DAYTONA BEACH COMMUNITY COLLEGE

A Public Community College Serving Volusia and Flagler Counties

www.dbcc.edu

2003-2004

General Catalog

This document is prepared and presented as an informational guide only. Course offerings, fee schedules and other
representations provided are not controlling and are subject to change, amendment or deletion by the College as
deemed appropriate. The information is taken from Board of Trustees rules and administrative procedures. These
sources may be consulted for additional information.

AN EQUAL ACCESS/EQUAL OPPORTUNITY INSTITUTION

Advanced Technology Center
1770 Technology Boulevard
Daytona Beach, Florida 32124
(386) 226-4100

Daytona Beach Campus

1200 West International Speedway Boulevard
Daytona Beach, Florida 32114

(386) 255-8131

DeLand Campus
1155 County Road 4139
DeLand, Florida 32724
(386) 785-2000

Deltona Center

2351 Providence Boulevard
Deltona, FL 32725

(386) 789-7241

Flagler/Palm Coast Campus
3000 Palm Coast Parkway Southeast
Palm Coast, Florida 32137

(386) 246-4800

New Smyrna Beach Campus
940 Tenth Street

New Smyrna Beach, Florida 32168
(386) 427-3472

Daytona Beach Community College pledges nondiscrimination, equal access, equal educational opportunity and equal employment
opportunity to all persons regardless of race, ethnicity, religion, national origin, age, gender, disability, marital status, veteran status,
ancestry or political affiliation. Our pledge covers recruitment, admission, registration, financial assistance, counseling, advising, course
offerings, extracurricular programs, facilities, health services, athletics, employment and its privileges and benefits. To obtain more infor-
mation about the College’s equal access and equal opportunity policies, procedures and practices, call the director of Institutional Equity

at (386) 254-3076.

Accredited by: Daytona Beach Community College is accredited by the Commission on Colleges of the Southern Association of Colleges
and Schools (1866 Southern Lane, Decatur, GA 30033-4097: Telephone number 404-679-4501) to award two-year associate of arts, asso-

ciate of applied science and associate of science degrees.

Membership and Approval: The College is a member of the American Association of Community Colleges and the Florida Association of
Community Colleges, and is an approved institution of higher education for veterans and war orphans.

Please be advised that your photo may be taken and used in materials
(including DBCC’s Web site) promoting the College. If you do not want your

photograph used, please contact the Marketing Department at (386) 947-5488.




Table of Contents

DBCC Accreditation and Approval .................... 1
Equal Access/Equal Opportunity Policy .............. 1
President’s Message .....................ooooviniinn... 3
AcademicCalendars ........................ocoiiiinn 4
Facts About Daytona Beach Community College ...... 7
Advanced Technology Center ...................... 13
Alumniand Friends .............cooiiiiiiiiia.. 9
Community Interest Education Department........ 10
DBCCLocations ............cooviiiiiiiininan., 12
DBCC Foundation...............cocoiiiiiiiinn.. 9
The Center for Business and Industry .............. 9
History of the College .............ccocvveniinenn.. 8
International Affairs Department .................. 10
Institutional Mission, Goals and
Values Statements .................oooooiii 8
Southeast Museum of Photography................ 10
UCF-Volusia County Regional Campuses .......... 14
WCEU Television ...........ccooviviiiiiiiiiininn.n. 9
Admission, Academic Advising and Registration ..... 15
Admission Information and Procedures ......... 16
ApplicationDates..................oooooiiiia 16
Assessment ..o 20
DualEnrollment ...............oooooviiiiiint 20
English Language Institute ...................... 19
Enrollment Process Checklist.................... 16
Exemptions to the Placement Test................ 20
Fees .o 16
Florida Residency for Tuition Purposes .......... 16
General Admission Requirements ............... 16
Honors High School Academy.................... 21
International Students. .......................... 18
Limited Access Programs ........................ 17
Readmission ...........cooviiiiiiiiiiiiiiii, 17
Special Credit Students.......................... 18
Student Disability Services ...................... 18
Teacher Certification ...................c.ooeut 18
TechPrep ..ooovvnii e 20
Transcripts .......covviiiiiiiiiiiiii i 16
Transfer Students ...............coooviiiiiint 18
Transient Students ..................c.coooat 18
Online Student Services ......................... 22
Academic Advising/Orientation ................. 23
Records/Registration ............................ 24
Earned Credit.................coooiiiiiiint 26
Enrollment Terminology ......................... 26
Facts About Registration......................... 24
Full Cost of Instruction, Maximum Attempts,

Grade Forgiveness and Withdrawals............ 25
Grading System ... 28
Maximum Course Load . ................coooint 26
Records and Student Information Services ....... 27
Standards of Progress ...................ooll 29
Student Grade Information ...................... 29

Veterans Affairs.................................. 31
Financial Information ................................ 33
Financial Aid............................ooieaee. 37
Tuition, FeesandRefunds ....................... 34
Student Services ... 45
Academic Advising and Counseling Services ..... 46
Assessment of Prior Learning Experience (APLE). . 47
Assessment Services ... 47
Career Planning and Transfer Center ............ 48
College Bookstore ...........cocovvviviiiiiin. 49
College Placement Center........................ 49
Crime Statistics ... 54

Faculty Academic Advising Program.............. 47

International Students Assistance ............... 48
The Learning Center ......................oooae 50
LIDrary.......covviiiiiiiiiiiiiiiiiiiii e 50
Office of Student Appeals ........................ 52
Office of Student Judicial Affairs ................. 53
Online Student Services ...............coeovvvnnn. 46
Parking Regulations .................cooovvinns 54
PlacementTests ..., 47
Student Activities ... 51
Student Consumer Information.................. 51
Student Disability Services ...................... 49
Student Identification Cards ..................... 51
StudentInsurance .............ccoviiiiiiiinn... 51
Student Policies, Rights and Responsibilities .. ... 51
Women'sCenter ............coiiiiiiiiieeinnnn. 53

Academic Information & Graduation Requirements .. 55

Academic Information ........................... 56
Adult Education and Workforce Training ......... 65
Apprenticeship Programs........................ 63
Associate of Arts Transfer Degree ................ 57
Associate of Applied Science and

Associate of Science Degree .................... 62
Career Connection ..............coovviinininn.. 65
College Preparatory Program .................... 56
College YourWay ..........cooovviiiiiiininnn., 63

FastTrack............ooooiiiiiiiiiiiin, 63

Half &Half........cooviiiiii 63

SUNTIISE. .ot vii i 63

Weekend College...............oooiiiiiiinnen 64
Cooperative Education/Internships .............. 65
Distance Education Courses .................... 63
Honors College .............oooviiiiiiiinin. 64
Learning Communities .......................... 64

Linked Classes ............c.coviiiiniinininn.. 64

Thematic Linked Cohorts....................... 65

QUANTA. ... 65
Occupational Certificate Programs ............... 63
Summer Study Abroad .....................o. 64

Graduation Requirements and Procedures....... 67

CLAST . 67
Continuous Enrollment......................... 67
Substitutions/Waivers ................c.cooien. 67
Recognition of Academic Excellence ............. 67

Program Descriptions and Guides
for Associate of Applied Science,

Associate of Science and Certificate Programs. . ... .. 69
Course Information ................................. 193
Course Discipline, Department Cross
Reference Guide ...............cooviiiiniin, 197
Course Descriptions ...............ooociii 200
Course Equivalencies .......................... 195
The Course Prefix ................ooooiiiini, 196
Florida's Statewide Course Numbering System .. 195
How to Find a Course and its Description ....... 197
The District Board of Trustees and
Administrative Organization of the College ......... 253
The District Board of Trustees.................. 254
Organization of the College, Administrative . ... 255
Full-Time Faculty and Administration ......... 257
Department Chairpersons -
Campus Coordinators.................c.covuen.. 258
Campus Locator Maps. ...t 269
Index ..... ... 275
Academic Program Code Listing .................... 279



President’s
Message

Congratulations on making the decision and the commitment to continue your education. Your future depends on the
decisions you make today, and your next important decision is choosing the right college for you.

DBCC offers more than 65 programs in a state of the art high tech learning environment. Working with the latest teaching
technology, DBCC students enjoy maximum flexibility in classroom and/or distance learning and have a competitive edge
when they enter the workforce after graduation. If your goal is to obtain a four-year degree, your admission to state univer-
sities in Florida is guaranteed when you obtain an associate degree from DBCC. Choosing DBCC for your first two years
can save you thousands of dollars and provide you with an excellent foundation for upper division classes. DBCC gradu-
ates have a statistically higher rate of success then those who began their college careers at four-year institutions.

DBCC'’s dedicated faculty and staff are committed to providing the personal attention and human touch that can make all
the difference in a successful college experience. From the very beginning, our academic advising and counseling staff are
here to help. A wide array of services, including career planning and placement, transfer and financial aid assistance,
counseling, tutoring, and childcare, is available to get you started on the right foot and help you stay on course while you
are here.

At DBCC you can be part of a college community that supports and encourages you to learn, grow and achieve your per-
sonal goals. Whether you are just graduating from high school, looking to start a new career, or just want to broaden your
skills, DBCC is here for you.

With six convenient locations in Volusia and Flagler counties, there’s certain to be a DBCC campus within minutes of
your home. Classes are conveniently scheduled during the day, evening and on weekends. Web-based courses and other
distance learning technologies are also available.

So as you prepare to make that next important decision in your life, I encourage you to consider Daytona Beach
Community College “Where Your Future Begins.”

Regards,

fllt et

D. Kent Sharples
President




Daytona Beach Community College
2003-2004 Academic Calendars

Fall Semester - 2003
College Classes

Advanced registration for currently April 7-11
enrolled and returning students

Registration (open) April 14-Aug. 24

First faculty duty day/planning Aug. 19-22
Last day to submit proof of Florida residency Aug. 22
Fall classes begin Aug. 25

Last day to adjust schedules/last day to audit a course Aug. 29
/refund period ends (day classes)

State employee registration Aug. 25-29
Labor Day holiday Sept. 1
CLAST registration deadline Sept. 5
Last day to apply and pay fees for graduation Oct. 3
CLAST test day Oct. 7

Last day to change "I" grade awarded in preceding Oct. 17

Spring, Summer A, Summer B
Professional development day (no classes) Oct. 17

Last day to withdraw from a class with faculty permission
24

Thanksgiving holiday (begins Wed., Nov26 at 5 p.m.)  Nov. 27-29

Fall classes end Dec. 12

Exam days (faculty duty days) Dec. 15-18
Grades due in Records Office (4 p.m.) Dec. 19
Weekend College grades due (noon) Dec. 16

Last faculty duty day Dec. 18
Holidays Dec. 19-Jan. 2
Diplomas issued to graduates (9 a.m.) Jan. 7

Please see the DBCC Schedule of Classes each semester for calendar dates for special programs.

Adult Education

Classes

N/A

N/A
Aug. 19
N/A
Aug. 20

N/A

N/A
Sept. 1
N/A
N/A
N/A

N/A

N/A

Oct. 24

Nov. 27-28
Dec. 18

N/A

Dec. 19

N/A

Dec. 18

Dec. 19-Jan. 2

N/A

ATC Classes

Mar. 1

N/A

Aug. 19-22
Aug. 22
Aug. 25

Aug. 29

N/A
Sept. 1
N/A
N/A
N/A

Oct. 17

Oct. 17

N/A Oct.

Nov. 27-29
Dec. 12

Dec. 15-18
Dec. 19

Dec. 16

Dec. 18

Dec. 19-Jan. 2

N/A



Spring Semester - 2004

Advanced registration for currently
enrolled and returning students

Registration (open)

College opens

First faculty duty day

Faculty planning days for Spring Semester
Last day to submit proof of Florida residency
Spring classes begin

Last day adjust schedules/last day to audit a course
/refund period ends (day classes)

State employee registration

CLAST registration deadline

Martin Luther King Jr. holiday

CLAST test day

Last day to withdraw with a “W” grade

Last day to apply and pay fees for graduation

Last day to change "I" grade awarded in Fall Semester

Spring Break

College Classes

Nov. 3-7

Nov. 10Jan. 11
Jan. b

Jan. 2

Jan. 2-3

Jan. 3

Jan. 12

Jan. 16

Jan. 12-16
Jan. 23
Jan. 19
Feb. 24
Feb. 6
Mar. 12
Mar. 12

March 1-6

Last day to withdraw from a class with faculty permission

March 19

Awards Convocation

Spring classes end

Exam days (faculty duty days)

Last faculty day

Grades due in Records Office (8 a.m.)
Commencement

Diplomas issued to graduates (1 p.m.)

April 14
May 3
May 4-7
May 7
May 10
May 10

May 24

Adult Education
Classes

N/A

N/A
Jan. 5
Jan. 2
N/A
N/A
Jan. 6

N/A

N/A

N/A

Jan. 19
N/A

N/A

Mar. 12
N/A

April 12-16

March 19

N/A
May 7
N/A
May 7
May 10
May 11

N/A

Please see the DBCC Schedule of Classes each semester for calendar dates for special programs.

ATC Classes

Oct. 1

TBD
Jan. 5
Jan. 2
Jan. 2-3
N/A
Jan. 12

Jan. 16

Jan. 20
N/A

Jan. 19
N/A

Feb. 6
N/A

Mar. 12
March 1-6

N/A

April 14
May 3
May 4-7
N/A

May 10, 11
N/A

N/A




Summer Semester - 2004

6 Week (A) 10 Week
Advanced Registration Mar. 15-19 March 15-19
Open Registration Mar 22- Mar 22-

May 11 May 11
Clast Registration Deadline May 7 May 7
First Faculty Duty Day May 12 May 12
Classes Begin May 12 May 12
Last Day to Adjust schedules/
Last Day to Audit/Refund Period Ends May 14
State Employee Registration May 12-14 May 12-14
Last Day to Withdraw June 4 June 22
Clast Test Day June 8 June 8

Last Day to Apply and pay fees

for August Graduation June 11 June 11
Classes End June 23 July 22

Final Exams June 24 July 26

Last Faculty Duty Day June 24 July 26
Memorial Day May 31 May 31

Independence Day N/A July 5

12 Week

8 Week

March 15-10 Mar. 15-19

Mar 22-
May 11

May7
May 12

May12

May 14
May 12-14
June 30

June 8

June 11
Aug9
Aug 10
Aug 10
May 31

Julyb

Mar 22-
June 11

May 7
June 14

June 14

May 14
June 14-16

July 19

July 16
Aug9
Aug 10
Aug 10
N/A

July 5

6 Week (B)
March 15-19

Mar 22-
June 25

May 7
June 28

June 28

June 16
June 28-30

July 21

July 16
Aug9
Aug 10
Aug 10
N/A

July 5

Please see the DBCC Schedule of Classes each semester for calendar dates for special programs.

Adult Classes ATC

May 10

May 10

June 30

Aug 10
Aug 10
Aug 10
May 31

July 5

May 10

May 10

June 4
June 7
June 7
May 31

N/A



Facts About
Daytona Beach Community College

Institutional Mission, Goals and Values Statements
History of the College
WCEU Television
The Center for Business and Industry
DBCC Foundation
Southeast Museum of Photography
Community Interest Education Department
International Affairs Department
DBCC Locations
Advanced Technology Center

University of Central Florida - Volusia County Regional Campuses




Facts About

Daytona Beach Community College

Institutional Mission, Goals and Values Statements
Approved by the District Board of Trustees March 21, 2002.

MISSION
D aytona Beach Community College provides

quality, affordable job training, personal enrich-

ment, and academic programs to educate and
empower individuals and promote economic develop-
ment in Volusia and Flagler counties. As a compre-
hensive public two-year college committed to open
access, student learning and success, Daytona Beach
Community College provides personalized attention to
students, embraces diversity and uses innovation to
enhance teaching and learning.

GOALS

To achieve its mission, the College will pursue these
goals:

* Serve as an entry point for baccalaureate degrees
and advanced levels of employment by offering a
variety of two-year associate of arts and
associate of science degree programs;

* Provide preparation and training for immediate
employment by offering associate of applied
science, vocational-technical certificate and
continuing education programs responsive to
identified needs of the business community;

+ Offer a broad range of adult education courses
and programs leading to improved literacy levels,
proficiency in English, and a high school
diploma/GED as well as preparatory instruction
to develop college-level success skills;

* Develop in all students the skills of critical
thinking, scientific inquiry, aesthetic
appreciation, computation, communication and
computer literacy necessary to become effective,
responsible and contributing participants in a
democratic society;

* Provide a broad range of administrative,
academic and support services that create an
environment conducive to teaching, learning and
student success;

+ Offer enrichment and lifelong learning
opportunities for students and the community
through cultural, social, civic, wellness and
athletic activities;

* Establish partnerships with schools, higher
education institutions, business and the public
sector designed to promote community and
economic development.

VALUES

The College community believes in:

The dignity of each individual

Openness and fairness to all
* Student success
* Academic excellence, academic freedom and
intellectual pursuit
Diversity of people
Civic responsibility and economic vitality
Cultural and community development
Assessment, accountability and continuous
improvement
+ Lifelong learning

HISTORY OF THE COLLEGE

Daytona Beach Community College was authorized by
the 1957 Florida Legislature and became the state’s
first comprehensive community college. The College
was divided into three divisions: college credit, adult
education and the Mary Karl vocational school.
Although one president administered the divisions,
they essentially functioned as separate entities under
the Volusia County School System. Volusia County
Community College, also a separate entity under the
school system, merged with Daytona Beach Junior
College in 1965. The 1968 Legislature combined the
divisions into a single administrative unit under a Dis-
trict Board of Trustees independent of the county
school system. In 1971, the official name of the Col-
lege was changed from Daytona Beach Junior College
to Daytona Beach Community College.

Today, DBCC has evolved from a small campus into
an academically superior multi-campus institution
providing educational and cultural programs for the
citizens of Volusia and Flagler counties. DBCC has
fostered a tradition of excellence in academics and ser-
vice to a growing community. The College now serves
more than 30,000 students annually.

Aleader in the area’s workforce and economic
development initiatives, DBCC is continually develop-
ing new technological means to deliver educational
services to the community. Leading the list is the new
Advanced Technology Center (ATC). The Center is an
innovative educational partnership among DBCC, Fla-
gler County Schools, Volusia County Schools and the
business communities of Volusia and Flagler counties.



The ATC offers opportunities for high school students
and adult community college students to pursue tech-
nology-based fields.

DBCC is accredited by the Commission on Colleges
of the Southern Association of Colleges and Schools to
award associate of arts, associate of applied science
and associate of science degrees and is approved by
the state of Florida. Numerous professional and acade-
mic organizations confer special accreditation to vari-
ous College programs. DBCC also is a member of the
American Association of Community Colleges and an
approved institution for higher education for veterans
and war orphans.

WCEU TELEVISION
PUBLIC BROADCASTING SERVICE

WCEU-TV is a public broadcasting station and PBS
affiliate that reaches more than one million people
throughout Volusia, Flagler, Orange and Seminole
counties. As a direct support organization of

Daytona Beach Community College, its new
state-of-the-art digital television facility and production
staff is the heart of a new two-year degree program in
Digital Television and Media Production. The program
is the only one of its kind in Florida where students get
hands-on production training in a demanding,
professional setting from the day they attend their
first session.

In addition to a quality PBS schedule, WCEU offers
a variety of locally produced programs intended to
inform, educate and entertain viewers and put Central
Floridians in the spotlight. Each semester, WCEU also
broadcasts more than 20 television courses offered for
DBCC college credit.

In 2003, WCEU will make a historic transition in
television to digital broadcasting. The Federal Commu-
nications Commission (FCC) has mandated this new
mode for all television stations in the country. The
new technology will enable WCEU to broadcast at least
four distinct streams of programming at one time or
one high-definition signal. At least one of WCEU’s new
channels has been earmarked to serve the specific
educational needs of Daytona Beach Community Col-
lege. WCEU is one of only ten public television stations
licensed to a community college in the country.

Students and volunteers are an essential part of
our production team. Throughout the year, College
staff and students may also get involved by volunteer-
ing their time during a special event, pledge drive or
other local production. Assignments range from run-
ning a camera to assisting with mailings to serving as
a tour guide. For more information, contact Sandra
Session-Robertson, associate vice president and gener-
al manager at (386) 254-4415.

THE CENTER FOR BUSINESS & INDUSTRY

Today’s workers must be flexible, innovative and dedi-
cated. They must adjust quickly to changing market
conditions, keep their skills fresh and deliver maxi-
mum quality and customer service.

The Center for Business & Industry at DBCC focus-
es on meeting the training and development needs of
business, industry and government in Volusia and Fla-
gler counties.

The Center offers conferences, seminars,
customized training services and technical assistance
to better prepare organizations and workers
to compete and thrive in emerging global markets. For
more information, contact the director at
(386) 254-4461.

DBCC FOUNDATION

Since 1974, the DBCC Foundation has provided finan-
cial assistance to students as well as funding for facul-
ty and program support. It helps to fill the critical
needs that are beyond the scope of the College’s
budget.

Each year the Foundation awards hundreds of
scholarships to DBCC students. Scholarships may be
awarded based on need, academic merit or other crite-
ria. In addition to scholarships, the Foundation assists
students with emergency grants, emergency loans,
book and equipment purchase assistance and funds
to cover professional examination fees.

The Foundation embraces the concept of the Col-
lege mission as adopted by the District Board of
Trustees. Management of Foundation affairs is vested
with a self-perpetuating Board of Directors from the
community that the College serves.

To find out about Foundation scholarships or to
obtain scholarship application forms, please contact
the DBCC Counseling Office at (386) 255-8131, ext.
3420 or stop by the Counseling Office at a campus
near you. For other information, please call the Foun-
dation at (386) 947-3195.

ALUMNI & FRIENDS

In 2003, Daytona Beach Community College estab-
lished Alumni & Friends as a friend-raising group. The
purpose is to build relationships that support the
teaching and learning mission of the College. Member-
ship is open to anyone who graduated from DBCC, has
taken courses or just wants to show support for the
College. For more information, please call the Alumni
Office at (386) 947-3195.




SOUTHEAST MUSEUM OF PHOTOGRAPHY

Daytona Beach Community College is the parent orga-
nization of the Southeast Museum of Photography
(SMP). One of fewer than 10 photographic museums in
the United States and the only one associated with a
community college, SMP presents more than 10 exhibi-
tions annually, organized around such interdiscipli-
nary themes as "Travel," "Ancestors" and "The News."

SMP is very involved with academic and community
programs at our College. Since its opening in April
1992, the Museum has mounted more than 100 exhi-
bitions and produced more than 30 exhibition cata-
logues. Each semester, the Museum creates study
guides and offers tours for a wide range of DBCC class-
es in conjunction with each new series of exhibitions,
as well as numerous public programs by international-
ly known photographers and educators.

The Museum offers DBCC students extensive
opportunities for internships and professional train-
ing, as well as paid and volunteer employment. Many
of the Museum’s former student workers are now
employed in museums and galleries around the world.

For more information, please call (386) 254-4475.

COMMUNITY INTEREST EDUCATION
DEPARTMENT

The Community Interest Education Department offers
a wide variety of personal enrichment classes for all
members of the community. You'll find classes such as
art, cooking, foreign languages, gardening, sewing,
motorcycle safety and dance-just to name a few!

The Community Education classes are affordable
and convenient. Classes are scheduled at various
times and locations to give you the greatest possibility
to participate.

The Community Interest Education Department is
continually developing new courses. In an effort to pro-
vide courses of interest to you, we invite you to let us
know topics of particular interest to you.

Take advantage of a leisure class to learn a new
hobby, maybe a new dance or to make new friends!

For more information on classes or to be put on our
mailing list, please call the Community Interest Educa-
tion Department at (386) 947-5494. For the latest class
listing, visit the DBCC Web site at www.dbcc.edu.

INTERNATIONAL AFFAIRS DEPARTMENT

The Office for International Affairs (OIA) is responsible
for developing international academic exchanges and
linkages, coordinating College study abroad programs,
seeking outside funding for international education
(IE) activities at the College and administering IE
grants, coordinating faculty and staff exchanges,
assisting in IE curriculum development activities, act-
ing as liaison to public and private domestic and inter-
national agencies and associations, directing the Cen-
ter for International Business Education in developing
international business education curriculum and
soliciting input from the citizen advisory board on
DBCC IE programs and directing and assisting in
obtaining internationally related contract training
programs.

The office provides support for all new international
students. Through the OIA international students will
be referred to the appropriate offices for registration,
testing, counseling, insurance issues and immigration
concerns. In addition, the OIA works closely with the
international student club Global Friends, which is
located adjacent to the OIA office in Building 110,
Room 204.

The OIA is located in Building 110, Rooms 201
and 202. The Department can be reached at
(386) 255-8131, ext. 3141 and 3675.
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DBCC Locations

Daytona Beach Campus
1200 West International Speedway Boulevard
Daytona Beach

The Daytona Beach Campus is the largest of the insti-
tution’s campuses and houses the College’s primary
administrative offices. Special features include a newly
renovated, full-service
Library/Computing Com-

£ mons, an all new Science

4 Building and a Theater Cen-
4 ter which is home to some of
the area’s finest performing
arts productions. It also
boasts the new Daytona
Advanced Technology Education Center (DATEC)
which features state-of-the-art computer stations for
the latest training in high-tech careers. Also located on
this campus is the Lemerand Center, an outstanding
education multiplex; WCEU-TV, DBCC'’s Public Broad-
casting System affiliate; a child care facility serving
DBCC student parents, staff and community members;
and a joint-use facility of DBCC and the University of
Central Florida, where students can earn a four-year
baccalaureate degree in a variety of program areas.

DeLand Campus
1155 County Road 4139, DeLand

The DeLand Campus offers college credit courses
— which meet the general educa-

—_-‘ tion requirements for the asso-

. ' ciate or arts degree and some

b associate of science degree pro-

grams as well as various certifi-
cate programs, including the
Networking Services Technolo-
gy program. Additionally, Adult
High School, GED and ESOL classes are offered. The
Bert Fish Building houses up-to-date facilities for den-
tal assisting, dental hygiene, nursing, science labs and
a multimedia learning center. Comprehensive student
support services include: counseling, Student Disabili-
ty Services, the Women's Center, career advisement,
individual tutoring, and a computerized learning/tutor-
ing center. The new student services and childcare
buildings recently were completed.

Deltona Center
2351 Providence Boulevard, Deltona

As the first step to expand its presence in West Volusia,
DBCC has added a Center in Deltona. Currently the
College has 8,000 square feet in
the new Deltona City Hall. College
credit, GED and English as a Sec-
ond Language classes have been
offered since Summer 2003. The
first 35,000-square-foot building
of the Deltona Center is expected to open in Fall 2004.
The Center will offer general education courses as well

12

as a variety of information technology associate of sci-
ence degree and certificate programs.

Flagler/Palm Coast Campus
3000 Palm Coast Parkway Southeast, Palm Coast

The Flagler/Palm Coast Campus offers preparatory,
vocational, college credit and continuing education
coursework. Courses offered fulfill all general educa-
tion requirements for the associate of arts degree and
many requirements for the associate of science degree
programs. The Golf Course
Operations program is
offered exclusively at this
campus. Students can take
the first year of the two-
year, Associate Degree
Nursing Program here. The
second year must be com-
pleted at the Daytona Campus. Facilities include a
Nursing laboratory, two science laboratories, a learning
center to assist students via computer software tech-
nology, an individualized tutorial services laboratory
and general-purpose computer laboratories.

New Smyrna Beach Campus
940 Tenth Street, New Smyrna Beach

The New Smyrna Beach Campus offers college credit,
college preparatory, continuing education, adult high
school, adult basic education, general education devel-
opment (GED) and English as a Second Language (ESL)
courses. All general educa-
tion requirements for the
associate of arts degree and
many requirements for
associate of science degree
programs may be completed
at New Smyrna Beach Cam-
" pus. The New Smyrna
Beach Campus has expanded its nursing, health occu-
pations, science, computer, engineering, public service
and occupational programs.

As of June 2003, courses formerly offered at the
Four Townes Center are now held at the DBCC
DeLand Campus and Deltona Center.
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Advanced Technology Center

Technology is changing the world. 1t’s also
changing education. Today many jobs require training
in technology. That's why the Advanced Technology
Center (ATC) was created.

The ATC provides local residents with advanced
technological training that meets the current and
future needs of industry in the area. How do we know?
We asked! What businesses in Volusia and Flagler
counties told us became the foundation for the pro-
grams being offered at the ATC.

What does this mean for you? It means that your
training is driven by the real needs of local employers -
in other words, you're getting the skills that get jobs
now! When you graduate, you'll be prepared for a job
where applicants are in high demand.

The ATC is located on Williamson Boulevard near
LPGA Boulevard in Daytona Beach. The facility
includes occupational classrooms and lab areas with
brand new, state-of-the-art equipment designed for
each specific program. The newly constructed building
also includes Internet and network connections, sci-
ence labs, a multi-purpose room, a media center and
open computer labs. The two-story classroom area sur-
rounds an enclosed atrium that will be the site of
exhibits and gatherings.

The ATC is designed to serve a wide variety of stu-
dents. Community college students who seek addition-
al technological training or degrees should apply as
well as high school juniors and seniors in Volusia and
Flagler counties.

Community college students will need to:

* Meet all standard requirements as specified in
this catalog (see pages 18-24), including
CPT or TABE assessments if applicable

* Complete the necessary admissions application

High school students will need to:

* Apply through their home high school counselor
who will inform them of the admission
requirements and process.

The ATC is a public/private partnership. DBCC, the
Volusia County School System and the Flagler County
School System represent the public side of the project
and are joined by the ATC Board of Directors, which is
composed of business and community leaders who
represent the private side of the project. The ATC is a
member of the Volusia Flagler Career Connection Con-
sortium and is supported by the business communi-
ties of Volusia and Flagler counties.

For more information on these programs and the ATC, call (386) 226-4100 or visit our Web site.
www.advancedtechcenter.org

Programs Offered at the ATC

COMPUTER TECHNOLOGY
» Networking Services Technology
* Digital Media: Internet Design
and Production Option
* Computer Support Specialist
(Computer Repair)
* Computer Information Technology
* Computer Programming and Analysis
¢ Electronics Engineering Technology
* Computer Engineering Technology
* Internet Services Technology

& ENGINEERING

AUTOMOTIVE PROGRAMS

+ Automotive Service Management
Technology

+ Automotive Collision Repair &
Refinishing

CONSTRUCTION/MANUFACTURING

+ Air Conditioning, Refrigeration and
Heating Technology (Commercial)

+ Civil Engineering Technology

* Drafting & Design Technology
with Computer Aided Design

* Manufacturing Technology
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APPRENTICESHIPS

¢ Electrical Non-Union

¢ Electrical Union

¢ Machine Trades

¢ Telecommunications Union
* Plumbing Union

+ All classes from these programs
will be held exclusively at the ATC.

* These programs will be held at
the ATC as well as other DBCC
campuses.




University

of Central Florida

Volusia County Regional Campuses
Daytona Beach, DeLand and Deltona

in Volusia/Flagler Counties are state-supported,

upper level campuses enrolling junior, senior and
graduate students. UCF opened a local facility in 1968
specifically to serve students in East Central Florida,
who earn associate of arts degrees from Daytona
Beach Community College (2+2 Partnership), and
transfer students who complete two years (60 semes-
ter hours) at other approved public or private colleges
and universities.

UCF is a member of the State University System
and fully accredited by the Southern Association of
Colleges and Schools. A number of scientific, academic
and professional bodies confer special accreditation to
various UCF programs. UCF at Orlando and the
Regional Campuses serve more than 39,000 students
throughout Central Florida.

UCF has enjoyed a long relationship with Daytona
Beach Community College. The joint-use buildings on
the Daytona Beach, DeLand and Deltona campuses
enhance the 2+2 relationship that allows students to
complete various degree programs without leaving
Volusia/Flagler counties.

UCF has increased the number of programs avail-
able. Students may complete these bachelor's degree
programs at UCF at Daytona and in some
cases, the DeLand campus: Criminal Justice, Early
Childhood Education, Elementary Education, Engi-
neering (ITV/video/partial), Exceptional Education,
General Business, Health Sciences, Health Services
Administration, Legal Studies, Liberal Studies, Man-
agement, Marketing, Nursing (RN-MSN), Photography,
Political Science, Psychology, Social Sciences, Sociolo-
gy and Theater (music).

In addition, the following undergraduate minors are
available: Anthropology in Multicultural studies,
Behavioral Forensics (Certificate), Business (non-busi-
ness majors), Criminal Justice, Digital Media (Certifi-
cate), English - Technical Writing, Environmental Stud-
ies, Exceptional Education, Forensic Science, Geron-
tology, Health Sciences, Health Services Administra-
tion, History, Legal Studies, Marketing, Philosophy,
Political Science, Political Science (Pre-Law), Public
Administration, Psychology, Religious Studies, Reli-
gious Studies, Sociology, Social Science - Interdiscipli-
nary, Theater, Women's Studies (minor & certificate).

A number of graduate degree and certificate pro-
grams also are offered in Volusia/Flagler counties.

UNIVERSITY OF CENTRAL FLORIDA -
TRANSFER ADMISSIONS

T1e University of Central Florida (UCF) campuses
i

The DBCC/UCF 2+2 Program is simple.

DBCC provides students with freshman and sopho-
more-level classes leading to the associate of arts (AA)
degree. The University of Central Florida's Daytona
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Beach Campus provides DBCC graduates with many
upper-level program opportunities leading to a bache-
lor's degree. Two years at DBCC and two years at
UCF = the 2+2 Program.

UCF welcomes transfer applications to the universi-
ty. Students must submit either the State University
System application, the University of Central Florida
Undergraduate Admissions Application, or apply
online at http://pegasus.cc.ucf.edu/admissio/ and
arrange to have official transcripts sent from all col-
leges attended. The Undergraduate Admissions Office
computes a grade point average (GPA) for each institu-
tion attended, as well as a cumulative GPA on all col-
lege courses attempted. This computation does recog-
nize plus or minus grades effective Fall 2001, but only
recognizes grade forgiveness when it is used as part of
an awarded State articulated associate in science
degree or an associate of arts degree from a Florida
public community college or Florida public university,
with the exception of courses taken previously at UCF.
Applicants must have a current minimum cumulative
GPA of 2.5, and must have a minimum GPA of 2.0 and
be eligible to return as a degree seeking student to the
last institution attended to be considered for admis-
sion to UCF. Meeting these minimum requirements
does not guarantee admission.

TRANSFER APPLICANTS WITH AN
AA DEGREE FROM A FLORIDA PUBLIC INSTI-
TUTION

Admission of associate of arts degree graduates from
Florida public community colleges and Florida state
universities will be governed by the articulation agree-
ment between the state universities and public com-
munity colleges of Florida, as approved by the State
Department of Education. The agreement states that
except for limited access programs, admission as a
junior to the upper division of the University shall be
granted to any graduate of a state-approved Florida
community college or State University System institu-
tion who transfers directly to UCF (see Rule 6A-
10.024), who has completed the university parallel pro-
gram; and who has received the Associate in Arts
degree. (Please refer to the UCF catalog for more infor-
mation www.ucf.edu/catalog/.)

All inquiries concerning the University of Central
Florida admissions process should be directed to the
Office of Undergraduate Admissions: UCF Daytona
Campus, 1200 International Speedway Boulevard,
Building 140, Room 106, Daytona Beach, FL. 32114.
Telephone: (386)254-4460.
www.areacampuses.ucf.edu
Office Hours:

Monday - Thursday: 8 a.m.-6 p.m.
Friday: 8 a.m.-4 p.m.
*No appointment needed.



Admission, Academic Advising
and Registration

Admission Information and Procedures
Online Student Services
Academic Advising/Orientation
Records/Registration

Veterans Affairs
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Admission Information and Procedures

Welcome!

ENROLLMENT PROCESS CHECKLIST

Enrolling in classes at DBCC is easy! Below you find a
checklist to help you navigate the enrollment process.
Follow these steps in the sequence provided to ensure
the best possible service.

0 Submit an admissions application
Admissions - page 16

O Complete a financial aid application
Financial Aid - pages 37-44

0 Complete orientation online at
http://go.dbcc.edu/counseling/orient.html
Orientation - page 23

0 Complete placement requirements
Assessment Services - page 47

0 Meet with an academic advisor or counselor
Academic Advising - page 23

O Complete registration online at www.dbcc.edu
Records and Registration - pages 24-30

GENERAL ADMISSION REQUIREMENTS

Daytona Beach Community College has an open-door
policy, which gives all students the opportunity to
pursue an education beyond high school. Admission
to the College is guaranteed to high school graduates,
GED recipients or home school graduates.

For any questions regarding admissions to the
College, please call (386) 254-3059. You can submit an
admissions application which is available online at
www.dbcc.edu.

Students without a standard high school diploma
(i.e. Certificate of Completion or Special Diploma) may
be admitted to the following certificate
programs:

* Automotive Collision Repair and Refinishing*

* Computer Support Specialist (Computer Repair)*
* Cosmetology™*

* Clerical Support/Secretary

* Nails Specialty

* Nurse Aide and Orderly

* Patient Care Assistant

*Students may be eligible for financial aid with suc-

cessful achievement of minimum assessment scores
for financial aid guidelines and program eligibility.

DBCC offers the following programs under its Adult
Education department:
* Adult Basic Education (ABE) & Adult High School
* English as a Second Language (ESL)
* General Education Development (GED)
For additional information, please call
(386) 254-3059.

APPLICATION DATES

Applications are processed year round. However, due to
limited space in some classes and programs, we strong-
ly encourage you to complete the admission process at
least six weeks before the start of the semester in which
you expect to enroll.

International students should contact Admissions
at least three to six months in advance. See the Inter-
national Students section, page 18, for details.

FEES

There is no charge to apply for admission to DBCC
except for international students who are assessed a
$30 non-refundable application fee. The College does
charge a one-time, non-refundable $20 assessment fee
to all students, including international students, at the
time of initial enrollment.

TRANSCRIPTS

DBCC requires final official copies of your high school
transcripts or GED scores and, if applicable, final offi-
cial college transcripts and transcripts from all educa-
tional institutions previously attended. Transcript
request cards are available at all DBCC campuses.
Home school students are required to submit official
transcripts and complete a home school verification
statement.

FLORIDA RESIDENCY
FOR TUITION PURPOSES

DBCC'’s fees and tuition are based upon your status as
a legal permanent Florida resident. DBCC follows the
state’s guidelines regarding residency for tuition pur-
poses. A Florida resident for tuition purposes, or if a
dependent child, his/her parent(s), must have estab-
lished and maintained a legal residence in the state for
at least 12 consecutive months immediately prior to the
first day of classes. The applicant must state that
his/her length of residence, or if a dependent child,
his/her parent(s) length of residence, was for the pur-
pose of maintaining a bona fide domicile and not for the
purpose of maintaining a temporary residence for
tuition purposes.

A dependent child whose parents are divorced or
separated may qualify as a resident for tuition purpos-
es if either parent is a legal resident of Florida regard-
less of which parent claims the child as a dependent for
federal income tax purposes.

A dependent child living with an adult relative other
than his/her parent(s) may qualify as a Florida resident
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for tuition purposes if the adult relative has main-
tained a legal residence in the state of Florida for 12
consecutive months prior to the first day of classes
and the dependent child has lived with the relative for
five years immediately preceding residency classifica-
tion and has been claimed by that relative as a “depen-
dent” under the Federal Income Tax Codes.

The following categories will be considered as
Florida residents for tuition purposes:

¢ Active duty members of the armed forces stationed
in Florida, or whose home of record is in Florida, and
their dependents.

¢ Full-time instructional and administrative personnel
employed by a public educational institution and
their dependents.

¢ Qualified beneficiaries under the Florida Pre-Paid
Postsecondary Expense Program.

¢ In addition the following non-immigrant categories
are eligible to establish Florida residency: A, E, G, H-
1,H-4,1,K LN, 0-1, 0-3, R, and NATO I-7.

* Others as permitted by state statute or rule.

In determining a Florida resident for tuition pur-
poses, the burden of proof rests with the applicant.
Students may be asked to submit the following docu-
mentation for themselves, parent(s) or the qualifying
person:

* A copy of a Florida driver’s license.

* Proof of continuous physical presence in Florida for
the 12 months immediately preceding the first day of
classes.

* A notarized copy of your parent’s current income tax
statement showing non-dependency, if you are
under the age of 24.

* Substantial evidence of verifying your intent to move
to Florida to establish permanent residence and
NOT just to attend college.

* Proof of being self-supporting for the 12 months
immediately preceding the first day of classes.

* Any other documentation required to support
Florida residency for tuition purposes claim.

Any student who seeks reclassification as a Florida
resident must complete and submit the Residence Affi-
davit. All residency reclassification documentation
must be submitted no later than the first day of class-
es for the term in which reclassification is sought. Any
question about this procedure or filing an appeal
should be directed to the Admissions Office on the
Daytona Beach Campus, at (386) 254-4467. See the
Tuition and Fees section, pages 34-35 for details.

LIMITED ACCESS PROGRAMS

The following limited access programs are determined
by demand, available classroom space, state licensure
requirements and/or related criteria. A separate appli-
cation must be submitted for admission to these pro-
grams. Please check with the program chairperson for
details and applications.

* Correctional Officer Recruit Training
* Correctional Probation Officer Academy
* Dental Assisting

* Dental Hygiene

* Emergency Medical Services

* Emergency Medical Technician

* Fire Fighting

* Health Information Management

* Law Enforcement Recruit Training

* Massage Therapy

* Nursing (Associate Degree)

* Occupational Therapy Assistant

* Paramedic

* Physical Therapist Assistant

* Practical Nursing

* Radiography

* Respiratory Care

* Surgical Technology

READMISSION TO DBCC
Students who previously attended DBCC need to:

* Complete a readmission application in the Admis-
sions Office on your campus if you were not
enrolled during the last two major semesters (fall,

spring).

* Contact the Admissions Office on your campus to
update your application if you were admitted to the
College but did not register for courses. Applica-
tions for students who applied but did not register
are maintained for three years. If you applied prior
to that, a new application is required.

* Take the placement test in Assessment Services on
your campus if you do not have appropriate SAT or
ACT scores or have not taken the state of Florida
approved College Placement Test (CPT) or have
taken any of these tests more than two years ago or
if course work wasn’t started within two years from
the time you took the test. For more details, see
Assessment Services, page 47.

Readmitted students are required to complete Ori-
entation requirements. See Orientation on page
23 for details.




STUDENT DISABILITY SERVICES (SDS)

Students with disabilities may contact the Student
Disability Services Department, Building 100, Room
111 or 113, on the Daytona Beach Campus. In order to
receive services, students should meet with the stu-
dent disability specialist and provide current, written
verification of their disability from a licensed physi-
cian, psychologist, etc. Students needing accommoda-
tions for any DBCC entrance exam should meet with
the student disability specialist prior to scheduling the
exam. To reach us, call (386) 254-3056 or 254-3043
TDD. Students attending the DeLand Campus may call
the disability specialist at (386) 785-2012. Also see
Student Disability Services, page 49.

TRANSFER STUDENTS

Students who have attended other colleges and post-
secondary institutions must meet the same admis-
sions requirements as new students. Students must
request official transcripts from each postsecondary
institution attended. The official transcript must be
submitted directly to the Admissions Office. Tran-
scripts received from students will not be considered
official unless they are in a sealed envelope from the
issuing institution. The Records Office notifies stu-
dents of transfer of credit decisions and the DBCC
credit equivalents that are met via the transfer credit.
This information is also available online at
www.dbcc.edu. If official transcripts have not been
received or the evaluation is not complete in time for
registration, bring an unofficial

transcript when meeting with an advisor for schedul-
ing purposes.

Transfer students who have met DBCC equivalents
for ENC 1101 (College Composition) and MAT 1033
(Intermediate Algebra) or higher are not required to
take the college placement examinations.

TRANSIENT STUDENTS

Students currently enrolled in college degree programs
at other regionally accredited institutions must meet
the following requirements if they want to take courses
at DBCC and have them transfer back to their primary
institution.

* Complete the admissions application.

* Submit a letter or transient student approval form
from your institution, academic dean or depart-
ment chairperson to the Registration Office on your
campus authorizing you to enroll at DBCC. If you
are meeting with a counselor or advisor to assist
you with course selection, make sure to share this
form with him/her for verification of eligibility to
enroll in the courses you plan on taking,

* Assume responsibility for selecting the appropriate
courses that meet your educational objectives and
that your institution will accept toward your pro-
gram of study.
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SPECIAL CREDIT STUDENTS

Students may take courses even if they do not intend
to earn a college degree or certificate from DBCC. A
special credit student usually enrolls in courses to
upgrade career sKkills or for personal enrichment. Stu-
dents enrolling in courses for the purpose of transfer-
ring the courses to another institution should enroll as
a transient student.

Special credit students are limited to a total of 12
credits, after which they must declare a major. If a stu-
dent has already received an associate of arts degree or
a bachelor’s degree, the 12 credit limit is not applica-
ble. Students are required to provide transcripts to
document degrees earned.

Special credit students who enroll for personal
enrichment may enroll as an audit student by the end
of the drop/add period.

TEACHER CERTIFICATION/
RECERTIFICATION PREPARATION

Teachers and public school employees who want to
take courses for teacher certification or recertification
must complete the admissions application. In addition,
applicants must:

* Contact the certification specialist in their county
educational system for additional information and
approval of courses before they register.

* Submit a copy of teaching certificate, in lieu of tran-
scripts, to have the placement test waived.

* Submit a tuition waiver form if your county educa-
tional system will be paying for the classes.

INTERNATIONAL STUDENTS

DBCC welcomes international students. Contact the
Admissions Office three to six months in advance to
obtain an international student admissions packet.
The packet contains the required information for
admission to DBCC and should be submitted at least
60 days before the start of each semester.

The following official records are required to sup-
port your application for admission to DBCC:

Completed DBCC admissions application including

a $30 non-refundable application fee.

* Aletter of support or financial guarantee from
sponsoring person or agency and official verifica-
tion of funds.

+ Official copy of the international or institutional
version of the Test of English as a Foreign Lan-
guage (TOEFL). A minimum of 500 (written) or
173 (computerized) TOEFL score is required for
admission to DBCC.

 Official high school transcripts or secondary school
records. Translations from a recognized evaluation
service may be required.

* Official transcripts from other U.S. colleges or
universities previously attended. If the student is
transferring from a U.S. institution, an Internation-



al Student Clearance form is required. This form
must be completed by the institution from which
the student is transferring and not by the student.

+ Official transcripts from foreign colleges/universi-
ties previously attended. A recognized evaluation
service must evaluate these transcripts. Also, sub-
mit translated course syllabi for all classes complet-
ed that apply to your degree/certificate.

* Proof of health and accident insurance coverage or
purchase DBCC group insurance at the time of reg-
istration.

After the admission requirements are met:
* DBCC will mail you the I-20 eligibility form.

* Take this form to the American Embassy in your
native country and apply for a student visa.

* Travel to DBCC at least one month before
classes start to complete the registration process
and maximize class availability.

* Report to the International Student Advisor in
Building 120, room 116 on the Daytona Beach
Campus.

* Take the placement test in Assessment Services.
For more details, see Assessment Services, page
47.

* International students who do not meet College
Placement Test (CPT) scores in reading and lan-
guage will be referred to the English Language
Institute for English proficiency development.

* Speak with an academic advisor and register for
classes.

ENGLISH LANGUAGE INSTITUTE -
WHERE THE WORLD MEETS
TO STUDY ENGLISH

An academically challenging English study program,
the English Language Institute (ELI) teaches non-Eng-
lish speaking students to read, write and speak at a
level of proficiency that prepares them to successfully
study at American colleges and universities. In addi-
tion, ELI offers college credit English language reading
and writing courses. Limited class size and a team of
experienced, certified and dedicated teachers create a
dynamic learning environment which will enable Eng-
lish as a Second Language (ESL) students to progress
in a challenging, intensive program of English lan-
guage study. Approximately 300 students from more
than 30 countries study at the ELI each year.

The DBCC ELI program offers:

* Qualified and certified Teaching English to Speak-
ers of Other Languages (TESOL) instructors

* College preparatory credits

* Four levels of instruction in grammar, writing, read-
ing and communication. Each course is four college
preparatory credit hours.
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* Eight hours of college elective credits

* Advanced level of TOEFL (Test of English as a
Foreign Language) preparation

» Three institutional TOEFL tests annually
* Spring, summer and fall 50-day terms
* 12.5 weeks of study per term

Two windows of enrollment per term

* Multimedia computer lab equipped with current
ESL software

* Classes Monday through Thursday,
8am.-3 p.m.

* Instruction enhanced through online technology
* Affordable tuition and cost of living

* Conversation partners

* Social and cultural activities, including
international dinners, festivals, field trips and
sports events

* Partnership with DBCC'’s college credit courses

+ English for the business professional
ELI Placement Assessment

Results from the Levels of English Proficiency (LOEP),
CPT, written essay and informal interview determine
ELI level placement (levels two through five).

How to Apply

If you are a high school graduate, you must:

* Complete a DBCC admissions application and
include a non-refundable $30 application fee made
payable to Daytona Beach Community
College.

* Submit official high school transcripts or sec-
ondary school records if you plan to pursue an
AA/AS/AAS degree at DBCC. Translations are
required if records are not written in English and
an evaluation from a recognized evaluation service
may be required.

* Submit the application 60 days before the start of
each term.




If you are NOT a high school graduate, you must:
* Beatleast 16 years old.
* Complete an international student application.

* Submit the application 60 days before the start of
each term.

In addition, if you need an I-20, you must:

* Submit an officially verified financial statement of
support from your parents, guardian or
sponsor.

* Provide proof of health and accident insurance cov-
erage or purchase DBCC group insurance at the
time of registration.

For more information:

Contact: Admissions

Location: Daytona Beach Campus
Building 100, Room 106

Phone: (386) 255-8131, ext. 3322

Fax: (386) 254-4489

E-mail: martine@dbcc.edu

DUAL ENROLLMENT

Dual Enrollment provides accelerated learning oppor-
tunities for high school students who enroll in
approved college courses applicable to both their high
school diploma and the associate of arts degree, asso-
ciate of applied science degree, associate of science
degree or a certificate program. Certain restrictions
apply.

By building a college transcript now, parents save
on tuition costs and the cost of textbooks. Students
move more quickly through their college transfer or
career program.

For information regarding the program and regis-
tration procedures, contact the Admissions Office at
(386) 254-3059 or the Dual Enrollment Coordinator at
(386) 254-4441.

TECH PREP

Tech Prep provides a program for high school students
who want to pursue a technical degree or certificate
program at DBCC. Tech Prep students learn advanced
skills in an applied program that builds on the courses
they completed in high school. Dual enrollment credits
earned in high school can apply to an associate of
applied science degree, associate of science degree or
certificate program.

Participating in Tech Prep programs allows for stu-
dents to advance in a career and enter DBCC for addi-
tional course work leading toward a degree in their
chosen field.

For information contact the DBCC Tech Prep coor-
dinator located in Building 110, Room 224 at the Day-
tona Beach Campus or call (386) 254-4441.
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ASSESSMENT

All new students admitted to a degree or certificate
program are required to take a placement test unless
they meet one of the exemptions listed below. The
results will help with your placement into appropriate
courses to ensure your academic success. Placement
instruments are not used for admission to the College,
although they may be used as a guide for admission to
certain limited access programs. (See Admissions).

There are two types of assessment instruments for
general admission to the College: the College Place-
ment Test (CPT), a computerized adaptive program and
the Test of Adult Basic Education (TABE), a pencil and
paper test. Both measure reading, math, and language
skills. The placement test for degree programs (AA,
AAS, and AS) and the business or computer related
college credit certificates is the CPT. The placement
test for vocational certificate programs and the EMT
and Paramedic certificate programs is the TABE.

EXEMPTIONS TO THE PLACEMENT TEST

College Placement Test (CPT) - Students do not need
to take the related portions of the test if the following
conditions are met:

* SAT scores of 440 or above on verbal or
440 or above on math for placement into
Intermediate Algebra (MAT 1033) or 500 or above
on math for placement into College Algebra
(MAC 1105)

* ACT scores of 18 or above on reading or 17 or
above on English or 19 or above on math for
placement into Intermediate Algebra (MAT 1033)
or 21 or above on math for placement into
College Algebra (MAC 1105)

* Proof of successful completion of the equivalent
of ENC 1101 (College Composition) or MAT 1033
(Intermediate Algebra)

Test of Adult Basic Education (TABE) - Students do not

need to take the related portions of the test if the fol-

lowing conditions are met:

* SAT scores of 440 or above on verbal or 440 or
above on math

* ACT scores of 18 or above on reading or 17 or
above on English or 19 or above on math

* CPT scores of 83 or above on reading or 83
or above on sentence skills or 72 or above on
the elementary algebra

* The student has passed or is exempt from the
CLAST exam

* The student has an Associate of Applied Science
degree or higher



LIMITED ACCESS PROGRAM
PLACEMENT TESTS

Certain limited access programs require additional
tests for admission to those programs. The following
are tests provided by DBCC for a small fee.

Nurse Entrance Test (NET) - The Nursing (Associ-
ate Degree) and the Practical Nursing vocational cer-
tificate programs require successful completion of the
Nurse Entrance Test (NET) prior to admission to the
program. Contact Assessment Services on any campus
for testing schedules and test fee information.

Basic Abilities Tests - The Law Enforcement
Recruit Training, Correctional Officer Recruit
Training and Correctional Probation Officer Recruit
Training programs require successful completion of a
Basic Abilities Test prior to admission to the
program. The state of Florida has approved two Basic
Abilities Tests: the Florida-Basic Abilities Test (F-BAT)
and the Criminal Justice Basic Abilities Test (CJ-BAT).
Both are offered at DBCC and may be used for admis-
sion to the criminal justice programs listed above.
Contact Assessment Services on the Daytona Beach
Campus for testing schedules, registration and fee
information.

HONORS HIGH SCHOOL ACADEMY

Honors High School Academy provides high school
students the opportunity to complete the majority of
the courses needed for an associate degree by the time
they graduate from high school. This academy will be
dedicated to students who have the maturity required
for college campus life and the academic ability to han-
dle the rigor of college work.

For information, contact the DBCC Dual Enroll-
ment coordinator located in Building 110, Room 228
at the Daytona Beach Campus or call
(386) 254-4441.
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Online Student Services

Our goal is to bring the convenience and accessi-
bility of the Internet to you through a multitude of
services. We recognize that you may have many
roles: employee, parent and student. These
responsibilities don’t always afford you the ability
to visit us during “regular business hours.”

Online Student Services (OSS) is a convenient,
secure way to access the information and transac-
tions you need around the clock. OSS is available
from any computer with Internet access (home,
work, public libraries or computers on each DBCC
campus). You can avoid lines and a trip to campus
by learning how to use OSS and its features.

Privacy is of the utmost importance to us. Your
educational records are protected by FERPA. You
can learn more about FERPA and other consumer
information on the Records and Registration
pages on the DBCC home page. Based on FERPA,
only you can request or access your student
records. They cannot be discussed via e-mail or
over the telephone.

First, find us on the Web at www.dbcc.edu.
Many of the services are available without the
need of a login and personal identification number
(PIN). These include:

* Applying for Admission
* Course Availability Search
* Student Help Desk

Those services provided that require a login

and PIN include:

* Orientation

* Web Registration

¢ Tuition and Fee Payment

* Unofficial Transcripts

* View Student Schedule/Grades

* Transfer Evaluation (for credits earned at
another institution)

* Financial Aid Award Status

* Demographic Information (Change of address,
e-mail, phone and/or major)

* FalconMail (student e-mail)

* Degree Audit

* Change your PIN number

You can read more specific details about each
of our Online Student Services in the Student Ser-
vices section of this catalog.




Academic Advising/Orientation

started and staying on the right path as you
move closer to your educational, career and

personal goals. Advising provides you with specific
details about your courses and programs, policies that
affect you and assistance with seeing the “big picture,”
whether that is employment, transfer or courses that
will help broaden your knowledge in areas that you
have interests.

Each new student is required to meet with a
counselor or advisor to get placement test results and
work out a first semester schedule. This first meeting
is important because this is when you get the informa-
tion you need to get started in classes and learn about
programs and services you may want to use or need in
the future.

This is a great opportunity to meet with someone
face-to-face to ask any questions you might have about
attending DBCC. After your first semester, you will be
assigned a Faculty Advisor from your program area to
assist you and keep you on track with your program of
study.

First semester advising services are available in the
Counseling Office on each campus. You can speak
with someone about academic advising on any cam-
pus or call with questions at (386) 254-3038 (Daytona
Beach Campus). You are encouraged to visit the Acade-
mic Advising Web page to get updates and participate
in new services being created to serve you better. You
can e-mail questions on the Counseling Department
Web site.

ORIENTATION

Orientation is an important step in getting started.
Our Orientation program is geared toward awareness
and student success. We provide you with a general
overview of the various departments available to assist
you during your time at DBCC, in addition to instruc-
tions and hints about how to manage your time, build
your class schedule and handle stress. Orientation
does not provide detailed instructions about how to
select and register for classes.

All new and readmitted students pursuing a degree
or certificate program are required to complete Orien-
tation. Special Credit, Dual Enrollment and Appren-
ticeship students are exempt from the Orientation
requirement.

Students who change majors (from a non-Orienta-
tion required program to an Orientation-required pro-

’_‘ cademic advising is an important part of getting
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gram) will be required to complete the Orientation
requirement, even if they have been attending DBCC
for a semester or more. Registration will be prevented
until the Orientation program is completed.

Both on-campus and online Orientations are avail-
able. For a schedule of on-campus sessions, visit
http://go.dbcc.edu/counseling/orientsched html. and the
Counseling Web page.

You can access the online version of the Orienta-
tion once you have completed an admissions applica-
tion and a student number has been created for you
(approximately one business day after your applica-
tion has been received). The online version is available
under Online Student Services at www.dbcc.edu. You
will be required to enter your social security number

and personal identification number (PIN). Online Stu-
dent Services, including Orientation, can be accessed
from any computer with Internet access (home, work,
public library or DBCC computer labs).

If you have any questions about Orientation,
contact the Counseling Department on the Daytona
Beach Campus at (386) 254-3038 or any of our other
campuses.




Records and Registration

on the dates listed in the front of the catalog and
the class schedule. Before registering for classes,
we encourage you to use the information on the follow-
ing pages as a guide to ensure your success.
You may register online at www.dbcc.edu or at
DBCC’s Daytona Beach, DeLand, Flagler/Palm Coast
and New Smyrna Beach Campuses.

Students register for classes each semester based

FACTS ABOUT REGISTRATION

* Schedule of Classes - a printed list of all classes
offered for a specific semester. Schedules are avail-
able each semester at any DBCC campus and
throughout the community. The schedule is also
available online at www.dbcc.edu under course
availability.

* Advance Registration - typically a one-week peri-
od which allows currently enrolled students to reg-
ister based on credits earned.

* Open Registration - for new or returning students
and those who did not register during the advance
registration period.

* Registration Appointment Times - are based on
the total number of credit hours a student has
earned giving first priority to students with the
most credits earned.

» Transfer Hours - will be calculated into the
appointment time if all transcripts have been
received and evaluated.

* Schedule Adjustment - students may continue to
modify their schedules throughout the registration
period and up until the last day to adjust schedules
date (add/drop courses) listed in the academic cal-
endar.

* Audit Registration - students who do not want to
earn college credit for a course may enroll as audit
students. Students must declare audit status prior
to the last day to adjust schedules (drop/add cours-
es) for the semester.

* Senior Citizen Registration - in-state and out-of-
state residents, who are 60 years of age or older,
may enroll for classes and receive a waiver of the
matriculation fee under the following conditions:

1. Fulfill all admission and placement testing
requirements of the College.

2. Register on the designated Senior Citizen
registration dates as indicated in the academic
calendar.
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3.Enroll only in courses on a space available
basis.

4.Enroll in courses as either a credit or audit
student. All enrollments are subject to all
College academic regulations, including
required placement testing, prerequisites and
limits on course repeats and grade forgiveness.
Senior citizens will be assessed fees for the full
cost of instruction for any course in which
they exceed the maximum number of
attempts.

5. Senior citizens will be assessed other fees, i.e.
laboratory fees, assessment fees, access
fees, etc.

» State Employee Registration -State employees

as identified by the Florida Accounting and
Information Resource Web site may register and
have their tuition waived for a maximum of six
hours per semester under the following
conditions:

1. Fulfill all admission and placement testing
requirements of the College.

2.Register on the designated State Employee
registration dates as indicated in the academic
calendar.

3.Enroll only in courses on a space available
basis.

4.Enroll in courses as either a credit or audit
student. All enrollments are subject to all
College academic regulations, including
required placement testing, prerequisites and
limits on course repeats and grade forgiveness.
State employees will be assessed fees for the full
cost of instruction for any course in which they
exceed the maximum number of attempts.

5. State employees will be assessed other fees, i.e.
laboratory fees, assessment fees, access
fees, etc.

Fee Statements - identify the registered classes,

list days and times of the classes and calculate cost

per class including lab fees. They also include fee

payment date.

Registration is not complete until all fees
have been paid.

Reinstatement Procedure

Students wishing to register into a section after

the add/drop date for any given semester must

meet the following criteria:

1. Must have been registered in the course prior
to the add/drop date and subsequently
dropped due to purge, class roll or other
process.



2.Must document why the original drop occurred
(document using reinstatement form available in
the Registration Office).

A) Administrative error - courses dropped due

to an administrative error documented by a

signed statement from the director/department

chairperson of the department that

caused the error may be reinstated.

B) Extenuating circumstances - requests

approved by the vice president of Student

Development will be processed.
(i) The extenuating circumstance approval
can be processed with a fee or without a fee
based on criteria to be determined by the vice
president of the Student Development Office.
The fee assessed is $50 per course reinstated.
(ii) Documentation is required.

3.Must have the Financial Aid Office and/or the

Bursar’s Office sign a statement that the stu-

dent has money on account and will not be

dropped for non-payment once reinstated.

4. Must have a signature from the instructor of
each course in which they are re-enrolling
indicating that they have been attending the
section and have permission to get back into
the course.

5.Must re-enroll in all courses that have been
dropped.

6. Reinstatements may not be processed after the
midpoint of the subsequent semester (I-grade
deadline published in the catalog).

7.If reinstatement occurs after grades have been
submitted, each instructor must also deliver a

memo to the Records Office (not via the
student) that indicates what grade the student
should receive.

8.Students who withdraw from class(es) may
not be reinstated.

All documentation must not have a date more than five
business days prior to when the reinstatement is
processed.

FULL COST OF INSTRUCTION,
MAXIMUM ATTEMPTS,GRADE
FORGIVENESS AND WITHDRAWALS

The following information applies to courses attempt-
ed at Daytona Beach Community College only. Courses
that were completed at another institution and trans-
ferred to DBCC are not impacted by the following rules.

Maximum attempts for full cost of instruction
in each course.

Students are permitted to enroll in the same college
preparatory course or college credit course a maxi-
mum of three times. Students will be assessed 100
percent of the full cost of instruction on the third
attempt unless the College grants a one-time exception
to the student due to extenuating circumstances or
financial hardship. Students are permitted to appeal to
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take a course a fourth time if the student withdrew due
to major extenuating circumstances. Students will be
assessed the full cost of instruction on the fourth
attempt. There are no appeals to reduce the full cost
assessment on the fourth attempt. Students are not
permitted to repeat courses in which a grade of “C” or
better was earned.

The full cost assessment is the equivalent of the
non-resident fee for college credit and college pre-
paratory courses. Additional fee information is avail-
able in the Financial Information section of this cata-
log, under the Tuition, Fees and Refunds heading on
page 36.

Grade forgiveness policies for college preparatory
and college credit courses.

Grade forgiveness applies when students repeat the
same college preparatory or college credit course in
which they earned a “D” or “F” grade. Students may
not repeat the same college credit or college preparato-
ry course to improve a “C” grade or better. Students
may repeat a course for grade forgiveness twice. Upon
the third attempt in the same course, the grade earned
is a final grade and cannot be

forgiven.

Students should understand that other institutions
may not honor DBCC'’s grade forgiveness policy. As a
result, students grade point averages may change
when they transfer to another institution. In addition,
repeating courses to improve grades may impact a stu-
dent’s financial aid award. Students receiving financial
aid should contact the Financial Aid Office prior to
repeating any courses. Courses that are designed as
“repeatable courses” in the Course Descriptions area
of the College catalog (pages 200-251) may be repeated
and are not subject to the forgiveness policy.

Withdrawal policy for college preparatory and
college credit courses.

Students who drop any course during the schedule ad-
justment period or who enroll in a course as an audit
student are not impacted by this policy.

Students may withdraw from a college preparatory
or college credit course anytime prior to the final with-
drawal date. Students are responsible for the comple-
tion of the formal withdrawal process. The withdrawal
dates are published in the College calendar. Students
who remain enrolled in courses after the final with-
drawal date will be assigned a final grade for the
course from the faculty. Students are permitted a max-
imum of two withdrawals in the same course. Upon
the third attempt in the same course, a student will not
be permitted to withdraw and will be assigned a final
grade other than “W” (withdrawal).




Maximum attempts for grade forgiveness, with-
drawal and full cost.

A student is not permitted more than three attempts
per course, including the original grade, repeated
courses (grade forgiveness) and withdrawals. A fourth
attempt may be granted through the College’s appeals
process and based on major extenuating circum-
stances. All grades from the third and subsequent
attempts will be calculated in the student’s grade point
average. Students will be assessed the full cost of
instruction starting on the third attempt, unless an
exception is given due to extenuating circumstances or
financial hardship. There are no appeals to reduce the
full cost assessment on the fourth attempt.

All appeals and exceptions to these policies
must be approved through the College appeals pro-
cess. Contact the Office of Student Appeals at
(386) 255-8131, ext. 3781 for more information.

ENROLLMENT TERMINOLOGY

DBCC offers college and vocational credit courses as
well as preparatory courses. Students attend full-time
or part-time for a specific semester.

* College credit - courses that typically lead to an
associate of arts, associate of applied science or
associate of science degree and may transfer to
other regionally accredited institutions.

* Vocational credit - courses that typically lead to a
certificate of completion and often do not transfer
to other postsecondary institutions.

* Preparatory courses - offered in both college and
vocational credit. Courses are designed to help stu-
dents achieve a specific skill level. Credits earned in
prep courses will not transfer and are not calculat-
ed in a student’s grade point average (GPA).

* Semester hours - the number of credits assigned
to a specific course. One semester hour equals one
hour of classroom work or two hours of laboratory
work per week.

* Semester - a 16-week period during the fall and
spring when classes are in session. Summer semes-
ter is about 12 weeks; however, it is divided into
four separate terms.

o Fulltime status - a student enrolls in 12 or more
credit hours during any semester. During the sum-
mer, a student may combine hours for all sessions
enrolled to establish full-time status.

+ Half‘time status - a student enrolls in at least six
credit hours during a semester.

* Less than half-time student - a student enrolls in
less than six credit hours during a semester.
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MAXIMUM COURSE LOAD

* Students may enroll in a maximum of:
18 credit hours - Fall or Spring Semesters
9 credit hours - any Summer Session

* A counselor or advisor’s approval is required before
a student may register for more than the maximum
load.

OTHER FORMS OF EARNED CREDIT

DBCC offers opportunities to earn credit for experi-
ence, accepts advanced placement credits and credit
through other approved exams/programs. The follow-
ing descriptions can help you choose which alternative
best suits your needs. IMPORTANT: If you plan to
transfer, check if the transfer institution accepts cred-
its earned through these alternatives.

1. The Assessment of Prior Learning Experience
(APLE) - College credit may be awarded for knowledge
gained outside the normal classroom setting, includ-
ing prior work experience, workshops and seminars,
formal or informal classes taken or other documented
past experience. DBCC students may earn credit
through the APLE program by completing exams or
developing portfolios. For further information and eligi-
bility requirements, see Student Services.

2. Advanced Placement (AP) - AP credit is granted to
students who have the College Entrance Examination
Board send official Advanced Placement Test results to
the DBCC Admissions Office.

Scores of five, four or three will earn credit. Check
with the Records Office or Counseling/Advising for
details on specific scores for subject areas.

You receive credit, but not letter grades, for courses
earned through AP. Earned credits are not computed
into your GPA. Contact DBCC’s Records Office or the
Counseling Office for AP requirements and
information.

3. College Level Examination Program (CLEP) - The
CLEP is the national exam program which offers
exams in academic subject matters. Certain scores will
result in credit for college courses. (Score require-
ments vary depending on the institution.) CLEP scores
should be sent to the Admissions Office. If required
scores are earned, you will receive credit, but not letter
grades for the courses earned through CLEP. Registra-
tion materials and test fee information about CLEP are
available in Assessment Services Offices on each
DBCC campus.

5. International Baccalaureate (IB) - DBCC awards
credit based upon higher level and/or subsidiary level
IB exams. Official transcripts and scores should be
sent to the Admissions Office.

You receive credit, but not letter grades, for courses



earned through IB. Earned credits are not computed
into your GPA. Contact DBCC’s Records Office for IB
requirements and information.

6. Cooperative Education - Students on all campus-
es have an opportunity to blend traditional classroom
education with study-related work experience. Stu-
dents gain practical experience in the job market and
are awarded academic credit for approved training
assignments. This credit may be used for the AA, AAS
and AS degree or certificate programs. For information,
contact the Co-op coordinator in Building 110, Room
228 on the Daytona Beach Campus or call (386) 255-
8131, ext. 4441 or ext. 5444.

7. Independent Study - This provides in-depth study
in selected disciplines. Under special circumstances, it
also may be approved for students unable to attend
regularly scheduled college credit classes. Students
considering this option must identify an area of study
with the assistance and approval of an instructor;
complete the independent study agreement outlining
the project/objectives to be accomplished; and get writ-
ten approval from both the department chairperson
and dean.

8. Air Force Reserved Officers Training Corp (AF
ROTC) - DBCC students may register for Air Force
ROTC courses offered at Embry-Riddle Aeronautical
University. AF ROTC offers two- and four-year pro-
grams. Students may complete the first two years of
ROTC without military commitment. Elective credit is
awarded for these courses. The U.S. Air Force offers
ROTC academic scholarships to eligible students. For
scholarship information, see the Financial Aid section
of the catalog. For information on AF ROTC, call the
ROTC office at Embry-Riddle at (386) 226-6880.

RECORDS AND
STUDENT INFORMATION SERVICES

The Records Office maintains permanent educational
records for all students who ever enrolled at DBCC.
The student educational record may contain an appli-
cation for admission, high school and/or college tran-
scripts, the DBCC academic record or transcript,
authorized changes to the record and other documen-
tation appropriate to a student’s enrollment at the
College.

Family Educational Rights and Privacy Act
(FERPA)

Student records are protected by the FERPA. FERPA
affords students certain rights with respect to their
education records. These rights include:

+ The right to inspect and review the student’s educa-
tion record within 45 days of the day DBCC
receives a request for access. Students should sub-
mit to the Office of Admissions and Records, or
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other appropriate official, written requests that
identify the record(s) they wish to inspect. ADBCC
official will make arrangements for access and noti-
fy the student of the time and place where the
records may be inspected. If the records are not
maintained by the DBCC official to whom the
request was submitted, that official shall advise the
student of the correct official to whom the request
should be addressed.

* The right to request the amendment of the stu-
dent’s education records that the student believes
are inaccurate or misleading. Students may ask
DBCC to amend a record that they believe is inac-
curate or misleading. They should write the DBCC
official responsible for the record, clearly identify
the part of the record they want changed and speci-
fy why it is inaccurate or misleading. If DBCC
decides not to amend the record as requested by
the student, DBCC will notify the student of the
decision and advise the student of his or her right
to a hearing regarding the request for amendment.
Additional information regarding the hearing proce-
dures will be provided to the student when notified
of the right to a hearing.

* The right to consent to disclosures of personally
identifiable information contained in the student’s
education records, except to the extent that FERPA
authorizes disclosure without consent. One excep-
tion which permits disclosure without consent is
disclosure to school officials with legitimate educa-
tional interests. A school official is a person
employed by DBCC in an administrative, superviso-
ry, academic or research, or support staff position
(including law enforcement unit personnel and
health staff); a person or company with whom
DBCC has contracted (such as an attorney, auditor,
or collection agent); a person serving on the District
Board of Trustees; or a student serving on an offi-
cial committee, such as a disciplinary or grievance
committee, or assisting another school official in
performing his or her tasks. A school official has a
legitimate educational interest if the official needs
to review an education record in order to fulfill his
or her professional responsibility. Upon request,
DBCC may disclose education records without con-
sent to officials of another school in which a stu-
dent seeks or intends to enroll.

* The right to file a complaint with the U.S. Depart-
ment of Education concerning alleged failures by
DBCC to comply with the requirements of FERPA.

* The right to withhold directory information. At
DBCC directory information includes name,
address, telephone number, e-mail address, enroll-
ment status, degrees earned and honors received,
participation in officially recognized activities and
sports, weight and height of members of athletic




teams and most recent educational agency or insti-
tution attended. Directory information is consid-
ered public information and may be released with-
out a student’s consent. A student may submit a
request to the Records Office to withhold this
information.

Student Requests:

Change in records - Students may request a
change to their record in writing or by presenting
photo identification if requesting the change in per-
son. Typical changes include name, address, tele-
phone number, social security number and pro-
gram code (major). Most changes require the stu-
dent to present appropriate documentation.
Address, phone and major changes can be made
online at www.dbcc.edu.

Enrollment verification - An official College state-
ment indicating semester of enrollment and stu-
dent status (i.e. full- or part-time). The College uti-
lizes the services of the National Student Loan
Clearinghouse to automatically process enrollment
verifications for student loans.

Transcripts - Official or unofficial copies of their
DBCC academic records (transcripts). Unofficial
transcripts can be accessed online at
www.dbcc.edu.

Transfer credit evaluation - Statement of all
course work and grades accepted from another
postsecondary institution. Report available online
at www.dbcc.edu.

GRADING SYSTEM

Grades are posted to the student record at the end
of each semester.

A Grade Point Average (GPA) is calculated for
each semester based on the number of hours
attempted per course and the grade point value
associated with the letter grade. Example:

Course Credit Grade Grade Points

English 3 A 4.0 ((x3)=12.0
Math 3 B+ 3.5((x3)=10.5
Speech 3 F 0.0 (x3)=00.0
Psychology 3 C 2.0(x3)=06.0
History 3 D 1.0 (x3)=03.0

Total Credits: 15 Total Grade Points: 31.5

Divide 31.5 (grade points) by 15 (credits) =
2.1 GPA

Letter grades used to calculate GPA:

Grade Definition Grade Point Value
A Excellent 4.0
B+ Very Good 3.5
B Good 3.0
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C+ High Average 2.5
C Average 20
D+ Below Average 1.5
D Poor 1.0
F Failure 0.0

Grades not used to calculate GPA:

“I”- Incomplete - A temporary grade issued only
when a student who is passing the course but who,
for valid and unforeseen reasons, is not able to
complete the course requirements within the
semester. Student agrees to complete the require-
ments before the middle of the next major semester.
“I” grades automatically convert to “F” grades if the
requirements are not met and the appropriate
grade change is not submitted by the deadline as
published in the College catalog.

“IP” - In Progress - The class is currently in ses-
sion and has not ended.

“W” - Withdrawal - Grade issued when a student
officially withdraws from a class. Students who no
longer want to attend class:

Must withdraw by the deadline for the semester

(published in the academic calendar).

a. Inform the Records/Registration Office at an
campus of their intent to withdraw.

b.Complete the student portion of the withdraw
form.

c. If a financial aid student, discuss withdraw con-
sequences with a financial aid
representative.

d. Submit the withdraw form to his/her instructor
for discussion and approval within five business
days of receipt of the form. The instructor will
then continue the process (student will receive a
falconmail message when the withdraw is
complete).

Students are permitted a maximum of two
withdrawals per course. Upon the third
attempt, students will not be permitted to
withdraw and will receive a grade other than
“W” for that course.

“S” - Satisfactory - Grade issued for college credit
when a student completes all course work but has
not mastered the skill associated with the course.
Example: Typing course requires minimum skill of
45 words per minute. Student masters 40 words
per minute. Student must repeat course.

“SP” - Satisfactory Progress - Issued only in col-
lege preparatory courses. Student must register
and advance to next course within the course
sequence.



“NR” - No Grade Submitted - The Records Office
issues this grade when an instructor has not sub-
mitted a grade.

“X” - Audit - Issued when a student does not want
credit for a particular course and officially audits
the course.

“CR” - Credit Only - Issued for alternate methods
of earning credit such as Advance Placement,
IB, etc.

“NC” - No Credit - Issued for zero credit courses.

“CN” - Continuing Credit - Issued for open exit
courses that cross semesters.

STUDENT GRADE INFORMATION

Grade reports are not mailed; however they are avail-
able to all students at the end of each semester at
www.dbcc.edu, from computer commons and labs on
any campus and from any off-campus computer that
has access to the Internet.

STANDARDS OF PROGRESS

DBCC sets academic standards to ensure your
chances of success. Standards of Progress is calculat-
ed to help identify students in academic jeopardy and
as an opportunity to create a dialogue between stu-
dents and counselors/advisors to provide referrals and
recommendations, i.e. tutoring, appeals and better
course/time management. All students must maintain
a 2.0 or better cumulative standards of progress grade
point average (GPA) for all DBCC course work attempt-
ed. Registration options are restricted for those stu-
dents who reach levels other than Good Standing,

The Standards of Progress (SOP) cumulative GPA is
a unique calculation, different from the standard GPA
that appears on the official and unofficial transcript.
The SOP cumulative GPA differs from the standard
cumulative GPA because transfer course work is not
used when determining the recalculated SOP semester
GPA. The SOP GPA utilizes the College’s resident
course work and includes college preparatory course
work. Earned grades of “W” and “I” also are included in
the recalculated SOP semester GPA.

The Standards of Progress report is run each
semester approximately two weeks after the semester
starts. The calculation uses the previous semester’s
grades to determine academic status. (For the purpos-
es of SOP, summer is considered one semester with
four terms and SOP is only run at the end of the last
summer term.) Due to the Standards of Progress being
run only once a semester, your progress may improve
before registration begins for the next upcoming
semester. If you have questions about your status, you
should consult with a counselor or advisor on one of
our campuses for clarification.
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There are four categories of Standards of Progress:

Good Standing, Warning, Probation and Suspension.

1. Good Standing - Students will remain in or move

to good standing if their semester and cumulative
SOP GPA is above 2.0. Students on Good Stand-
ing will be allowed to register for a maximum of
18 credits in Fall and Spring semesters and a
total of 18 credits over the Summer session

(nine in sub-session A and nine in sub-session B
unless approved by a counselor or advisor for

an overload).

. Warning - Students are placed on warning if

either their semester or their SOP cumulative
GPA falls below 2.0 after one semester. Students
whose semester GPA is maintained at 2.0 or
higher, but whose SOP cumulative GPA is not
improved to 2.0 or higher will remain on warning
until both GPAs improve to the minimum of 2.0
or higher.

* Students on Warning are required to repeat all
math, English and college preparatory courses
in which less than a "C" was earned within the
next semester enrolled.

¢ The student placed on Warning will be
restricted to enrolling for a maximum of 13
semester hours in the Fall and Spring semes-
ters (seven hours in Summer sessions overall).

* It is expected that the student meet with a
counselor or advisor to discuss his/her acade-
mic status and to discuss options and appro-
priate course selections to improve academic
standing prior to his/her next registration.

¢ Students who do not maintain a 2.0 semester
GPA and 2.0 SOP cumulative GPA within the
next semester will moved to Probation.

. Probation - Students are placed on probation if

both their semester and their SOP cumulative
GPA falls below 2.0 after two consecutive semes-
ters. Students whose semester GPA is maintained
at 2.0 or higher, but whose SOP cumulative GPA
is not improved to 2.0 or higher will remain on
Probation until both GPAs improve to the mini-
mum of 2.0 or higher. Students who do not
maintain a 2.0 semester GPA and 2.0 SOP cumu-
lative GPA within the next semester will be moved
to Suspension.

* Students on Probation are required to repeat all
math, English and college preparatory courses
in which less than a "C" was earned within the
next semester enrolled.

* The student placed on Probation will be
restricted to enrolling for a maximum of seven
credit hours in Fall and Spring semesters or




four credits hours in each Summer session.
* Itis required for the student to meet with a
counselor or advisor to develop a restricted,
prescriptive program. This program will include
the repeat of courses attempted previously but
not successfully completed or courses that
could assist with overcoming skill deficiencies
prior to registering for the next semester.
Students who do not maintain a 2.0 semester
GPA and 2.0 SOP cumulative GPA within the
next semester will moved to Suspension.

. Suspension - Students are placed on suspension
if both their semester and their SOP cumulative
GPA falls below 2.0 after three consecutive
semesters.

* Students on Academic Suspension are required
to sit out one semester unless extenuating cir-
cumstances are approved by a Suspension
Advisor who will change the Academic Status
from “SUSP” (Suspended) to “SUSA” (Suspend-
ed, Allowed to Register). The Suspension Advi-
sor will also enter the restricted number of
semester hours as appropriate.

+ Students who have not been granted an excep-
tion by a Suspension Advisor must sit out for
one semester and are required to participate in
the FOCUS Suspension Intervention Program.
This program requires that the student obtain
a Suspension Readmission Request Form that
must be completed and submitted to a Suspen-
sion Advisor. The student will need to schedule
an interview with a Suspension Advisor to sub-
mit the Suspension Readmission Request and
to complete a suspension contract. This con-
tract outlines the requirements for the student
during his/her semester out. Students will be
required to repeat all math, English and college
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preparatory courses in which a less than “C”
grade was earned within the next semester of
intended enrollment. As part of the contract, a
restricted, prescriptive program will be devel-
oped with and required of students on this sta-
tus including the repeat of courses attempted
previously but not successfully completed or
courses that could assist with overcoming
skills deficiencies. The student also will be
required to attend a suspension intervention
program workshop that covers requirements of
the status and strategies to improve academic
status.

Continued Suspension Status - Students who do not
successfully move to probation or good standing after
completing the suspension intervention program will
be required to:
* Sit out one full year (two major semesters).
* Repeat the requirements of initial suspension.
* Meet with a Suspension Advisor once a month
to maintain progress status check.
 Students must meet with a counselor or advisor
to discuss any registration options after other
requirements have been fulfilled for suspension
status to be changed to SUSA (suspension-
allowed to register).

Removal of Academic Warning, Probation and
Suspension - A student may be removed from any
Standards of Progress Academic Status (except Good
Standing) by attaining a SOP semester GPA and a
cumulative GPA of 2.0 or better during the current
semester. He/she will be upgraded to Good Standing
once the process is run that semester.



Veterans Affairs

U.S. Veterans and Others Applying for U.S. Veterans Administration Assistance

training. Veterans and those eligible for Veter-

ans Affairs (VA) benefits must be certified
through the Office of Veterans Affairs to receive VA
education benefits. You also must meet DBCC admis-
sion requirements. You are encouraged to complete
the required VA procedures as early as possible before
registering and check with the office each semester
thereafter about your educational benefits.

Veterans and those eligible for veterans benefits

must meet the following standards:

D BCC is an approved institution for veterans

ATTENDANCE STANDARDS

Vocational Certification and Adult Education Pro-
grams - VA regulations require attendance records be
kept on all eligible persons enrolled in programs not
leading to a standard college degree.

Eligible persons will have their VA benefits sus-
pended if they accumulate three or more unexcused
absences during any calendar month. Three tardy
days count as one absence; two partial days count as
one absence.

An eligible person whose benefits are suspended
for excessive absences may be reinstated once during
a semester upon written permission of the program
chairperson or instructor. Additional instances are
considered unsatisfactory progress.

ACADEMIC STANDARDS - GRADE NOTIFICATION

The VA regional office is notified immediately when an
eligible person receives a grade, or grades, of “X,” “S” or
“W.” Credit hours for benefit purposes will be adjusted
accordingly. Unless extenuating circumstances exist,
the eligible person will be in overpayment for benefits
paid for the course or courses from the first day of the
term to the day the grade was issued.

PROGRAM LENGTH AND COURSE APPROVAL

All degree programs are approved for a specific num-
ber of credit hours. Eligible persons will not be certi-
fied to the VA or paid by the VA for courses above and
beyond the approved length. The VA will pay only for
required courses in an approved program. The same
rule applies for vocational certificate programs which
are measured in credit hours rather than clock hours.

SATISFACTORY PROGRESS - STANDARDS OF
PROGRESS

Students must maintain satisfactory academic
progress and conduct to continue to receive VA educa-
tional benefits.

Educational benefits will be suspended for unsatis-
factory progress following any semester when an eligi-
ble person receives all grades of “I,” “F” or combination.

An eligible person is placed on academic warning if
the first semester’s GPA falls below 2.0. Educational
benefits are suspended for failure to achieve satisfacto-
ry progress IF an eligible person’s GPA falls below 2.0
for two consecutive semesters.

If an eligible person is not making satisfactory
progress, VA educational benefits are suspended until
the VA finds the cause has been eliminated, and the
educational program being pursued is suited to the
person’s aptitudes, interests and abilities.

SHORT-TERM PROGRAMS

If you are receiving VA benefits, your certification will
be terminated if you are absent 10 percent or more of
the total hours in a given enrollment period (or cumu-
lative absences exceed 10 percent of the total number
of hours in a program for which you have been VA cer-
tified). Students enrolled in short- term programs must
adhere to current Veteran Administration regulations
and Standards of Progress that apply. Students who
fail to maintain satisfactory progress are not permitted
to continue enrollment in their program and would
not, therefore, be certified as eligible to receive benefits.

To contact the U.S. Veterans Administration Regional
Office, call 1-888-GIBILL-1. To contact the VA represen-
tative at DBCC, please call (386) 254-3065, e-mail
vogelj@dbcc.edu or fax (386) 254-4406.
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Tuition, Fees and Refunds

start of classes, whichever comes first. After
lasses begin, all fees are due within 24 hours. If
fees are not paid by the due date, your registration will
be cancelled and your classes dropped.

You may pay your tuition and fees by cash, check,
money order, debit card, VISA, MasterCard or Discover
Card. Online payment processing is available at
www.dbcc.edu. Payments may also be made in person
at any campus or by mail. Please DO NOT SEND CASH
BY MAIL.

YOU SHOULD KNOW THAT:

1. DBCC'’s tuition and fees are based upon your sta-
tus as a legal permanent Florida resident. DBCC
follows the state’s guidelines regarding residency
for tuition purposes. See Florida Residency for
Tuition Purposes, page 16.

’_‘ 11 fees are due within 10 business days or by the

. Fees to audit a course are the same as the cost of a
credit course.

. Some courses require lab fees and/or insurance.

. You should bring sufficient funds to meet immedi-
ate needs. Personal checks are accepted only for the
exact amount of fees.

. Ifyou need financial assistance, contact the Finan-
cial Aid Office before you register. See Financial
Aid section on pages 37-44.

. All unpaid obligations, regardless of whether they
are past due or current, result in a hold being
placed on student records, diplomas, transcripts
and registration activity until the obligation is paid
in full.

TUITION AND FEES

Tuition and fees are subject to change based on
Legislative action and/or at the discretion of the
District Board of Trustees.

If there is a tuition increase after you register
and pay, you will be notified and billed for the
difference.

1. Application Fee
There is no charge to apply for admission to DBCC
except for international students who are assessed
a $30 non-refundable application fee. The College
does charge a one-time, non-refundable $20 assess-
ment fee to all students, including international
students, at the time of initial enrollment.

2. College Credit and College Preparatory
Credit Courses
Florida Residents $57.97 per credit hour
Non-residents $217.65 per credit hour
Access Fee $20 per semester
Lab Fees (vary by course) $3-$180
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3. Fees for Vocational Credit Courses
Florida Residents $49.84 per credit hour
Non-residents $199.03 per credit hour
Access Fee $20 per semester
Lab Fees (vary by course) $3-$180

. Apprenticeship Courses
Apprenticeship students are exempt from registra-
tion, matriculation and laboratory fees for
instruction.

. Fees for Continuing Workforce Education
Fees for these courses, designed to upgrade the
skills of workers currently or formerly employed in
a specific occupation, must cover the full cost of
instruction.

. Fees for Adult Education Courses
DBCC High School Courses
GED Preparation
Basic Adult Education Courses

*No Charge
No Charge
No Charge

*A fee is charged to students who already have earned
a high school diploma or equivalent and who wish to
enhance their skills. The fee is based on a $21.90 per
credit hour equivalent for Florida residents and $87.90
per credit hour for non-residents.

7. Assessment/Testing Fees

Credit by Exam (APLE) $25/test
Portfolio (APLE) $45/course
CLEP $60/test
CPT Retest $10/test
NET $27/test
CAT CLAST (Non-DBCC Student) $30/test
CLAST (Third Attempt) $30/test
Institutional TOEFL $32/test
Non-DBCC Student Test Fee $25/test
F-BAT $30/test
CJ-BAT $40/test
GED (Full Battery) $50/test
GED (Per Section) $10/test

8. Veterans Deferment of Fees
Veterans eligible for VA education benefits are
granted a deferment once an academic year. The
deferment may be for up to 60 days, but will always
be due before the end of the semester. Consult the
veterans specialist in Building 100, Room 208, on
the Daytona Beach Campus.

9. Recreation & Leisure, Self-Supporting

Courses, Seminars, Workshops, Conferences
Fees will be determined separately for each activity
and will be stated in the individual activity
announcement. The activity may be cancelled
because of insufficient enrollment.



10. Graduation Fee (Non-Refundable) $25
Each Additional Degree $10
Duplicate Diploma $10

11. Other Fees
Returned Check (per Florida Statute) Minimum $25

Late Regjstration Fee $25/course
Reinstatement Fee $50/course
Parking Permit no charge
Each Additional Parking Permit $10
*Parking Fines $5,$7.50, $10

*Unpaid fines will result in a hold on student records,
diplomas, transcripts and future registrations. Repeat
offenders may be towed at the owner’s expense.

12. Collection Costs
If obligations are not paid in full upon notifica-
tion by the College, these debts may be referred
to an outside collection agency and to appro-
priate credit bureaus. Resulting collection
costs will be added to the original debt and the
student must pay these costs, as well as attor-
ney’s fees if applicable. Furthermore, all
unpaid obligations will result in a hold on stu-
dent records, diplomas, transcripts and future
registration activity.

DROPPED CLASS REFUND POLICY

The dates to drop a course for refund are established
for each semester and published in the academic cal-
endar in the front of this catalog and in each semes-
ter’s schedule of classes. Please check the dates care-
fully. Refunds will not be given after the deadlines. Stu-
dents who pay for their courses by cash or check will
be refunded by a check from DBCC. Students who pay
for courses by credit card will be refunded by crediting
back that same credit card. Refunds by check and
credit card will be processed approximately seven to
10 business days following the official drop. Refunds
will be based upon the following:

A. College Credit and Occupational
Certificate Courses

A 100 percent refund will be given:

1.If a student drops a course or all courses by the
date published in the College’s academic
calendar.

2.For classes scheduled to meet only once a
week (including day, evening and weekend
classes) OR classes beginning after the first
week of the semester if a student drops a
course prior to the second scheduled class

meeting.

B. Continuing Education and Lifelong Learning
Courses

1.Courses lasting one week or less - A 100 percent
refund will be given if you drop a course before
the first scheduled class meeting. Refunds are
not given after this date.

2. Courses lasting longer than one week - A 100
percent refund will be given if you drop a course
within five working days from the date of the
first scheduled class meeting. Refunds are not
given after this date.

There are no refunds for classes dropped after the
refund period has ended. One class cannot be substi-
tuted for another after the date published in the Col-
lege calendar unless the Academic/Refund Appeals
committee has reviewed and approved your appeal. In
some cases, you may be able to add a class. In other
instances, you will need written permission from the
appropriate department chairperson before you can
register.

Appeals for refunds based upon documented,
extenuating circumstances beyond your control may
be made to the Academic/Refund Appeals committee.
Supporting documentation is required before this type
of appeal can be processed.

For additional information about appeals, contact
the Office of Appeals at (386) 255-8131, ext. 3781.
Appeal forms also are available on all campuses.

WITHDRAWALS FOR TUITION PURPOSES

Students who withdraw from a course (See Withdrawal
Policy, page 35) will not be entitled to a refund. In addi-
tion, any outstanding balances for withdrawn courses

must be paid in full prior to processing the withdrawal.
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Financial Aid

important one. It is an investment in your future

and involves a considerable commitment of time
and money. DBCC is a comprehensive public college
that provides a wide variety of quality educational pro-
grams at a reasonable cost. DBCC'’s Financial Aid
Office administers various types of financial assis-
tance to help students pay part of that cost.

For information and assistance, please contact the
Financial Aid Office located in Building 100, Room
105, on the Daytona Beach Campus. The financial aid
staff will gladly guide you through the application
process and will be pleased to assist you in completing
the necessary forms.

WHAT IS FINANCIAL AID?

Financial aid is the assistance available to help a stu-
dent meet educational expenses. This assistance is
provided by federal, state, institutional or private
sources and may consist of grants, scholarships, loans
or work. Qualified students may be offered combina-
tions of the various types of aid or aid from a single
source. Most forms of aid are based on an individual's
financial need, college costs and the availability of
funds.

WHAT ARE THE ELIGIBILITY
REQUIREMENTS?

In general, to be considered eligible to apply for finan-
cial aid a student must:

The decision to attend college is an extremely

1. Be a United States citizen or an eligible non-
citizen.

Be enrolled as at least a half-time student. (Half-
time enrollment is a minimum of six credits in
coursework leading to a degree or certificate and
therefore excludes audited classes.) Fall or Spring
Semester enrollment in a program of study abroad
which has been approved by DBCC, will be consid-
ered enrolled at DBCC for the purpose of applying
for federal aid.

Be accepted at DBCC as a "regular” student.

A “regular” student is a student pursuing an AA,
AAS or AS degree or an approved vocational
certificate.

Be enrolled in an eligible program of study. Eligible
programs are postsecondary programs which lead
to an AA, AAS or AS degree or an approved vocation-
al certificate.

Be making progress toward completion of courses
of study in compliance with Financial Aid Satisfac-
tory Academic Progress Standards.

Not be in default on a loan or owe a repayment on
any previous financial aid received.
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7. Be registered with the Selective Service if required
to do so.

. Have a high school diploma or GED. (Some voca-
tional certificate programs may accept passing
scores achieved on a federally approved test admin-
istered by the College, in lieu of the high school
diploma or GED requirements. This test measures
the student’s ability to benefit from the instruction
offered.)

9. Have a valid Social Security Number.

10. Sign a statement on educational purpose and a cer-
tification statement on overpayment and default.
(Both statements are included on the Free Applica-
tion for Federal Student Aid [FASFA].)

HOW DOES A STUDENT APPLY FOR
FINANCIAL AID?

Applying for financial aid is not as complicated as you
may think! The important thing to remember is to take
it one step at a time. The process consists of complet-
ing the appropriate applications and submitting
requested documentation to the Financial Aid Office.
To be considered for financial aid at DBCC, a student
must do the following;

* Complete the Free Application for Federal Student
Aid (FAFSA). Indicate that you are planning to
attend DBCC in “Step Six” of the FAFSA. DBCC’s
Title IV School Code is 001475. This application is
required to determine eligibility for all sources of
federal financial aid. (Please note, the accurate
FAFSA results must be received by the Financial
Aid Office prior to your last day of attendance at
DBCC.) The FAFSA is available in the Financial Aid
Office on all campuses. Area high schools also have
supplies of FAFSA forms. The FAFSA should be
completed at least five weeks prior to the beginning
of the semester. The FAFSA application must be
received by the processor no later than June 30,
2004.

* Complete the DBCC Financial Aid application and
submit it to the Financial Aid Office.

* Submit signed copies of your 2002 federal income
tax return to the Financial Aid Office. Dependent
students must also submit a signed copy of the par-
ents’ federal income tax return.

* Submit the Student Aid Report (SAR) to the Finan-
cial Aid Office. The correct and complete SAR must
be submitted by your last date of enrollment in
2003-2004 or by Aug,. 31,

2004 (whichever is earlier).

In addition, a student will be required to supply
additional documentation if the student’s financial aid
application is chosen for verification. Verification is
the required federal process of checking the accuracy




of the information supplied on the FAFSA. Selection is
based on guidelines set up by the Department of Edu-
cation. If selected for verification, the Financial Aid
Office will send information regarding what additional
information must be submitted. Verification must be
completed by the last day of summer classes or the
last day of attendance, whichever comes first.

WHAT DETERMINES A STUDENT'S
DEPENDENCY STATUS?

When a student applies for federal student aid, the an-
swers to certain questions will determine whether the
student is considered dependent on their parents or
whether the student is independent. A dependent stu-
dent must report the parents’ income and assets as
well as the student’s income and assets. An indepen-
dent student must report only the student’s own
income and assets (and those of the student’s spouse,
if married).

A student is classified as dependent or independent
because federal student aid programs are based on the
idea that the student (and the student’s parents or
spouse, if applicable) have the primary responsibility
of paying for the student’s post- secondary education.
Students who have access to parental support (depen-
dent student) should not receive need-based federal
funds at the expense of a student who does not have
such access (independent student).

A student is considered independent if at least one
of the following applies to the student:

¢ the student was born before Jan. 1, 1980;
¢ the student is married;

* the student has legal dependent(s) who receive
more than half of their support from the student;

* the student is an orphan or ward of the court (or
was a ward of the court until age 18); or

¢ the student is a veteran of the U.S. Armed Forces.

If a student cannot answer “yes” to one of the above
questions, the student is dependent.

WHAT TYPES OF FINANCIAL AID
ARE AVAILABLE?

Financial aid assistance is available in the form of
grants, scholarships, work-study and loans. Grants
are usually based on financial need and do not have to
be repaid. Scholarships are usually awarded for acad-
emic merit or achievement and do not have to be
repaid. Work-study positions are jobs that enable stu-
dents to earn funds to assist with educational expens-
es. Loans usually must be repaid in cash. Student loan
programs have varying rates and repayment provi-
sions.

The FAFSA must be completed to apply for all need-
based federal, state, and institutional sources of finan-
cial aid.

In general, students must be enrolled at least half-
time to receive financial aid. However, some aid pro-
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grams require students to enroll in and maintain full-
time status. The following are the major financial aid
programs that DBCC's Financial Aid Office
administers.

A. Grants

Federal Pell Grant - Funded by the federal govern-
ment, this need-based grant is designated for
undergraduate students working toward a first
bachelor’s degree. The amount of grant a student is
eligible to receive is determined by the cost of atten-
dance, the Expected Family Contribution (EFC), the
length of the program of study, and the student’s
enrollment status. The cost of attendance includes
such items as tuition and books and supplies. The
EFC is derived from the information supplied by
the student on the FAFSA. Students enrolled in a
program of study that is less than 30 weeks per
academic year (Fall and Spring Semesters) will
receive a prorated PELL award. Students enrolled in
a program of study that is less than 24 college cred-
its or less than 30 vocational credits (900 clock
hours) per academic year (Fall and Spring Semes-
ters) will receive a prorated PELL award.

For PELL Grant awarding purposes (applicable to
college credits), 12 college credits per semester is
considered full-time enrollment. Nine to 11 college
credits per semester is considered three-quarter
time enrollment. Six to eight college credits per
semester is considered as half-time enrollment.
One to five college credits per semester is consid-
ered as less than part-time enrollment.

For PELL Grant awarding purposes (applicable to
vocational credits,) 15 vocational credits (450 clock
hours) per semester is considered as full-time
enrollment. The full-time award is prorated for all
vocational credits less than 450 clock hours.

PELL Grants range from $400-$4,050 for full-
time attendance during an academic year. (For
PELL Grant purposes, an academic year consists of
30 weeks during which a student may complete 24
college credits or 30 vocational credits (900 clock
hours).

Federal Supplemental Educational Opportunity
Grant (FSEOG) - Funded by the federal govern-
ment, this need-based grant is designated for
undergraduate students working toward a first
bachelor's degree. Eligibility is based on exceptional
financial need. The maximum grant per semester at
DBCC is $150. Funds are limited.

Florida Student Assistance Grant (FSAG) - Fund-
ed by the state, this need-based grant is designated
for eligible Florida residents. Award levels are based
on state appropriations and vary each year. Specific
renewal requirements must be met. Funds are lim-
ited.

DBCC Need Grant - Funded by DBCC, this need-
based grant is designated for undergraduate stu-
dents who have not previously completed a bac-



calaureate or professional degree and who are pur-
suing the AA, AAS, AS degree or eligible postsec-
ondary adult vocational certificate programs. Eligi-
bility is based on financial need. The maximum
grant per semester is $700. Funds are limited.

DBCC Vocational Need Grant - Funded by DBCC,
this need-based grant is designated for undergradu-
ate students who have not previously completed a
baccalaureate or professional degree and who are
enrolled in an eligible postsecondary adult voca-
tional certificate program. Eligibility is based on
financial need. The maximum grant per semester is
$700. Funds are limited.

. Scholarships

Air Force Scholarships - ROTC - The USAF offers
ROTC academic scholarships to students who meet
specific requirements. These scholarships cover the
cost of tuition and books, plus provide the student
$150 tax free subsistence allowance per month. For
more information contact AF ROTC, Embry-Riddle
Aeronautical University, 600 S. Clyde Morris Boule-
vard, Daytona Beach, Florida 32114-3900 or call
(386) 226-6880.

Athletic Scholarships - DBCC offers a limited
number of scholarships to students who are partic-
ipating in specified activities through the Athletic
Department. Students must enroll full-time in a
program leading to an AA, AAS or AS degree, and
follow the Standards of Progress. Students must
complete the FAFSA. The Athletic Department
determines which students are eligible for the
scholarship. The amount of the scholarship varies
each year.

SGA Scholarship- DBCC offers a limited number of
scholarships to students who are participating in
the Student Government Association. Students
must complete the FAFSA. The Director of Student
Activities determines which students are eligible for
the scholarship. The scholarship amount varies
with each position. Funds are limited.

Publication Scholarship- DBCC offers a limited
number of scholarships to students who are partic-
ipating in student publications. Students must
complete the FAFSA. The Director of Student Activi-
ties determines which students are eligible for the
scholarship. The scholarship amount varies with
each position. Funds are limited.

Performing Arts Scholarships - These fee waivers
will pay a portion of a student's tuition for classes
in the areas of music, drama or dance. Fee waivers
are awarded on a semester by semester basis, pend-
ing availability of funds. The performing arts
department determines which students are eligible.
The amount varies each year.

Florida Bright Futures Scholarship Program -
Funded by the Florida Lottery, scholarships are
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D.

awarded to Florida high school graduates who
demonstrate high academic achievement. This
scholarship program has three award levels; the
Florida Academic Scholars Award, the Florida
Medallion Award and the Florida Gold Seal Award.
Applications, application deadlines, eligibility crite-
ria and award amounts are available from high
school guidance counselors. Students must be
enrolled in a minimum of six college credits for Fall
and/or Spring. Specific renewal requirements must
be met.

Foundation Scholarships - DBCC administers
several scholarships funded through the DBCC
Foundation. Amounts and requirements vary.
Scholarship information, application forms and
deadlines are available in all DBCC Counseling
offices and on the DBCC Web site.

Other State of Florida Programs - Additional
scholarship programs such as Seminole/Miccosu-
kee Indian Scholarship and Scholarships for Chil-
dren of Deceased or Disabled Veterans are avail-
able. Students should contact their high school
guidance counselors or the Florida Office of Stu-
dent Financial Assistance for criteria, applications
and deadlines.

. Work

Federal Work-Study (FWS) - The FWS program
provides part-time employment to students who
have financial need. Students are paid an hourly
rate and are placed in jobs on campus or in com-
munity service jobs off campus. Work schedules are
arranged around the student's class schedule. Stu-
dents work an average of 20 hours per week. FWS is
awarded to students demonstrating need. Funds
are limited.

Institutional Work-Study (IWS) - DBCC’s IWS
program provides part-time employment to stu-
dents. Students are paid an hourly rate and are
placed in jobs working on campus. Work schedules
are arranged around the student’s class schedule.
Students work an average of 20 hours per week. Eli-
gibility is not based on need. Funds are limited.

Florida Work Experience Program (FWEP) -
The Florida Work Experience Program provides
eligible Florida students the opportunity to
secure part-time work experiences, which are
complementary to and reinforce the students’
educational program and career goals. Specific
GPA and earned credit hour requirements must
be met. FWEP is awarded to students demon-
strating need. Funds are limited. Specific renewal
requirements must be met.

Federal Family Education Loans

Federal Subsidized Stafford Loan - Federal Subsi-
dized Stafford Loans are made by a lender such as
a bank or credit union. Eligibility is based on finan-




cial need. The loan's interest rate is variable and
may change every July 1, but will never exceed 8.25
percent. Students must be enrolled in an eligible
program at least halftime. Loans are not available
for the Summer Semester at DBCC. First year stu-
dents may be eligible to borrow up to an annual
maximum of $2,625. Students who have success-
fully completed their first year (30 credits) may bor-
row up to a maximum of $3,500. The maximum
loan amount will be reduced utilizing a proportion-
al proration for those academic programs less than
24 college credits or 30 vocational credits (900
clock hours) and/or 30 weeks per academic year
(Fall and Spring Semesters). The lender will charge
a three percent origination fee. The Guarantee
Agency may charge a maximum one percent insur-
ance fee. Loan repayments generally begin six
months after the student graduates, leaves school
or drops below half-time enrollment.

Federal Unsubsidized Stafford Loans - Federal
Unsubsidized Stafford Loans are available for stu-
dents who do not qualify, in whole or in part, for
Subsidized Federal Loans. Students must be
enrolled in an eligible program at least halftime.
Independent students may be eligible to borrow up
to an annual maximum of $4,000 in additional Fed-
eral Unsubsidized Stafford Loans if remaining eligi-
bility exists. The maximum loan amount will be
reduced utilizing a proportional proration for those
academic programs less than 24 college credits or
30 vocational credits (900 clock hours) and/or 30
weeks per academic year (Fall and Spring Semes-
ter). With few exceptions, the Unsubsidized Loan's
terms and conditions are the same as Subsidized
Stafford Loans. However, the government does not
pay the interest during in-school and deferment
periods. The student must pay the interest. The
lender will charge a three percent origination fee.
The Guarantee Agency may charge a maximum one
percent insurance fee.

Federal PLUS Loans - Federal PLUS Loans enable
parents with good credit histories to borrow for
educational expenses of their dependent children.
Students must be enrolled in an eligible program at
least halftime. The loans are made by lenders such
as banks or credit unions who charge a three per-
cent origination fee. The lender also may collect an
insurance fee of one percent. The interest rate is
variable but is capped at nine percent. PLUS bor-
rowers may borrow up to the cost of education
minus any estimated financial assistance the stu-
dent has been, or will be, awarded for the period of
enrollment. Borrowers generally must begin repay-
ment on the loans within 60 days after the funds
are disbursed.

Please Note: When a student accepts a loan as
part of his/her award, the student must understand
that he/she is incurring a serious financial obliga-
tion. The student must repay the loan in full, along
with all interest and additional fees (collection,
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legal, etc.). It is very important that the student real-
ize that loan payments must be made in the future
to satisfy this obligation.

Students who accept a Stafford Loan while at
DBCC will be required to attend a loan entrance
counseling session and an exit session to go over in
detail repayment obligations.

To apply for a loan, the student must first com-
plete a FAFSA. The student will be notified via the
award letter of loan eligibility and be mailed a loan
application. The application must be completed
accurately in pen and returned to the Financial Aid
Office. Allow approximately four to six weeks from
the initial date of the loan application for process-
ing to be completed.

Before borrowing under one or more of the Federal
Family Education Loan Programs, investigate the
possibility of grant and/or scholarship assistance
available from the state of permanent residency.
Award amounts and program availability may be
subject to change after this information is printed,
based on federal and state appropriations.

WHAT IS DBCC's FINANCIAL AID POLICY?

Each year the Financial Aid Office receives requests
for more campus-based and institutional funds than
are available. Applications are reviewed in the order in
which students have completed the application
process.

Awards initially are based on the projected enroll-
ment status indicated on either the FAFSA or the
DBCC Financial Aid Application. Awards are revised if
the actual enrollment status differs from the award
projection.

Full-time enrollment is a minimum 12 hours per
semester; three-quarter time is a minimum of nine
hours per semester; half-time is a minimum six hours
per semester. (Note: Audited classes are not eligible for
financial aid.) With the exception of the Pell Grant, a
student must be enrolled at least half-time to be eligi-
ble for aid.

Any aid a student receives or expects to receive
from an outside source must be reported to the Finan-
cial Aid Office. Such outside assistance must be con-
sidered as a component of the student’s financial aid
package and will reduce need. All Veterans’ education-
al benefits are treated as a resource when determining
remaining need.

Applications for an upcoming academic year are
available in January. All required documents must be
on file in the Financial Aid Office before a student is
offered a financial aid package.

The Financial Aid Office reserves the right to review
and cancel awards at any time because of changes in a
student’s financial or academic status, academic pro-
gram, resident status, enrollment status, etc.



Full-Time College Credit Budget

In-State
Tuition (24 college credits) $1,391
Books & Supplies* $ 463
Room & Board** $2,128 (dependent)
$9,902 (independent)
Personal $1,226 (dependent)
Transportation $1,000 (dependent)
+
Total Budget $6,208 (dependent)

$11,756 (independent)

Full-Time Vocational Credit Budget

In-State
Tuition (30 vocational credits)  $1,495
Books & Supplies* $ 503
Room & Board** $2,128 (dependent)
$9,902 (independent)
Personal $1,226 (dependent)
Transportation $1,000 (dependent)
+
Total Budget** $6,352 (dependent)

$11,900 (independent)

Out-of-State
$5,224
$ 463
$2,128 (dependent)
$9,902 (independent)
$1,226 (dependent)
$1,000 (dependent)
+
$10,041 (dependent)
$15,589 (independent)

Out-of-State

$5971

$ 503

$2,128 (dependent)
$9,902 (independent)
$1,226 (dependent)
$1,000 (dependent)

+

$10,828 (dependent)
$16,376 (independent)

**  Please note, DBCC does not provide dormitories.

* Some programs of study have additional costs. Please refer to the Program Descriptions.

HOW DOES DBCC DETERMINE STUDENT
NEED FOR FINANCIAL AID?

When a student applies for federal student aid by com-
pleting the FAFSA, the information the student reports
is used in a formula established by the U.S. Congress.
The formula determines the student’s Expected Family
Contribution (EFC).

This EFC is an amount that the student (and the
student’s spouse, if the student is independent and
married) or the student (and the student’s parents, if
the student is dependent) is expected to contribute to
the student’s education. The EFC is subtracted from
the student’s cost of attendance. The cost of atten-
dance is determined by the College using rules estab-
lished by the U.S. Congress. The cost of attendance
includes the student’s tuition and fees based upon the
student’s enrollment status. Please note, when deter-
mining enrollment status, audited courses are not
taken into consideration since no credit towards a
degree or certificate is received.

If there is an amount left over, a student is consid-
ered to have financial need. In determining a student’s
eligibility for aid from the federal student financial
assistance programs and from state need-based assis-
tance programs, the College must first consider other
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aid the student is expected to receive. If the student is
eligible to receive a financial aid award, the student
will be sent an official award notice, which lists the
types of aid being offered for the academic year. This is
the student’s financial aid package.

WHAT ARE THE TYPICAL COSTS
ASSOCIATED WITH ATTENDING DBCC?

Most individuals calculate the cost of a college educa-
tion by the amount of tuition and fees charged plus the
cost of books and supplies. These are direct education-
al expenses. There are, however, indirect educational
expenses, such as transportation expenses, for which
students will need to budget.

The chart on this page illustrates examples of both
in-state and out-of-state budgets for full-time college
credit and vocational credit students for one academic
year (Fall and Spring Semesters).

HOW ARE AWARDS DISBURSED?

Eligible financial aid recipients may register for class-
es and charge tuition and fees against the scholarship
or grant amount indicated on the financial aid award
notice for the applicable semester. If the scholarship or




grant is more than the total amount of tuition and fees,
the remainder may be used for other educational
expenses. A check for the remainder of the award(s)
will not be available until after the refund period has
passed and enrollment verification has been complet-
ed each semester. If, after receiving a refund check, a
student’s class is cancelled or changed to an audit or
the student is dropped from a class, the student will
owe back a portion of the refund applicable to the
change in enrollment.

Please Note: Institutional fee waivers are issued for
tuition only and may not be used for other educational
expenses. Any funds not used as tuition will not be re-
funded to the student. A Federal Work- study award
cannot be used to charge fees.

The Bursar's Office is responsible for disbursing
checks. After the first mailing each term, checks will be
cut and mailed once a week.

In the event that a student has already registered
and paid cash for fees, the entire financial aid scholar-
ship or grant for the term will be disbursed as ex-
plained above.

Stafford and PLUS Loan checks are also disbursed
by the Bursar's Office. Please note, per federal regula-
tions, the earliest date a loan may be disbursed to a
student who has not completed a minimum of 30 cred-
its in his or her current course of study at DBCC is 30
days after the first day of classes. Additionally, all first-
time borrowers at DBCC must attend a loan entrance
counseling session before their loan proceeds may be
disbursed. Loan entrance counseling requirement may
also be completed online at the following address:
http://mapping-your-future.org./oslc/. Loan entrance
interviews are held Monday-Friday in the Financial Aid
Office. Any loan disbursement will not be tendered
after a student ceases to be enrolled in at least six
credit hours.

WHAT ARE THE FEDERAL REQUIREMENTS
FOR THE RETURN OF TITLE IV GRANT OR
LOAN FUNDS WHEN A STUDENT WITH-
DRAWS FROM ALL CLASSES OR CEASES
ATTENDING ALL CLASSES?

As aresult of the Higher Education Amendments of
1998, federal financial aid recipients who completely
withdraw from all their classes or who cease attending
all their classes (prior to attending classes up to the
60 percent point in time of the semester) will be
subjected to federal requirements for the return of Title
IV federal grants (Pell, SEOG) and Title IV loans (Sub-
sidized Stafford, Unsubsidized Stafford, PLUS
Loans).

The law now defines the amount of Federal Title IV
grants and loans that the student has earned the right
to use to pay for tuition or to retain as a refund. Feder-
al funds must be returned to the Federal Programs if a
student withdraws from all classes or ceases attending
all classes prior to completing 60 percent of the semes-
ter. (Summer A and Summer B are considered distinct
semesters in relation to the regulation.) The reasoning
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behind the new refund policy is as follows:

Title IV funds are awarded to qualified students for
the sole purpose of enabling the recipient to obtain an
education. Thus, there is an implied contract with the
student that he or she will honor that contract by sat-
isfactorily completing the course of study for that pay-
ment period. If the student withdraws during the pay-
ment period, thereby not fulfilling his or her part of the
implied contract, then it is appropriate to require a rea-
sonable portion of the Title IV funds to be returned in
order to insure proper stewardship of federal taxpay-
ers’ dollars. The student aid programs are not income-
maintenance programs, and should not be viewed as
such.

The Title IV refund formula, therefore, is based
upon the concept that a student must earn the
amount of federal grants or loans that the student has
received. A student who withdraws has not earned the
entire amount of grants and/or loans the student has
received and, therefore, must return the unearned por-
tion to the appropriate program. To determine the
amount of unearned assistance the student must
return to the Federal Programs, the following steps are
followed:

Step 1: Calculate the Title IV assistance earned.
To calculate the amount of Title IV assistance earned
by a student, DBCC must first determine the percent-
age of Title IV assistance the student earned up
through the 60 percent point in time. The percentage
of assistance earned is equal to the percentage of the
payment period or period of enrollment for which it
was awarded that was completed as of the day the stu-
dent withdrew. (The withdrawal date is determined by
the date indicated on the student’s “Withdrawal Form”
submitted to the Registrar’s Office.) For those students
who cease attending all classes without official notifi-
cation of withdrawal, the withdrawal date is the mid-
point of the semester. If the student withdrawal occurs
after the 60 percent point, then the percentage is 100
percent. That earned percentage is applied to the total
amount of Title IV grant and loan assistance that was
disbursed to the student, or on the student’s behalf, for
the payment period or enrollment for which it was
awarded as of the day the student withdrew.

Step 2: Calculate the Title IV assistance not
earned. The amount of Title IV grant and loan assis-
tance not earned by the student is calculated by deter-
mining the complement of the percentage of assis-
tance the student earned and applying it to the total
amount of grant and loan assistance that was dis-
bursed (and that could have been disbursed) to the
student, or on the student’s behalf, for the payment
period or period of enrollment as of the day the student
withdrew.

Step 3: Calculate the amount of the student’s
Title IV funds which has been applied to the stu-
dent’s account and must be returned. DBCC shall
return to the appropriate Title IV program the lesser of
the unearned amount of Title IV assistance or an
amount equal to the total institutional charges the stu-
dent incurs for the payment period or period of enroll-
ment for which the assistance was awarded, multiplied



by the unearned percentage of awarded Title IV grant
and loan assistance. DBCC will return the unearned
percentage of awarded Title IV grant and loan assis-
tance to the federal program according to the order
listed below. The student will receive a revised award
letter indicating a reduction in Title IV assistance and
will also receive a billing statement from the Bursar’s
Office indicating the amount due as a result of the
refund to the federal program(s). Since Title IV assis-
tance was reduced from the student’s account and
returned to the appropriate programs, the student
must pay the outstanding balance by utilization of the
student’s own resources.

Step 4: Calculate the amount of refund Title IV
funds which has been received by the student and
must be returned. The student must return the
unearned Title IV assistance to the appropriate federal
program. Additionally, the student must reimburse
DBCC for the student’s outstanding account balance.

Special rule. A student (or parent for PLUS loans)
repays the calculated amount attributable to a Title [V
loan progam according to the loan’s terms. A student
repays a Title IV grant program subject to repayment
arrangements satisfactory to the school or the secre-
tary’s overpayment collection procedures. A student
shall not be required to return 50 percent of the grant
asistance received that is the responsibility of the stu-
dent to repay.

Order of return of Title IV funds. Excess funds
returned by the school or student are credited to out-
standing Title IV loan balances for the student or made
on the student’s behalf for which a return of funds is
required. Excess funds must be credited to outstand-
ing balances in the following order:

* Unsubsidized Stafford Loan

* Subsidized Stafford Loans

* PLUS Loan

Remaining excesses. If exess funds remain after
repaying all outstanding loan amounts, then the
remaining amount is credited to grant programs in the
following order.

* Federal Pell Grants

* Federal SEOG

Examples of the application of the Title [V Refund Poli-
cy are available from the Financial Aid Office at the
Daytona Beach Campus upon request.

WHAT ARE STANDARDS OF
SATISFACTORY PROGRESS?

Federal and state regulations require students meet
minimum standards of satisfactory progress to be eli-
gible to receive financial aid. The standards apply to all
classes attempted at DBCC, including those not fund-
ed through financial aid assistance.

The minimum financial aid satisfactory progress
standards at DBCC are defined below. Some state pro-
grams have more stringent requirements. In order to
maintain satisfactory academic progress, students
must meet both of the following requirements:
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1. Maintain an academic performance requirement of
at least a 2.0 cumulative GPA. The GPA does not
include transfer credits. The GPA does include remedi-
al course work.

2. Make progress toward his/her degree or certificate.
Minimum progress requires financial aid recipients to
earn passing grades in 75 percent of all credit hours
attempted. Maximum time frame to complete an AA,
AAS, AS or certificate program of study may not exceed
150 percent of the published length of the program for
students attending class on a full-time basis.

Successful Completion of Courses

Successful completion of a course is defined as an
earned grade of A, B, C, D or SP. Unsatisfactory grades
are F, W, [, or X. Please note, if the I grade is changed to
an earned grade, it is the student’s responsibility to
notify the Financial Aid Office of the change and to
request a re-evaluation. All courses for which a stu-
dent is registered after the drop/add period will be con-
sidered as the official courses applied to the financial
aid standards of satisfactory progress. Repeated cours-
es will only be calculated as one successful attempt;
the remaining repeat course(s) will be calculated as
unsuccessful attempts.

Evaluation of Satisfactory Academic Progress
for Financial Aid

Students Pursuing the AA, AAS or AS Degree: The
evaluation of satisfactory academic progress for finan-
cial aid will occur once a year at the end of the Spring
Semester.

Students Pursuing a Certificate: The evaluation of
satisfactory academic progress for financial aid will
occur twice a year; at the end of the Fall Semester and
at the end of the Spring Semester.

Financial Aid Probation/Warning

Students Pursuing the AA, AAS or AS Degree: A stu-
dent who is deemed not to be meeting the financial aid
standards of satisfactory academic progress at the end
of the Spring Semester will be placed on fianancial aid
probation/warning for the Summer Semester. If the
student’s status remains unchanged after the Summer
Semester, the student is placed on financial aid sus-
penson for the Fall Semester.

Students Pursuing a Certificate: A student who is
deemed not to be meeting the financial aid standards
of satisfactory academic progress at the end of the Fall
Semester, will be placed on financial aid
probation/warning for the Spring Semester. If the stu-
dent’s status remains unchanged after the Spring
Semester, the student is placed on financial aid sus-
pension effective for the Summer Semester.

A student who is deemed not to be meeting the
financial aid standards of satisfactory academic
progress at the end of the Spring Semester, will be
placed on financial aid probation/warning for the
Summer Semester. If the student’s status remains




unchanged after the Summer Semester, the student
is placed on financial aid suspension for the Fall
Semester.

Financial Aid Suspension

A student making unsatisfactory academic progress
for financial aid is on financial aid suspension and is
not able to receive any federal, state or institutional
financial aid assistance. However, a student may con-
tinue to attend classes but must pay his/her tuition
and fees through his/her own resources.

Financial aid funds may be received for no more than
30 remedial credit hours. Additionally, once a student
receives the AA degree, no more funding is available for
coursework applicable to the AA degree.

Reinstatement

A student who is on financial aid suspension must
attend a semester, or semesters, on an unaided status
until minimum standards for financial aid satisfactory
progress are met. It is the student’s responsibility to
notify the Financial Aid Office when the required mini-
mum standards for reinstatement of financial aid
assistance are met.

Exhaustion of Financial Aid Eligibility

A student will cease to be eligible for any sources of
financial aid assistance when the student has attempt-
ed 120 hours, including developmental classes. A
student who seeks dual degrees, AA, AAS, AS or certifi-
cate, or two AAS or AS degrees or certificates, may not
exceed 130 attempted hours, including developmen-
tal classes. Please note that transfer credits accepted
towards graduation at DBCC are included in both the
120 and 130 hour maximums. Also, exhausting finan-
cial aid eligibility may occur at any point in the acade-
mic year in which you are enrolled; there is no proba-
tion period.

Appeal
Federal regulations state that in the case of extraordi-
nary circumstances, a student may appeal unsatisfac-
tory progress and/or when eligibility for financial aid
has been exhausted. However, the appeal must be due
to extraordinary circumstances such as illness or
death of an immediate family member. A student who
meets these criteria and wishes to appeal should
request an appeal form from the Student Appeals
Office in Building 100, Room 204, on the Daytona
Beach Campus or the main office at other campuses.
Extensive documentation must be included with the
appeal to substantiate the student’s case.

If the Appeal’s Committee approves the appeal, the
student’s aid will be reinstated for the applicable
semester(s) (provided the student is otherwise eligible.)
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The Appeal’s Committee may stipulate restrictions gov-
erning the number of remaining credit hours eligible
for financial aid assistance. The student’s academic
record will be re-evaluated during the next regular
financial aid satisfactory progress evaluation.

WHAT ARE THE RIGHTS AND RESPONSIBILI-
TIES OF A FINANCIAL AID RECIPIENT?

As a student consumer, students have a right to:

* Be informed of the correct procedures for applying
for aid; cost of attendance; types of aid available;
how financial need is determined; criteria for
awarding aid; how academic progress is deter-
mined; and what must be done to continue receiv-
ing aid.

* Be informed of the type and amount of assistance
the student will receive; and how and when the stu-
dent will receive the aid.

* View the contents of the student’s financial aid file,
in accordance with the Family Educational Rights
and Privacy Act.

* Know the conditions of any loan.
It is the student’s responsibility to:

¢ Complete application materials correctly and sub-
mit them on time.

* Read all materials sent from the Financial Aid
Office and all agencies awarding aid; read, under-
stand and keep copies of all forms the student
signs.

* Know and comply with the rules governing the aid
received.

* Provide additional documentation, verification, cor-
rections and/or any new information the Financial
Aid Office requests.

* Comply with the provisions of any promissory note
and all other agreements signed.

+ Use financial aid only for expenses related to
attending the College.

* Maintain satisfactory academic progress.

* Notify the Financial Aid Office of any resources not
considered during the original need analysis and
aid not listed on the award letter.

Keep local and permanent addresses current at the
Records Office.



Student Services

Online Student Services
Academic Advising and Counseling Services
Assessment Services
Placement Tests
International Student Assistance
Career Planning and Transfer Center
College Placement Center
College Bookstore
Student Disability Services
The Learning Center
Library
Student Activities
Student Employment
Student Identification Cards
Student Insurance
Student Policies, Rights and Responsibilities
Student Consumer Information
Office of Student Appeals
Office of Judicial Affairs
Women's Center
Parking Regulations

Crime Statistics
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Student Services

ONLINE STUDENT SERVICES

Online Student Services (OSS) is a convenient, secure
way to access the information and transactions you need
around the clock. OSS is available from any computer
with Internet access (home, work, public libraries or
computers on each DBCC campus). Privacy is of the
utmost importance to us. Your educational records are
protected by FERPA. You can learn more about FERPA
and other consumer information on the Records and
Registration pages off of the DBCC home page. Based on
FERPA, only you can request or access your student
records. They cannot be discussed via e-mail or over
the telephone.

You may use all or only selected online services that
we offer. Each of the current services accessible from one
page, Online Student Services, is described below.

Online Admissions Application - You can select the
Apply Online option or visit the Admissions Page to go
directly to our online admissions application. Once
you've completed the admissions application and your
student ID number has been created, you will be able to
access all other Online Student Services. This process
takes at least one business day.

LOGIN and PIN Numbers - Before you can access
Online Student Services you will need your Social
Security Number and your Personal Identification
Number (PIN). Your PIN is the gateway to Online Student
Services. The first time you access OSS your PIN is set as
your birth date. You will be required to update to a new
PIN number (for your security) and to enter a hint ques-
tion. It is important to keep a record of your PIN and
hint question to access OSS again in the future. You
can save yourself the inconvenience of losing access
by maintaining a record of your PIN. This hint question
will appear if you forget your PIN and attempt to change
it. Answering the question will reset your PIN to your
birth date and you will be required again to change it.

Any other PIN number changes require a signed
request to the Records & Registration Office. This
request must include your name, Social Security
Number and your signature. You may fax the request to
(386) 254-4489. Requests will be processed the same
business day they are received. You may also come to the
Records & Registration office at any campus and show
identification to reset your PIN number. PIN numbers
cannot be changed based on a telephone or e-mail
request.

Orientation - Orientation is an important step to
being enrolled and is required of all new and
readmitted students. Online orientation is an
option. It is geared towards preparing you to be

as successful as possible while you are here. It
covers schedule planning, important departments
to be aware of and other hints to make the most
of your experience with us.
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Unofficial Transcript - You can access your
unofficial transcript via OSS. Official transcripts
must be requested through the Records Office.

View Student Schedule/Grades - You look up
your schedule and/or your grades under this
option. Grades are not mailed each semester.
You must access your grades through this
option.

Financial Aid Award Status - Access your award
status by semester using this option.

Web Registration - Register for your classes
using FalconNet. Credit card payment is also
available through this option.

Transfer Evaluation - This allows students
transferring to DBCC to access the evaluation of
credit from the previous institution or institutions
attended. This is especially helpful to access prior
to registration. If it is not available online, the
evaluation has not been completed.

Degree Audit - This provides you with a
comparison of courses you have earned credit for
with the courses you need to complete your
degree or certificate program.

Demographic Information - This allows you to
update or change your address, phone number,
e-mail and major so that we are able to contact you
about courses, events and upcoming registrations.

The Student Help Desk - This support service
provides you with troubleshooting information
and frequently asked questions about using the
Web and Online Student Services and some basic
tutorials on computer basics. NOTE: This is not

a live, technical support site.

FalconMail (Student E-mail) - FalconMail is e-mail
available to all current students, faculty and
staff at DBCC. If you already have an e-mail
address, forwarding your FalconMail account to
your existing e-mail box is as simple entering a
forwarding address.

Though Online Student Services are convenient,
we still offer parallel, traditional, on-campus
services.

ACADEMIC ADVISING AND COUNSELING
SERVICES

Academic advisors and counselors are available on each
campus to provide educational and career planning
through assisting you when selecting your major, identi-
fying strategies to address academic difficulties and
preparing for university transfer. We can help you:

* explore educational and career interests
* arrive at realistic choices based on your personal abil-



ities, interests and values
* acquire study and life skills and clarify educational
and career goals.

The Counseling Department staff is committed to
helping you achieve your educational and career goals.
We realize that students come to us with different levels
of preparation for the challenges of college, undecided
about their goals and facing personal obstacles that may
affect success.

Counselors offer information and assist students
with a variety of concerns including;

Career development and decision making

Stress and time management

Relationships as they affect academic performance
Math and/or test taking anxiety and study skills
Referrals to outside agencies for issues such as sub-
stance abuse, AIDS awareness, interpersonal rela-
tionships and students in crisis

Additionally, counselors conduct workshops on a
variety of issues, from returning to school to career plan-
ning. We encourage you to make use of the department’s
trained and experienced counselors.

FACULTY ACADEMIC ADVISING PROGRAM

Each semester new students are assigned to a Faculty

Academic Advisor. Your advisor is in your general pro-

gram area (based on major and the campus where you

enroll for the most courses). Your faculty advisor has

been assigned to assist you in several ways:

* To help you determine if you are, in fact, classified
in the correct major/program code

* To help you select appropriate courses that will
lead you towards completion of your chosen program

» To answer your questions about or provide referrals
to programs and services on campus

Your Faculty Academic Advisor is your resource con-
tact for questions about your program and DBCC. It is
strongly recommended that you contact and meet with
your Faculty Academic Advisor at least once a semester,
around mid-terms to discuss plans for the next semester.

You can find information about your assigned advisor
by visiting Online Student Services and selecting Your
Student Information option. There you will find the
name of your advisor and his/her office location and
phone extension. Your advisor will contact you each
semester to encourage you to make the connection either
through the U.S. mail, by phone or using your student
Falconmail e-mail account. For more information about
Falconmail, refer to the Online Student Services in this
catalog.

ASSESSMENT SERVICES

Assessment Services provides information, registration
and administration of a wide range of tests, as well as the
Assessment of Prior Learning Experience (APLE) pro-
gram. Students can register for and take the following
assessments at DBCC:

* Instructor tests for distance learning courses
* DBCC placement tests - CPT, TABE, NET, LOEP,
CASAS, F-BAT, CJBAT

Specialized licensing exams

Institutional TOEFL

College Level Academic Skills Test (CLAST)
Assessment of Prior Learning Experience (APLE)
exams

* College Level Exam Program (CLEP) exams

* Florida Comprehensive Assessment Test (FCAT)
* IT Certification Exams

ASSESSMENT OF PRIOR LEARNING
EXPERIENCE (APLE)

DBCC recognizes that students come to the institution
from a variety of backgrounds. We value the training and
knowledge you may have gained through experience. The
Assessment of Prior Learning Experience (APLE) pro-
gram, which includes APLE exams and portfolios, is
designed to allow you to turn your skills and knowledge
into college credit. Credit earned through the APLE pro-
gram can only be awarded in courses offered at DBCC.
Credit will not be awarded for courses in which you have
already received credit. To earn credit through the APLE
program you must meet the following requirements:

* Be currently enrolled in a degree or certificate
program at DBCC and credit earned must be
appropriately related to your degree or certificate
program.

+ Complete registration materials and pay all fees.

* Document learning of achievement of all outcomes
of a specific course.

PLACEMENT TESTS

All new students admitted to a degree or certificate pro-
gram are required to take a placement test unless they
meet one of the exemptions listed below. The results will
help with your placement into appropriate courses to
ensure your academic success. Placement instruments
are not used for admission to the College, although they
may be used as a guide for admission to certain limited
access programs (See Admissions).

There are two types of assessment instruments for
general admission to the college: the College Placement
Test (CPT), a computerized adaptive program and the
Test of Adult Basic Education (TABE), a pencil and paper
test. Both measure reading, math and language skills.
The placement test for degree programs (AA, AAS and AS)
and the business or computer related college credit cer-
tificates is the College Placement Test (CPT). The place-
ment test for vocational certificate programs and the
EMT and Paramedic certificate programs is the Test of
Adult Basic Education (TABE).

EXEMPTIONS TO THE PLACEMENT TEST

College Placement Test (CPT) - Students do not need to
take the related portions of the test if the following condi-
tions are met:

* SAT scores of 440 or above on verbal or 440 or
above on math for placement into Intermediate
Algebra (MAT 1033) or 500 or above on math for
placement into College Algebra (MAC 1105)

*» ACT scores of 18 or above on reading or 17
or above on English or 19 or above on math for
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placement into Intermediate Algebra (MAT 1033)
or 21 or above on math for placement into
College Algebra (MAC 1105)

* Proof of successful completion of the equivalent
of ENC 1101 (College Composition) or MAT 1033
(Intermediate Algebra)

Test of Adult Basic Education (TABE) - Students do
not need to take the related portions of the test if the fol-
lowing conditions are met:
* SAT scores of 440 or above on verbal or 440 or
above on math
*» ACT scores of 18 or above on reading or 17
or above on English or19 or above on math
* CPT scores of 83 or above on reading or 83
or above on sentence skills or 72 or above
on Elementary Algebra
* Student has passed or is exempt from the CLAST
exam
* The student has an Associate in Applied Science
degree or higher

LIMITED ACCESS PROGRAM PLACEMENT TESTS

Certain limited access programs require additional tests
for admission to those programs. The following are tests
provided by DBCC for a small fee.

Nurse Entrance Test (NET) - The Nursing Associate
Degree and the Practical Nursing Vocational Certificate
programs require successful completion of the Nurse
Entrance Test (NET) prior to admission to the program.
Contact Assessment Services on any campus for testing
schedules and test fee information.

Basic Abilities Tests - The Law Enforcement Recruit
Training, Correctional Officer Recruit Training and
Correctional Probation Officer Recruit Training pro-
grams require successful completion of a Basic Abilities
Test prior to admission to the program. The state of
Florida has approved two Basic Abilities Tests; the
Florida-Basic Abilities Test (F-BAT) and the Criminal
Justice Basic Abilities Test (CJ-BAT). Both are offered at
DBCC and may be used for admission to the criminal
justice programs listed above. Contact Assessment
Services on the Daytona Beach Campus for testing
schedules, registration and fee information.

INTERNATIONAL STUDENT ASSISTANCE

* You are required to meet with the international
student advisor upon your arrival at DBCC.

* The U.S. Immigration and Naturalization Department
(INS) requires all students on visas to enroll for 12 or
more credit hours for the Fall and Spring Semesters.

* INS also requires that you make satisfactory
progress toward meeting the program objectives stat-
ed in the I-20 that DBCC issued.

* You are required to attend an orientation session dur-
ing the Fall or Spring Semester.

* You are required to comply with all DBCC rules and
regulations. Counseling and academic advising ser-
vices are available to assist you.

International students are a vital part of our educational

program. We'll do all we can to help you have a success-

ful and enjoyable educational experience at DBCC.

48

Please contact International Student Affairs at (386) 947-
3141 if you have any questions or need assistance.

CAREER PLANNING AND TRANSFER CENTER

The following services are available to help you choose a
major and develop a career path.

Services include:

+ Career planning Web site offering career self-evalua-
tions, links to local colleges and the 10 state universi-
ties, job outlook information and more

* Career information libraries with current information
on occupations, job requirements and career opportu-
nities

* Career and interest inventories to learn more about
your aptitudes, interests and preferences with same
day results available to the career counselor that you
are working with (see the Career Planning Web site
for the testing schedule)

* Computerized career planning (easy to use computer
programs that help you with career decisions)

* Career planning workshops, to help you select a
major, program or career

* SLS 2304, Career Exploration, a one credit, self-paced
course that provides a guide to Career Planning
Center resources and to help you learn more about
your career and educational interests and pursuits

* Information about transfer institutions, financial aid
and scholarships.

If you are undecided about your future career or edu-
cational plans, we encourage you to visit the Career
Planning Center to begin your planning process.

Visit our Career Planning Centers at the following
campuses :

Daytona Beach Campus, Building 100, Room 205L,

(386) 255-8131, ext. 3994

DeLand Campus, Portable 106,
(386) 785-2074

New Smyrna Beach Campus, Building 1, Room 151,
(386) 427-3472, ext. 2608

Transfer Information
If you plan to transfer to a four-year college or
university, you should visit the Career Planning
Center, where you can find:

* CollegeSource Online, an Internet program that pro-
vides full-text catalogs for more than 7,000 schools

* College Blue Books and Chronicle Databooks that
provide addresses, phone numbers and specific
details such as admissions requirements and activi-
ties

* Transfer manuals that give information about the
specific background courses needed to prepare for
various majors at Florida’s state universities and
some private colleges.

* A free transfer handbook with specific details of how
to research a transfer institution and step-by-step
guidance for a successful transfer process.

We encourage you to contact the institution where
you plan to transfer early in your enrollment at DBCC to
determine the specific courses you need. Planning your
transfer early will help ensure a smoother transition into
your chosen university program.



COLLEGE PLACEMENT CENTER

The College Placement Center provides comprehensive
services to students seeking employment opportunities.
Staff in Career Development and Placement is available
to assist you with information on careers, salaries, job
outlook and specialized software to assist with job place-
ment. Local and national job postings are available as
well as material to assist with your job search. The staff
works collaboratively with academic and technical facul-
ties to help you get a paying job related to your major and
allows you to earn money while attending school or upon
completion of your degree or certificate.
Some of the services include:

* Resume preparation

* Resume cover letter

* Employability skills

* Mock interviews

» Workplace skills

* Employer interviews

* Classroom presentations

* Job development

* Job placement

* Jobs Expo

* Employer recruitment visits

Online Services - Visit our home page at
www.dbcc.edu, then click on Career Development and
Placement Services to view specific services such as:

* Job placement assistance

* Work-related seminars

* Employer services/recruitment

* Student employment

* Co-op/internships experience

* Soft skills/certification

* Job fairs/annual job expo

* Job tips

* Schedule of events/activities

* Helpful links

* Search engines

* DBCC home

Job board listings for student employment, career
positions and part-time employment are available online.
Career Development and Placement Services offers

soft skills training workshops and seminars. These
workplace skills modules will assist students to practice
the skills and utilize specific strategies to better equip
you to enter the workplace. These modules are aimed at
preparing students to strengthen your soft skills for
workplace effectiveness and competency. Click on
Schedule of Events and Activity, which outlines delivery
of soft skills and employability skills for students attend-
ing DBCC.

We suggest that students graduating stop by the
office three to six months prior to completing their pro-
gram of study for job placement opportunities.

For additional information, contact:

The College Placement Center

Daytona Beach Campus, Building 100, Room 205
(386) 254-3073

DeLand Campus, Portable 106
(386) 785-2000, ext. 4422 and 3559

Flagler/Palm Coast Campus, Building 2, Room 100E
(386) 246-4809

New Smyrna Beach Campus, Building 1, Room 107
(386) 427-3472, ext. 2608

COLLEGE BOOKSTORE

DBCC, in partnership with the Follett Higher Education
Group, operates the DBCC Bookstores. The DBCC
Bookstores are the authorized source for required course
materials, recommended study aids, school supplies,
educationally discounted software, nursing and medical
reference books, DBCC clothing, gifts and more. Store
hours and services vary by campus. Bookstore informa-
tion can be found in the class schedule books or by call-
ing the phone numbers listed below. If you are calling
from a DBCC campus site, just dial the extension listed.

Advanced Technology Center (386) 252-2206

or ext. 3234
Daytona Beach Campus (386) 252-2206
or ext. 3234
DeLand Campus (386) 785-2020

Deltona Center
Flagler/Palm Coast Campus
New Smyrna Beach Campus

(386) 785-2020
(386) 246-4819
(386) 427-3472

ext. 2614

You also can shop your DBCC Bookstores online at
www.efollett.com or through the Bookstore Link on the
DBCC Web site.

STUDENT DISABILITY SERVICES (SDS)

Student Disability Services, located in Building 100,
Rooms 111-113, on the Daytona Beach Campus, pro-
vides comprehensive services to qualified students with
disabilities including three private testing rooms and an
adaptive computer lab for students with disabilities.
DBCC offers reasonable accommodations to students
who have documented disabilities in accordance with
Section 504 of the Rehabilitation Act of 1973, and the
1990 Americans With Disabilities ACT (ADA). Students
must have “a substantial limitation to a major life func-
tion” in order to qualify for services. The purpose of the
support services is to offer equal access to DBCC classes,
educational programs and activities. Students at DBCC
are encouraged to participate fully in the college experi-
ence. We encourage an environment that provides oppor-
tunities for students to develop skills, autonomy and
independence. Please contact us in advance if you need
interpreters, readers or note takers. We do not provide
personal services such as tutoring or transportation.

Some of the services and equipment include:
Accommodations for tests

Interpreters

Note takers/readers

Priority registration

Grievance procedure

Recorded textbooks/access to RFB&D
Disability resource material
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Adaptive computer lab/equipment loans

Closed circuit televisions

The Arkenstone “Open Book,” The Reading Edge
JAWS/ZOOMTEXT Plus software

Perkins brailler

Course Substitutions for Students with Disabilities

Students with disabilities who seek course substitu-
tions should meet with a student disability specialist in
SDS or the director of the Student Disability Services
Department to have his/her request processed. He/she
must provide recent documentation that describes
his/her disability in brief. The Course Substitution
Committee will determine if the student should receive a
substitution.

For more information, please contact us in Building
100, Rooms 111-113, on the Daytona Beach Campus, or
call (386) 254-3056, or 255-8131 ext. 3892, or 254-3043
V/TDD. For the Flagler/Palm Coast Campus office, call
(386) 246-4871. For the DeLand Campus office, call (386)
785-2012. For the New Smyrna Beach Campus office call
(386) 427-3472 ext. 2607

TDD LINES - Telecommunications devices for the deaf
and hearing impaired are available in these areas:

Daytona Beach Campus
 Student Disability Services Office
Building 100, Room 111C; TDD (386) 254-3043
* Campus Safety
Building 540, 24-hour access; TDD (386) 265-7374
* Learning Resources Center
Building 210, general circulation desk

DeLand Campus
+ SDS Office, Building 7, Room 142

Flagler/Palm Coast Campus
* Building 2, Room 100C

New Smyrna Beach Campus
* Building 1, Room 109

THE LEARNING CENTER

DBCC's state-of-the-art Learning Centers share the
College’s concern for student success and provide a vari-
ety of instructional support programs and services to
help students make satisfactory academic progress. The
Centers’ academic support services combine personal
attention with computer-assisted, individualized and
group instruction in an energizing environment where
students, faculty and staff collaborate to ensure student
success. Lab attendance is required for students
enrolled in developmental math, reading and writing
courses. In addition, the following educational support
programs are also available to DBCC students.

Peer Tutoring - individual and small-group tutoring for
most courses are available on a scheduled or walk-in
basis.

Online Tutoring - online tutoring is available for a limit-
ed number of courses via Live Tutoring, Q&A boards or e-
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mail. You may access online tutoring from the comfort of
your home or from any computer lab on campus.

Supplemental Instruction (SI) - academic support for
students enrolled in difficult required courses. An expe-
rienced student leads the SI sessions and uses course
materials to model positive study and organizational
skills to peers.

TRIO Student Support Services Program - specialized
support that increases the retention and graduation
rates of eligible students by providing services designed
to improve academic performance and increase grade
point averages.

Vocational Preparatory Instruction (VPI) Program -
self-paced, open-entry/open-exit instruction in reading,
writing, math, workforce readiness and study skills for
students who are enrolled in occupational programs.

Learning Skills/Retention Counseling - counseling
and intervention to help students overcome academic,
financial and social barriers to college success.

College can be demanding, especially for first-time stu-
dents. So, stop into one of the Learning Centers. Our
learning specialists can help with what you need to
learn, and you'll learn how to learn as well. Not all cam-
puses offer all services. Contact any of the following
Learning Centers for information:

Daytona Beach Campus - Building 300, Room 227F
(386) 255-8131, ext. 3673

Flagler/Palm Coast Campus - Building 2, Room 119
(386) 246-4835

New Smyrna Beach Campus - Building 2, Room 104
(386) 427-3472, ext. 2645

DeLand Campus - Building 6, Room 217
(386) 785-2087

Deltona Center - City Hall, Room 151
(386) 789-7243 or (386) 255-8131, ext. 3246

LIBRARY

DBCC provides a comprehensive library which networks
with other state and national libraries to obtain the
information you need, when you need it. The Daytona
Beach Campus library also houses the DBCC Computer
Commons, a large open lab available to all DBCC stu-
dents during library hours of operation. This lab pro-
vides access to DBCC academic software, including word
processing and spreadsheet applications, as well as the
Internet.

The Daytona Beach Campus Library (Building 210)
provides extensive print and non-print collections, elec-
tronic indexes and study areas. This library also serves
University of Central Florida students and faculty, pro-
viding access to UCF library collections and databases.
Professional librarians are always available to serve the
DBCC and UCF college communities. The DeLand
Campus Library (Building 1) offers the same library ser-
vices as the Daytona Beach Campus Library.

All DBCC campuses have access to library services



via LINCCWeb (http://www.linccweb.org) and the DBCC
Library Web page
(http://www.dbcc.edu/library/default.htm). Items in the
DBCC Daytona and DeLand collections may be ordered
from other campuses using the electronic form on the
DBCC library Web page. These items may be delivered to
the campus of your choice. Reference services are also
available to all students via phone,

e-mail or the electronic form on the DBCC library

Web page.

Library Hours (unless otherwise posted for holidays,
summer, etc.):

Daytona Beach Campus

Monday - Thursday: 7:30 a.m.-10 p.m.
Friday: 7:30 a.m.-5 p.m.

Saturday: 9 am.-3 p.m.

Sunday: 1-9 p.m.

DeLand Campus:
Monday - Thursday: 7:30 a.m.-9 p.m.
Friday: 7:30 a.m.-5 p.m.

For more information please contact Dustin Weeks, head
librarian, at (386) 254-3000, ext. 3593.

STUDENT ACTIVITIES

Kick back, relax or add some zip to your college experi-
ence. Join In-Motion, our award winning student pro-
duced campus newspaper or our literary magazine; run
for student government; enjoy one of our fine cultural
arts productions; or absorb the eclectic exhibitions in
our Southeast Museum of Photography, among the best
of its kind in the world.

More than 20 student clubs, a dozen intramural
sports teams and a health/wellness complex round out
the wide variety of extra-curricular activities.

At DBCC, you can keep as busy as you like. Or, you
can just read quietly under a tree amidst the natural
beauty of our garden-like campuses. For information and
a calendar of activities, contact Student Activities in
Building 130, on the Daytona Beach Campus or the
Dean’s Office on the other campuses.

STUDENT IDENTIFICATION CARDS

Student photo ID cards are issued free of charge after
you've registered and paid your first semester’s fees. A
current student schedule and a valid photo ID is
required to obtain a student ID card. A current, valid
photo ID is required to transact business at the business
office, library, write checks at the bookstore and for all
other official College-related activities. Photo ID cards
also allow you to attend all College activities open to stu-
dents either free of charge or at special student rates.

STUDENT INSURANCE

Medical insurance is mandatory for all International stu-
dents. Daytona Beach Community College offers insur-
ance for International students through Bert Reams
Insurance Services, Inc. Please contact admissions for

more information at (386) 254-3059. All other students
may contact Bert Reams Insurance Services, Inc. or
other preferred insurance providers for their insurance
needs.

STUDENT POLICIES, RIGHTS
AND RESPONSIBILITIES

DBCC has established specific policies and procedures
to ensure the rights, integrity and safety of all members
of the College community.

The academic integrity policy, grievance procedure,
due process procedure, student code of conduct, AIDS
policy, drug free schools and campuses policy and infor-
mation on the appeals procedure are published in the
student handbook and are available in the Office of the
vice president of Student Development, Building 100,
Room 210, and the Counseling Center, Building 100,
Room 208, on the Daytona Beach Campus, and in the
dean’s office on other campuses.

STUDENT CONSUMER INFORMATION

In order to provide students with information related to

attending DBCC, the following reports, policies and gen-
eral information are available to students upon request.
In addition, most of this information is directly accessi-

ble on the Web site, www.dbcc.edu.

Student Privacy Information - The Family
Educational Rights and Privacy Act (FERPA) provides
certain rights to students related to educational records.
This information can be found in the College catalog or is
available from the Admissions and Records Office,
Building 100, Room 106, on the Daytona Beach Campus.

Graduation /Completion and Transfer-out Rates -
This information is available on the DBCC Web site or
from the Admissions and Records Office, Building 100,
Room 106, on the Daytona Beach Campus.

Campus Crime Statistics and Safety Policies - This
information is available on the DBCC Web site or from
Campus Safety, Building 540 on the Daytona Beach
Campus.

Institutional Information - This information
includes requirements and procedures for withdrawing,
cost of attendance, refund policy, current academic pro-
grams, names of accrediting agencies, descriptions of
services for disabled students and information on study-
ing abroad. This information can be found in the College
catalog, on the DBCC Web site and in the Admissions
and Records Office, Building 100, Room 106, on the
Daytona Beach Campus.

Financial Assistance Information - This informa-
tion can be found in the College catalog, on the DBCC
Web page and from the Financial Aid Office, Building
100, Room 105, on the Daytona Beach Campus.

Athletic Participation and Financial Support - This
information can be found on the DBCC Web site and
from the Athletic Department, Building 310, Room 235,
on the Daytona Beach Campus.
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OFFICE OF STUDENT APPEALS

Located in the Office of the Dean of Career Development
and Placement, Building 100, Room 205, on the Daytona
Beach Campus. The appeals process provides students
an opportunity to appeal (based on documented extenu-
ating circumstances*) financial aid suspension/ineligi-
bility, full cost of tuition, withdrawals/drops after posted
deadlines and to seek relief from some academic regula-
tions. This office will attempt to gather all pertinent facts
to resolve differences in order to reach reasonable solu-
tions for the student.

Types of Appeals

There are four types of appeals.

1. Academic/Refund Appeal. Can be used for the
following types of situations:

a) Withdrawing from course(s) after the posted
deadline.

b) Dropping course(s) with a refund after the posted
deadline.

c) Lifting of financial aid suspension/ineligibility.

d)Requesting a change in status from credit to audit
(Audit Request Form with instructor’s signature
must be attached to the appeal).

e) Graduating in absentia; a completed transient form
signed by the DBCC Registrar and indicating the
course(s) to be taken at another institution for
transfer back to DBCC must be attached to this
type of appeal.

f) Requesting a grade change from “F” to “W.” This
type of appeal (with grade change form) goes to the
instructor, chair and dean of the appropriate
department for approval at all three levels. Only
grades of “F” may be appealed.

g) Requesting permission to use a former catalog for
graduation requirements if one or more major
semesters has been missed since initial enrollment.

2. Financial Aid Suspension/Ineligibility Appeal.
Can be used for the following types of situations:

* GPAbelow a 2.0.

* Didn’t complete at least 75 percent of courses
attempted.

* Attempted too many hours (students are
allowed to attempt up to 120 credits to earn
one degree and up to 130 credits to complete
two programs of study).

3. Full Cost for Course Repeat
If a student enrolls in a course in the 1000 or 2000
range (for example, ENC1101 or STA2023), the first
two attempts will cost the regular amount for
Florida residents. If the course is taken a third
time, the student must pay the full cost of
instruction, which is four times the usual tuition
rate. This appeal can be filed only once per course.
Courses taken in Fall 1997 will be counted as
first attempts. Attempts before that term will not
count for purposes of determining the higher cost.
(SEE DBCC BROCHURE, “Repeat, Withdrawal and
Full Cost of Instruction Information 1999-2000”)

4. Petition for Fourth Attempt
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Students may appeal for permission to take a
college credit course a fourth time due to major
extenuating circumstances, but the third and
fourth grades will both appear on the transcript.
The fourth attempt will be charged at full cost.
Courses taken in Fall 1997 will be counted as

first attempts. Attempts before that term will not
count for purposes of determining the higher cost.
(SEE DBCC BROCHURE, “Repeat, Withdrawal and
Full Cost of Instruction Information 1999-20007)

Student Advocacy

Students have the opportunity to access an
Ombudsperson, located on each campus. The role and
scope of the Ombudsperson is that of student advocacy.

The Ombudsperson listens to complaints, problems,
situations or issues of students and tries to resolve them
in the most expedient way, while adhering to College poli-
cies and procedures. The Ombudsperson explores all
facets of a particular problem or situation and offers
helpful assistance to problems resolution.

Grade Disputes

DBCC provides a procedure to assist faculty and stu-
dents in resolving grade disputes. The teaching faculty is
responsible for issuing grades; however, students who
believe a faculty member has violated their academic
rights or issued an incorrect grade may seek recourse
through the Informal Grievance Process, as outlined
below:

* The student should request a conference with
the instructor involved within 60 days after the
grade is issued. If meeting with the instructor
would make the student uncomfortable, the
student may meet with the instructor’s chair
person/program manager.

If the above does not resolve the dispute to the
student’s satisfaction,the student should meet
with the instructor’s chairperson/program
manager and submit the grievance in writing.

If the student remains dissatisfied, a meeting
with the appropriate dean should be arranged
and a copy of the written grievance submitted
to the dean at the time of the meeting.

After the above steps have been taken, the Informal
Grievance Process is completed. However, if the student
feels that the complaint/problem has not been resolved,
the student should proceed to the Formal Grievance
Process.

Formal Grievance Process

A student who has completed the Informal Grievance
Process and is not satisfied with the results may submit
a written grievance to the vice president of Student
Development who will meet with the vice president of
Academic Affairs to review all documents regarding the
case and reach a decision.

This decision will be final, and the student will be
notified via certified letter from the vice president of
Student Development.



Formal Process:
Harassment/Discrimination/Violation of Rights

If a student believes that he/she was subjected to
harassment or discrimination or his/her basic civil
rights were violated or privacy invaded, he/she must file
a complaint within 60 days of the incident with the office
of the vice president of Student Development or the
director of Institutional Equity, located in building 100,
room 113G, or the director of Women'’s Equity, located in
the Human Resources Department for investigation.

The investigator will arrange a meeting with the stu-
dent, who at the time of this meeting, will provide a writ-
ten account of the alleged incident(s), providing details,
such as time, place and names of witnesses, if applica-
ble.

A thorough investigation will follow, and the appropri-
ate college official will contact the student once the
investigation has been concluded and a finding reached.

Students’ Rights in Grievance Processes

* Students are guaranteed confidentiality to the
maximum extent possible.

* The procedure for student grievances will be
consistent for all students.

* Retaliation from the accused toward any
student filing a grievance will not be tolerated
by Daytona Beach Community College.

* Grievances should be filed within 60 days after
incident occurrence.

THE OFFICE OF STUDENT JUDICIAL AFFAIRS

The Office of Student Judicial Affairs is located in
Building 100, Room 210, on the Daytona Beach Campus.
This office investigates and seeks to resolve student dis-
cipline issues and allegations of violations of the DBCC
Student Code of Conduct Rules published in the Student
Handbook.

The Judicial Affairs Office attempts to gather all of the
facts and reviews available options for resolution. If the
student denies the allegation(s) the office will arrange an
administrative meeting or schedule a hearing before a
Student Disciplinary Committee to address and deter-
mine an appropriate outcome. The Judicial Affairs Office
is responsible for ensuring that all students are afforded
due process in all procedures involving discipline mat-
ters.

WOMEN’S CENTER

The Women’s Center provides various programs and ser-
vices to women and men in Volusia and Flagler counties
who are experiencing changes in their lives, seeking eco-
nomic independence, desiring self-sufficiency and want-
ing the education and training necessary to enter or re-
enter the workforce.

Women'’s Center programs include:

* Fresh Start - A career entry/re-entry program de-
signed to meet the specific needs of displaced home-
makers. To make a successful transition from home-
maker to employee, participants are helped to assess
and enhance personal growth areas while receiving

53

assistance with academic, career-readiness and other
skills training.

New Directions - This program is intended to serve
the needs of single parents, displaced homemakers,
single pregnant women and students interested in
occupational programs that are high-wage and non-
traditional. Along with academic counseling, personal
counseling is available to help participants deal with
issues of personal growth and development or other
issues that may become obstacles to academic or job

SUCCESS.

The Family Literacy Project - The Family Literacy
Project assists designated elementary schools within
Volusia and Flagler counties by providing intensive
parental training. The objective of the training is to
help parents become more involved in their children’s
and their own education and learning. Program par-
ticipants are exposed to career counseling through
DBCC’s Women's Center. Parents attend an orienta-
tion about returning to school to train for a high-wage
vocational occupation, obtaining a GED through the
Adult Education Department at DBCC and/or infor-
mation about employment opportunities.

Workshops and seminars on women'’s issues and
concerns also are offered. For information, contact
the Women'’s Center on these DBCC campuses:

Daytona Beach Campus
Building 100, Room 218; (386) 254-3068

DeLand Campus
Portable 106; (386) 785-2028

Flagler/Palm Coast Campus
Building 1, Room 114; (386) 246-4811

New Smyrna Beach Campus
Portable 107; (386) 427-3472, ext. 2636




PARKING REGULATIONS

Annual parking decals may be obtained at no cost upon
providing documentation of paid tuition at the Cashier’s
Office on the Daytona Beach Campus or at any other
campus. Decals will be displayed inside the drivers side
rear window. Students requesting a second decal may
obtain one at a cost of $10.

Designated Parking Areas - All unpainted curb areas
are for student parking. Other parking areas are restrict-
ed by color coding. Please observe all parking regulations
to ensure fairness to everyone attending DBCC.
Remember, courtesy is contagious.

Parking fines are $5, $7.50 and $10. Unpaid fines will
result in a hold on student records, diplomas, transcripts
and future registrations. Repeat offenders may be towed
at the owner’s expense.
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Students wishing to challenge a parking ticket issued
by Campus Safety need to attend an informal meeting
with the director of Campus Safety, Building 540, on the
Daytona Beach Campus, from 8:15 -9 a.m. on any
Wednesday. Students on all other campuses should con-
tact the Provost’s Office for an appointment. If necessary,
the student will receive a referral to the Office of Judicial
Affairs to file a grievance.

CRIME STATISTICS

The DBCC Annual Campus Crime Statistics and
Security Policies can be accessed on the Internet at
www.dbcc.edu or you can obtain a copy from the
Campus Safety Department, which is located in Building
540 on the Daytona Beach Campus. The report contains
statistics of criminal offenses that occurred on DBCC
property during the past three years.



Academic Information &
Graduation Requirements

College Preparatory Program
Associate of Arts Transfer Degree Program
Associate of Applied Science and Associate of Science Degree Programs
Occupational Certificate Programs
Apprenticeship Programs
Distance Education Courses
College Your Way
Summer Study Abroad
Honors College
Learning Communities
Career Connection
Cooperative Education/Internships

Adult Education and Workforce Training

Graduation Requirements and Procedures
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Academic Information

ontemporary education should provide a level

of knowledge that all members of our society

must possess regardless of any specialized
occupation or profession. To this end, DBCC has
designed its curriculum to provide you with sufficient
knowledge which will permit you to be a more respon-
sible, articulate and informed citizen.

COLLEGE PREPARATORY PROGRAM

The College Preparatory Program at DBCC helps stu-
dents develop the essential skills for academic suc-
cess. The curriculum emphasizes reading, communi-
cating and learning through writing, basic mathemati-
cal concepts and effective life and study skills. The
College Preparatory program consists of four elements:
reading, writing and mathematics courses and the
Dynamics of Students Success course.

For students, whose first language is not English,
DBCC offers college preparatory courses through the
English Language Institute (ELI).

Mandatory Assessment/Placement

All students entering DBCC must take the Florida
College Placement Test (CPT) or submit a state of
Florida college ready diploma or acceptable Advanced
Placement, SAT or ACT scores that exempt them from
the college preparatory program or they must submit
college transcripts that show the completion of
Freshman English I or Intermediate Algebra.

Students who score below the minimum scores on
one or more of the three sections of the CPT must com-
plete college preparatory requirements prior to
enrolling in college-level courses. Students have the
following options at DBCC:

* Complete DBCC College Preparatory courses (ENC
0001, REA 0001, MAT 0002, MAT 0024) as indicat-
ed by test score results. Students who successfully
complete these courses may enroll in college level
courses.

* Complete ELI college preparatory courses if English
is not the first language. Placement level is deter-
mined by an English language proficiency test.
Non-native English speakers may enroll in college
level courses after successfully completing EAP
1520 - Reading V and EAP 1540 - Writing V and
meeting the DBCC Test of English as a Foreign
Language (TOEFL) requirement unless TOEFL
exempt. Exceptions to the TOEFL requirement
include U.S. citizens or permanent residents, inter-
national students who have earned a high school
diploma from an accredited American high school
and students from foreign countries where English
is the native (first) language.

* Improve scores on the CPT by enrolling in courses
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offered by the DBCC Adult Education Program. Stu-
dents exercising this option must retake and pass
the appropriate sections of CPT prior to enrolling in
college level courses.

Another option is to utilize the services of a
private company to achieve higher scores on the
CPT. DBCC can provide a list of private companies,
which have requested to be included on the list of
such providers, including information on how to
contact these companies. Students exercising this
option must retake and pass the appropriate sec-
tions of the CPT prior to enrolling in college level
courses. The list of providers is available from a
counselor or advisor. (Companies on the list of pri-
vate providers are not affiliated with DBCC in any
way, and DBCC does not endorse or warrant their
services. DBCC assumes no responsibility related to
the operations of these providers, and specifically
disclaims any and all liabilities resulting from or
arising out of or in connection with students’ use of
their products and services.)

Course Requirements - Based on students’ college
placement scores and the option they select to fulfill
college preparatory requirements, they may enroll in
one or more of the following college preparatory cours-
es in reading, writing, math and student success:

College Prep Credits
Reading
REA 000 Reading I 4
Writing
ENC 0001 Writing I 4
Mathematics
MAT 0002 Math I (Pre-Algebra) 4

MAT 0024 Math II (Elementary Algebra) 4

College Transfer Credits
Student Success

SLS 1122 Dynamics of Student Success 3

English Language Institute
Speech/Listening
EAP 0200 - Level 11
EAP 0300 - Level III

EAP 0400 - Level IV
EAP 1500 - Level V

Reading
EAP 0220 - Level 1I
EAP 0320 - Level III

Writing
EAP 0240 - Level II
EAP 0340 - Level III

EAP 0420 - Level IV
EAP 1520 - Level V

EAP 0440 - Level IV
EAP 1540 - Level V

Grammar
EAP 0260 - Level 1II
EAP 0360 - Level I1I

EAP 0460 - Level IV
EAP 1560 - Level V



Students who place into the college prep program
and who elect to enroll in DBCC college preparatory
courses will be provided a program of study by a coun-
selor or advisor using the following guidelines:

* Reading, writing and math courses require weekly
attendance at the Learning Center in addition to
regular class sessions.

* Students must continue to enroll in the college
prep courses until they complete the program and
pass the College Prep Exit Exam.

Themed Learning Cohorts (TLC): Developmental
Studies Learning Community

Themed Learning Cohorts are designed for students
who test below the minimum score in reading and
writing on the placement test and must enroll in REA
0001 and ENC 0001 before taking College
Composition (ENC 1101).

If you participate in one of the TLCs, you will
become part of a group or cohort that takes REA 0001,
linked with ENC 0001. As a member of a cohort, you
will work cooperatively, discover your learning style
and develop reading, writing and critical thinking
skills. You will also have additional advising, counsel-
ing and tutoring services.

For detailed program information call Lynn Blanton
at (386) 255-8131, ext. 3914; Sue Hawkins at ext.
3130; or Sandra Offiah-Hawkins at ext. 3358. You also
may contact Casey Blanton, chair of the Learning
Communities, at ext. 2612.

ASSOCIATE OF ARTS
TRANSFER DEGREE PROGRAM

DBCC'’s AA degree transfer program is as easy as 2+2.
Two years at DBCC, then two years at a
university.

You spend your first two years at DBCC taking the
same courses you would take if you were a freshman
or sophomore at a university. That means you plan
your program of study around the major or career you
want to pursue and the upper division university you
want to attend. You graduate with your AA degree from
DBCC, transfer to a university and earn your bache-
lor’s degree.

DBCC students perform better in the same courses
as university freshmen and sophomores. They've been
doing so consistently for years. More than 90 percent
of our AA degree graduates transfer to state universi-
ties. Our graduates usually earn better grades than
their friends who started at the
universities.

Our courses are designed to meet standard univer-
sity requirements; however, you should know the
requirements of the senior university you plan to
attend. Different majors require a specific course of
study during the first two years of college.

Universities also periodically change their require-
ments for a major. So it’s important to talk to your
DBCC counselor or faculty advisor before registering.
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They'll help you select the general education and elec-
tive courses to meet the university requirements for
your major. Information about majors and the Florida
colleges and universities that offer them are available
in the Counseling Office.

STATE OF FLORIDA
ARTICULATION AGREEMENT

According to the articulation agreement among all
Florida public institutions of higher learning, students
who receive the associate of arts degree from DBCC
have met the general education requirements for
admission to the state’s upper division public institu-
tions. DBCC also maintains a similar agreement with
most of the state’s private institutions.

Although an AA degree guarantees admission to an
upper division institution, it does not guarantee accep-
tance to a particular university’s selected, special or
limited access programs. Associate of arts degree recip-
ients compete for admission to these programs on the
same basis as students already enrolled at these insti-
tutions.

GENERAL EDUCATION MISSION STATEMENT

General education at Daytona Beach Community
College constitutes the academic preparation for
participation in a pluralistic society and global
community and is the basis for lifelong learning. It is a
framework for the acquisition and use of broad bodies
of knowledge and a foundation of intellectual, social
and ethical skills and behaviors. Through the general
education curriculum, students will:

* acquire basic understandings of the humanities
and cultural arts; mathematics; the social,
behavioral and natural sciences; and an
appreciation of their interrelatedness;

* develop computer literacy and the ability to
access, evaluate and manipulate data
electronically;
develop effective written and oral communication
skills;
develop mathematical understandings and
computational skills;

* develop evaluative and problem-solving skills to
make informed judgments in a variety of
contexts; and

* gain an appreciation for civic and social
responsibility in a diverse society.

General education requirements comprise an impor-
tant part of the hours necessary for the associate of
arts, associate of applied science and associate of sci-
ence degrees. Daytona Beach Community College con-
siders the knowledge, skills and attitudes cultivated by
the general education curriculum vital for educated
men and women in our society.

GENERAL EDUCATION REQUIREMENTS FOR
THE ASSOCIATE OF ARTS DEGREE

You are required to complete 60 hours of transferable
college level credit to receive an AA degree.




General Education Core
General Education courses are required by Florida
law. These include the areas of:

Credit Hours
Communications (English) ...................... 9
Mathematics ..........ccoviiiiiiiiiiiiiiiiian 6
Sciences (Biological & Physical) ................. 6
Humanities, Cultural & Aesthetic ............... 3
Behavioral & Human (Social) Sciences .......... 3
Health & Wellness ......coovviiiiiiiinnnnn. 3
Political, Economic & Business ................. 3
Historical & Global ..............cccovvivvoi. ... 3
TOTAL GENERAL EDUCATION ....... 36 credits

The remaining 24 credits are elective and can consist
of any college transferable courses. However, it is rec-
ommended that 12 of these credits come from one of
the Focus areas.

Focus Hours

Focus hours assist you in preparing for your major
and satisfying prerequisite requirements for transfer.
Focus hour areas (sample majors are listed) include:

Communication Skills Core
For journalism and foreign language majors.

Mathematics, Science and Technology Core
For math, engineering, science, pre-med, pre-vet,
pre-dental and other health related majors.

Humanities, Cultural and Aesthetic Core
For art, literature, English and performing arts
majors.

Behavioral & Human (Social) Sciences Core
For psychology, human services professional,
education and criminal justice majors.

Political, Economic and Business Core
For business and political science majors.

Historical and Global Core
For history, pre-law, pre-professional and
pre{journalism majors.

FOCUS HOUR CONCENTRATION ..... 12 credits
recommended
Elective Hours
Elective hours can consist of any college transferable
courses. Students are encouraged to verify transfer-
ability of courses.

ELECTIVES ............... ..., 12 credits
recommended

TOTAL CREDIT HOURS
FOR THE AADEGREE ............ 60 credits

Foreign Language Requirements

Completion of two years of the same foreign language
in high school or eight to 10 hours of college level cred-
it. Foreign language satisfies elective credits towards
the AA degree.

CLAST (College Level Academic Skills Test)
Students must earn passing scores or meet eligibility
standards for CLAST alternatives to fulfill graduation
requirements. Students should register for the CLAST
or determine eligibility for alternatives after complet-
ing:

- 18 college level hours of course work

-ENC 1101

- One Gordon Rule college level math course

Gordon Rule Courses (denoted with an *)
These courses require a “C” or better to fulfill gradua-
tion requirements.

Prior to enrollment in college level English or math
courses, some students may be required to complete
college preparatory course work. See a current College
catalog for details.

GENERAL EDUCATION CORE COURSE
SELECTION LISTINGS

36 Total Hours Required

Credit hours for each class are listed in parentheses
after the course title.

COMMUNICATIONS CORE (English)

Nine credit hours required - Must have at least a “C” in
all courses. College preparatory courses (which do not
fulfill core requirements) may be required.

* ENC 1101 College Composition (3) (Required)

* ENC 1102 Literature and Composition (3)
(Required)

* SPC 2600 Oral Communication/
Research/Presentation Skills (3) or

* RTV 2300 Broadcast Research/
Newswriting/Presentation Skills (3)

MATHEMATICS CORE

Six credit hours required - Choose two courses. Must
have at least a “C” on all mathematics courses. College
preparatory courses which do not fulfill core require-
ments may be required.

* MAC 1105 College Algebra (3)

* MAC 1114 College Trigonometry (3)

* MAC 1140 Pre-Calculus Algebra (3)

* MAC 2233 Calculus for Business and
Nonphysical Sciences I (3)

* MAC 2311 CalculuslI(4)

* MAC 2312 CalculusII (4)

* MAC 2313 CalculusIII (4)

* MAP 2302 Differential Equations (3)

* MAS 2103 Linear Algebra (3)

* MGF 2106 College Mathematics (3)

* MGF 2107 Mathematics for Liberal Arts (3)

* STA 2023 Elementary Statistics (3)

SCIENCES CORE

Six credit hours required: three credits _from biological
sciences and three credits from physical sciences.

Classes with a “C” after the course number require
a separate lab.



Biological Sciences

BOT 1010C General Botany (4)

BSC 1005 Survey of Biological Science
(For Non-Science Majors)(3)

BSC 1005L Survey of Biological Science Lab
(For Non-Science Majors)(1)

BSC 1010C General Biology I
(For Science Majors)(4)

OCB 2013C Introduction to Marine Biology (4)
or both

BSC 1085C Human Anatomy & Physiology I (4)
and

BSC 1086C Human Anatomy &

Physiology II (4)
Students who choose this option to fulfill the biological
science emphasis can use remaining credits to fulfill
focus or elective hours as appropriate. Both courses

must be successfully completed to satisfy the biological

sciences core requirements.

Physical Sciences

AST 1002 Astronomy (3)

MET 2010 Meteorology (3)

PSC 1121 Physical Science (3)

CHM 1025 Introduction to Chemistry (4)
CHM 1045C General College Chemistry I (4)
PHY 1053C College Physics I (4)

PHY 2048C University Physics I (5)

Note: For those students selecting a four hour science

course, three hours are applied to the general educa-

tion core area and one is applied to either the appropri-

ate focus or free elective hour.

HUMANITIES, CULTURAL & AESTHETIC
CORE

Three credit hours required - Choose one course. Must
have at least a “C” in all courses. All courses require
College Composition (ENC 1101) as a prerequisite.

* HUM 2210 Humanities I (3)

* HUM 2230 Humanities II (3)

* ARH 1000 ArtAppreciation (3)

* MUL 1010 Music Appreciation (3)

* THE 1000 Dramatic Appreciation (3)

* LIT 2110 Masterpieces of
World Literature I (3)

* LIT 2120 Masterpieces of
World Literature II (3)

* LIT 2993 Literature of the Sea (3)

* AML 2600 Introduction to African American
Literature (3)

* AML 2012 Early American Literature (3)

* AML 2501 Modern American Literature (3)

* AML 2050 Contemporary American
Literature (3)

* ENL 2012 Early English Literature (3)

* ENL 2022 Nineteenth Century English
Literature (3)

* ENL 2280 Contemporary
English Literature (3)

59

BEHAVIORAL & HUMAN (SOCIAL)
SCIENCES CORE

Three credit hours required - Choose one course. Must
have at least a “C” in all courses. All courses require
College Composition (ENC 1101) as prerequisite or
corequisite. See course descriptions.

SYG 2000 Introduction to Sociology (3)
PSY 1012 General Psychology (3)
DEP 2004 Developmental Psychology (3)
* ECO 2013 Principles of Macro Economics (3)
* This course fulfills general education requirement
for AS and AAS degree programs only. AA students
see Political, Economic & Business Core area for
Economics requirement.

HEALTH & WELLNESS CORE
Three Credit hours required - Choose one course.
HLP 1081 Fitness Assessment and
Improvement (3)

HSC 2400 FirstAid, Responding

to Emergencies (3)
HUN 1201 Human Nutrition (3)
CLP 2001 Psychology of Adjustment (3)
PET 2054 Personal Health and Wellness (3)
SLS 1122 Dynamics of Student Success (3)

POLITICAL, ECONOMIC & BUSINESS CORE
Three credit hours required - Choose one course. Must
have at least a “C” in all courses. All courses require
College Composition (ENC 1101) as prerequisite or
corequisite. See course descriptions.

* CPO 2001 Comparative Government (3)

* GEB 2430 Professional Ethics (3)

*ISS 1120 American Political & Economic
Issues (3)

* POS 2041 American Federal Government (3)

* ECO 2013 Principles of Macro Economics (3)

* ECO 2023 Principles of Micro Economics (3)

HISTORICAL & GLOBAL CORE

Three credit hours required - Choose one course. Must
have at least a “C” in all courses. All courses require
College Composition (ENC 1101) as prerequisite or
corequisite. See course descriptions.

* AMH 2010 United States History to 1877 (3)

* AMH 2020 United States History,
1865 to Present (3)

* AMH 2042 American Social History,
1860 to Present (3)

* AMH 2091 Survey of African American
History (3)

* AMH 2045 American Maritime History (3)

* EUH 2000 History of Western Civilization
to 1648 (3)

* EUH 2001 History of Western Civilization,
1648 to Present (3)

* GEO 2000 Introduction to Geography (3)

*INR 2002 International Relations (3)

* MUH 2051 Introduction to the Music of the
World’s Peoples (3)




PHI 2001 Introduction to Philosophy I (3)
PHI 2600 Introduction to Ethics (3)
REL 2300 World Religion (3)
WOH 1001 Introduction to
World Civilization (3)

FOCUS HOUR LISTINGS
Choose a category - 12 credit hours within one area is
suggested.

* % ¥ X

Focus hour courses can be selected from any one of
the following six areas:

Communication Skills

Mathematics, Science & Technology

Humanities, Cultural & Aesthetic

Behavioral & Human (Social) Sciences

Political, Economic & Business

Historical & Global

COMMUNICATION SKILLS

PHI 1100 Practical Logic (3)

JOU 1100 Introduction to Journalism (3)

RTV 2300 Broadcast Research/
Newswriting/Presentation Skills (3)

ENC 1200 Business English (3)

ENC 2210 Report Writing (3)

ENC 2302 Article Writing (3)

SPC 2600 Oral Communication/
Research/Presentation Skills (3)

ARA 1120 Arabicl(4)

ARA 1121 Arabicll (4)

ARA 2200 Arabiclll (4)

ARA 2201 ArabiclV (4)

CHI 1120 Chinesel(4)

CHI 1121 Chinesell (4)

CHI 2200 ChinesellI (4)

CHI 2201 ChineselV (4)

FRE 1120 FrenchlI (4)

FRE 1121 Frenchll (4)

FRE 2200 FrenchlIlI (4)

FRE 2201 FrenchlV (4)

GER 1120 Germanl (4)

GER 1121 GermanlII (4)

GER 2200 German III (4)

GER 2201 GermanlV (4)]

ITA 1120 TItalianI(4)

ITA 1121 TtalianII(4)

ITA 2200 ItalianIII (4)

ITA 2201 TItalianIV (4)

RUS 1120 RussianlI(4)

RUS 1121 RussianlII (4)

RUS 2200 RussianIII (4)

RUS 2201 RussianIV (4)

SPN 1120 SpanishlI(4)

SPN 1121 SpanishlII (4)

SPN 2200 SpanishIII (4)

SPN 2201 SpanishIV (4)

MATHEMATICS, SCIENCE & TECHNOLOGY
MAC 1105 College Algebra (3)

MAC 1114 College Trigonometry (3)

MAC 1140 Pre-Calculus Algebra (3)

MAC 2233 Calculus for Business and

MAC
MAC
MAC
MAP
MAS
MGF
MGF
STA

BOT
BSC

BSC

BSC

BSC

BSC
BSC
PCB
MCB
OCB
Z00
AST
CHM
CHM
CHM
CHM

CHM

CHM
CHM
MET
PHY
PHY
PHY
PHY
PHY
PSC

Nonphysical Sciences I (3)
2311 Calculus]I (4)
2312 CalculusII (4)
2313 CalculusIII (4)
2302 Differential Equations (3)
2103 Linear Algebra (3)
2106 College Mathematics (3)
2107 Mathematics for Liberal Arts (3)
2023 Elementary Statistics (3)
1010C General Botany (4)
1005 Survey of Biological Science
(For Non-Science Majors)(3)
1005L Survey of Biological Science Lab
(For Non-Science Majors)(1)
1010C General Biology 1
(For Science Majors)(4)
1011C General Biology II
(For Science Majors) (4)
1085C Human Anatomy and Physiology I (4)
1086C Human Anatomy and Physiology II (4)
2510C Human Genetics (4)
1010C Microbiology (4)
2013C Introduction to Marine Biology (4)
2010C General College Zoology (4)
1002 Astronomy (3)
1025 Introduction to Chemistry (4)
1045C General College Chemistry 1(4)
1046C General College Chemistry II (4)
2120C Introduction to Analytical
Chemistry (4)
2205C Introduction to Organic and
Biochemistry (4)
2210C Organic Chemistry I (4)
2211C Organic Chemistry II (4)
2010 Meteorology (3)
1053C College Physics I (4)
1054C College Physics II (4)
2048C University Physics I (5)
2049C University Physics II (5)
2101 Modern Physics (3)
1121 Physical Science (3)

HUMANITIES, CULTURAL & AESTHETIC

HUM
HUM
HUM

2210 Humanities I (3)

2230 Humanities II (3)

2480 Multi-Cultural Humanities (3)

1000 Art Appreciation (3)

2050 Introduction to the History and
Criticism of Art 1 (3)

2051 Introduction to the History and
Criticism of Art II (3)

1201C Design I (3)

1203C Design II (3)

1300C DrawingI (3)

1301C Drawing II (3)

1331C Drawing III (3)

1500C Painting I (3)

1501C Painting II (3)

1754C Pottery Handbuilding I (3)

1772C Raku Pottery I (3)

2400C PrintmakingI (3)

2540C Watercolor I (3)



AML
AML
AML

AML
CRW
DAA
DAA
DAA
DAA
DAA
DAA
DAA
DAA
DAA

DAA
DAN
DAN
ENG
ENL
ENL

ENL
ENL
LIT
LIT
LIT
LIT
LIT
LIT
MUL
MUN
MUN
MUN
MUN
MUN
MUT
MUT
MUT
MUT
MVS
MVS

GRA
GRA
GRA
PGY
PGY
PGY

THE
THE

2701C
2702C
2710
2752C
2600

2012
2501
2050

2260
2100
1100
1200
1500
1520
2101
2201
2501
2610
2640

2540
1100
2740
2104
2012
2022

2280
2931
2110
2120
2030
2040
2993
2380
1010
1120
1210
1340
1710
1720
1121
1122
2126
2127
1116
2126
1111

2121

1100
1741
2156
1403
2801
2000

1000
1035

Sculpture I (3)

Sculpture II (3)

Stone Carving (3)

Pottery Wheelthrowing I (3)
Introduction to African American
Literature (3)

Early American Literature (3)
Modern American Literature (3)
Contemporary

American Literature (3)

Southern Literature (3)

Fiction Writing (3)

Modern Dance I (3)

Classical Ballet I (3)

Beginning Jazz Dance (3)
Beginning Tap Dance (3)

Modern Dance II (3)

Classical Ballet II (3)
Intermediate Jazz Dance (3)
Dance Composition (3)
Choreography and

Dance Ensemble (3)

Musical Theater Dance (3)
Introduction to Dance (3)

Stretch & Placement (3)

Latin American Literature in Film (3)
Early English Literature (3)
Nineteenth Century

English Literature (3)
Contemporary English Literature (3)
Selected Topics in Shakespeare (3)
Masterpieces of World Literature I (3)
Masterpieces of World Literature II (3)
Understanding Poetry (3)
Dramatic Literature (3)
Literature of the Sea (3)
Literature by Women (3)

Music Appreciation (3)

College Band (3)

Orchestra (3)

Concert Choir (3)

Jazz Ensemble (3)

Contemporary Vocal Ensemble (3)
Music Theory I (4)

Music Theory II (4)

Music Theory III (4)

Music Theory IV (4)

Beginning Classical Guitar (1)
Intermediate Classical Guitar (1)
Applied Music -

Group (Piano) I & II (1)

Applied Music -

Group (Piano)IIl &IV (1)

Digital Imaging Fundamentals (3)
Principles of Design and Color (3)
Digital Art and Design (3)
Fundamentals of Photography (4)
Digital Photography (4)

History and Aesthetics of
Photography (3)

Dramatic Appreciation (3)
Dramatics I (Acting) (3)
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THE
THE
THE
TPA

1036
2037
2038
2200

Dramatics II (Acting) (3)

Dramatics III (Theatre/Production) (3)
Dramatics IV (Theatre/Production) (3)
Stagecratft (3)

BEHAVIORAL & HUMAN (SOCIAL) SCIENCES

ANT
SYG
SYG
SYG
PSY
CBH
CLP
CLP
CLP
DEP
DEP
EEX
PCO
PET
PPE
PSB
SLS
SLS
SOP
SOP
EDF
EDF
EDG
EDP
EME

MAE
HUN
HUN
HLP

HSC

PET
CCJ
CCJ
CCJ
CJC

CJC
CJE
CJE
CJE
CJE
ECO
ECO

2000
2000
2010
2430
1012
2000
1000
2140
2001
2004
2481
2010
2202
2621
2001
2442
1122
1711
2002
2772
1005
2030
2701
2002
2040

2801
1003
1201
1081

2400

2064
1010
1020
2500
2400

1000
1300
1500
2100
2130
2013
2023

Introduction to Anthropology (3)
Introduction to Sociology (3)

Social Problems and Deviance (3)
The American Family (3)

General Psychology (3)

Animal Learning (3)

Human Relations in the Workplace (3)
Abnormal Psychology (3)
Psychology of Adjustment (3)
Developmental Psychology (3)

Death and Dying: Life and Living (3)
Introduction to Exceptional Education (3)
Counseling Techniques (3)
Principles of Athletic Training (3)
Survey of Personality (3)

Addictions I- Psychology of Addictions (3)
Dynamics of Student Success (3)
Introduction to Tutoring (3)
Introduction to Social Psychology (3)
Psychology of Human Sexuality (3)
Introduction to Education (3)
Effective Classroom Management (3)
Teaching Diverse Populations (3)
Educational Psychology (3)
Introduction to

Educational Technology (3)
Elementary School Mathematics (3)
Sports Nutrition (3)

Human Nutrition (3)

Fitness Assessment and
Improvement (3)

First Aid, Responding to
Emergencies (3)

Personal Health and Wellness (3)
Introduction to Criminology (3)
Introduction to Criminal Justice (3)
Juvenile Delinquency (3)

Deviant Behavior and Treatment
Techniques in Corrections (3)
Introduction to Corrections (3)
Police Administration I (3)

Police Administration II (3)

Criminal Law (3)

Criminal Evidence and Procedures (3)
Principles of Macro Economics (3)
Principles of Micro Economics (3)

POLITICAL, ECONOMIC & BUSINESS

CPO
GEB
ISS

POS
BUL
BUL
GEB

2001
2430
1120

2041
2241
2242
1011

Comparative Government (3)
Professional Ethics (3)

American Political and

Economic Issues (3)

American Federal Government (3)
Business Law I (3)

Business Law II (3)

Introduction to Business (3)




ACG 2022 Principles of Financial Accounting (4)
ACG 2071 Principles of
Managerial Accounting (4)
CGS 2100 Microcomputer Applications (3)
MAN 2021 Principles of Management (3)
MAR 2720 Introduction to E-Commerce (3)
HISTORICAL & GLOBAL
AMH 2010 United States History to 1877 (3)
AMH 2020 United States History 1865 to Present (3)
AMH 2042 American Social History
1860 to Present (3)
AMH 2091 Survey of African American History (3)
AMH 2045 American Maritime History (3)
EUH 2000 History of Western Civilization
to 1648 (3)
EUH 2001 History of Western Civilization
1648 to Present (3)
GEO 2000 Introduction to Geography (3)
INR 2002 International Relations (3)
MUH 2051 Introduction to the Music of the
World’s Peoples (3)
PHI 2001 Introduction to Philosophy I (3)
PHI 2002 Introduction to Philosophy II (3)
PHI 2600 Introduction to Ethics (3)
REL 2300 World Religion (3)
WOH 1001 Introduction to World Civilization (3)
ELECTIVE HOUR COURSES

12 credit hours required.
The following courses apply as elective hours:

* All courses listed in the General Education
Requirements and/or the Focus Hour Courses
sections in the Communication Skills area;
Mathematics, Science & Technology area;
Humanities, Cultural & Aesthetic area; Behavioral &
Human Sciences area; Political, Economic &
Business area; and the Historical & Global area.

* In addition, the associate of arts courses listed
below may be used as electives:

ART 2551C Airbrush Techniques (3)

AFR 1101 The Air Force Today I
(General Military Course)(1)

AFR 1111 The Air Force Today II
(General Military Course)(1)

AFR 2130 The Development of Air Power I
(General Military Course)(1)

AFR 2131 The Development of Air Power II
(General Military Course)(1)

EAP 1620 English for Non-Native Speakers:
Reading Level VI (4)

EAP 1640 English for Non-Native Speakers:
Writing Level VI (4)

EDF 2035 Active Learning Through Structured
Cooperative Learning (3)

IDS 1936 Honors Seminar (3)

LIS 1002 Finding Information: Skills &

Technologies (3)
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LIS 2004 Introduction to Internet Information
Research Resources (1)

MAT 1033 Intermediate Algebra (4)

MSL 1001C Foundations of Officership (1)

MSL 1002C Basic Leadership (1)

MSL 2101C Individual Leadership Studies (1)

MSL 2002C Leadership and Teamwork (1)

SLS 1225 Human Potential Seminar (3)

SLS 1226 Advanced Human Potential
Seminar (3)

SLS 2301 Career Planning (3)

SLS 2304 Career Exploration (1)

SLS 2363 Adults in Transition (3)

WST 2010 Women’s Study Seminar (3)

All Chamber Music Ensemble Courses (1)
All Applied Music - Secondary Level Courses (1)
All Applied Music - Principal Level Courses (1)

* The associate of science courses listed
below may be used as electives:

CGS 1060 Basic Computer Concepts (3)

HUS 1001 Introduction to Human Services (3)

HUS 1331 Advanced Counseling/
Interview Skills (3)

HUS 2200 Group Dynamics (3)

HUS 2345 Addictions III - Communities and
Families (3)

HUS 2500 Issuesand Ethics in Human Services (3)

HUS 2532 Addictions II: Substance Abuse
Counseling (3)

MAR 2011 Principles of Global Marketing (3)

MKA 2241 International Marketing
Dimensions (3)

MNA 2345 Supervision of Personnel (3)

PGY 1100 Photography!I (3)

PGY 2245 Underwater Photography (3)

PLA 2880 Constitutional Law (3)

* All courses listed in the most recent Transfer
Student Counseling Manual. These courses will
either be duplicated in our catalog or brought in
as transfer courses.

Courses transferred from other institutions are decid-
ed on an individual basis.

ASSOCIATE OF APPLIED SCIENCE AND
ASSOCIATE OF SCIENCE DEGREE
PROGRAMS

The two-year AAS and AS degree programs prepare
students for careers which require specialized college-
level training. The programs are tailored for immediate
entry into business, health, human services, engineer-
ing technology, nursing, computer science, technical
and visual arts careers. The following five AS programs
have a state-wide articulation agreement which guar-
antee their transfer to the Florida State University
System: Business Administration; Electronics
Engineering Technology; Hospitality Management
(Hotel/Restaurant & Travel/Tourism Options); Nursing
(Associate Degree); and Radiography. If you're interest-
ed in continuing your education and want to ensure



that your courses transfer, contact your academic
advisor/counselor, faculty advisor or department
chairperson before selecting your courses.

General Education Requirements

for the AAS and AS Degree

A minimum of 15 credits in specific general education
courses are required to complete the AAS and AS
degree. The 15 credits include at least one course from
each of the following general education core areas:
humanities/fine arts, social/behavioral sciences and
natural sciences/mathematics. Appropriate compe-
tencies in oral communications and/or basic use of
computers have been included in program specific
courses for those programs not offering courses in
these areas.

Complete program descriptions and requirements
are listed in this catalog. For information about the
AAS or AS degree or certificate programs, contact an
academic advisor/counselor, faculty advisor, the
department chairperson or the specific division’s dean.

OCCUPATIONAL CERTIFICATE PROGRAMS

DBCC’s certificate programs prepare you for those jobs
that require one year or less of training. Most certifi-
cate programs are offered for vocational credit.
However, some college certificate programs provide
credit toward an AAS or AS degree. College credit cer-
tificate programs are identified in the program guides
listed in this catalog,

APPRENTICESHIP PROGRAMS

Apprenticeship programs allow participants to learn
while they earn. Class-related instruction comple-
ments on-the-job training. Each apprentice receives a
prescribed period of on-the-job training to learn
applied skills while taking related academic classes.

DBCC provides instruction under the direction of
industry apprenticeship committees which sponsor
the programs. Students, who complete a program suc-
cessfully, are awarded certificates. These programs are
registered with the U.S. Department of Labor’s Bureau
of Apprenticeship Training and the state Board of
Education.

DBCC currently is associated with the child care,
electrical, plumbers, machining and telecommunica-
tions apprenticeships. Other affiliations are being
developed. For more information, contact Industrial
Technologies, Building 110, Room 219 on the Daytona
Beach Campus or call (386) 947-5442.

DISTANCE EDUCATION COURSES

Distance Education courses are used to help students
with busy lifestyles complete requirements for the AA,
AAS and AS degrees. The Internet, broadcast TV and
video are among the technologies tapped to deliver
courses to students’ homes, jobs and the campus near-
est their home or work.

DBCC offers courses delivered completely online,
via Web-Based courses.

Students and instructors communicate with each
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other using e-mail, computer conferences, voice mail
and some on-campus sessions.

The first in Florida to offer two-way audio/video
instruction at all of our campuses, DBCC received the
prestigious national Bellwether Award for innovation
in instruction programs. Our students have the advan-
tage of choosing more courses each semester from a
variety of distance education formats.

DBCC offers college credit courses on the air
thanks to our partnership with WCEU-TV, DBCC'’s
own Public Broadcasting System station. Telecourse
videos may also be checked out for semester loan from
DBCC Library Services. Telecourses give you quality
instruction in the comfort and convenience of your
home.

Distance Education provides a convenient, flexible
and independent method of earning your degree.
Please check the Distance Education section of each
semester’s schedule of classes to see what courses are
available to you "at a distance." Most students use
Distance Education to accelerate their progress com-
bining these courses with those they take on campus.

For more information, visit our Distance Learning
Web site at www.dbcc.edu; contact the Distance
Education/Virtual College Department in Building 210
on the Daytona Beach Campus or call Rhodella Brown,
assistant dean at (386) 255-8131, ext. 3969 or e-mail
at brownr@dbcc.edu.

COLLEGE YOUR WAY

Fast-Track

DBCC'’s Fast-Track courses are designed for students
who want to earn their degrees as quickly as possible.
Fast-Track courses are the same college-credit courses
that are offered during our traditional 16 week semes-
ters, only they are condensed into seven or eight
weeks. Course start dates vary. A typical Fast-Track
course might be offered two days a week for two entire
mornings or two entire afternoons. Another combina-
tion might be Friday evening and Saturday morning.

Half & Half

At DBCC, we understand that your time is valuable.
With our Half & Half courses, we have combined the
advantages of traditional classes and Distance
Education. Classes usually meet only once per week
for one and one half hours. The other hours are time
that you spend at home working with either video
tapes or with your computer.

This approach offers the advantages of meeting
once a week with your professor and fellow classmates
to have your questions answered and to receive tradi-
tional instruction. The work at home is on your own
time schedule. Using this approach, you can greatly
accelerate your progress toward earning a degree, but
still maintain the personal classroom experience.

Sunrise

Some people are at their best in the early hours.

If you are a "morning person," you now have the oppor-
tunity to fit college credit courses into your busy
schedule. DBCC is offering these Sunrise courses




starting at 7 a.m, for people who cannot fit college into
a traditional schedule.

Weekend College

Our weekend studies program was created for people
with busy lives and multiple responsibilities. They
know what they want and need a straight-forward, con-
venient way to get there.

Students attend classes Friday evenings and Sat-
urdays, and can work toward the associate of arts,
associate of applied science and selected associate of
science degrees. Students also can combine weekend
classes with day, evening or Distance Education to
accelerate their program.

Weekend classes are offered Fall, Spring and
Summer Semesters. Tuition and fees for weekend clas-
ses are the same as for day and evening courses.

Check the schedule of classes each semester for
Weekend College classes.

SUMMER STUDY ABROAD AT CAMBRIDGE
UNIVERSITY IN ENGLAND

For more than 15 years, Daytona Beach Community
College has offered a program of study at Cambridge
University in England during the summer. Students
register for academic credit through DBCC or choose
to audit the Cambridge courses while attending one of
the world's oldest (established 1209) and most presti-
gious universities. These exciting classes are attended
by students from more than 100 countries and are
stimulating both intellectually and

culturally.

Imagine yourself walking on the same medieval
cobblestone streets as Darwin, Lord Byron, Isaac
Newton and many other famous names in English his-
tory and literature. Just picture yourself “punting” on
the river Cam which surrounds much of the university
as you leisurely make your way toward a lunch at a
snug English restaurant along the river. Your summer
at Cambridge University will be a unique travel experi-
ence that will provide memories that will last a lifetime.

For more information, call Dr. Sam Goldstein at
(386) 255-8131, ext. 3617.

HONORS COLLEGE

DBCC'’s Honors College offers students a challenge
beyond the range of regular college classes. Theme-
based arts and science courses are taught in small
classes which offer students more individualized
instruction. Participants take 15 hours of honors
courses while preparing to transfer to a four-year insti-
tution.

“Honors College graduate” notation on transcripts,
a special seal on the diploma and letters of recommen-
dation tell prospective universities and employers that
DBCC Honors College graduates are distinguished stu-
dents who value high achievement and actively seek
unique and challenging opportunities.

Acceptance into the Honors College requires appro-
priate college placement test scores and a 3.3 grade
point average in high school or college courses or a
letter of recommendation from a high school or college
instructor.
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Honors courses coincide with DBCC'’s general edu-
cation requirements and fall into the following cate-
gories:

* Enhanced Course Content - Honors courses have
been designed with enriched content, providing
greater academic challenges for honors students.

* Interdisciplinary - An exciting teaching method
combining various subjects such as English, histo-
ry and psychology into a common theme for study.

* Seminar - Special courses that explore an ad-
vanced or specialized topic.

DBCC Honors College students may join several
national collegiate honors organizations and are recog-
nized at the annual awards and commencement cere-
monies. In addition, they may receive special assis-
tance in obtaining scholarships to senior institutions.

For additional information, call the Honors College
chairperson, Vera Miller, at (386) 947-3188 or
millerv@dbcc.edu.

LEARNING COMMUNITIES

DBCC’s Learning Communities offer an alternative to
traditional college classes. In a Learning Community,
general education courses are integrated with a com-
mon theme and emphasize collaborative teaching and
learning. You can choose from a variety of Linked
Classes or DBCC'’s nationally recognized QUANTA pro-
gram.

Linked Classes

One of the advantages of college is learning how to see
the world from different perspectives. Linked classes-
separate courses joined by a theme-are an excellent
way for you to do just that. In a linked class, you will
work closely with other students and faculty to discov-
er relationships between different subjects. Also, you
will experience the excitement and challenge of active
learning as you work together to solve problems and
think critically.

What are the benefits of linked classes?

* Students understand how subjects and issues are
interrelated and can cross subject matter bound-
aries.

* Learning Communities provide an academic com-
munity for students who attend commuter schools.

* Students become active and responsible partici-
pants in their own education. High-level critical
thinking is encouraged.

* Students and faculty find intellectual interaction
and connection with each other.

* The exposure to diverse populations and the oppor-
tunities to explore and understand diverse perspec-
tives are great.

For detailed program information call Casey Blanton,
Learning Communities chairperson at (386) 427-3472,
ext. 2612, or e-mail her at blantoc@dbcc.edu.



Themed Learning Cohorts (TLC): A Developmental
Studies Learning Community

The TLC program is a unique set of Learning
Communities designed for students who test below the
minimum score in reading and writing on the place-
ment test and must enroll in REA 0001 and ENC 0001
before taking College Composition (ENC 1101).

If you participate in one of the TLCs, you will
become part of a group or cohort that takes REA 0001
linked with ENC 0001. As a member of a cohort, you
will work together cooperatively, discover your learning
style and develop reading, writingand critical thinking
skills. You will also have additional advising, counsel-
ing and tutoring services.

For detailed program information call Lynn Blanton
at (386) 255-8131, ext. 3914; Sue Hawkins at ext.

3130; or Sandra Offiah-Hawkins at ext. 3358. You also
may contact Casey Blanton, Learning Communities
chairperson, at ext. 2612.

QUANTA: An Interdisciplinary Learning
Community

QUANTA is a nationally-recognized Learning
Community where students and faculty work
together to share their learning experiences.

As a QUANTA student, you'll work with three
faculty members who collaborate in teaching the psy-
chology, cultural arts and English courses. You will
participate in groups with other students to share your
ideas, thereby gaining different perspectives on the
topic you are studying. You'll develop your critical
thinking, reading and writing skills, group and leader-
ship skills and will benefit from a flexible learning
environment. Through this experience of community,
you'll develop a greater sense of involvement with the
other students and faculty.

QUANTA integrates traditional college courses with
a common theme and offers students the challenge of
seeing and exploring the relationships between sub-
jects and ideas within those subjects. QUANTA cours-
es satisfy general education requirements for all
majors in AA degree programs.

The Florida Board of Community Colleges has rec-
ognized the QUANTA Learning Community as one of
the outstanding academic programs in Florida in high-
er education.

For detailed program information call (386) 255-
8131. To speak with Cindy Avens, dial ext. 3407; for
Bill Little, dial ext. 3516; or for Dick Zelley, dial ext.
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3413. You also may e-mail them at: avensc@dbcc.edu,
littlew@dbcc.edu or zelleyr@dbcc.edu. Casey Blanton,

Learning Communities chairperson, also may be con-
tacted at ext. 2612 or blantoc@dbcc.edu.

CAREER CONNECTION: THE VOLUSIA/
FLAGLER CONSORTIUM

The Career Connection program provides activities for
students attending Volusia and Flagler county high
schools who will transition to DBCC. It helps high
school students make a connection between their edu-
cation and their future.

For further information, contact the Dual
Enrollment coordinator located in Building 110, Room
228, at the Daytona Beach Campus or call (386) 254-
4441.

COOPERATIVE EDUCATION/INTERNSHIPS

Cooperative Education/Internships experience
empowers students to develop, evaluate and effectively
initiate their own career paths and direction leading to
meaningful employment. The whole premise of co-
op/internships is to give students hands-on experience
in their chosen field. This experience will be a valuable
asset, not only during a student’s studies at DBCC, but
also after graduation. Students must be admitted to an
AAS, AS or certificate program. The staff works collabo-
ratively with academic and technical faculties to help
students get field placement related to their majors.
Whether you are paid or unpaid is left to the discretion
of the employer.

Co-op and internships will give you a competitive
edge when applying for employment.

For additional information, contact the coordinator
located in Building 110, Room 224, at the Daytona
Beach Campus or call (386) 254-4441.

ADULT EDUCATION AND
WORKFORCE TRAINING

DBCC provides several options for students who need
adult education and job training programs:

1. Adult Basic Education (ABE) classes are provided
free of charge to adults (16+) whose academic skills are
below 9th grade. Students transition from ABE to the
High School, GED and/or employment. Instruction in
basic reading, math and Pre-GED review is provided
both day and evening in various locations. For more
information and referral call (386) 254-3013.

2. English as a Second Language (ESL) classes are
available primarily for foreign born U.S. citizens or
adults with resident alien status who wish to improve
their English language skills to enter the workforce.
Everyday survival skills and basic knowledge of the
English language are covered. For additional informa-
tion, contact the English as a Second Language office
at (386) 254-3070.




3. Adult Tutoring Services provided through partner-
ship with DBCC and the Volusia Literacy Council, Inc.
Trained tutors work with adults on an individual
and/or group basis to improve literacy skills. For more
information call the Literacy Council representatives
on campus as (386) 255-8131, ext. 3639.

4. Adults with Disabilities Programs The Work
Readiness program provides academic, employment
and social skill development to adults with document-
ed disabilities. In addition clients of the Association for
Retarded Citizens (ARC), Blind Services, Conklin
Center and Work Oriented Rehabilitation Center are
provided academic and basic life skill development.
For more information, call (386) 255-8131 ext. 3013.

5. General Education Development (GED) Classes
are offered for students whose academic skills are at or
above ninth grade level. Classes prepare students for
the five subject areas covered on the GED examina-
tion. Free classes are offered both day and evening at
various locations throughout Volusia County. For
referral or more information call DBCC’s GED office at
(386) 254-3048 or (386) 255-8131, ext. 4495.

6. General Educational Development (GED) Test
monthly at DBCC's Daytona Beach, DeLand and New
Smyrna Beach Campues. Test applicants need to be
18 years of age or older and enrolled in DBCC’s GED
classes for approval to take the test. Advance registra-
tion, valid Florida driver’s license or Florida State I.D.
card and a $40 fee are required. For more information
call DBCC’s GED office at (386) 254-3048 or

(386) 255-8131, ext. 4495.
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7. DBCC High School for students wanting to earn a
high school academic diploma. The diploma is award-
ed after a student successfully completes 24 high
school credits and passes the state of Florida
Comprehensive Achievement Test (FCAT). Classes are
free and offered on DBCC’s Daytona Beach, DeLand
and New Smyrna Beach Campuses. Required place-
ment testing is provided at no cost. For information,
call DBCC at (386) 254-3048 or (386) 255-8131, ext.
3162.

8. One-Stop Career Centers provide an array of
employment and training services for unemployed and
underemployed residents of Flagler and Volusia coun-
ties. DBCC is a training provider within this system.
For more information contact Sandra Brown at (386)
323-7021.

The One-Stop Career Centers are located at:

* Daytona One-Stop Career Center
359 Bill France Blvd.
Daytona Beach
(386) 274-0100

* DeLand One-Stop Career Center
1382 South Woodland Blvd.
DeLand
(386) 740-3232

* Flagler One-Stop Career Center
DBCC Flagler/Palm Coast Campus
3000 Palm Coast Parkway Southeast
Palm Coast
(386) 447-1546



Graduation Requirements and Procedures

BCC awards the associate of arts degree, associ-
ate of applied science degree, associate of sci-
ence degree and certificate to students who:

D

1. Meet both the general education requirements and
specific requirements of their program.

Earn a minimum 2.0 GPA in all courses taken at

DBCC and earn a minimum 2.0 cumulative GPA

(courses taken at DBCC plus courses transferred
from other institutions).

Fulfill the College Level Academic Skills Test
(CLAST) requirements, if applicable.

Complete at least 25 percent of the degree require-
ment credits in residence at DBCC

Are enrolled during the semester the degree or cer-
tificate is earned. The Academic/Refund Appeals
committee must approve any exceptions.

Satisfy the foreign language requirement for AA
degree candidates.

Submit an application for graduation and pay
appropriate graduation fees. The fee will entitle the
graduate to a diploma, if qualified, and to partici-
pate in the commencement ceremonies. DBCC
reserves the right to certify students as graduates
or completers once they have completed all require-
ments for the degree or certificate, regardless if they
have completed an application for graduation.
Students who do not complete the graduation appli-
cation process will not receive a diploma or have
the degree certificate statement on official tran-
script.

Fulfill all financial and other obligations to the
College before receiving their degree or certificate.

Students are responsible for determining if they
have fulfilled graduation requirements. Counselors or
advisors can help students with a pre-graduation
check.

Commencement ceremonies for degree, certificate
and adult education candidates are held in May.
Students who complete graduation requirements in
the Fall and/or Spring Semester, or have applied early
for graduation for Summer Semester, are encouraged
to participate in commencement ceremonies.

CONTINUOUS ENROLLMENT
REQUIREMENT FOR GRADUATION

Continuous enrollment means a student has not
missed a major semester (fall or spring). Currently
enrolled students who attend DBCC continuously for
each major semester may use the general education
requirements in effect the year they enter. However, if
requirements change, continuously enrolled students
either may continue under the old requirements or
meet any new ones. Students changing their major
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must use the requirements listed in the current cata-

log at the time of the change. New students, and those
returning after missing one or more major semesters,
must use the requirements listed in the catalog upon

their return.

SUBSTITUTIONS /WAIVERS

A student may be permitted to substitute require-
ments upon the completion of a substitution form
signed by the appropriate program manager/program
chairperson and dean/associate vice president of
Academic Affairs, if it is determined that the substitu-
tion is in the student’s best interest.

COLLEGE LEVEL ACADEMIC SKILLS TEST
(CLAST)

All Florida community college students seeking an AA
degree must satisfy the CLAST requirement before
their degree is awarded. The CLAST measures college-
level communications and math skills and is part of
the state’s overall effort to ensure students have
acquired the skills expected in those areas.

In accordance with Rule 6A-10.0311, F.A.C., Section
1008.29, F.S., students may not need to take the
CLAST if they do not plan to major in education in the
state of Florida. Students will qualify for an exemption
to the CLAST if they meet one of the conditions below.
If you:
* Earn a cumulative 2.5 GPA in ENC 1101 and

ENC 1102 you will not need to take the English,

reading and essay subtests.

* Earn a cumulative 2.5 GPA in two college-level
math courses that satisfy the Gordon Rule
(MAC 1105 or higher) you will not need to take
the math subtest.

* Have SAT scores of 500 on verbal or ACT scores of
22 on reading and 21 on English you will not
need to take the communications sections of the
CLAST and if you have SAT scores of 500 on math
or ACT scores of 21 on math you will not need to
take the computation section of the CLAST.

Information about the CLAST, the skills it measures,
eligibility requirements for taking the exam or obtain-
ing an exemption and CLAST registration is available
in the Assessment Services offices on any campus.

RECOGNITION OF ACADEMIC EXCELLENCE

DBCC honors students who have pursued and
achieved academic excellence during their course of
study. They are eligible for the following honors:

* President’s List - Students are eligible if they earn
at least six semester hours of credit and have a 3.8-
4.0 semester GPA.

* Dean’s List - Students are eligible if they earn at
least six semester hours of credit and have a 3.2-
3.79 semester GPA.




Honors Recognition - Students who graduate with
high cumulative GPAs are recognized at graduation
as follows: High honors ( 3.8-4.0 GPA) and honors
(38.2-3.79 GPA) and a statement will appear on tran-
script.

Hall of Fame - DBCC’s highest honor in scholar-
ship, leadership and citizenship is presented at the
annual awards ceremony.

Outstanding Student Awards - Each department
presents these at the annual awards ceremony to
students in AA, AAS and AS degree and certificate
programs. Recognition for student activities also is
included.

Florida Blue Key - The University of Florida
awards its community college leadership honor to
one outstanding female and male from each of
Florida’s 28 community colleges.
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+ Phi Theta Kappa - This is the only nationally

accredited honors organization for two year col-
leges. DBCC's chapter is Mu Rho. The Mu Rho
office is in Building 130, Room 107, on the Daytona
Beach Campus. For information about membership
and activities, call the Daytona Beach Campus
office at (386) 255-8131, ext. 3330 or the Mu Rho
information line at (386) 255-8131, ext. 4505.

* Who’'s Who is awarded annually by the National

Organization of Who’s Who in Community and Jun-
ior Colleges.




Program Descriptions

Associate of Applied Science Degree Programs
Associate of Science Degree Programs

Certificate Programs
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Accounting Applications / Computerized

College Credit Certificate - Code 0943

Jerold Braun, Assistant Chair
(386) 254-3000, ext. 3012 * braunj@dbcc.edu

Program Description

The program provides a solid foundation in theory and practice
needed to work in the field of accounting. Credits earned in this
certificate may be applied toward the AAS or AS degree in
Accounting Technology.

Program Specific Courses

ACG
APA
APA
APA
ENC
OST
OST
QMB

2022
1111
1121
1711
1200
1711
2336
1001

Sem. Hrs.
Principles of Financial Accounting............ 4
Computerized Accounting/BookkeepingI...... 4

Computerized Accounting/BookkeepingII ... . .. 4

Computer Spreadsheet ...................... 3
Business English. ..................... ..., 3
Word Processingl ................ooooiintn 3
Business Communications. .................. 3
BusinessMath.....................ooialL 3
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Sample Program of Study
1* Semester
Sem. Hrs.
ENC 1200 BusinessEnglish............................ 3
QMB 1001 BusinessMath....................coiiat 3
APA 1111 Computerized Accounting/BookkeepingI...... 4
APA 1711 Computer Spreadsheet ...................... 3
2" Semester
Sem. Hrs.
ACG 2022 Principles of Financial Accounting ........... 4
APA 1121 Computerized Accounting/BookkeepingII ... .. 4
OST 1711 Word Processingl .....................ooot 3
OST 2336 Business Communications................... 3
TOTAL ... iviiiiiiii it iinnnenns 27

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Payroll Assistant/Tax Preparer/Small Business (Office)
Accounting Assistant

Governmental Accounting Assistant/Accounts
Receivable/Accounts Payable Clerk/ Accounting Assistant
Small Business (Office) Accountant/Full Charge Bookkeeper

For further information, contact the assistant chair or
Yvonne Newcomb-Doty, newcomy@dbcc.edu.



Accounting Technology

Associate of Applied Science Degree - Code 3500

Jerold Braun, Assistant Chair
(386) 254-3000, ext. 3012 * braunj@dbcc.edu

Program Description

The program provides a solid foundation in elementary account-
ing theory as well as accounting practice including taxation and
bookkeeping. Students apply their practical knowledge of these
areas through computer simulations.

General Education Courses

Sem. Hrs.
ENC 1101 College Composition.............covvvenvnn.. 3
SPC 2600 Oral Comm./Research/Presentation Skills. .. .. 3

MAT 1033* Intermediate Algebra ........................ 4
ECO 2013 Principles of Macro Economics ............... 3
Humanities, Cultural & Aesthetic Elective.. ... 3

(See AA Degree-General Education Requirements for listing of courses.)
* Fulfills general education requirements for AAS degree programs only.
Note: It may be necessary for the student to enroll in a college preparatory English,

math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs
ENC 1200 BusinessEnglish.....................cooou0 3
QMB 1001 BusinessMath.............................. 3
ACG 2022 Principles of Financial Accounting............ 4
ACG 2071 Principles of Managerial Accounting........... 4
.............. Intermediate Accounting Elective* ............3
ACG 2949 Cooperative Education Experience in
Accounting................ooiiiinnn 2
APA 1111 Computerized Accounting/BookkeepingI...... 4
APA 1121 Computerized Accounting/BookkeepingIl ... .. 4
APA 1711 Computer Spreadsheet ...................... 3
BUL 2241 BusinessLawl.......................oo. 3
FIN 2000 Principles of Finance ........................ 3
GEB 1011 Introduction to Business..................... 3
OST 1711 Word Processingl..................c.coun 3
OST 2336 Business Communications................... 3
TAX 2000 PersonallncomeTax.............coovvnvninnn. 3
Intermediate Accounting Elective - Choose from
GEB 2430 Professional Ethics......................o.0 3
OR
MNA 2161 Quality Service Management................. 3
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Sample Program of Study
First Year
1* Semester

Sem. Hrs
ENC 1200 BusinessEnglish.....................cooou0 3
QMB 1001 BusinessMath.............................. 3
APA 1111 Computerized Accounting/BookkeepingI...... 4
GEB 1011 Introduction to Business..................... 3
OST 1711 Word Processingl..................oooiiii 3
2" Semester

Sem. Hrs.
ENC 1101 College Composition.................ooovvne 3
ACG 2022 Principles of Financial Accounting............ 4
APA 1121 Computerized Accounting/BookkeepingII ... .. 4
APA 1711 Computer Spreadsheet ...................... 3
Summer Semester

Sem. Hrs.

SPC

Second Year

1* Semester
Sem. Hrs.
MAT 1033 Intermediate Algebra......................... 4
OST 2336 Business Communications................... 3
.............. Humanities, Cultural & Aesthetic Elective.....3
ACG 2071 Principles of Managerial Accounting........... 4
TAX 2000 PersonallncomeTax..........ccovvvuvuvinnnn 3
2" Semester
Sem. Hrs.
ECO 2013 Principles of Macro Economics................. 3
.............. Intermediate Accounting Elective* ............3
ACG 2949 Cooperative Education Experience
inAccounting. ... 2
BUL 2241 BusinessLawl........................... 3
FIN 2000 Principles of Finance ........................ 3
TOTAL ... iiiiii it iiinnenns 64

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Payroll Assistant/Tax Preparer/Small Business (Office)
Accounting Assistant, Governmental Accounting Assistant/
Accounts Receivable/Accounts Payable Clerk/

Accounting Assistant, Small Business (Office) Accountant/
Full Charge Bookleeper

Junior Accountant

For further information, contact the assistant chair or
Yvonne Newcomb-Doty, newcomy@dbcc.edu.




Accounting Technology

Associate of Science Degree - Code 2084

Jerold Braun, Assistant Chair
(386) 254-3000, ext. 3012 * braunj@dbcc.edu

Program Description

The program provides a solid foundation in elementary account-
ing theory as well as accounting practice including taxation and
bookkeeping. Students apply their practical knowledge of these
areas through computer simulations.

General Education Courses

Sem. Hrs.
ECO 2013 Principles of Macro Economics ............... 3
ENC 1101 College Composition................ccoouvune 3
ENC 1102 Literature and Composition.................. 3
MAC 1105 College Algebra. ..........cvvvvvvivvivininn.. 3
SPC 2600 Oral Comm./Research/Presentation Skills.. ... 3
STA 2023 Elementary Statistics........................ 3
.............. Humanities, Cultural & Aesthetic Elective.....3
(See AA Degree-General Education Requirements for listing of courses.)
Note: It may be necessary for the student to enroll in a college preparatory
English, math or reading course depending upon College Placement Test scores.
Program Specific Courses

Sem. Hrs.
ACG 2022 Principles of Financial Accounting............ 4
ACG 2071 Principles of Managerial Accounting........... 4
APA 1111 Computerized Accounting/BookkeepingI...... 4
APA 1121 Computerized Accounting/BookkeepingIl ... .. 4
APA 1711 Computer Spreadsheet ...................... 3
BUL 2241 BusinessLawl..................coooiiiiae. 3
ECO 2023 Principles of Micro Economics................ 3
FIN 2000 Principles of Finance ........................ 3
GEB 101 Introduction to Business..................... 3
GEB 2430 Professional Ethics.......................... 3
MNA 2161 Quality Service Management................. 3
@QMB 1001 BusinessMath....................cooiilt 3
TAX 2000 PersonalIncomeTax..........covuvuenenennn. 3
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Sample Program of Study
First Year
1* Semester

Sem. Hrs.
ENC 1101 College Composition............coovvvninnne. 3
APA 1111 Computerized Accounting/BookkeepingI...... 4
BUL 2241 BusinessLawl...................ooooiiie. 3
GEB 1011 Introduction to Business..................... 3
QMB 1001 BusinessMath..................coiiit 3
2" Semester

Sem. Hrs.
ENC 1102 Literature and Composition.................. 3
MAC 1105 College Algebra. ...........oovvvvniiniinnnnn. 3
APA 1121 Computerized Accounting/BookkeepingII ... .. 4
APA 1711 Computer Spreadsheet ...................... 3
ACG 2022 Principles of Financial Accounting............ 4
Second Year
1* Semester

Sem. Hrs.
STA 2023 Elementary Statistics........................ 3
ECO 2013 Principles of Macro Economics ............... 3
ACG 2071 Principles of Managerial Accounting........... 4
GEB 2430 Professional Ethics...................coouu0 3
TAX 2000 PersonallncomeTax...........oovvvvvninnnn 3
2" Semester

Sem. Hrs.
FIN 2000 Principles of Finance ........................ 3
MNA 2161 Quality Service Management................. 3
SPC 2600 Oral Comm./Research/Presentation Skills.. ... 3
ECO 2023 Principles of Micro Economics. ............... 3
............ Humanities, Cultural & Aesthetic Elective . ....3

TOTAL ... iiiiii ittt nnenns 64

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Payroll Assistant/Tax Preparer/Small Business (Office)
Accounting Assistant, Governmental Accounting Assis -
tant/Accounts Receivable/Accounts Payable Clerk/Accounting
Assistant, Small Business (Office) Accountant/

Full Charge Bookleeper

Junior Accountant

For further information, contact the assistant chair or
Yvonne Newcomb-Doty, newcomy@dbcc.edu.



Air Conditioning, Refrigeration and
Heating Technology (Commercial)

Vocational Credit Certificate - Code 1011

George Roddy, Assistant Chair
(386) 226-4175 * roddyg@dbcc.edu

Program Description

The program provides classroom demonstrations and laboratory
experiments in refrigeration fundamentals; electricity and con-
trols; and installing, operating, servicing and repairing air condi-
tioning equipment. Students work on domestic and commercial
refrigeration and window and central air conditioning equipment
including heat pumps, oil and gas systems. Modern equipment
used includes three-phase electrical components. Students also
receive related training in stock control, pricing and ordering,
shop management and customer relations.

Approximate Additional Costs

Students will be required to purchase tools and uniforms as
needed throughout the course of the program. The approximate
cost is $500. Textbooks cost approximately $125.

Special Admission Requirements
* Must be able to lift 50 pounds.
¢ Must be able to climb a 12-foot ladder.

Program Specific Courses

Voc. Crs.
ACR 0000 Physical Principles......................... 6.0
ACR 0022 Domestic Refrigeration..................... 1.5
ACR 0061 Psychrometrics..................oooovunin. 2.0
ACR 0062 HeatLoad Calculations..................... 2.0
ACR  0100C Basic Electricity. . .........c.coooviiiinina.. 6.0
ACR 0150 A/CMotorsand Controls................... 3.0
ACR 0205 RefrigerantsL................ocooviiinnt. 3.0
ACR 0206 RefrigerantsII...................cooviunen. 1.5
ACR 0600 Fossil FuelHeating......................... 3.0
ACR 0601 HeatPumps. ..........ccovvviiiiiiiinin... 3.0
ACR 0700 Central Residential Air Conditioning ........ 2.0
ACR 0741 Commercial RefrigerationI................. 3.0
ACR 0742 Commercial RefrigerationIL................ 3.0
ACR 0815 Advanced Service Practices. ................ 3.0
ACR 0850 Air Conditioning Wiring.................... 3.0
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Sample Program of Study
First Year
1* Semester

Voc. Crs.
ACR 0000 Physical Principles......................... 6.0
ACR 0100C Basic Electricity ............c.coviviiiinn.. 6.0
2" Semester

Voc. Crs.
ACR 0022 Domestic Refrigeration..................... 1.5
ACR 0150 A/CMotorsand Controls................... 3.0
ACR 0700 Central Residential Air Conditioning ........ 2.0
ACR 0741 Commercial RefrigerationI................. 3.0
ACR 0850 Air Conditioning Wiring .................... 3.0
Summer Semester

Voc. Crs.
ACR 0061 Psychrometrics................ooovvviiinn. 2.0
ACR 0062 HeatLoad Calculations .................... 2.0
ACR 0205 RefrigerantsI...............covviiiinen, 3.0
ACR 0206 RefrigerantsII.................cccoovinnen. 1.5
Second Year
1* Semester

Voc. Crs.
ACR 0600 Fossil Fuel Heating ........................ 3.0
ACR 0601 HeatPumps...........oovviiiiiiiinin.. 3.0
ACR 0742 Commercial RefrigerationIl ................ 3.0
ACR 0815 Advanced Service Practices................. 3.0

Voc.Crs. TOTAL . .....cvvvvinvnnvnnnn 45.0
Contact Hrs. TOTAL.................... 1350

Note: Sequences of courses may vary. Check course descriptions and semester
schedule.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Heating - A/C and Refrigeration Helper, Heating - A/C and
Refrigeration Mechanic Assistant, Heating - A/C and Refrigeration
Mechanic, Heating - A/C and

Refrigeration Technician

For further information, contact the assistant chair.




Architecture and Building Technology

Associate of Applied Science Degree - Code 3501

Dallas Peacock, Assistant Chair
(386) 254-3000, ext. 3349 ¢ peacocd@dbcc.edu

Program Description

The program provides a solid foundation in the building industry.
Students will receive a broad understanding of building materi-
als, processes of construction, overall project cohesiveness, cur-
rent industry standards, drawing and computer drafting skills.

General Education Courses

ENC
SPC
PSC

vy

Sem. Hrs.

1101  College Composition.................coovne 3
2600  Oral Comm./Research/Present. Skills........ 3
1121  Physical Science ...............cooovininnn 3
. Behavioral & Human Sciences Elective. ... ... 3

(See AA Degree-General Education Requirements for listing of courses.)
. Humanities, Cultural & Aesthetic Elective....3
(See AA Degree-General Education Requirements for listing of courses.)

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.
MTB 1348 Applied Technical MathI ................... 3
BCN 1210  Materials and Processes..................... 3
BCN 1251C Architectural DrawingI..................... 3
BCN 1253C Architectural Drawing Il .................... 3
BCN 2257C Architectural Detailing...................... 3
BCN 2561 Mechanical and Electrical Equipment........ 3
BCT 2705 Construction Planning and Mgmt............ 3
CET 1153C Technical Computer Environment........... 3
EGS 2650 Technical Ethics........................... 1
ETC 2206C Construction Planning and Estimating. ... ... 3
ETC 2250C Properties of Materials...................... 3
ETD 2320C Computer Aided Drafting I (AutoCAD)........ 3
ETD 2350 Computer Aided Design Applications

(AutoCAD)
OR

ETD 2395 Architectural CAD (Architectural Desktop) ... 3
ETD 2350C Computer Aided Drafting II (AutoCAD)....... 3
ETD 2547C Civil Drafting & Surveying (CAD) ............ 3
ETG 2520 Statics and Strength of Materials............ 3
IND 1211  History of Architecture & InteriorsI.......... 3
Sample Program of Study
First Year
1* Semester

Sem. Hrs.
ENC 1101  College Composition........................ 3
MTB 1348 Applied Technical MathI ................... 3
BCN 1210 Materials and Processes..................... 3
BCN 1251C Architectural DrawingI..................... 3
IND 1211  History of Architecture & InteriorsL.......... 3
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2™ Semester

SPC
BCN
CET
ETC
ETD

2600

1253C
1153C
2250C
2320C

Summer Semester

ey

ey

Second Year

1* Semester

EGS
ETC
ETD
ETD
ETG

2nd Semester

PSC
BCN
BCN
BCT
ETD

ETD

2650
2206C
2350C
2547C
2520

1121
2257C
2561
2705
2350

2395

Sem. Hrs.
Oral Comm./Research/Present. Skills. ....... 3
Architectural Drawing Il .................... 3
Technical Computer Environment ........... 3
Properties of Materials. ..................... 3
Computer Aided Drafting I (AutoCAD). ....... 3
Sem. Hrs.
Humanities, Cultural & Aesthetic Elective....3
Behavioral & Human Sciences Elective. . ... .. 3
Sem. Hrs.
Technical Ethics ......................o 1
Construction Planning and Estimating. .. .... 3
Computer Aided Drafting II (AutoCAD) . ...... 3
Civil Drafting & Surveying (CAD) ............ 3
Statics and Strength of Materials............ 3
Sem. Hrs.
Physical Science ...................ooiat 3
Architectural Detailing ..................... 3
Mechanical and Electrical Equipment........ 3
Construction Planning and Mgmt............ 3
Computer Aided Design
Applications (AutoCAD)
OR
Architectural CAD
(Architectural Desktop) ..................... 3
TOTAL ...vviviiiiiiiiniinennennens 64

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Assistant Estimator/Assistant Plans Examiner/Assistant Field
Inspector/Assistant Scheduler

Quality Control Assistant/Materials Testing Assistant/Sales
Representative/ Assistant Code Enforcer

Construction Office Manager Assistant/Construction Manager
Assistant/Project Manager Assistant

Construction Manager

For further information, contact the assistant chair.
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Automotive Collision Repair and Refinishing

Vocational Credit Certificate - Code 1097

Neal Coates, Assistant Chair
(386) 226-4169 * coatesn@dbcc.edu

Program Description

The program prepares students for initial employment in the
autobody repair or refinishing field. Specialized instruction cov-
ers all phases of repairing damaged bodies and fenders, includ-
ing frame alignment. Skills are developed in cutting and metal
straightening by hammering; smoothing areas by filing, grinding
or sanding; concealing imperfections; and painting and replacing
body parts and components. Instruction and training includes
using body parts, repair manuals, price lists and flat rate manu-
als to estimate costs.

Approximate Additional Costs

Students will be required to purchase tools and uniforms as
needed throughout the course of the program. The approximate
cost is $300. Textbooks cost approximately $125. Lab fees: Refer
to individual course descriptions or consult program manager for
additional costs.

Special Admission Consideration

Students who do not have a standard high school diploma may

be eligible for admission to this program if they meet the follow-

ing criteria:

* Complete the ability to benefit (ATB) form available in admis-
sions.

* Take the Test of Adult Basic Education (TABE) which mea-
sures reading, English and math skills and achieve specified
minimum scores.

* Meet with a counselor/advisor for placement test evaluation,
advice on course selection and registration.
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Program Specific Courses

Voc. Crs.
AER 0211 Collision Repair and Estimating. ........... 717
AER 0212 CollisionRepairIl ....................oooe 45
AER 0213 Collision RepairIII..................couene. 4.0
AER 0221 Refinishing and Metal Work................. 7.0
AER 0222 Refinishing Systems and Safety............. 4.0
AER 0229 Auto RefinishingIl......................... 4.0
AER 0232 Unibodyand FramelL...................... 4.0
AER 0233 Unibodyand Framell...................... 4.0
AER 0241 AutoBodyGlassand Trim................. 4.0
ARR 0330 PaintMixingand Tinting................... 4.0
Sample Program of Study
1% Semester Voc. Crs
AER 0211 Collision Repair and Estimating. ........... 7.17
AER 0221 Refinishing and Metal Work................. 7.0
2™ Semester Voc. Crs
AER 0212 Collision RepairIl ...................ocut 4.5
AER 0232 UnibodyandFramel....................... 4.0
AER 0222 Refinishing Systems and Safety............. 4.0
ARR 0330 Paint Mixingand Tinting................... 4.0
Summer Semester Voc. Crs
AER 0213 Collision RepairIIl..................coooat 4.0
AER 0233 Unibodyand Framell...................... 4.0
AER 0229 Auto RefinishingIl......................... 4.0
AER 0241 AutoBody Glassand Trim.................. 4.0
Voc.Crs. TOTAL ...................... 46.67
Contact Hrs.TOTAL .................... 1400

Note: Sequence of courses may vary. Check course descriptions and semester
schedules.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Paint and Body Helper, Auto Collision Estimator
Frame and Body Repairman

Automotive Refinishing

Automotive Body Repairer

For further information, contact the assistant chair.



Automotive Service Management Technology
Associate of Applied Science Degree - Code 3502

James Posick, Assistant Chair
(386) 226-4168 * posickj@dbcc.edu

Program Description

The program is designed to equip the student with an under-
standing of basic concepts and service procedures on all 15
automotive-specific component group areas. Emphasis is on
diagnosis and repair, coupled with customer relations.
Product-specific training is provided to equip the student with
skills necessary to become a dealership technician, service
advisor or service manager.

The Automotive Service Management Technology programs are
certified by the National Automotive Technicians Education
Foundation (NATEF) and the National Institute for Automotive
Service Excellence (ASE).

Approximate Additional Costs

Students must meet with the program manager for necessary
tools and uniforms.

Special Admission Requirements

* Must be able to attend cooperative education training place-
ments.

* Apre-admission consultation with the program manager prior
to registration is required.

General Education Courses

Sem. Hrs.

ENC 1101 College Composition................ovvuvune 3
SPC 2600 Oral Comm./Research/PresentationSkills ... .. 3
MAT 1033* Intermediate Algebra ........................ 4
Behavioral & Human Sciences Elective. ....... 3

(See AA Degree-General Education Requirements for listing of courses.)
Humanities, Cultural & Aesthetic Elective
(See AA Degree-General Education Requirements for listing of courses.)

* Fulfills general education requirements for AAS degree programs only.

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.

AER 1101 Electricity/Electronics Fundamentals......... 4
AER 1112 Engine Mechanical Service and Repairs........ 4
AER 1114 Basic Concepts and Service Procedures ....... 4
AER 1272 Automotive Transaxles and Differentials ...... 4
AER 1413 Automotive Brake Systems................... 4
AER 1451 Automotive Steering, Suspension and Alignment . 4
AER 1611 Automotive Heating and

Air Conditioning Systems .................... 4
AER 2273 Automotive Auto. Transaxles and Drive Systems. . 4
AER 2524 Auto. Computer Systems and Supercharging .. 4
AER 2526 Automotive Ignition and Emissions Control ... 4
AER 2527 Driveability and Dynamometer Analysis. . ... .. 4
AER 2528 Automotive Fuel Systems .................... 4
AER 2949 Cooperative Education Experience in

Automotive Technology ...................... 2
AER 2949 Cooperative Education Experience

in Automotive Technology.................... 2

Sample Program of Study
First Year
1* Semester

Sem. Hrs.
ENC 1101 College Composition............coovvvninnne. 3
MAT 1033 Intermediate Algebra ........................ 4
AER 1101 Electricity/Electronics Fundamentals......... 4
AER 1112 Engine Mechanical Service and Repairs........ 4
AER 1114 Basic Concepts and Service Procedures .. ..... 4
2" Semester

Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills ... .. 3
AER 1272 Automotive Transaxles and Differentials ...... 4
AER 1413 Automotive Brake Systems................... 4
AER 1451 Automotive Steering, Suspension and Alignment . 4

Summer Semester

Sem. Hrs.
AER 2949 Cooperative Education Experience in
Automotive Technology ...................... 2
Second Year
1* Semester
Sem. Hrs.
.... .... Behavioral & Human Sciences Elective. ....... 3
AER 1611 Automotive Heating and
Air Conditioning Systems .................... 4
AER 2273 Automotive Auto. Transaxles and Drive Systems. . 4
AER 2526 Automotive Ignition and Emissions Control ... 4

2 Semester
Sem. Hrs.
Humanities, Cultural & Aesthetic Elective

AER 2524

Auto. Computer Systems and Supercharging .. 4
AER 2527 Driveability and Dynamometer Analysis. ... ... 4
AER 2528 Automotive Fuel Systems .................... 4
Summer Semester
Sem. Hrs.
AER 2949 Cooperative Education Experience in
Automotive Technology ...................... 2
TOTAL ... iviviiiii it iiniinennenns 68

Note: Sequence of courses may vary. Check course descriptions and schedules

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Brake, Steering and Suspension Technician
Body/Chassis Electrical/Electronics Specialist
Powertrain Specialist, Automotive Drivability Specialist
Automotive Service Supervisor

For further information, contact the assistant chair.




Business Administration
Associate of Applied Science Degree - Code 3503

Jim Nestor, Assistant Chair
(386) 254-3000, ext. 3012 * nestorj@dbcc.edu

Program Description

The program provides a solid foundation in business adminis-
tration principles and the basic techniques and skills for efficient
and effective management of businesses. Graduates learn mar-
keting, finance, accounting, management, human relations, busi-
ness law and entrepreneurial skills.

General Education Courses

Sem. Hrs.
ENC 1101 College Composition..............c.coouvuen.. 3
ENC 1102 Literature and Composition
OR
ENC 2210* ReportWriting .................oooviinnn 3
MAT 1033 Intermediate Algebra .................covvue. 4
ECO 2013 Principles of Macro Economics............... 3

... Humanities, Cultural & Aesthetic Elective
(See AA Degree-General Education Requirements for listing of courses.)

* Fulfills general education requirements for AAS degree programs only.

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Pacement Test scores.

Program Specific Courses

Sem. Hrs.
ACG 2022 Principles of Financial Accounting. ........... 4
ACG 2071 Principles of Managerial Accounting........... 4
BUL 2241 BusinessLawl........................oo.. 3
CGS 2100 Microcomputer Applications ................. 3
ECO 2023 Principles of Micro Economics............... 3
GEB 2351 International Business Practice Firm
OR
GEB 2949 Cooperative Education Experience in Business .. ... 3
GEB 1011 Introduction to Business..................... 3
GEB 2430 Professional Ethics....................ooout 3
MAN 2021 Principles of Management.................... 3
MAN 2800 Small Business Management. ................ 3
MAR 2011 Principles of Global Marketing. ............... 3
MNA 2161 Quality Service Management................. 3
MNA 2345 Supervision of Personnel .................... 3
OST 2336* Business Communications................... 3
QMB 1001 BusinessMath ...............ccooviiviinn.. 3
Business Elective ...................oooon 1

*This course meets the graduation requirement for Oral Communications for
this program.

Business Elective - Choose from:

Sem. Hrs.
CGS 1002 Introduction to Microcomputer Operations .. .. 1
OST 1141 Keyboarding ...........covvviuiriiiniinenns 1
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Sample Program of Study
First Year
1* Semester
Sem. Hrs.
ENC 1101 College Composition............coovvvninnne. 3
CGS 2100 Microcomputer Applications ................. 3
GEB 1011 Introduction to Business..................... 3
MAR 2011 Principles of Global Marketing. ............... 3
MNA 2161 Quality Service Management................. 3
Business Elective ....................... ..., 1
2" Semester
Sem. Hrs.
ENC 1102 Literature and Composition
OR
ENC 2210 ReportWriting...................cooiiiiit 3
MAT 1033 Intermediate Algebra......................... 4
MAN 2021 Principles of Management.................... 3
ACG 2022 Principles of Financial Accounting ........... 4
Summer Semester
QMB 1001 BusinessMath......................coiae 3
Second Year
1* Semester
Sem. Hrs.
ACG 2071 Principles of Managerial Accounting........... 4
BUL 2241 BusinessLawl..................cooooiiiit 3
MAN 2800 Small Business Management. ................ 3
MNA 2345 Supervision of Personnel..................... 3
OST 2336 Business Communications................... 3
2" Semester
Sem. Hrs.
ECO 2013 Principles of Macro Economics ............... 3
.... .... Humanities, Cultural and Aesthetic Elective...3
FIN 2000 Principles of Finance......................... 3
GEB 2351 International Business Practice Firm
OR
GEB 2949 Cooperative Education Experience in Business. . . . . . 3
GEB 2430 Professional Ethics ......................... 3
0 64

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Manager Trainee/First Line Supervisor/Sales/Customer Service
Representative/Customer Service Agent/Representative

Marketing, Advertising or Public Relations Manager/General
Lines Agent/Supervision of Sales/Credit Supervision

For further information, contact the assistant chair or
Yvonne Newcomb-Doty, newcomy@dbcc.edu.
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Business Administration

Associate of Science Degree - Code 2059

Jim Nestor, Assistant Chair
(386) 254-3000, ext. 3012 * nestorj@dbcc.edu

Program Description

The program provides a solid foundation in business adminis-
tration principles and the basic techniques and skills for efficient
and effective management of businesses. Graduates learn mar-
keting, finance, accounting, management, human relations, busi-
ness law and entrepreneurial skills. This degree

will transfer to all Florida public state universities but does not
guarantee admission to a specific program.

General Education Courses

ENC
ENC
SPC

RTV

STA
ECO

1101
1102
2600

2300

1105
2233

2023
2013

Sem. Hrs.
College Composition ................covvnen. 3
Literature and Composition .................. 3

Oral Comm./Research/Presentation Skills
OR
Broadcast Research/Newswriting/

Presentation Skills ....................ooout 3
College Algebra ..........cooovviinvinininn.n. 3
Calculus for Business and Nonphysical

SciencesI.............o.ooonn 3
Elementary Statistics........................ 3
Principles of Macro Economics ............... 3

Humanities, Cultural & Aesthetic Elective..... 3

(See AA Degree-General Education Requirements for listing of courses.)

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.

ACG 2022 Principles of Financial Accounting............ 4
ACG 2071 Principles of Managerial Accounting .......... 4
BUL 2241 BusinessLawl................ ... ... 3
CGS 1002 Introduction to Microcomputer Operations .. .. 3
CGS 2100 Microcomputer Applications ................. 3
ECO 2023 Principles of Micro Economics............... 3
GEB 1011 Introduction to Business..................... 3
GEB 2351 International Business Practice Firm

OR
GEB 2949 Cooperative Education Experience in Business ... .. 3
LIS 2004 Introduction to Internet Information

Research Resources .................coooovue 1
MAN 2021 Principles of Management.................... 3
MAN 2800 Small Business Management................. 3
MAR 2011 Principles of Global Marketing. ............... 3
QMB 1001 BusinessMath....................c.ooal 3

Business Elective .....................ol 3
Business Elective - Choose from:

Sem. Hrs.

GEB 2430 Professional Ethics.....................ooooaiie 3
MEKA 2241 International Marketing Dimensions ............. 3
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Sample Program of Study
First Year
1* Semester
Sem. Hrs
ENC 1101 College Composition...............oovvvune. 3
QMB 1001 BusinessMath..................cooiat 3
ECO 2013 Principles of Macro Economics ............... 3
ACG 2022 Principles of Financial Accounting............ 4
CGS 1002 Introduction to Microcomputer Operations ... .3
GEB 1011 Introduction to Business..................... 3
2" Semester
Sem. Hrs.
ENC 1102 Literature and Composition................... 3
MAC 1105 College Algebra. ...........oevvvrvrenenenen.. 3
ECO 2023 Principles of Micro Economics. ............... 3
ACG 2071 Principles of Managerial Accounting........... 4
CGS 2100 Microcomputer Applications ................. 3
Second Year
1* Semester
Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills
OR
RTV 2300 Broadcast Research/Newswriting/
Presentation skills. .......................... 3
STA 2023 Elementary Statistics........................ 3
BUL 2241 BusinessLawl.............................. 3
MAN 2800 Small Business Management. ................ 3
MAR 2011 Principles of Global Marketing................ 3
2" Semester
Sem. Hrs.
MAC 2233 Calculus for Business and Nonphysical
Sciences L ........coooiiiiiiiin 3
.... .... Humanities, Cultural and Aesthetic Elective...3
LIS 2004 Introduction to Internet Information
Research Resources .................cooooine 1
MAN 2021 Principles of Management.................... 3
GEB 2351 International Business Practice Firm
OR
GEB 2949 Cooperative Education Experience in Bus..... 3

Business Elective

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information
Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Manager Trainee/First Line Supervisor/Sales/
Customer Service Representative

Marketing, Advertising or Public Relations Manager/General
Lines Agent/Supervision of Sales/Credit Supervision

For further information, contact the assistant chair or
Yvonne Newcomb-Doty, newcomy@dbcc.edu.



Business Management
College Credit Certificate - Code 0916

Jim Nestor, Assistant Chair
(386) 254-3000, ext. 3012 * nestorj@dbcc.edu

Program Description

The college credit certificate program is designed to provide indi-
viduals with the skills and knowledge necessary to start, operate,
and/or improve their own small business. Classes will be sched-
uled to accommodate the needs of individuals already working in
the business world.

Program Specific Courses

Sem. Hrs.
APA 1111  Computerized Accounting/Bookkeeping]... .. 4
CGS 2100  Microcomputer Applications................. 3
FIN 1121  Personal Financial Planning ................ 2
GEB 1011 Introduction to Business ................... 3
MAN 2021  Principles of Management................... 3
MAN 2800 Small Business Management................ 3
MAR 2011  Principles of Global Marketing .............. 3
@QMB 1001 BusinessMath.................. ...l 3
Sample Program of Study
1* Semester
Sem. Hrs.
APA 1111 Computerized Accounting/BookkeepingI...... 4
GEB 1011 Introduction to Business..................... 3
MAN 2021 Principles of Management.................... 3
QMB 1001 BusinessMath.......................... ... 3
2" Semester
Sem. Hrs.
CGS 2100 Microcomputer Applications ................. 3
FIN 1121 Personal Financial Planning ................. 2
MAN 2800 Small Business Management. ................ 3
MAR 2011 Principles of Global Marketing. ............... 3
TOTAL ....iiiii it it enns 24

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Manager Trainee/First-Line Supervisor/Sales/Customer
Service Representative/Customer Service Agent/Representative
Marketing, Advertising or Public Relations Manager/General
Lines Agent/Supervision of Sales/Credit Supervision

For further information, contact the assistant chair or
Yvonne Newcomb-Doty, newcomy@dbcc.edu.
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Civil Engineering Technology

Associate of Applied Science Degree - Code 3527

Alex Echeverria, Assistant Chair
(386) 226-4148 ¢ echevea@dbcc.edu

Program Description

This is a two-year program structured to provide students with
a solid foundation in Civil Engineering projects technology, con-
struction materials properties and testing, site design and
development and geotechnical engineering, CAD assisted draft-
ing and construction planning, estimating and scheduling.
Special emphasis is placed in equipment, systems and methods
employed in the construction of buildings, highways,

bridges and dams. Students are familiarized with present com-
puter programs and technology and are given current informa-
tion regarding Civil Engineering practice, regulations and codes.

General Education Courses

Sem. Hrs.
ENC 1101  College Composition...............c.cocovune. 3
SPC 2600 Oral Comm./Research/Presentation Skills. ... 3
PSC 1121  Physical Science ...............covvvinnnn. 3
Behavioral & Human Sciences Elective. . ...... 3

(See AA Degree-General Education Requirements for listing of courses.)
Humanities, Cultural & Aesthetic Elective...... 3

(See AA Degree-General Education Requirements for listing of courses.)

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.
MTB 1348 Applied Technical MathI ................... 3
BCN 1210  Materials and Processes .................... 3
BCN 1251C Architectural DrawingI..................... 3
BCN 2257C Architectural Detailing ..................... 3
CET 1153C Technical Computer Environment........... 3
ETC 1521 Hydraulics & Hydrology..................... 3
ETC 2206C Construction Planning and Estimating. ... ... 3
ETC 2241 Construction Methods...................... 3
ETC 2250C Properties of Materials...................... 3
ETC 2410 Structural Designl......................... 3
ETC 2451C Concrete Construction...................... 3
ETC 2244 Construction Equipment ................... 3
ETD 2320C Computer Aided Drafting I (AutoCAD)........ 3
ETD 2350C Computer Aided Drafting II
(AutoCAD) .....covviiiiiii 3
ETD 2547C Civil Drafting & Surveying (CAD) ............ 3
ETG 2520 Statics and Strength of Materials............ 3
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Sample Program of Study
First Year
1* Semester

Sem. Hrs.
ENC 1101  College Composition..............coovuvune. 3
MTB 1348 Applied Technical MathI ................... 3
BCN 1210  Materials and Processes .................... 3
BCN 1251C Architectural DrawingI..................... 3
CET 1153C Technical Computer Environment........... 3
2" Semester

Sem. Hrs.
PSC 1121  Physical Science ................cooovininnn 3
ETC 1521 Hydraulics and Hydrology.................... 3
ETC 2250C Properties of Materials...................... 3
ETC 2244 Construction Equipment ................... 3
ETD 2320C Computer Aided Drafting I (AutoCAD)........ 3
Summer Semester

Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills. ... 3
Second Year
1* Semester

Sem. Hrs.
. Behavioral & Human Sciences Elective. .. .. ... 3
ETC 2206C Construction Planning and Estimating. ... ... 3
ETC 2451C Concrete Construction...................... 3
ETD 2547C Civil Drafting & Surveying (CAD) ............ 3
ETG 2520 Statics and Strength of Materials............ 3
2" Semester

Sem. Hrs.
e Humanities, Cultural & Aesthetic Elective... ... 3
BCN 2257C Architectural Detailing ..................... 3
ETC 2241 Construction Methods...................... 3
ETC 2410 StructuralDesignl......................... 3
ETD 2350C Computer Aided Drafting II

(AutoCAD) .....cooviiiiii 3
TOTAL ...vvvviiiiii i iinennennens 63

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Surveying & Mapping Aide/Concrete Testing Specialist/
Geotechnical Testing Specialist/Civil Projects CAD Assistant/Civil
CAD Operator/Civil Drafting Assistant/Estimator
Assistant/Construction Estimating Specialist/Construction Office
Manager Assistant/Assistant Field Inspector/Assistant Code
Enforcer/Construction Supervisor

For further information, contact the assistant chair.



Civil Engineering Technology

Associate of Science Degree - Code 2045

Alex Echeverria, Assistant Chair
(386) 226-4148 ¢ echevea@dbcc.edu

Program Description

This is a two-year program structured to provide students with
a solid foundation in Civil Engineering projects technology, con-
struction materials properties and testing, site design and
development and geotechnical engineering, CAD assisted draft-
ing and construction planning, estimating and scheduling.
Special emphasis is placed in equipment, systems and methods
employed in the construction of buildings, highways, bridges and
dams. Students are familiarized with present computer pro-
grams and technology and are given current information regard-
ing Civil Engineering practice, regulations and codes. Students
acquire a strong background in mathematics and technology ori-
ented to facilitate their transition to a four year career in Civil
Engineering.

General Education Courses

Sem. Hrs.

ENC 1101  College Composition........................ 3
SPC 2600 Oral Comm./Research/Presentation Skills. ... 3
ECO 2013  Principles of Macro Economics ............. 3
MAC 1105 College Algebra ..................ooinne 3
MAC 1114  College Trigonometry..............c..covvne. 3
MAC 2311 CaleulusI...........coooviiiiiiiiiiiinne 4
PHY 2048C University PhysicsI ........................ 5
Behavioral & Human Sciences Elective. ... ... 3

(See AA Degree-General Education Requirements for listing of courses.)
Humanities, Cultural & Aesthetic Elective....3

(See AA Degree-General Education Requirements for listing of courses.)

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon college placement test scores.

Program Specific Courses

Sem. Hrs.
BCN 1251C Architectural DrawingI..................... 3
CGS 2100  Microcomputer Applications................. 3
ETC 2206C Construction Planning and Estimating. . ... .. 3
ETC 2244 Construction Equipment ................... 3
ETC 2250C Properties of Materials. ..................... 3
ETC 2410  Structural DesignI......................... 3
ETC 2451C Concrete Construction...................... 3
ETD 2320C Computer Aided Drafting I (AutoCAD). ....... 3
ETD 2547C Civil Drafting & Surveying (CAD)............. 3
ETG 2520 Statics and Strength of Materials............ 3
SUR  210IC Surveying ...........covvviviiiiiiiiininn.. 3
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Sample Program of Study

First Year
1* Semester

ENC 1101  College Composition.............covvvvunn.. 3
MAC 1105 College Algebra ............ccvvvvvneninnn.. 3
BCN 1251C Architectural DrawingI..................... 3
CGS 2100  Microcomputer Applications................. 3
2" Semester

MAC 1114  College Trigonometry....................... 3
e Behavioral & Human Science Elective. . ...... 3
ETC 2250C Properties of Materials. ..................... 3
ETD 2320C Computer Aided Drafting I (AutoCAD)........ 3
SUR  210IC Surveying ............ccooviviiiiniiiinannns 3

Summer Semester

SPC 2600 Oral Comm./Research/Presentation Skills. ... 3
MAC 2311 CalculusI..........ocovviiiiiiiiiniinne 4
Second Year
1* Semester
ETC 2206C Construction Planning & Estimating. ........ 3
ETC 2451C Concrete Construction...................... 3
ETD 2547C Civil Drafting & Surveying (CAD) ............ 3
ETG 2520 Statics & Strength of Materials.............. 3
2" Semester
e Humanities, Cultural & Aesthetics Elective. .. 3
ECO 2013  Principles of Macro Economics ............. 3
PHY 2048C University PhysicsI .................... ... 5
ETC 2244 Construction Equipment ................... 3
ETC 2410 StructuralDesign.......................... 3
TOTAL ...oviiiiiii i iiiennennens 63

Note: Sequence of courses may vary. Check course descriptions.
Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Surveying & Mapping Aide/Concrete Testing
Specialist/Geotechnical Testing Specialist/Civil Projects CAD
Assistant/Civil CAD Operator/Civil Drafting
Assistant/Estimator Assistant/Construction Estimating
Specialist/Construction Office Manager Assistant/Assistant
Field Inspector/Assistant Code Enforcer/Construction
Supervisor

For further information, contact the assistant chair.




Clerical Support/Secretary

Vocational Credit Certificate - Code 1030

Norm Holt
(386) 254-3000, ext. 3012 «holtn@dbcc.edu

Program Description

This program will help students to develop verbal and written
communication skills and apply basic office skills. Students will
learn how to demonstrate appropriate office personnel and
customer relations skills, keyboarding and word processing
skills. The student can specialize in medical, legal or general
office procedures. Job titles: entry-level positions into a hospital,
clinic, nursing home, medical laboratory, medical office, legal
office or general office facility.

Approximate Costs

+ Assessment Fee - $20

¢ Tuition - $781

¢ Lab Fees - $35

¢ Educational Materials (Books) - $335

Please Note: The length of this program makes it ineligible for federal and state finan-
cial aid.

Program Specific Courses

Sem. Crs.

OST 2828 Business Presentation Software ............. 1

Voc. Crs.

ENC 0030 Communications in the Workplace ......... 1.5

OCA 0311  Word Processing Applications ............. 4.0

OTA 0102  Computer Keyboarding. ................... 4.0
OTA 0421 Introduction to General/Medical/Legal

Office Procedures................cooevvnes 5.0

Voc.Crs. TOTAL .......ccovvvvnnnnns 14.5

Sem.Hrs. TOTAL ............ovvivvnnn 1

Contact Hrs. TOTAL ................ 450
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Computer Engineering Technology

Associate of Science Degree - Code 2013

Chris Cameron, Assistant Chair

(386) 254-3000, ext. 3338 ¢ cameroc@dbcc.edu
Bettye Parham, Chairperson

(386) 254-3000, ext. 3087 ¢ parhamb@dbcc.edu
HTTP://Faculty.dbcc.edu/computer

Program Description

The program provides a solid foundation in the installation,
maintenance and repair of computer systems and computer net-
works. The program provides a general electronics background.
This program prepares students to pass the A+ certification
examination. There are three networking options the student
can choose: Microsoft Option, Novell Option or the Cisco Option.

Approximate Additional Costs

Consult program manager for approximate costs of textbooks,
lab fees and project fees. A scientific calculator (approx. $15) is
required first semester. Electronics Assembly project cost is $187
and a microcomputer trainer (approx. $60) is required third
semester.

General Education Courses

Sem. Hrs
ENC 1101  College Composition........................ 3
SPC 2600 Oral Comm./Research/Presentation Skills. ... 3
MAC 1105 College Algebra .................oovinne 3
.................. Behavioral & Human Sciences Elective. ......3
(See AA Degree-General Education Requirements for listing of courses.)
.............. Humanities, Cultural & Aesthetic Elective............3

(See AA Degree-General Education Requirements for listing of courses.)
Note: It may be necessary for the student to enroll in a college preparatory
English, math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.
CET 1114C Digital Fundamentals and Lab............... 4
CET 1153C Technical Computer Environment........... 3
CET 1173C A+ Computer Hardware .................... 3
CET 1600 NetworkPlus .....................coo, 4
CET 2123C Microcomputer and Basic Digital
Communications. ..................cos. 4
CET 2154C A+ Computer Operating Systems. ........... 4
CET 2949 Cooperative Education Experience in
Computer Engineering Technology................3
COP 2220 Computer Programming [ “C”................ 3
EET 1036C Introduction to DC/AC Circuits and Lab. ..... 6
OR
EET 1011C Introduction to DC Circuits and Lab......... 3
AND
EET 1021C Introduction to AC CircuitsandLab ......... 3
EET 1141C Analog Devices and Circuits. ................ 4
EET 1607C Electronics Assembly and Cabling........... 3
.................. Network Elective 1. .....................00 4
.................. Network Elective 2. ......................... 4
.................. Network Elective 3.......................... 4

(See list of the network electives on the next page.)
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Sample Program of Study
First Year
1*Semester
Sem. Hrs.
MAC 1105 College Algebra ................cooovininnt 3
CET 1153C Technical Computer Environment........... 3
CET 1173C A+: Computer Hardware .................... 3
CET 2154C A+: Computer Operating System............. 4
EET 1607C Electronics Assembly and Cabling........... 3
2" Semester
Sem. Hrs
ENC 1101  College Composition......................0s 3
CET 1114C Digital FundamentalsandLab.............. 4
CET 1600 NetworkPlus ................cocvvviinnn 4
COP 2220 Computer Programming IC.................. 3
.................. Network Elective 1. ......................... 4
Second Year
3 Semester
Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation
SKills. . ..oovi 3
CET 2123C Microcomputer and Basic Digital
Communications ............covvvinenennn 4
EET 1036C Introduction to DC/AC Circuits and Lab. ... .. 6
OR
EET 1011C Introduction to DC Circuits and Lab......... 3
AND
EET 1021C Introduction to AC Circuitsand Lab ......... 3
................ Network Elective 2.......................... 4
4™ Semester
Sem. Hrs.
................ Behavioral & Human Sciences Elective.......3

CET

EET

2949

1141C

Humanities, Cultural & Aesthetic Elective ... 3
Cooperative Education Experience in

Computer Engineering Technology .......... 3
Analog Devices and Circuits. ................ 4
Network Elective 3..................coveutn. 4
TOTAL ....iiiiiiiiiiieeeennnnnns 68

Note: Sequence of courses may vary. Check course descriptions.



Network Electives

Network electives are sequence courses, therefore all three
network electives must be selected from one of the options
below and courses must be taken in the sequence shown.

Microsoft Option

Networl Elective 1

CEN 2304 Microsoft Windows Professional

Network Elective 2

CEN 2320 Microsoft Windows Server

CTS 2810 Managing and Maintaining a Windows Network
Environment

Network Elective 3 (Choose one of the following)

CTS 2320 Implementing, Managing and Maintaining
a Windows Network Infrastructure

CTS 2181  Microsoft Windows Active Directory Services

Novell Option

Networl Elective 1

CET 1484  Novell Network Administration

Network Elective 2

CET 2758 Novell Advanced Network Administration
Network Elective 3 (Choose one of the following)

CET 2496  Novell Network Service and Support
CTS 2350 Novell Manage Wise

CET 2757  Novell NDS Design and Implementation

Cisco Option

Networl Elective 1

CET 2615 Advanced Cisco Router Configuration

Network Elective 2

CET 2620 Cisco Wide Area Network Routing

Network Elective 3

Microsoft, Novell Option Network electives, Linux, Computer
Science, or Electronics related course approved by department
chairperson.

Occupational Cluster Information

Students who complete certain combinations of courses
within this program may qualify for one of the following jobs:

Electronics Aide/Network Support/Electronics Tester/
Microcomputer Repairer/Installer

Network Administrator/Network Engineering Support/
Computer Specialist

Advanced Computer Specialist/Network Systems
Developer/Installer

Computer Engineering Technician

For further information, contact the assistant chair or de-
partment chairperson.
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Computer Information Technology

Associate of Science Degree - Code 2067

Luke Sui, Assistant Chair

(386) 254-3000, ext. 3351 * Suil@dbcc.edu
Bettye Parham, Chairperson

(386) 254-3000, ext. 3087 ¢ parhamb@dbcc.edu
HTTP://Faculty.dbcc.edu/computer

Program Description

The Computer Information Technology program provides stu-
dents with the technical credentials needed for analyzing com-
puter oriented operating procedures, software applications pack-
ages and hardware in order to devise efficient methods to man-
age a computer-based work environment. In addition, students
will be able to develop new systems to meet projected needs,
select and install information technology equipment, trou-
bleshoot information technology equipment and manage and
support information technology users. Selected courses prep for
CompTIA A+ certification.

Note: Successful completers of CEN 2304 are eligible to take the test to become
a Microsoft Certified Professional.

General Education Courses

Sem. Hrs.

ENC 1101  College Composition........................ 3
SPC 2600 Oral Communication/Research/

Presentation Skills ......................... 3

MAC 1105 College Algebra ..............coovvvvininnn 3

ECO 2013 Principles of Macro Economics.............. 3

Humanities, Cultural & Aesthetic Elective. ... 3
(See AA Degree-General Education Requirements for listing of courses.)

Note: It may be necessary for the student to enroll in a college preparatory
English, math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.

APA 1111  Computerized Accounting/BookkeepingI..... 4
APA 1121  Computerized Accounting/Bookkeeping II. ... 4
CEN 2304 Microsoft Windows Professional.............. 4
CET 1173C A+ Computer Hardware .................... 3
CET 2154C A+ Computer Operating System............. 4
CGS 1060 Basic Computer Concepts................... 3
CGS 1555 Introduction toInternet..................... 3
CGS 2100  Microcomputer Applications ................ 3
CIS 2325 Project Management w/ Microsoft Project. .. .. 3
COP 1000  Principles of Computer Programming . ....... 3
COP 2510  Software Design & DevelopmentI............ 3
COP 2949 Cooperative Education Experience in

Computer Programming..................... 2
MNA 2161  Quality Service Management................ 3
QMB 1001 BusinessMath............................. 3
................. Computer Programming Elective ............3
Computer Programming Elective - Choose from:

Sem. Hrs.

CGS 1002 Introduction to Microcomputer Operations. . . 1
CGS 2512  Advanced Computer Spreadsheets and

GraphicDesign .................ooociiinn 3
CGS 2820 Web Programming.....................oooun 3
COP 1126  COBOL Programmingl..................... 3

COP 1612  Computer Operating Systems ............... 3
CIS 2110  Data Organization & Management........... 3
COP 2341 IntrotoUniX..............ccooviiiinininn, 3
COP 2800 Computer Programming “Java”.............. 3
COP 2010 Visual Basic Programming.................. 3
OST 1141 Keyboarding...............ccoovvinininne. 1
Sample Program of Study
First Year
1* Semester

Sem. Hrs.
ENC 1101  College Composition........................ 3
@QMB 1001 BusinessMath.................c.coiia.L 3
CGS 1060 Basic Computer Concepts................... 3
CET 1173C A+: Computer Hardware .................... 3
2" Semester

Sem. Hrs.
SPC 2600 Oral Communication/Research/

Presentation Skills . ........................ 3

MAC 1105 College Algebra ...........covvvivvinininne. 3
CGS 1555 Introduction to Internet..................... 3
CGS 2100  Microcomputer Applications ................ 3
CET 2154C A+: Computer Operating System............. 4
Summer Semester
APA 1111  Computerized Accounting/Bookkeeping].. ... 4
MNA 2161  Quality Service Management................ 3
Second Year
1* Semester

Sem. Hrs.
COP 1000  Principles of Computer Programming ........ 3
APA 1121  Computerized Accounting/BookkeepingIL. ... 4
CIS 2325 Project Management w/ Microsoft Project. . ... 3

Humanities, Cultural & Aesthetic Elective....3

2™ Semester

Sem. Hrs.

ECO 2013  Principles of Macro Economics.............. 3

CEN 2304 Microsoft Windows 2000 Professional. . ...... 4

COP 2510  Software Design and DevelopmentI ......... 3
COP 2949  Cooperative Education Experience in

Computer Programming .................... 2

.............. Computer Programming Elective ............3

TOTAL ...oiviiiiiii i innnnnns 63

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information
Students who complete certain combinations of courses within

this program may qualify for one of the following jobs:
Help Desk Specialist/User Support Analyst

Applications System Specialist/Information System
Specialist/Technical Support Specialist

Computer Information Manager, User Support Analyst Supervisor

For further information, contact the assistant chair or
department chairperson.



Computer Programming
College Credit Certificate - Code 0938

Luke Sui, Assistant Chair

(386) 254-3000, ext. 3351 * Suil@dbcc.edu
Bettye Parham, Chairperson

(386) 254-3000, ext. 3087 ¢ parhamb@dbcc.edu
HTTP://Faculty.dbcc.edu/computer

Program Description

The program provides a solid foundation in programming.
Students develop skills enabling them to program C, C++ Visual
and Basic, as well as to design and develop software. All credits
earned in this program are applicable to the AS degree in
Computer Programming and Analysis.

Note: Successful completers of CEN 2304 are eligible to take the test to become a
Microsoft Certified Professional.

Program Specific Courses

Sem. Hrs.
CEN 2304 Microsoft Windows Professional.............. 3
CGS 2100  Microcomputer Applications................. 3
COP 1000  Principles of Computer Programming........ 3
COP 2510  Software Design and DevelopmentI ......... 3
COP 2511  Software Design and DevelopmentIL. ........ 3
COP 2220 Computer ProgrammingIC................. 3
CIS 2110 Data Organization and Management......... 3
COP 2880 JavaProgramming......................... 3
COP 2949  Cooperative Education Experience in
Computer Programming..................... 3
EGS 1000 Professional Performance for Technicians. ... 3
................. Computer Elective. .........................3
Computer Elective - Choose from:
Sem. Hrs.
CGS 1002  Microcomputer Operations.................. 1
CGS 1060 Basic Computer Concepts................... 3
CGS 1555 Introduction toInternet..................... 3
CGS 1570 Introduction to Computer Applications....... 1
CGS 2820 Web Programming. ....................oovun 3
CGS 2821  Advanced Web Programming................ 3
COP 1126  COBOL Programmingl..................... 3
COP 2001  Computer ProgrammingIl C++.............. 3
COP 2128 COBOLProgrammingIL .................... 3
COP 2010 Visual Basic Programming.................. 3
COP 2360 Windows C++ Programming.................. 3
COP 2881  Advanced Java Programming................ 3

89

Sample Program of Study
First Year
1* Semester

Sem. Hrs.
CGS 2100  Microcomputer Applications................. 3
EGS 1000 Professional Performance for Technicians..... 3
................. Computer Elective. .........................3
2" Semester

Sem. Hrs.
CEN 2304 Microsoft Windows Professional.............. 3
COP 1000  Principles of Computer Programming.. ....... 3
COP 2880 JavaProgramming......................... 3
CIS 2110 Data Organization and Management......... 3
COP 2510  Software Design and DevelopmentI ......... 3
Summer Semester

Sem. Hrs.
COP 2511  Software Design and Development 1L ........ 3
COP 2220 Computer Programming IC................. 3
COP 2949 Cooperative Education Experience in
................. Computer Programming.....................3

TOTAL .. .viiiiiiiii it innnnenenns 33

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information
Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Entry Level Programmer/Programming Specialist/
Computer Programmer

For further information, contact the assistant chair or
department chairperson.




Computer Programming and Analysis
(Software Engineering Technology)

Associate of Science Degree - Code 2047

Luke Sui, Assistant Chair

(386) 254-3000, ext. 3351 * Suil@dbcc.edu
Bettye Parham, Chairperson

(386) 254-3000, ext. 3087 ¢ parhamb@dbcc.edu
HTTP://Faculty.dbcc.edu/computer

Program Description

Program provides a solid foundation in the principles and prac-
tices of computer programming. Students learn languages such
as Visual Basic, C, C++ and Java; operating systems such as
Windows and UNIX; and study concepts in networking, project
management and databases such as MS Access, MS SQL and
Oracle.

Note: Successful completers of CEN 2304 are eligible to take the test to become a
Microsoft Certified Professional.

General Education Courses

Sem. Hrs.

ENC 1101  College Composition........................ 3
SPC 2600 Oral Comm./Research/Presentation Skills. ... 3
MAC 1105 College Algebra ............ccoovvvvvvininnn. 3
Behavioral & Human Science Elective. . ...... 3

(see AA Degree-General Education Requirements for listing of courses.)
Humanities, Cultural & Aesthetic Elective. ... 3

(see AA Degree-General Education Requirements for listing of courses.)

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.
CEN 2304 Microsoft Windows Professional.............. 4
CGS 2100  Microcomputer Applications................. 3
CIS 2110 Data Organization and Management......... 3
CIS 2325 Project Management w/ Microsoft Project. .. .. 3
COP 1000 Principles of Computer Programming.. ....... 3
COP 1612  Computer Operating Systems ............... 3
COP 2001  Computer Programming II "C++".............. 3
COP 2510  Software Design and DevelopmentI ......... 3
COP 2511  Software Design and DevelopmentIL ........ 3
COP 2800 Computer Programming “Java”.............. 3
COP 2010 Visual Basic Programming. ................. 3
COP 2220 Computer ProgrammingIC................. 3
COP 2949 Cooperative Education Experience in
Computer Programming..................... 2
OR
COP 2940 Computer Science Internship ............... 2
Computer Elective........................... 3
e Computer Elective....................oooue 3
EGS 1000 Professional Performance for Technicians....3
Computer Elective - Choose from: Sem. Hrs.
CGS 1002 Introduction to Microcomputer Operations. .. 1
CGS 1060 Basic Computer Concepts................... 3
CGS 1555 IntroductiontoInternet..................... 3
CGS 1570 Introduction to Computer Applications. ... ... 1
CGS 2820 Web Programming. ...............ocovvuinn 3
CIS 2935 Computer Science Seminar ................. 1

COP 1126  COBOL Programmingl..................... 3
COP 2128 COBOLProgrammingIL .................... 3
COP 2011  Advanced Visual Basic Programming ........ 3
COP 2341 IntrotoUniX..............cooviiiniinine. 3
COP 2337 Windows C++ Programming.................. 3
COP 2881 Advanced Java Programming................ 3
Sample Program of Study
First Year
1* Semester

Sem. Hrs.
ENC 1101  College Composition........................ 3
MAC 1105 College Algebra ................cooovivinnt 3
e e Behavioral & Human Science Elective. ... .... 3
CGS 2100  Microcomputer Applications................. 3
2" Semester

Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills. ... 3
COP 1000  Principles of Computer Programming........ 3
EGS 1000 Professional Performance for Technicians. ... 3
COP 2010 Visual Basic Programming. ................. 3

Humanities, Cultural & Aesthetic Elective....3

Summer Semester

Sem. Hrs
CIS 2110  Data Organization and Management......... 3
CEN 2304 Microsoft Windows Professional ............. 4
Second Year
1* Semester
Sem. Hrs.
COP 1612  Computer Operating Systems ............... 3
COP 2510  Software Design and DevelopmentI ......... 3
COP 2800 Computer Programming “Java”.............. 3
COP 2220 Computer ProgrammingIC................. 3
Computer Elective.....................o.0 3
2" Semester
Sem. Hrs.
CIS 2325 Project Management w/ Microsoft Project. . ... 3
COP 2001  Computer Programming I "C++".............. 3
COP 2511  Software Design and DevelopmentIL ........ 3
COP 2949  Cooperative Education Experience in
Computer Programming .................... 2
OR
COP 2940 Computer Science Internship ............... 2
Computer Elective. ....................o.e. 3
TOTAL ...oiiiii i iiinnennns 63

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information
Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Entry Level Programmer, Programmer Specialist
Computer Programmer/Senior Programmer
Programmer Analyst/Chief Business Programmer

For further information, contact the assistant chair or de-
partment chairperson.



Computer Support Specialist (Computer Repair)

Vocational Credit Certificate - Code 1021

Chris Cameron, Assistant Chair

(386) 254-3000, ext. 3338 * cameroc@dbcc.edu
Bettye Parham, Chairperson

(386) 254-3000, ext. 3087 ¢ parhamb@dbcc.edu
HTTP:// faculty.dbcc.edu/computer

Program Description

The program provides students with the knowledge and skills
necessary to be employed as computer/electronics assemblers,
computer sales representatives and computer service techni-
cians. This program prepares students to pass the A+
Certification Examination. In addition, some credit could be
applied to the AS degree in either the Computer Engineering
Technology or the Electronics Engineering Technology pro-
grams

Approximate Additional Costs

Consult assistant chair for approximate costs of textbooks, lab
fees, and project fees. A scientific calculator (approx. $15) is
required first semester. Electronics Assembly project cost is $187.

Program Specific Courses

Sem. Hrs.

ENC 1200 Business Communications ................. 3
CET 1153C Technical Computer Environment........... 3
CGS 1002 Introduction to Microcomputer Operations. . . 1
CGS 1555 Introduction to the Internet................. 3
EET 1607C Electronics Assembly and Cabling........... 3
EGS 1000 Professional Performance for Technicians. ... 3
Voc. Crs.

EEV 0532C Computer Assembly and Set-Up ........... 4.0
EEV 0539C Computer Repair Training. ................ 5.0
EEV  0552C Networking for Technicians................ 4.0
EEV  0565C Hardware/Software Troubleshooting....... 4.0
EEV 0612C Digital/Analog.............cooovviinvininn. 4.0
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Sample Program of Study
1* Semester
Sem. Hrs.
ENC 1200 Business Communications ................. 3
CGS 1002 Introduction to Microcomputer Operations. . . 1
CET 1153C Technical Computer Environment........... 3
EET 1607C Electronics Assembly and Cabling........... 3
Voc. Crs.
EEV 0532C Computer Assembly and Set-Up ........... 4.0
EEV 0612C Digital/Analog.............c.covvivvvinnn. 4.0
2" Semester
Sem. Hrs
CGS 1555 Introduction to the Internet.................. 3
EGS 1000 Professional Performance for Technicians..... 3
Voc. Crs.
EEV  0552C Networking for Technicians................ 4.0
EEV 0565C Hardware/Software Troubleshooting....... 4.0
Internship Requirement
Voc. Crs.
EEV 0539C Computer Repair Training................. 5.0
Sem.Hrs. TOTAL ............covvnnnnn 16
Voc.Crs. TOTAL ..........covvvnnnn 21.0
Contact Hrs. TOTAL ................ 900

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

End User Support Technician
PC Electronics Installer
Computer Support Specialist

For further information, contact the assistant chair or
department chairperson.




Correctional Officer Recruit Training

Vocational Credit Certificate - Code 1050

Criminal Justice Training Center

(386) 254-3035

Sheila Ellison, Assistant Chair

(386) 254-3000, ext. 3882 ¢ ellisos@dbcc.edu
Louie Mercer, Director

(386) 254-3000, ext. 3450 * mercerlo@dbcc.edu

Program Description

The program is designed for the student who intends to

become a correctional officer. Students learn the tasks, duties
and responsibilities of a correctional officer. Florida statute
requires this certificate of completion for certification as a cor-
rectional officer. Job title: Correctional Officer

Graduates of the program are eligible to take the Florida
Department of Law Enforcement Examination for Correctional
Certification/Employment.

Approximate Additional Costs

¢ Lab Fees - $287

+ Physical Exam - $150 to $250

+ Textbooks/Equipment/Uniforms - $250
+ State Exam - $100

Special Admission Requirements

Students should contact the Training Center director’s office for
specific information about the program.

* Must have proof of age (minimum 19 years of age).

* Must meet minimum placement scores for this program.

* Must have a high school diploma or equivalent.

* Must provide a full and complete criminal history.

* Must complete training center application process and comply
with all requirements.

Please Note: The length of this program makes it ineligible for federal and state finan-
cial aid.
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Program Specific Courses

Voc. Crs.

CJD 0254  Medical First Responder - Criminal Justice.. . . . . 1.60
CJD 0704 Criminal Justice Defensive Tactics. ....... 3.53
CJD 0705 Criminal Justice Weapons. ............... 2.13
CJD 0741 Emergency Preparedness................... 87
CJD 0750 Corrections Interpersonal Skills1I ....... ... 1.67
CJD 0752  Correctional Operations ................. 2.13
CJD 0770 Corrections Legall ...................... 1.53
CJD 0771 Corrections LegalIl........................ 73
CJD 0772  Corrections Communications ............ 1.40
CJD 0773  Corrections Interpersonal Skills . ........ 2.07
Sample Program of Study Yoc. Crs.
CJD 0254 Medical First Responder - Criminal Justice.. . . . . 1.60
CJD 0770 CorrectionsLegalL.....................0. 1.53
CJD 0771 Corrections LegalIl........................ 73
CJD 0772  Corrections Communications ............ 1.40
CJD 0704 Criminal Justice Defensive Tactics. ....... 3.53
CJD 0773  Corrections Interpersonal Skills I. ........ 2.07
CJD 0750 Corrections Interpersonal SkillsII ......... 1.67
CJD 0752 Correctional Operations ................. 2.13
CJD 0741 Emergency Preparedness................... 87
CJD 0705 Criminal Justice Weapons. ............... 2.13
Crs.Hrs. TOTAL .................. 17.66

Contact Hrs. TOTAL ................ 530



Correctional Probation Officer Academy

Vocational Credit Certificate - Code 1031

Criminal Justice Training Center

(386) 254-3035

Sheila Ellison, Assistant Chair

(386) 254-3000, ext. 3882 ¢ ellisos@dbcc.edu
Louie Mercer, Director

(386) 254-3000, ext. 3450 * mercerlo@dbcc.edu

Program Description

This program is designed for the student who intends to become
a Correctional Probation Officer. Students learn tasks, duties
and responsibilities of a Correctional Probation Officer. Florida
Statute requires this certificate of completion for certification as
a Correctional Probation Officer. Job title: Correctional Probation
Officer

Approximate Additional Costs
+ Lab Fees - $165

* Physical Exam - $150 to $200

¢ Textbooks - $75

¢ State Exam - $100

Special Admission Requirements

Students should contact the Training Center Director’s Office for
specific information about the program.

* Must have proof of age (minimum 19 years of age).

* Must have a bachelor’s degree or be in the final semester at a
four-year university.

* Must provide a full and complete criminal history.

Must complete training center application process and comply
with all requirements.

Please Note: The length of this program makes it ineligible for federal and state finan-
cial aid.
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Program Specific Courses

Voc. Crs.

CJD 0254 Medical First Responder -

Criminal Justice ........................ 1.60
CJD 0704 Criminal Justice Defensive Tactics........ 3.53
CJD 0790 Correctional Probation Legal ............. 2.00
CJD 0791  Correctional Probation Operations.......... 53
CJD 0792  Correctional Probation Interpersonal

SKills. ..o v 2.27
CJD 0793 Correctional Probation Communication

SKills. .. vvvvvi 2.34
CJD 0794 Correctional Probation Supervision.. ..... 1.80
CJD 0795 Correctional Probation Firearms. ........... 53
Sample Program of Study Voc. Crs.
CJD 0254 Medical First Responder -

Criminal Justice ........................ 1.60
CJD 0704 Criminal Justice Defensive Tactics........ 3.53
CJD 0790 Correctional Probation Legal ............. 2.00
CJD 0791  Correctional Probation Operations.......... 53
CJD 0792 Correctional Probation Interpersonal

SKills. .. oovvvi 2.27
CJD 0793 Correctional Probation Communication

SKills. .. vv e 2.34
CJD 0794 Correctional Probation Supervision....... 1.80
CJD 0795 Correctional Probation Firearms. ........... 53

Crs.Hrs. TOTAL .............cu0n 14.60

Contact Hrs. TOTAL ................ 438




Cosmetology & Nails Specialty

Vocational Credit Certificate - Code 1084

Louise King, Assistant Chair
(386) 254-3000, ext. 4452

Program Description

The program provides the student with the technical knowledge
and skills necessary for entry-level employment in the cosmetol-
ogy field. The curriculum incorporates the industry’s most
advanced training and educational systems. Students learn state
of the art techniques for cutting, styling, creative haircoloring,
skin care treatment and much more. Specialized classroom activ-
ities include intensive studies of cosmetology law, ethics, cosmet-
ic chemistry, hair styling, manicure/pedicure, salon management
and other information related to the occupation. Skill and tech-
nical knowledge are acquired through planned, supervised lab
activities. Students use hair mannequins to perform initial exer-
cises and perform cosmetic services upon clients in the college
salon. Job title: Hairdresser.

Approximate Additional Costs

* Lab Fees (COS I, COS II, COS III, COS IV, COS V) - $85 each
eight-week period

+ Cosmetology Kit - Approx. $500 to $550 + Tax

¢ Textbooks - $240 + Tax

¢ Additional tools required by instructor - $250 to $400

Special Admission Requirements

+ Students must meet with the Cosmetology assistant chair or
dean prior to enrolling in this program.

Special Admission Consideration

Students who do not have a standard high school diploma may
be eligible for admission to this program if they meet the follow-
ing criteria:

1. Complete the ability to benefit (ATB) form available in admis-
sions.

2. Take the Test of Adult Basic Education (TABE) which measures
reading, English and math skills, and achieve specified mini-
mum scores.

3. Meet with a counselor/advisor for placement test evaluation,
advice on course selection and registration.

Program Specific Courses

Voc. Crs.
COS 0080 Cosmetologyl........cocvvvvveienninn... 8.0
COS 0081 Cosmetology II............cccvvvvvninnn... 8.0
COS 0082 Cosmetology IIl..............covvvinnnnn. 8.0
COS 0083 CosmetologyIV..............cooovivinnin. 8.0
COS 0084 CosmetologyV ...........covviiviinnnn. 8.0
Sample Program of Study
1* Semester

Voc. Crs.
COS 0080 Cosmetologyl........c.covvvvvivvninn... 8.0
COS 0081 Cosmetology Il .............cooovvvinnnnn. 8.0
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2 Semester

Voc. Crs.

COS 0082 CosmetologyIIl............oooviiiiinnn, 8.0

COS 0083 CosmetologyIV.........covvvviiiiniininn 8.0
Summer Semester

Voc. Crs.

COS 0084 CosmetologyV ......ocvvvvviveiinnnnn... 8.0

Voc.Crs. TOTAL ....................... 40.0

Contact Hrs. TOTAL................... 1200

Nails Specialty

Vocational Credit Certificate-Code 1044

Louise King, Assistant Chair
(386) 254-3000, ext. 4452

Program Description

The course/program meets the requirements of the Florida State
Board of Cosmetology to prepare the student for the state board
examination in the area of nail technician. Job titles: Nail Tech-
nician, Nail Specialist.

Please Note: The length of this program males it ineligible for federal and state finan-
cial aid.

Approximate Additional Costs

* Nail Kit - Approximately $250

¢ Textbooks - $75 + Tax

¢ Lab Fee - $30

Special Admission Requirements

Students must meet with the Cosmetology assistant chair prior
to enrolling in this program.

Program Specific Course

Voc. Crs.
CSP 0010  Nail Care Specialty - Cosmetology ......... 8.0
Contact Hrs. TOTAL .................... 240



Criminal Justice Technology Bridge

Associate of Science Degree - Code 2039

Criminal Justice Training Center

(386) 254-3035

Robert Doyle, Assistant Chair

(386) 254-3000, ext. 5488 * doyler@dbcc.edu
Louie Mercer, Director

(386) 254-3000, ext. 3450 * mercerlo@dbcc.edu

Program Description

The Criminal Justice Training Center offers an associate of sci-
ence degree bridge program that allows law enforcement and cor-
rectional officers who have been certified in compliance with the
Criminal Justice Standards and Training Commission, to articu-
late vocational credits earned in their academy to college credit.
The program will prepare officers for promotion to a supervisory
capacity and meets the qualifications for salary incentives.

Approximate Additional Costs

Students should contact the Criminal Justice Training Center
for approximate costs of lab fees and textbooks.

Special Admission Consideration

This is a selective admissions program. Students must have pre-
viously completed a Law Enforcement or Corrections Academy
and be certified in compliance with the Florida Criminal Justice
Standards and Training Commission.

General Education Courses

Sem. Hrs.

ENC 1101  College Composition........................ 3
ENC 1102 Literature & Composition................... 3
SPC 2600 Oral Comm./Research/Presentation Skills. ... 3
MAC 1105 College Algebra ...........covvvivivninenn.. 3
BSC 1005  Survey of Biological Science................. 3
PSC 1121  Physical Science .................cooinnt 3
Behavioral & Human Sciences Elective. ... ... 3

(See AA Degree-General Education Requirements for listing of courses.)

Humanities, Cultural & Aesthetic Elective....3
(See AA Degree-General Education Requirements for listing of courses.)

Behavioral & Human Sciences Elective -
Choose one:

Sem. Hrs.
PSY 1012  General Psychology......................... 3
SYG 2000 Introduction to Sociology ................... 3
Humanities, Cultural & Aesthetic Elective -
Choose one:

Sem. Hrs.
LIT 2110  Masterpieces of World LiteratureI........... 3
LIT 2120 Masterpieces of World LiteratureIL. .......... 3
MUL 1010  Music Appreciation. ........................ 3
THE 1000 Dramatic Appreciation...................... 3

Note: It may be necessary for the student to enroll in a college preparatory
English, math or reading course depending upon College Placement Test scores.

Advanced Standing Courses
(Credit awarded based on successful completion of Corrections or Law Enforcement Recruit
training programs.)

CJD 2990

Sem. Hrs.
Criminal Justice Bridge Transition
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Program Specific Courses

Sem. Hrs.
CCJ 1010 Introduction to Criminology. ................ 3
CCJ 1020 Introduction to Criminal Justice............. 3
CJC 1000* Introduction to Corrections ................. 3
CCJ or CJC or CJE or CJL Criminal Justice Elective......... 3

*This course meets the graduation requirement for the basic use of computers for
this program.

Criminal Justice Elective - Choose One:

Sem. Hrs.

CCJ 2500 Juvenile Delinquency....................... 3
CCJ 2949  Cooperative Education Experience in Criminal

dJustice ... 3
CJC 2400 Deviant Behavior and Treatment

Techniques in Corrections .................. 3
CJE 1300  Police AdministrationI...................... 3
CJE 1500  Police AdministrationIl..................... 3
CJL 2100 CriminalLaw ...............ccooviiiinine, 3
CJL 2130  Criminal Evidence and Procedures........... 3
Sample Program of Study
Advanced Standing

(Credit awarded based on successful completion of Corrections or Law Enforcement
Recruit Training programs.)

Sem. Hrs.
CJD 2990 Criminal Justice Bridge Transition......... 28
First Year
1* Semester Sem. Hrs.
ENC 1101  College Composition........................ 3
MAC 1105 College Algebra ............ccoovvvivininnn 3
e e Behavioral & Human Sciences Elective. . ... .. 3
CCJ 1010 Introduction to Criminology................. 3
CJC 1000 Introduction to Corrections ................. 3
2" Semester Sem. Hrs.
ENC 1102 Literature & Composition................... 3
e Humanities, Cultural & Aesthetic Elective....3
BSC 1005  Survey of Biological Science................. 3
CCJ 1020 Introduction to Criminal Justice............. 3
3 Semester Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills. ... 3
PSC 1121  Physical Science ..............cccovuvnint. 3
CCJ or CJC or CJE or CJL Criminal Justice Elective ......... 3
TOTAL .. oo iiiiiiiiiintenernnnnnas 64

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Protective Services (Private Security, Investigator, Inventory, Inventory
Control Officer, Personal Security Specialist)

Process Server

Loss Prevention Specialist

Juvenile Specialist (Juvenile Case Manager, Peer Counselor, Intake
Specialist, Detention Specialist)

Crime Analyst

Criminal Justice Practitioner (Criminal Justice Supervisor/
Administrator/County Probation Specialist)

For further information, contact the assistant chair or director.




Culinary Management

Associate of Applied Science Degree - Code 3504

Jeff Conklin, Assistant Chair
(386) 254-3000, ext. 3735 * conklij@dbcc.edu

Program Description

The program provides students with the necessary food service
skills and culinary skills for an entry-level position as a restau-
rant cook, chef (restaurants, hotels, clubs, large industrial
kitchens) or a food service manager. The curriculum is designed
to give the student a solid foundation of cooking skills. Students
also are taught sanitation and safety, basic nutrition, supervision
of personnel, purchasing, food and beverage service and cost con-
trol. With this base, graduates should be successful in any envi-
ronment that requires basic or advanced knowledge of food
preparation and handling.

Approximate Additional Costs

¢ Lab Fees per Food Production Course for food costs - approx.
$50

* Uniforms - $100
¢ Professional Cutlery - $225

Special Admission Requirements

* Students are strongly encouraged to see the assistant chair
before registration.

* During the first semester at DBCC, culinary arts students
should complete the following courses: FOS 1201 (Sanitation
& Safety); FSS 1202C (Food Production I); and HFT 1261
(Restaurant Management).

General Education Courses

Sem. Hrs.

ENC 1101  College Composition...............ccooovune. 3
SPC 2600 Oral Comm./Research/Presentation Skills. ... 3
MAT 1033* Intermediate Algebra....................... 4
Behavioral & Human Sciences Elective. . ... .. 3

(See AA Degree-General Education Requirements for listing of courses.)
Humanities, Cultural & Aesthetic Elective. ... 3

(See AA Degree-General Education Requirements for listing of courses.)

*Fulfills general education requirements for AAS degree programs only.

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.
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Program Specific Courses

Sem. Hrs.

FOS 1201 SanitationandSafety....................... 3
FSS 1202C Food ProductionI...................... ... 3
FSS  1222C Food ProductionIl.......................... 3
FSS 1240C Contemporary American Cuisine............ 3
FSS 1242C International Cuisine....................... 3
FSS 1246C BaKing.............coviviiiniiniinninnnn.. 3
FSS  1248C Practical Garde Manger..................... 3
FSS 2943 Culinary Management Internship ........... 6
FSS 2990 Culinary Supervision....................... 3
HFT 1000 Intro.to Hospitality......................... 3
HFT 1261* Restaurant Management.................... 3
HFT 2600 HospitalityLaw ..................coooiint 3
HFT 2454 Food and Beverage Cost Control............. 3
HUN 1203  Culinary Nutrition ...................... ... 3
Elective. ........c.oooviiiiiiiiiiiiiiin, 3

*This course meets the graduation requirement for the basic use of computers for this
program.

Elective - Choose from:

Sem. Hrs.
CGS 2100 Microcomputer Applications................ 3
FSS 2284 Catering and Buffet Management............ 3
HFT 2860 Beverage Service Management .............. 3
HFT 2790 Special Events Planning and Management ... 3



Sample Program of Study
First Year
1% Semester

Sem. Hrs.
ENC 1101  College Composition........................ 3
FOS 1201  SanitationandSafety....................... 3
FSS 1202C Food ProductionI.......................... 3
HFT 1000 Introduction to Hospitality.................. 3
HFT 1261  Restaurant Management.................... 3
2" Semester Sem. Hrs
MAT 1033 Intermediate Algebra....................... 4
SPC 2600 Oral Comm./Research/Presentation Skills. ... 3
e e Behavioral & Human Sciences Elective. ... ... 3
FSS 2990* Culinary Supervision....................... 3
e e Elective.........coovvvviiiiiiiiiii, 3
Second Year
1* Semester Sem. Hrs.
FSS  1222C Food ProductionIl.......................... 3
FSS 1240C Contemporary American Cuisine............ 3
FSS  1248C Practical Garde Manger..................... 3
HFT 2454 Food & Beverage Cost Control............... 3
HUN 1203 Culinary Nutrition ......................... 3
nd
2™ Semester Sem. Hrs.
e Humanities, Cultural & Aesthetic Elective....3
FSS 1242C International Cuisine....................... 3
FSS 1246C BaKing...........coevvriininiiniiinninenne. 3
HFT 2600 HospitalityLaw .................c.coviuat 3
Summer Semester Sem. Hrs.
FSS 2943 Culinary Management
Internship................o.ooonn 6
TOTAL ...oiiiiiiii i inennens 64

* Pending assigned course number.
Note: Sequence of courses may vary. Check course descriptions.
Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Balker/Prep Coole/Pantry Cook

Lead Cook

Kitchen Supervisor/Assistant Kitchen Manager
Culinary Manager

For further information, contact the assistant chair.
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Dental Assisting

Vocational Credit Certificate - Code 1048

Mary Ann Pietras, Assistant Chair
(386) 254-3000, ext. 3758 ¢ pietram@dbcc.edu

Program Description

This program trains students to pass and receive instruments;
expose, process and mount radiographs; provide oral health
care instructions; mix various dental materials; maintain
patient records and order supplies; manage recall systems;
prepare instruments for sterilization; and acquire knowledge

of infection control practices. Dental assistants are professional
members of the dental health team who can perform minor labo-
ratory and basic business office procedures. The Dental
Assisting program is accredited by the American Dental
Association’s Commission on Dental Accreditation. Their
address is 211 East Chicago Avenue, Chicago, IL 60611. Their
telephone number is (312) 440-4653. Job titles: Dental Assistant,
Dental Receptionist

Approximate Additional Costs

Textbooks, uniforms, graduation fee and Dental Assisting
National Board Examination - $1,400

Special Admission Requirements

It is recommended that students take a course in basic comput-
er skills as well as general biology or basic anatomy and phys-
iology before entering the Dental Assisting program, if these were
not taken previously in high school.

General Education Courses

Sem. Hrs.
CLP 1000 Human Relations in the Workplace.......... 3
SPC 2600 Oral Comm./Research/Presentation Skills. ... 3
Program Specific Courses
Sem. Hrs.
HSC 1000 Introduction to Health Care................. 3
Voc. Crs.
ENC 0030 Communications in the Workplace......... 1.5
DEA 0000 Introduction to Dental Assisting........... 1.0
DEA 0020C Chairside Assistingl...................... 3.5
DEA 0130 Biomedical Science....................... 2.0
DEA 0801C Chairside AssistingIl..................... 3.5
DEA 0850L Externshipl......................ooo.e. 8.0
DEA 085I1L ExternshipIl................cooooivininn. 8.0
DES 0000C Dental Anatomy and Physiology ........... 1.0
DES 0100C Dental Materials and
Laboratory Procedures.................... 3.0
DES 0210C Dental Radiology ...................cooun 3.0
DES 0502 Practice Management..................... 1.0
DES 0840 Preventive Dentistry and Nutrition ......... 1.0
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Sample Program of Study
1st Semester(Fall ...,
Sem. Hrs.
CLP 1000 Human Relations in the Workplace.......... 3
Voc. Crs
DEA 0000 Introduction to Dental Assisting........... 1.0
DEA 0020C Chairside AssistingI...................... 35
DEA 0130 Biomedical Science....................... 2.0
DES 0000C Dental Anatomy and Physiology ........... 1.0
DES 0100C Dental Materials and Laboratory
Procedures.............coooiiiiiiiant 3.0
DES 0210C Dental Radiology ......................... 3.0
2nd Semester (Sprin,
(Spring) Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills. ... 3
Voc. Crs.
ENC 0030 Communications in the Workplace......... 1.5
DEA 0801C Chairside AssistingIl..................... 35
DEA 0850L Externshipl......................ooo. 8.0
DES 0502 Practice Management..................... 1.0
DES 0840 Preventive Dentistry and Nutrition ......... 1.0
Summer Semester
Term A - Six Weeks
Sem. Hrs.
HSC 1000 Introduction to Health Care................. 3
Voc. Crs.
DEA 0851L ExternshipIl.....................oooie 8.0
Voc.Crs. TOTAL........covvvunennn 36.5
Sem. Credit Hrs. TOTAL ............... 9
Contact Hrs. TOTAL ............... 1230
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Dental Hygiene

Associate of Science Degree - Code 2036

Pamela S. Ridilla, Department Chairperson
(386) 254-3000, ext. 2093 e ridillp@dbcc.edu

Program Description

Students are trained to remove deposits from tooth surfaces; pro-
vide methods of oral physiotherapy; expose, process, mount and
interpret radiographs; provide oral health care instructions as
well as acquire knowledge in methods of infection control prac-
tices. Dental hygienists are licensed professionals who under the
supervision of a licensed dentist provide oral health care services
and treatment in dental offices and public health facilities. Job
title: Dental Hygienist

The Dental Hygiene program is accredited by the American
Dental Association’s Commission on Dental Accreditation. Their
address is 211 East Chicago Avenue, Chicago, IL 60611. Their tele-
phone number is (312) 440-4653. Students are eligible to sit for
the Dental Hygiene National Board and upon graduation they are
eligible to sit for state licensure examinations.

Approximate Additional Costs

Textbooks, instruments, uniforms, graduation fee, Dental Hy-
giene National Board Examination and state licensing examina-
tion - $4,125

Special Admission Requirements

Students must complete the following prerequisite courses with
a grade of “C” or better before submitting an application

to the program: BSC 1085C/BSC 1085L (Human Anatomy &
Physiology I and Lab); BSC 1086C/BSC 1086L (Human Anatomy
& Physiology II and Lab); CHM 1025 (Intro. to Chemistry); and
MAC 1105 (College Algebra).

Students who have completed a dental assisting program that

is accredited by The American Dental Association’s Commission
on Dental Accreditation can receive credit for these courses: DES
2830L; DEH 1133; DES 1120C; DES 1200C; and DES 1841.
Students will be required to take DEH 1133L (Orofacial Anatomy
and Physiology Lab). See the department chairperson for details.
Articulation of these credits will be considered only if the appli-
cant has taken these courses within a three-year time frame in
a dental assisting program that is accredited by the American
Dental Association’s Commission on Dental Accreditation.
Applicants who have graduated from an accredited dental assist-
ing program and have current experience in clinical practice for
five consecutive years or more may receive credit for DES
2830L. Transfer of credit for this course will be at the discretion
of the department chairperson.
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General Education Courses

Sem. Hrs.
ENC 1101  College Composition....................ou0 3
SPC 2600 Oral Comm./Research/Presentation Skills. ... 3
CHM 2205C* Intro. to Organic and Biochemistry .......... 4
PSY 1012  General Psychology..................covvue 3
HUN 1201 Human Nutrition........................... 3
MCB 1010C* Microbiology.........covvvivviiiniininnn.s 4
SYG 2000 Introduction to Sociology ................... 3

Humanities, Cultural & Aesthetic Elective....3

(See AA Degree-General Education Requirements for listing of courses.)
* Fulfills general education requirements for AS degree programs only.

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.
DEH 1003C Preclinical Dental Hygiene .................. 4
DEH 1133  Orofacial Anatomy and Physiology........... 2
DEH 1133L Orofacial Anatomy and Physiology Lab....... 1
DEH 1800 Clinical Dental HygieneL.................... 2
DEH 1800L Dental Hygiene ClinicI..................... 2
DEH 1802 Clinical Dental HygieneIl................... 2
DEH 1802L Dental Hygiene ClinicIL..................... 2
DEH 2300 Pharmacology and Pain Control............. 2
DEH 2400 General and Oral Pathology................. 2
DEH 2602 * Periodontology..............c.ccovvvvvninne. 3
DEH 2702 Community Dental Health.................. 3
DEH 2804 Clinical Dental HygieneIll .................. 2
DEH 2804L Dental Hygiene ClinicIll.................... 3
DEH 2806 Clinical Dental HygieneIV.................. 2
DEH 2806L Dental Hygiene ClinicIV.................... 3
DES 1120C Elements of Dental Materials................ 3
DES 1200C Dental Radiography......................... 3
DES 1841 Preventive Dentistry........................ 2
DES 2010 Head and Neck Anatomy.................... 2
DES 2600 Medical and Dental Emergencies............ 1
DES 2830L Expanded Functions for
the Dental Hygienist. ....................... 1

*This course meets the graduation requirement for the basic use of computers for this
program.



Sample Program of Study

Prerequisite Courses

Sem. Hrs.
BSC 1085C Human Anatomy & PhysiologyI............. 4
BSC 1086C Human Anatomy & Physiology Il ............ 4
CHM 1025 Introduction to Chemistry .................. 4
MAC 1105 College Algebra ............coovvviniinnnnn. 3
First Year
1* Semester

Sem. Hrs
ENC 1101  College Composition........................ 3
MCB 1010C Microbiology..........ocovvviiiniiniinnnn. 4
DEH 1003C Preclinical Dental Hygiene .................. 4
DEH 1133  Orofacial Anatomy and Physiology........... 2
DEH 1133L Orofacial Anatomy and Physiology Lab....... 1
DES 1200C Dental Radiography......................... 3
DES 1841  Preventive Dentistry........................ 2
2" Semester

Sem. Hrs
HUN 1201  Human Nutrition. .....................o.. 3
CHM 2205C Introduction to Organic and Biochemistry. ... 4
DEH 1800 Clinical Dental HygieneL................... 2
DEH 1800L Dental Hygiene ClinicI..................... 2
DEH 2602 Periodontology.............cooovivvivininnn. 3
DES 2010 Head and Neck Anatomy.................... 2
DES 2830L Expanded Functions for

the Dental Hygienist........................ 1
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Summer Semester
Term A - Six Weeks

DEH
DEH
DES

1802
1802L
1120C

Summer Semester
Term B - Six Weeks

SPC 2600

Second Year
1* Semester

SYG
DEH
DEH
DEH
DEH
DES

2000
2300
2400
2804
2804L
2600

2nd Semester

PSY 1012

DEH 2702
DEH 2806
DEH 2806L

Sem. Hrs.
Clinical Dental Hygiene II................... 2
Dental Hygiene ClinicIL .................... 2
Elements of Dental Materials................ 3
Sem. Hrs
Oral Communication/Research/
Presentation Skills ......................... 3
Sem. Hrs.
Introduction to Sociology. ................... 3
Pharmacology and Pain Control ............. 2
General and Oral Pathology.................. 2
Clinical Dental HygieneIIl .................. 2
Dental Hygiene ClinicIIl.................... 3
Medical and Dental Emergencies ............ 1
Sem. Hrs
General Psychology......................... 3
Humanities, Cultural and Aesthetic Elective. . 3
Community Dental Health .................. 3
Clinical Dental Hygiene IV .................. 2
Dental Hygiene ClinicIV.................... 3
TOTAL ..ottt iiii e 88

Note: Sequence of courses may vary. Check course descriptions.




Digital Media - Design Option

Associate of Science Degree - Code 2004

Dawn Sealy, Assistant Chair
(386) 254-3000, ext. 3777 * sealyd@dbcc.edu

Program Description

The program objective is to train students in the use of digital
media tools and technologies for communication, creative pro-
duction and technical production support; to provide the skills
necessary to analyze and evaluate functional aspects of multi-
media design and production; and to provide a sound theoreti-
cal base upon which to build successful multimedia produc-
tions.

Approximate Additional Costs

* Class Materials Fees - $65 per semester
+ Individual Supplies - $350 per semester (average)

* Textbooks - $150 per semester

Special Admission Requirements

¢ All new and transfer students are required to meet with the
assistant chair prior to registration.

* Program courses must be completed with a grade of “C” or
better.

General Education Courses

ENC 1101 College Composition................cooovuen.. 3
RTV 2300 Broadcast Research/Newswriting/Pres......... 3
MAC 1105 College Algebra. ...........ooovvvnviniinnnn.. 3
ARH 1000 ArtAppreciation.............coovvviiiininnnn. 3

Behavioral & Human Sciences Elective. .. .... 3
Behavioral & Human Sciences Elective -
Choose from: Sem. Hrs
PSY 1012 General Psychology.......................... 3
SYG 2000 Introduction to Sociology. .................... 3
Note: It may be necessary for the student to enroll in a college preparatory
English, math or reading course depending upon College Placement Test scores.
Program Specific Courses

Sem. Hrs.

CGS 1570 Introduction to Computer Applications. ....... 1
GRA 1100 Digital Imaging Fundamentals................ 3
GRA 1144 WebDesignl............oooviviiiiiiiininn 3
GRA 1171 AdvertisingDesign ...............c.ooivnen 3
GRA 1202 Typography. ........ccvvviiiiiiiiiiniininn 3
GRA 1543 Graphic Design Studiol ..................... 3
GRA 1544 Graphic Design StudioIl..................... 3
GRA 1741 Principles of Design & Color.................. 3
GRA 2109 History and Aesthetics of Design ............. 3
GRA 2140 Multimedia AuthoringI...................... 3
GRA 2141 Multimedia AuthoringIL..................... 3
GRA 2142 WebDesignIl................oooiiiiiiiiin, 3
GRA 2158 Digital Graphics Fundamentals .............. 3
GRA 2160 2D Animation. ..............ccooiiiiiiiiin 3
GRA 2162 Introduction to 3D Animation ................ 3
GRA 2184 Portfolio Development ....................... 3
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PGY 2705 Digital VideoandSound..................... 3
PGY 2801 Digital Photography...................covvue 3
Sample Program of Study
First Year
1* Semester

Sem. Hrs.
ENC 1101 College Composition.............covvuvnnn.. 3
GRA 1100 Digital Imaging Fundamentals................ 3
GRA 1543 Graphic Design Studiol ..................... 3
GRA 1741 Principles of Design & Color.................. 3
GRA 2158 Digital Graphics Fundamentals .............. 3
2" Semester

Sem. Hrs.
CGS 1570 Introduction to Computer Applications. ....... 1
MAC 1105 College Algebra. ...........ooovvvnviniinnnnn. 3
GRA 1144 WebDesignl................oooiiiii, 3
GRA 1202 Typography. ..........covvvviiriniiiininene. 3
GRA 1544 Graphic Design StudioIl..................... 3
GRA 2109 History and Aesthetics of Design ............. 3
Summer Semester

Sem. Hrs
RTV 2300 Broadcast Research/Newswriting/
ceee Presentation Skills......................... 3
PGY 2801 Digital Photography...................coovue 3
Second Year
1* Semester

Sem. Hrs.
ARH 1000 ArtAppreciation.................ocovviniin 3
GRA 2140 Multimedia AuthoringI...................... 3
GRA 2160 2D Animation. .................ooiiiiiae, 3
PGY 2705 Digital VideoandSound..................... 3
2" Semester

Sem. Hrs.
ceee e Behavioral & Human Sciences Elective. . ... .. 3
GRA 2141 Multimedia AuthoringIL..................... 3
GRA 2142 WebDesignll...............oooiiiiiii 3
GRA 2162 Introduction to 3D Animation ................ 3
GRA 2184 Portfolio Development ....................... 3

TOTAL . ..ottt ittt iiiniiiinennns 64

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Digital Media Production Technician
Digital Media Author

For further information, contact the assistant chair.



Digital Media - Design Option

Associate of Applied Science Degree - Code 3517

Dawn Sealy, Assistant Chair
(386) 254-3000, ext. 3777 * sealyd@dbcc.edu

Program Description

The program objective is to train students in the use of digital
media tools and technologies for communication, creative pro-
duction and technical production support; to provide the skills
necessary to analyze and evaluate functional aspects of multi-
media design and production; and to provide a sound theoreti-
cal base upon which to build successful multimedia produc-
tions.

Approximate Additional Costs

¢ Class Materials Fees - $65 per semester
+ Individual Supplies - $350 per semester (average)
* Textbooks - $150 per semester

Special Admission Requirements

¢+ All new and transfer students are required to meet with the
assistant chair prior to registration.

* Program courses must be completed with a grade of “C” or
better.

General Education Courses

Sem. Hrs.
ENC 1101 College Composition................coovuen.. 3
RTV 2300 Broadcast Research/Newswriting/Pres......... 3
MAT 1033 Intermediate Algebra......................... 4
ARH 1000 ArtAppreciation..................coooviniin 3
Behavioral & Human Sciences Elective. . ... .. 3
Behavioral & Human Sciences Elective -
Choose from:
Sem. Hrs.
PSY 1012 General Psychology ...............coocvvvviinnn 3
SYG 2000 Introduction to Sociology. ........................ 3

Note: It may be necessary for the student to enroll in a college preparatory English,

math or reading course depending upon College Placement Test scores.

Program Specific Courses

GRA 1100 Digital Imaging Fundamentals................ 3
GRA 1144 WebDesignl..............ooovviiiiiinen 3
GRA 1171 AdvertisingDesign ...............covvininn 3
GRA 1202 Typography. ........ccoviiiiiiiinininennn 3
GRA 1543 Graphic Design Studiol ..................... 3
GRA 1544 Graphic Design StudioIl..................... 3
GRA 1741 Principles of Design & Color.................. 3
GRA 2109 History and Aesthetics of Design ............. 3
GRA 2140 Multimedia AuthoringI...................... 3
GRA 2141 Multimedia AuthoringIL..................... 3
GRA 2142 WebDesignIl.............c.oooiiiiiiiiininn 3
GRA 2158 Digital Graphics Fundamentals .............. 3
GRA 2160 2D Animation. .............. ... 3
GRA 2162 Introduction to 3D Animation ................ 3
GRA 2184 Portfolio Development ....................... 3
PGY 2705 Digital VideoandSound..................... 3
PGY 2801 Digital Photography.......................... 3
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Sample Program of Study
First Year
1* Semester

Sem. Hrs.
ENC 1101 College Composition............coovvvninnne. 3
GRA 1100 Digital Imaging Fundamentals................ 3
GRA 1543 Graphic Design StudioI ..................... 3
GRA 1741 Principles of Design & Color.................. 3
GRA 2158 Digital Graphics Fundamentals .............. 3
2 Semester

Sem. Hrs.
MAT 1033 Intermediate Algebra......................... 4
GRA 1144 WebDesignl................ooooiiiiiiit 3
GRA 1202 Typography. ........coooviiiiiiiiiiinininne. 3
GRA 1544 Graphic Design StudioIl..................... 3
GRA 2109 History and Aesthetics of Design ............. 3
Summer Semester

Sem. Hrs.
RTV 2300 Broadcast Research/Newswriting/
e Presentation Skills . ........................ 3
PGY 2801 Digital Photography.......................... 3
Second Year
1* Semester

Sem. Hrs.
ARH 1000 ArtAppreciation.............covvvviiininnnn 3
GRA 2140 Multimedia AuthoringI...................... 3
GRA 2142 WebDesignll...............ooooiiiiiiiiin 3
GRA 2160 2D Animation. ...............cciiiiiiiiin., 3
PGY 2705 Digital VideoandSound..................... 3
2™ Semester

Sem. Hrs.
e e Behavioral & Human Sciences Elective. . ... .. 3
GRA 2141 Multimedia AuthoringIL..................... 3
GRA 2162 Introduction to 3D Animation ................ 3
GRA 2184 Portfolio Development ....................... 3

TOTAL . .. .iiiiiniiitrenernnsannnns 64

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Digital Media Production Technician
Digital Media Author

For further information, contact the assistant chair.




Digital Media
Internet Design and Production Option

Associate of Science Degree - Code 2203

Dawn Sealy, Assistant Chair
(386) 254-3000, ext. 3777 * sealyd@dbcc.edu

Program Description

This program prepares students for entry level positions in the
digital media industry. Technical and creative skills are devel-
oped with design and layout, typography, digital imaging and
photography, basic animation, web graphics and programming.

Approximate Additional Costs

* Class Materials Fees - $65 per semester
+ Individual Supplies - $350 per semester (average)
* Textbooks - $150 per semester

Special Admission Requirements

* All new and transfer students are required to meet with the
assistant chair prior to registration.

* Program courses must be completed with a grade of “C” or
better.

General Education Courses

Sem. Hrs.
ENC 1101 College Composition..................covvnes 3
SPC 2600 Oral Comm./Research/Presentation Skills. .. .. 3
MAC 1105 College Algebra............covvvrvnininennn.. 3
ARH 1000 ArtAppreciation.....................oooih 3
Behavioral & Human Sciences Elective. ....... 3
Behavioral & Human Sciences Elective -
Choose from:
Sem. Hrs
PSY 1012 General Psychology.......................... 3
SYG 2000 Introduction to Sociology..................... 3

Note: It may be necessary for the student to enroll in a college preparatory English,

math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.
CEN 2304 Microsoft Windows Professional .............. 4
CGS 2820 Web Programming. ..................coovuinn 3
CGS 2821 Advanced Web Programming ................. 3
COP 2800 Computer Programming "Java"............... 3
GRA 1100 Digital Imaging Fundamentals................ 3
GRA 1144 WebDesignl...............ooooiiiiiiiiiin, 3
GRA 1202 Typography. .......c.ccoveuiiiininiiiniinenns 3
GRA 1741 Principles of Design & Color.................. 3
GRA 2140 Multimedia AuthoringI...................... 3
GRA 2141 Multimedia AuthoringIL..................... 3
GRA 2142 WebDesignIl............cooviiiiiiinn 3
GRA 2158 Digital Graphics Fundamentals .............. 3
GRA 2160 2D Animation. ...............coooiiiiiiiiin 3
GRA 2184 Portfolio Development ....................... 3
PGY 2801 Digital Photography...................coovue 3
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Sample Program of Study
First Year
1* Semester

Sem. Hrs
ENC 1101 College Composition............coovvvninnne. 3
MAC 1105 College Algebra............oevvvrininenenn.. 3
GRA 1100 Digital Imaging Fundamentals................ 3
GRA 1741 Principles of Design & Color.................. 3
GRA 2158 Digital Graphics Fundamentals .............. 3
2" Semester

Sem. Hrs
COP 1000 Principles of Computer Programming.......... 3
CGS 2820 Web Programming. .................ooovvunn. 3
GRA 1144 WebDesignl............oooivviiiiiinininne 3
GRA 1202 Typography. .........covvrviinininininenen.. 3
PGY 2801 Digital Photography.......................... 3
Second Year
1* Semester

Sem. Hrs.
COP 2800 Computer Programming "Java"............... 3
GRA 2140 Multimedia AuthoringI...................... 3
GRA 2160 2D Animation. .................oooiiiiian, 3
RTV 2300 Broadcast Research/Newswriting/Pres......... 3
ARH 1000 ArtAppreciation.............coovvvviivninnnn. 3

Behavioral & Human Sciences Elective........ 3

2" Semester

Sem. Hrs
CEN 2304 Windows Professional........................ 4
CGS 2821 Advanced Web Programming................. 3
GRA 2141 Multimedia AuthoringIL..................... 3
GRA 2142 WebDesignIl..........ccoovviviiiiiiniinn.. 3
GRA 2184 Portfolio Development ....................... 3

TOTAL . .. .iiiiii ittt iiiniiiinennns 64

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses
within this program may qualify for one of the following jobs:

Digital Media Production Technician
Digital Media Author

Multimedia Developer

Multimedia Manager

For further information, contact the assistant chair.



Digital Television and Media Production

Associate of Applied Science Degree - Code 3532

Dawn Sealy, Assistant Chair
(386) 254-3000, ext. 3777 ¢ sealyd@dbcc.edu

Program Description

The program provides television, video production, design and
digital media training. Major study areas include lighting, pho-
tography, design, videography, studio camera, floor management,
television direction and advanced digital video editing and
effects. Classes incorporate considerable "hands-on" broadcast
television studio production work. Commercial and independent
video production and broadcast television business practices are
introduced in advanced classes.

Approximate Additional Costs

+ Class Materials Fees - $65 per semester

+ Individual Supplies - $350 per semester (average)

+ Textbooks - $150 per semester

* Equipment - Students in this professional training program
may incur some additional equipment purchase costs.

Special Admission Requirements

All new and transfer students are required to meet with the
assistant chair prior to registration.

Practicum placement classes are limited access and based
on availability.

Desirable characteristics include strong visual abilities and
the ability to work as part of a creative production team.
Program courses must be completed with a grade of “C” or
better.

General Education Courses

Sem. Hrs.
ENC 1101 College Composition............covvviuvuvine 3
RTV 2300 Broadcast Research/Newswriting/Pres......... 3
MAT 1033 Intermediate Algebra......................... 4
ARH 1000 ArtAppreciation...........c.ovvvviviiininnnn. 3
Behavioral & Human Sciences Elective. ....... 3
Behavioral & Human Sciences Elective -
Choose from:
Sem. Hrs.
PSY 1012 General Psychology........................0. 3
SYG 2000 Introduction to Sociology..................... 3

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.
GRA 1100 Digital Imaging Fundamentals................ 3
GRA 1144 WebDesignl..............oooviiiiiiiiiiint, 3
GRA 1741 Principles of Design & Color.................. 3
GRA 2140 Multimedia AuthoringI...................... 3
GRA 2141 Multimedia AuthoringIL..................... 3
GRA 2142 WebDesignIl...............oooiiiiiiiii 3
GRA 2158 Digital Graphics Fundamentals .............. 3
GRA 2184 Portfolio Development ....................... 3
PGY 2705 DigitalVideoandSound..................... 3
PGY 2801 Digital Photography...................covvue 3
PGY 2705 Digital VideoandSound..................... 3
PGY 2710 Advanced Digital Video and Sound. ........... 3
RTV 1940 Broadcast Technology PracticumI............ 3
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RTV 1941 Broadcast Technology PracticumIl ........... 3
RTV 2992 Broadcast Tech. &
Management Practicum IIL................... 3
RTV 2804 Broadcast Tech. &
Management Practicum IV.................... 3
TPA 2200 Stagecraft.................coooviiiiiiii 3
Sample Program of Study
First Year
1* Semester
Sem. Hrs.
ENC 1101 College Composition................covuvins 3
GRA 1100 Digital Imaging Fundamentals................ 3
GRA 1741 Principles of Design & Color.................. 3
GRA 2158 Digital Graphics Fundamentals .............. 3
RTV 1940 Broadcast Technology PracticumI............ 3
2" Semester
Sem. Hrs.
MAT 1033 Intermediate Algebra.......................0. 4
GRA 1144 WebDesignl.............coooiiiiiiiiiiint, 3
GRA 2140 Multimedia AuthoringI...................... 3
PGY 2705 Digital VideoandSound..................... 3
RTV 1941 Broadcast Technology PracticumIl ........... 3
Summer Semester
Sem. Hrs.
RTV 2300 Broadcast Research/Newswriting/
Presentation Skills .....................coo. 3
PGY 2801 Digital Photography.......................... 3
Second Year
1* Semester
Sem. Hrs.
GRA 2141 Multimedia AuthoringIL..................... 3
GRA 2142 WebDesignIl...........ocovviiiiiiiiint, 3
PGY 2710 Advanced Digital Video and Sound. ........... 3
RTV 2992 Broadcast Tech. &
Management Practicum IIL................... 3
TPA 2200 Stagecraft..................ooooviiiiiii 3
2" Semester
Sem. Hrs.
ARH 1000 ArtAppreciation.............covviviiiiinn. 3
.... .... Behavioral and Human Sciences Elective...... 3
GRA 2184 Portfolio Development ....................... 3
RTV 2804 Broadcast Tech. & Management Practicum IV. . 3

TOTAL. ...ttt ittt it iiiinnnnns 64

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Video Production Assistant, Stuclio Production Assistant
Broadcast Production Technician, Video Production Technician

For further information, contact the assistant chair.




Digital Television and Media Production

Associate of Science Degree - Code 2201

Dawn Sealy, Assistant Chair
(386) 254-3000, ext. 3777 * sealyd@dbcc.edu

Program Description

The program provides television, video production, design and
digital media training. Major study areas include lighting, pho-
tography, design, videography, studio camera, floor management,
television direction and advanced digital video editing and
effects. Classes incorporate considerable "hands-on" broadcast
television studio production work. Commercial and independent
video production and broadcast television business practices are
introduced in advanced classes.

Approximate Additional Costs

* Class Materials Fees - $65 per semester

+ Individual Supplies - $350 per semester (average)

* Textbooks - $150 per semester

* Equipment - Students in this professional training program
may incur some additional equipment purchase costs.

Special Admission Requirements

¢ All new and transfer students are required to meet with the

assistant chair prior to registration.

Practicum placement classes are limited access and based

on availability.

Desirable characteristics include strong visual abilities and

the ability to work as part of a creative production team.

¢ Program courses must be completed with a grade of “C” or
better.

General Education Courses

Sem. Hrs.
ENC 1101 College Composition..............c.coovuen.. 3
RTV 2300 Broadcast Research/Newswriting/Pres......... 3
MAC 1105 College Algebra. .........o.vvvvvviinvinenn.. 3
ARH 1000 ArtAppreciation..............coovvviiiinnnn. 3
Behavioral & Human Sciences Elective. ....... 3
Behavioral & Human Sciences Elective -
Choose from:
Sem. Hrs.
PSY 1012 General Psychology...............ccoovvvennn. 3
SYG 2000 Introduction to Sociology..................... 3

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.
CGS 1570 Introduction to Computer Applications. ....... 1
GRA 1100 Digital Imaging Fundamentals................ 3
GRA 1144 WebDesignl..............ooooiiiiiiiiiint, 3
GRA 1741 Principles of Design & Color.................. 3
GRA 2140 Multimedia AuthoringI...................... 3
GRA 2141 Multimedia AuthoringIL..................... 3
GRA 2142 WebDesignIl.............oooooiiiiiiiiint, 3
GRA 2158 Digital Graphics Fundamentals .............. 3
GRA 2184 Portfolio Development ....................... 3
PGY 2705 Digital VideoandSound..................... 3
PGY 2801 Digital Photography.......................... 3
PGY 2705 Digital VideoandSound..................... 3
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PGY 2710 Advanced Digital Video and Sound............ 3
RTV 1940 Broadcast Technology PracticumI............ 3
RTV 1941 Broadcast Technology PracticumIl ........... 3
RTV 2993 Broadcast Tech. Practicum IIL. ................ 3
RTV 2804 Broadcast Tech. & Management Practicum IV. . 3
TPA 2200 Stagecraft...............cooviviiiiiiiiiiiin 3
Sample Program of Study
First Year
1* Semester

Sem. Hrs.
ENC 1101 College Composition.............covvvennn.. 3
GRA 1100 Digital Imaging Fundamentals................ 3
GRA 1741 Principles of Design & Color.................. 3
GRA 2158 Digital Graphics Fundamentals .............. 3
RTV 1940 Broadcast Technology PracticumI............ 3
2" Semester

Sem. Hrs.
CGS 1570 Introduction to Computer Applications. ....... 1
MAC 1105 College Algebra. ...........ocovvviiivininn.. 3
GRA 1144 WebDesignl...............ooooiiiiiiiiiin, 3
GRA 2140 Multimedia AuthoringI...................... 3
PGY 2705 Digital VideoandSound..................... 3
RTV 1941 Broadcast Technology PracticumIl ........... 3
Summer Semester

Sem. Hrs.
RTV 2300 Broadcast Research/Newswriting/

Presentation Skills ....................cooot 3

PGY 2801 Digital Photography.................c..covvue 3
Second Year
1* Semester

Sem. Hrs.
GRA 2141 Multimedia AuthoringIL..................... 3
GRA 2142 WebDesignIl.............coooviiiiiinnnn, 3
PGY 2710 Advanced Digital Video and Sound............ 3
RTV 2993 Broadcast Tech. PracticumIIL................. 3
TPA 2200 Stagecraft............coovviiiiiiiiiinn 3
2 Semester

Sem. Hrs.
ARH 1000 ArtAppreciation................coooiiiinn, 3
.... .... Behavioral and Human Sciences Elective...... 3
GRA 2184 Portfolio Development ....................... 3
RTV 2804 Broadcast Tech. & Management Practicum IV. . 3

1 - 64

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Video Production Assistant, Studio Production Assistant
Broadcast Production Technician, Video Production Technician

For further information, contact the assistant chair.



Drafting and Design Technology (CAD)

Associate of Applied Science Degree - Code 3505

Gerald Baron, Assistant Chair
(386) 254-3000, ext. 3603 * barong@dbcc.edu

Program Description

The program provides a foundation in the principles of engineer-
ing drawing with an emphasis on manufacturing, computer aid-
ed drafting (CAD) and 3D computer modeling. Along with a back-
ground in engineering drawing, students are provided with spe-
cialized courses in computer numerical control (CNC), tool de-
sign, solid modeling and 3D computer animation.

General Education Courses

Sem. Hrs.

ENC 1101  College Composition........................ 3
SPC 2600 Oral Comm/Research/Presentation Skills....3
PSC 1121  Physical Science ...............covinine.. 3
Behavioral & Human Sciences Elective. ... ... 3

(See AA Degree-General Education Requirements for listing of courses.)
Humanities, Cultural & Aesthetic Elective. ... 3
(See AA Degree-General Education Requirements for listing of courses.)
* Fulfills general education requirements for AAS degree programs only.
Note: It may be necessary for the student to enroll in a college preparatory English,

math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs

MTB 1348 Applied Technical MathI ................... 3
CET 1153C Technical Computer Environment........... 3
EGS 1110C Engineering Drawing....................... 3
EGS 2650 Technical Ethics....................cooou0 1
ETD 2218 Geometric Tolerancing...................... 3
ETD 2320C Computer Aided Drafting I (AutoCAD)........ 3
ETD 2350* Computer Aided Design Applications

(AutoCAD) ..o 3
ETD 2350C Computer Aided Drafting I (AutoCAD)....... 3
ETD 2355 3D Solid Modeling (Mechanical Desktop).. ... 3
ETD 2377C 3D Computer Animation (3D Studio)......... 3
ETD 2465 ToolDesign............covvriririninininn.. 3
ETD 2801C Technical Mustration....................... 3
ETD 2359  SolidWorks Solid Modeling.................. 3
ETG 2520 Statics and Strength of Materials............ 3
ETG 2949 Cooperative Education Experience

inEngineering.................. oo 1
PMT 1250 Intro.to Computer Numerical Control........ 3
ceee e Manufacturing Elective . .................... 3
*This course meets the graduation requirement for Oral Communications for this program.
Manufacturing Elective - Choose from:
PMT 1212C Machine Tool Technology I.................. 3
PMT 2261C Introduction to Computer Aided

Manufacturing (Mastercamy). . . ................. 3

107

Sample Program of Study
First Year
1* Semester

Sem. Hrs.
ENC 1101  College Composition..............covvuvune. 3
MTB 1348 Applied Technical MathI ................... 3
CET 1153C Technical Computer Environment........... 3
EGS 1110C Engineering Drawing....................... 3
ETD 2320C Computer Aided Drafting I (AutoCAD)........ 3
2" Semester

Sem. Hrs.
EGS 2650 TechnicalEthics...................ooouet. 1
ETD 2350C Computer Aided Drafting I (AutoCAD)....... 3
ETD 2801C Technical lllustration....................... 3
PMT 1250 Intro.to Computer Numerical Control........ 3

Manufacturing Elective . .................... 3

Summer Semester

Sem. Hrs.

Humanities, Cultural & Aesthetic Elective....3

Behavioral & Human Sciences Elective. ... ... 3
Second Year
1* Semester
Sem. Hrs.
PSC 1121  Physical Science ...............coovvninet. 3
ETD 2350 Computer Aided Design App. (AutoCAD)...... 3
ETD 2355 3D Solid Modeling (Mechanical Desktop)..... 3
ETG 2520 Statics and Strength of Materials............ 3
ETG 2949 Cooperative Education Exp. in Engineering. .. 1

2 Semester

ENC 2210 ReportWriting.................cooovininnt 3
ETD 2218  Geometric Tolerancing...................... 3
ETD 2377C 3D Computer Animation (3D Studio)......... 3
ETD 2465 ToolDesign............ocvvvviiiniinininne, 3
ETD 2359  SolidWorks Solid Modeling.................. 3

TOTAL ....iiiiiiii it iiinnnnnnnns 62

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

CAD Assistant

CAD Operator

CAD Specialist/Drafting Assistant
Assistant Design Drafter

For further information, contact the assistant chair.




Early Childhood Education Associate Degree

Associate of Science Degree - Code 2044

Elaine Camerin, Assistant Chair
(386) 506-3737 ¢ camerie@dbcc.edu

Program Description

The program prepares students to work as child development
center teachers, child development center curriculum coordina-
tors, infant-toddler teachers, preschool teachers, child de-
velopment center managers or to provide supplementary training
for persons previously or currently employed in these occupa-
tions. The program includes a core of courses which must be
completed by all students and an area of specialization. The
areas of specialization are Preschool (ages three to five),
Infant/Toddler and Child Development Center Management.
Activities and courses will reflect the student’s area of specializa-
tion. A pre-admission consultation with the assistant chair is
strongly recommended.

Select courses in this program meet the educational require-
ments for the CDA credential and the Director’s credential.
Contact the assistant chair for further information.

Note: In addition to the required courses, students will be required
to have a current approved certificate in first aid and infant, child
and adult CPR. This certificate must be earned in the semester
prior to graduation. A medical exam is required prior to entering the
laboratory setting. The medical exam should indicate that you are
free of all contagious conditions (rashes, illnesses, etc.) and that
you are physically capable of working with young children under
the age of five years. Written documentation of the medical is
required and is to be submitted to the assistant chair. It is strongly
recommended that this be completed before the first weel of class-
es in the Fall Semester.

Approximate Additional Costs

Medical examination required before entering laboratory setting.
Costs are based on individual physician’s fees.

General Education Courses

Sem. Hrs.

ENC 1101 College Composition ..............covvinnnn. 3
SPC 2600 Oral Comm./Research/Presentation Skills ... .. 3
MAC 1105 College Algebra ...........coovvvvvviiiinnnn.. 3
SYG 2000 Introduction to Sociology ..................... 3
Humanities, Cultural & Aesthetic Elective. .. .. 3

(See AA Degree-General Education Core Requirements or listing
of courses.)

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.

CHD 1104 Introduction to Early Childhood Ed.I ......... 3
CHD 1104L Introduction to Early

Childhood EducationILab ................... 1

CHD 1220* Child Growth and Development .............. 3

CHD 1430 Observation, Recording and Assessment ...... 3

CHD 1820 Introduction to Early Childhood Ed.II......... 1
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CHD 1820L Introduction to Early

Childhood EducationIILab .................. 1
CHD 2110 Infant/Toddler Development .................. 4
CHD 2320 Curriculum Planning for Early Childhood ..... 3
CHD 2333 Creative Activities for the Young Child ......... 3
CHD 2334 Language Arts for the Young Child ............ 3
CHD 2334L Language Arts ActivitiesLab ................. 1
CHD 2335 Music and Motor Activities

for the Young Child .......................... 3
CHD 2338 Math and Science for the Young Child ......... 3
CHD 2338L Math and Science ActivitiesLab .............. 1
CHD 2440 Child Development Practicum ................ 6
CHD 2801 Child Development Management ............. 3
CHD 2930 Special Topics in Early Childhood ............ 1
CHD 2949 Cooperative Education Experience

in Child Development ........................ 2
EEC 2401 Home, School and Community ............... 2
EEC 2523 Leadership and Management of Child

Care Programs ..................ooooall 3
EEC 2527 Child Care Center Financial

and LegalIssues ............cooovviiunininn 3
EEX 1600 Classroom Management (Early Childhood) ....2
EEX 2080 Teaching the Exceptional Learner ............ 3
HSC 1421 Health, Safety and Nutrition

fortheYoungChild .......................... 3

*This course meets the graduation requirement for the basic use of computers for
this program.

Sample Program of Study

Child Development Core (Required of all Students)
First Year

1* Semester

Sem. Hrs.
ENC 1101 College Composition ............covvvvnvnnnn. 3
CHD 1104 Introduction to Early Childhood Ed.I ......... 3
CHD 1104L Introduction to Early Childhood
EducationILab ....................ooooael 1
CHD 1220 Child Growth and Development .............. 3
CHD 1430 Observation, Recording and Assessment ...... 3
2" Semester
Sem. Hrs
CHD 1820 Introduction to Early Childhood Ed. I .......... 3
CHD 1820L Introduction to Early Childhood
EducationIlLab ...............ooooiiiintn 1
CHD 2930 Special Topics in Early Childhood ............ 1
EEX 1600 Classroom Mgmt. (Early Childhood) ........... 2
EEX 2080 Teaching the Exceptional Learner ............ 3
HSC 1421 Health, Safety and Nutrition
for the Young Child .......................... 3



(Specializations)

Summer Semester

Sem. Hrs.

CHD 2335 Music and Motor Activities
forthe Young Child ..................oooiints 3
EEC 2401 Home, School and Community ............... 2

(Students will select 2 year courses based on their area of
specialization.)

Preschool Specialization

Second Year

1* Semester

Sem. Hrs.
MAC 1105 CollegeAlgebra .............ovvvivviininn... 3
SYG 2000 Introduction to Sociology ..................... 3
CHD 2333 Creative Activities for the Young Child ......... 3
CHD 2334 Language Arts for the Young Child ............ 3
CHD 2334L Language Arts ActivitiesLab ................. 1
2" Semester

Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills .. ... 3
........ Humanities, Cultural & Aesthetic Elective..... 3
CHD 2320 Curriculum Planning for Early Childhood ..... 3
CHD 2338 Math and Science for the Young Child ......... 3
CHD 2338L Math and Science Activities Lab .............. 1
Summer Semester

Sem. Hrs.
CHD 2440 Child Development Practicum ................ 6
Infant/Toddler Specialization
Second Year
1* Semester

Sem. Hrs.
SYG 2000 Introduction to Sociology..................... 3
CHD 2110 Infant/Toddler Development .................. 4
CHD 2333 Creative Activities for the Young Child ......... 3
CHD 2334 Language Arts for the Young Child ............ 3
CHD 2334L Language Arts ActivitiesLab ................. 1
2 Semester

Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills ..... 3
.... .... Humanities, Cultural & Aesthetic Elective ..... 3
MAC 1105 College Algebra .........c.ovvuirininineninn. 3
CHD 2320 Curriculum Planning for Early Childhood ..... 3
Summer Semester

Sem. Hrs.
CHD 2440 Child Development Practicum ................ 6
Child Development Center Management Specialization
Second Year
1* Semester

Sem. Hrs.
MAC 1105 College Algebra .........c.vvvrvrinininennnn. 3
SYG 2000 Introduction to Sociology..................... 3
CHD 2801 Child Development Management ............. 3

EEC 2523 Leadership and Management of Child Care
Programs ................oooiiinn 3
2" Semester
Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills ..... 3
........ Humanities, Cultural & Aesthetic Elective..... 3
CHD 2320 Curriculum Planning for Early Childhood ..... 3
CHD 2949 Cooperative Education Experience in Child
Development ............c.ccoviiiiinn... 2
EEC 2527 Child Care Center Financial
and LegalIssues ...................cooinen 3
Summer Semester
Sem. Hrs.
CHD 2440 Child Development Practicum ................ 6
TOTAL . .iiiiiiiii i ineninennennes 63

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Early Childhood Educator, Early Childhood Assistant
Early Childhood Associate Teacher

Early Intervention Teacher Assistant

Early Childhood Teacher

For further information, contact the assistant chair.
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Electronics Engineering Technology

Associate of Science Degree - Code 2003

Chris Cameron, Assistant Chair

(386) 254-3000, ext. 3338 ¢ cameroc@dbcc.edu
Bettye Parham, Chairperson

(386) 254-3000, ext. 3087 ¢ parhamb@dbcc.edu
HTTP://Faculty.dbcc.edu/computer

Program Description

The program provides a solid foundation in the principles of elec-
tronics while at the same time maximizing transfer credits to
four-year schools offering a Bachelor of Science in Electronics
Engineering Technology. Students wishing to transfer should
consult with the assistant chair for details on current articula-
tion agreements. This degree will transfer to all Florida state pub-
lic universities but does not guarantee admissions to a specific
program.

Approximate Additional Costs

Consult assistant chair for approximate costs of textbooks, lab
fees and project fees.

Scientific calculator - approx. $15

Electronics Assembly project - $187.

General Education Courses

ENC 1101  College Composition........................ 3
ENC 1102 Literature and Composition................. 3
SPC 2600 Oral Comm./Research/Presentation Skills. ... 3
MAC 1105 College Algebra ...........covvvivvnninenn.. 3
MAC 1114  College Trigonometry................covvne. 3
PHY 1053C College PhysicsI................c.coooinat 4
PHY 1054C College PhysicsIl................coovvvinnt 4
Behavioral & Human Sciences Elective. . ... .. 3
(See AA Degree-General Education Requirements for listing of courses.)
Humanities, Cultural & Aesthetic Elective....3
Technical Elective* ......................... 4

(See AA Degree-General Education Requirements for listing of courses.)

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs

CET 1114C Digital FundamentalsandLab.............. 4

CET 1153C Technical Computer Environment........... 3
CET 2123C Microcomputer and Basic Digital

Communications. ..................oooeue 4

COP 2220 Computer ProgrammingI“C"................ 3

EET 1036C Introduction to DC/AC Circuits and Lab. ... .. 6

EET 1141C Analog Devices and Circuits................. 4

EET 1607C Electronics Assembly and Cabling........... 3
EET 2142C Analog Circuits and Basic Analog

Communications. ..................oooeae 4

EET 2326C Wireless Communications.................. 4

(See list of technical electives listed on the next page.)

*This course meets the graduation requirement for Oral Communications for
this program.
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Technical Electives

Technical electives must be selected from one of the options
below.
Choose one of the following:

BOT 1010C General Botany
BSC 1010C General Biology
MCB 1010C Microbiology
OCB 2013C Introduction to Marine Biology
Sample Program of Study
First Year
1* Semester
Sem. Hrs.
ENC 1101  College Composition..............ccovuvun.. 3
MAC 1105 College Algebra ............ccoovivivininnn. 3
CET 1153C Technical Computer Environment........... 3
EET 1036C Introduction to DC/AC Circuits and Lab. ... .. 6
EET 1607C Electronics Assembly and Cabling........... 3
2" Semester
Sem. Hrs.
MAC 1114  College Trigonometry....................... 3
CET 1114C Digital Fundamentals and Lab............... 4
COP 2220 Computer Programming I“C”................ 3
EET 1141C Analog Devices and Circuits ................. 4
Technical Elective* ......................... 4
Second Year
3 Semester
Sem. Hrs.
PHY 1053C College PhysicsI...............coviviniint 4
CET 2123C Microcomputer and Basic Digital
Communications. ............coovvivinin. 4
EET 2142C Analog Circuits and Basic Analog
Communications. ...................oooiee 4
ENC 1102 Literature and Composition................. 3
4™ Semester
Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills. ... 3
Behavioral & Human Sciences Elective. ... ... 3
e Humanities, Cultural & Aesthetic Elective....3
EET 2326C Wireless Communications .................. 4
PHY 1054C College PhysicsIL ...............oooiiiit 4
TOTAL ..o viviiiiii i iinennennens 68

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:
Electronics Tester/Electronics Assembler

Electronics Technician Support/Electronics Specialist

Advanced Electronic Specialist

Electrical & Electronics Technician

For further information, contact the assistant chair or
department chairperson.
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Emergency Medical Services
Associate of Applied Science Degree - Code 3506

Emergency Medical Services Department
(386) 254-3000, ext. 3249

Program Description

The program prepares the student for state certification as an
Emergency Medical Technician and paramedic. The paramedic
delivers pre-hospital life support care and transportation neces-
sary for accident and emergency illness victims. Instruction cov-
ers IV therapy, advanced cardiac life support, advanced care
skills for patients in shock and telemetry and communications.
Graduates are qualified to work as basic EMTs or advanced care
paramedics on ambulances, in hospital emergency rooms, inten-
sive care units and emergency helicopter transport agencies, and
they may also qualify for management positions. Credits earned
in the EMT and Paramedic certificate programs will be counted
toward completion of this degree. Completers of this degree pro-
gram are eligible for state certification as an EMT and subse-
quently for state certification as a paramedic.

Approximate Additional Costs
Lab Fees - Approximately $125 (per semester)

Special Admission Requirements

* Must have successfully completed state physical exam.

* Must have completed notarized personal character statement.

* Must have proof of age (min. age 18 for EMT certification).

* Must complete required background check.

* Special application process; applications available in the
EMS Program, Daytona Beach Campus.

General Education Courses

ENC 1101  College Composition........................ 3
ENC 2210* Report Writing

OR
ENC 1102 Literature and Composition ................ 3
MAT 1033* Intermediate Algebra ....................... 4
PSY 1012  General Psychology......................... 3

e e Humanities, Cultural & Aesthetic Elective....3
(See AA Degree-General Education Requirements for listing of courses.)

*Fulfills general education requirements for AAS degree programs only.

**Not required if taking EMS 2010 - EMS Anatomy and Physiology

Note: It be necessary for the student to enroll in a college preparatory English,
math or r;égyding course dgpje;nding upon College Placement Tgstls’colr)es. TV En

Program Specific Courses

Sem. Hrs.
EMS 1119 Emergency Medical TechnicianI............. 7
EMS 1401L Emergency Medical Tech.nicianILab......... 2
EMS 1431 Emergency Medical Technician Clinical...... 2
EMS 2010 EMS Anatomy and Physiology............... 3
EMS 2603* Paramedicl.................coooiiiiiiiiat 7
EMS 2603L ParamedicILab.....................coooee. 3
EMS 2604 ParamedicIl.....................cooiinie 8
EMS 2604L ParamedicllLab....................... ... 3
EMS 2605 ParamedicIll ................c.ocovvvininnn. 5
EMS 2605L ParamediclllLab .......................... 3
EMS 2659 Paramedic Field Internship ................. 3
EMS 2666* Paramedic Clinicall........................ 3

*This course meets the graduation requirement for the basic use of computers and Oral
Communications for this program.

112

EMS 2667 Paramedic ClinicalIl ....................... 3
EMS 2668 Paramedic ClinicalIll....................... 1
HSC 1531 Medical Terminology ................coovues 4
Sample Program of Study
First Year
1* Semester

Sem. Hrs.
ENC 1101  College Composition..................coovues 3
EMS 2010 EMS Anatomy and Physiology............... 3
EMS 1119 Emergency Medical TechnicianI............. 7
EMS 1401L Emergency Medical Technician ILab........ 2
EMS 1431 Emergency Medical Technician Clinical...... 2
2" Semester

Sem. Hrs.
ENC 2210 Report Writing

OR

ENC 1102 Literature and Composition ................ 3
MAT 1033 Intermediate Algebra........................ 4
PSY 1012  General Psychology......................... 3
HSC 1531 Medical Terminology ..............c.coouvvne. 4
Summer Semester

Sem. Hrs.
EMS 2603 Paramedicl.................coooiiiiiit. 7
EMS 2603L ParamedicILab............................ 3
EMS 2666 Paramedic Clinicall........................ 3
Second Year
1* Semester

Sem. Hrs.
EMS 2604 ParamedicIl..................cccoviinine. 8
EMS 2604L ParamedicIlLab............................ 3
EMS 2667 Paramedic Clinical I ....................... 3
2" Semester

Sem. Hrs.
ceee e Humanities, Cultural & Aesthetic Elective. ... 3
EMS 2605 Paramediclll ...............c.coiiaen.. 5
EMS 2605L ParamedicIllLab .......................... 3
EMS 2659 Paramedic Field Internship ................. 3
EMS 2668 Paramedic ClinicalIll....................... 1

TOTAL ...oiiiiiii i iiiiiinnenens 73

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

EMT
Paramedic
EMS Coordinator

For further information, contact the emergency medical
services department.
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Emergency Medical Technician
Applied Technology Diploma - Code 0960

Emergency Medical Services Department
(386) 254-3000, ext. 3249

Program Description

The program teaches students the basic skills and techniques of
pre-hospital emergency medical care. The course emphasizes
developing skills in recognizing the symptoms of illness and
injuries, and the application and proper procedures essential in
delivering basic life support to the sick and injured. The program
is designed to prepare students for state certification in emer-
gency care; however, it also is open for students who wish to take
it for personal development. Training includes 96 hours of clini-
cal experience with pre-hospital care agencies and a hospital
emergency room. Graduates are qualified to work as basic care
providers in emergency medical systems, hospitals and industri-
al medicine. Job title: Emergency Medical Technician

This certificate serves as a prerequisite to the Paramedic certifi-
cate program. Credits earned in this program may be counted in
the Emergency Medical Services degree.

Approximate Additional Costs
¢ Lab Fees - Approximately - $125
+ Textbooks/Equipment - $125

* Uniforms - $125
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Special Admission Requirements

Must have successfully completed state-mandated physical
exam.

Must have proof of personal health insurance.

Must have proof of professional level CPR certification (AHA or
ARC).

Must complete required background check.

Must complete special application process; applications avail-
able in EMS program office on the Daytona Beach Campus.
Must have completed state-mandated character references.
Must meet minimum placement scores for this program.
Must have proof of age.

Note: EMT's from other states who wish to be certified in Florida should consult with
the program manager.

Please Note: The length of this program makes it ineligible for federal and state finan-
cial aid.

Program Specific Courses

Sem. Hrs.
EMS 1119 Emergency Medical TechnicianI............. 7
EMS 1401L Emergency Medical TechnicianILab......... 2
EMS 1431 Emergency Medical Technician Clinical...... 2
Sample Program of Study

Sem. Hrs.
EMS 1119 Emergency Medical TechnicianI............. 7
EMS 1401L Emergency Medical TechnicianILab......... 2
EMS 1431 Emergency Medical Technician Clinical...... 2

TOTAL .....ciiiiiiiii it 11



Fire Apparatus Operator

Vocational Credit Certificate - Code 1057

Paul A. Skinner, Assistant Chair
(386) 254-3000, ext. 3505 ¢ skinnep@dbcc.edu

Program Description

The program prepares students to become fire department
apparatus driver-operators and pump operators. Students will
learn fundamental driving techniques, laws regarding operation
of emergency vehicles, apparatus and pump design, maintenance
and testing, pump theory, pump procedures and basic
hydraulics. Students will demonstrate this knowledge through
hands-on exercises. Students successfully completing this pro-
gram will be eligible to apply for and take a state examination for
obtaining a state pump operator certificate. Job titles: Fire
Apparatus Operator, Driver-Engineer.

Note: A continuing education course is available for those students
who have successfully completed the Apparatus Operator option
and who require additional training in Aerial Apparatus operation.
Students should contact the Fire Science Program for additional
information on this course.

Approximate Additional Costs
¢ Lab Fees - $25

Special Admission Requirements

* Must have a current valid Class “D” Florida driver's license

with an “E” endorsement.

Must have the ability to operate vehicles with a standard trans-

mission.

* Must have completed, as a minimum, a state-approved volun-
teer fire fighter training program (Fire Fighter I) or possess a
valid Firefighter Certificate of Compliance. (Students must
have state issued fire fighter certificate in order to apply for the
state pump operator certification examination.)

* Must be a member of an organized fire department or obtain

permission from the Fire Science Assistant Chair.

For the Aerial Operations course, students must possess a

Firefighter Certificate of Compliance or have completed both

the Fire Apparatus Operations and the Hydraulics course suc-

cessfully.

Please Note: The length of this program makes it ineligible for federal and state finan-
cial aid.
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Prerequisite:
Voc. Crs.
FFP 0010 FirefighterI......................ooo 75
Program Specific Course
Voc. Crs.
FFP 0360 Fire Apparatus Operations............... 1.34
FFP 0361 Hydraulics and Water Distribution
Systems.......oovviiiiiiii 1.33
Voc.Crs. TOTAL .................. 10.17
Contact Hrs. TOTAL ................ 305

FFP 0360 is a corequisite to FFP 0361. Both courses must be
taken (Hydraulics first, followed by Apparatus Operations) ) in
order to successfully complete the Apparatus Operator Option
and to apply for the state certification examination.

For further information, contact the assistant chair.




Fire Fighter II

Vocational Credit Certificate - Code 1056

Paul A. Skinner, Assistant Chair
(386) 254-3000, ext. 3505 ¢ skinnep@dbcc.edu

Program Description

This program prepares students with the fundamental knowl-
edge and skills necessary to safely and dependably perform fire-
rescue duties during emergency and non-emergency response
situations. Students learn the tasks, duties and responsibilities
of a firefighter in accordance with NFPA Standard 1001 and
Florida State Statutes 633. This program may be presented as a
two-part series, where those completing the first section (225
contact hours) may apply to take a state examination for obtain-
ing a certificate for serving in the capacity of a volunteer fire-
fighter (Fire Fighter I). Students desiring to obtain a state of
Florida Firefighter Certificate of Compliance (Fire Fighter II) must
successfully complete both parts as a unit (450 contact hours).
They may then participate in the written and practical examina-
tions administered by the state. This certification is required for
employment as a firefighter. Job titles: Volunteer Fire Fighter,
Career Fire Fighter.

Approximate Additional Costs

¢ Lab Fees - $150 per course

+ Uniforms, books and supplies - $200
¢ Personal Protective Equipment - $175
+ State Fee - $94

Special Admission Requirements

Must be at least 18 years of age.

Must have a high school diploma or GED.

Must be a non-user of any form of tobacco products for
one year prior to employment.

Must complete the training center application process and
comply with all requirements, including placement scores.
Must meet state requirements for vision and hearing,
Must be able to satisfactorily complete a state mandated
medical examination.

Must successfully complete a physical skills assessment
prior to acceptance into the program.

Must successfully complete a state required criminal
background check.

Students must successfully complete both course titles listed
below as a unit in order to apply for the state certification
examination.

Note: Students should contact the Fire Science Program for an application package
and additional information.

Please Note: The length of this program makes it ineligible for federal and state finan-
cial aid.
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Program Specific Course

Voc. Crs.

FFP 0010 FirefighterI......................ooo 75
FFP 0020 FirefighterIL......................ooo 75
Voc.Crs. TOTAL . ......coovvevnnnnnns 15

Contact Hrs. TOTAL ..........cou.n. 450

FFP 0010 is a corequisite to FFP 0020. Both courses must be
taken together to become eligible for the state certification
examination.

Occupational Cluster Information

Students who complete certain combinations of courses
within this program may qualify for one of the following
jobs:

Fire Fighter I

Fire Fighter II

For further information, contact the assistant chair.






Fire Science Technology

Associate of Applied Science Degree - Code 3507

Paul A. Skinner, Assistant Chair
(386) 254-3000, ext. 3505 ¢ skinnep@dbcc.edu

Program Description

The program is designed for students employed or those who
desire employment in the fire service. Students take a balance of
academic and fire science courses covering fire service organiza-
tion, strategy and tactics, fire codes and alarm and extinguishing
systems. As certain classes are completed, students may apply to
take state certification exams, which may lead to advancement
within the fire service.

Note: Those desiring Inspector Certification must be able to comply with the require-
ments of 4A-39 Florida administrative codes.

General Education Courses

Sem. Hrs.
ENC 1101  College Composition........................ 3
SPC 2600 Oral Comm./Research/Presentation Skills. ... 3
MAT 1033* Intermediate Algebra........................ 4
CHM 1025 Introduction to Chemistry
OR
PHY 1053C College PhysicsI.............cocvvvviinnn 4
PSY 1012  General Psychology......................... 3
Humanities, Cultural & Aesthetic Elective....3

(See AA Degree-General Education Requirements for listing of courses.)
*Fulfills general education requirements for AAS degree programs only.

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.
CGS 2100  Microcomputer Applications................. 3
FFP 1510  Construction Codes and Material Rating.... ... 3
FFP 1520  Fire Prevention Programs.................... 3
FFP 1799  Time Management for Fire Service........... 1
FFP 1810  Firefighting Strategy and TacticsI........... 3
FFP 2120 Building Construction...................... 3
FFP 2540  Private Fire Protection Systems.............. 3
FFP 2720  Fire Department Leadership................. 3
FFP 2740  Fire Service Instructor. ..................... 3
FFP 2811  Firefighting Strategy and TacticsIL........... 3
FFP Fire Science Elective........................ 3
FFP Fire Science Elective........................ 3
FFP Fire Science Elective........................ 3
FFP Fire Science Elective........................ 3
Fire Science Electives - Choose from:
Sem. Hrs.
EMS 1119  Emergency Medical TechnicianI............. 7
FFP 1000 Introduction to Fire Protection Hazards . ... .. 3
FFP 1700 Management of Municipal Fire Protection.. ... 3
FFP 2401 Hazardous MaterialsI...................... 3
FFP 2402 Hazardous MaterialsIl ..................... 3
FFP 2521  Blueprint Reading and Plans Evaluation.. .. .. 3
FFP 2604 Fire Detection and Investigation. ............ 3
FFP 2741  Fire Service Course Design.................. 3
FFP 2949  Cooperative Education Experience in
Fire Science ............coovviiiiiiiiiiinn, 1
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Sample Program of Study
First Year
1* Semester

Sem. Hrs.
ENC 1101  College Composition...............ccovuvune 3
MAT 1033 Intermediate Algebra....................... 4
FFP 1510  Construction Codes and Material Rating.. .. .. 3
FFP 1810  Firefighting Strategy and TacticsI........... 3
FFP 2811  Firefighting Strategy and TacticsIL........... 3
2" Semester

Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills. ... 3
PSY 1012  General Psychology..................covuue 3
CGS 2100  Microcomputer Applications................. 3
FFP 1520  Fire Prevention Programs.................... 3
FFP 2120 Building Construction...................... 3
Second Year
1* Semester

Sem. Hrs.

e e Humanities, Cultural & Aesthetic Elective....3
CHM 1025

Introduction to Chemistry

OR
PHY 1053C College PhysicsI.................cooiviit 4
FFP 2720 Fire Department Leadership ................ 3
FFP Fire Science Elective........................ 3
FFP Fire Science Elective........................ 3
2™ Semester

Sem. Hrs.

FFP 1799  Time Management for Fire Service........... 1
FFP 2540  Private Fire Protection Systems.............. 3
FFP 2740  Fire Service Instructor. ..................... 3
FFP Fire Science Elective........................ 3
FFP Fire Science Elective. ....................... 3

TOTAL ...t iinienneenernnnnnans 60

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Hazardous Materials Technician
Arson Investigator

Fire Safety Inspector

Fire Officer

Senior Fire Officer

For further information, contact the assistant chair.



Fire Science Technology

Associate of Science Degree - Code 2056

Paul A. Skinner, Assistant Chair
(386) 254-3000, ext. 3505 ¢ skinnep@dbcc.edu

Program Description

The program is designed for students employed or those who
desire employment in the fire service. Students take a balance of
academic and fire science courses covering fire service organiza-
tion, strategy and tactics, fire codes and alarm and extinguishing
systems. As certain classes are completed, students may apply to
take state certification exams, which may lead to advancement
within the fire service.

Note: Those desiring Inspector Certification must be able to com-
ply with the requirements of 4A-39 Florida administrative codes.

General Education Courses

ENC
SPC

MAC
CHM

PHY
PSY

1101

2600
1105
1025

1053C
1012

Sem. Hrs.
College Composition........................ 3
Oral Comm./Research/Presentation Skills. ... 3
College Algebra .............cocoviininnen. 3
Introduction to Chemistry
OR
College Physics I ...............cocoiiiiat 4
General Psychology. ........................ 3

Humanities, Cultural & Aesthetic Elective.... 3

(See AA Degree-General Education Requirements for listing of courses.)

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs
CGS 2100  Microcomputer Applications................. 3
FFP 1520  Fire Prevention Programs.................... 3
FFP 1510  Construction Codes and Material Rating... ... 3
FFP 1799  Time Management for Fire Service........... 1
FFP 1810  Firefighting Strategy and TacticsI........... 3
FFP 2120 Building Construction...................... 3
FFP 2540  Private Fire Protection Systems.............. 3
FFP 2720 Fire Department Leadership................. 3
FFP 2740  Fire Service Instructor. ..................... 3
FFP 2811  Firefighting Strategy and TacticsIL........... 3
FFP 2949  Cooperative Education Experience in
FireScience ...............oooiiiiiiii, 1
FFP Fire Science Elective........................ 3
FFP Fire Science Elective........................ 3
FFP Fire Science Elective........................ 3
FFP Fire Science Elective........................ 3
Fire Science Electives - Choose from:
Sem. Hrs.
EMS 1119  Emergency Medical TechnicianI............. 7
FFP 1000 Introduction to Fire Protection Hazards...... 3
FFP 1700 Management of Municipal Fire Protection. ... 3
FFP 2401 Hazardous MaterialsI...................... 3
FFP 2402 Hazardous MaterialsIl ..................... 3
FFP 2521  Blueprint Reading and Plans Evaluation.. .. .. 3
FFP 2604 Fire Detection and Investigation. ............ 3
FFP 2741  Fire Service Course Design.................. 3
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PAD 2002 Introduction to Public Service Principles ... .. 6
Sample Program of Study
First Year
1* Semester
Sem. Hrs
ENC 1101  College Composition..................covvue 3
MAC 1105 College Algebra ................covovininnt 3
FFP 1510  Construction Codes and Material Rating.... ... 3
FFP 1810  Firefighting Strategy and TacticsI........... 3
FFP 2811  Firefighting Strategy and TacticsIL........... 3
2" Semester
Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills. ... 3
PSY 1012  General Psychology......................... 3
CGS 2100  Microcomputer Applications................. 3
FFP 1520  Fire Prevention Programs.................... 3
FFP 2120 Building Construction...................... 3
Second Year
1* Semester
Sem. Hrs.
e Humanities, Cultural & Aesthetic Elective....3
CHM 1025 Introduction to Chemistry
OR
PHY 1053C College PhysicsI..................oooiuit 4
FFP 2720 Fire Department Leadership ................ 3
FFP Fire Science Elective........................ 3
FFP Fire Science Elective........................ 3
2" Semester
Sem. Hrs
FFP 1799 Time Management for Fire Service........... 1
FFP 2540 Private Fire Protection Systems.............. 3
FFP 2740  Fire Service Instructor. ..................... 3
FFP 2949  Cooperative Education Experience in
Fire Science ....................oooa 1
FFP Fire Science Elective........................ 3
FFP Fire Science Elective........................ 3
TOTAL .. .vviiiiiiiniiinnennennns 60

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Hazardous Materials Technician

Arson Investigator

Fire Safety Inspector

Fire Officer

Senior Fire Officer

For further information, contact the assistant chair.







Golf Course Operations (Turf Management)
Associate of Applied Science Degree - Code 3530

Charles Granger, Assistant Chair
(386) 445-4030, ext. 4533 * grangec@dbcc.edu

Program Description

This program provides a solid foundation in the principles and
practices of Golf Course Operations. Graduates of this program
generally take positions as assistant golf course superinten-
dents, spray technicians or irrigation technicians. It is possible to
rise to the level of golf course superintendents within a few years
of graduation. Students will be exposed both in theory and prac-
tice to the disciplines of employee supervision, office manage-
ment, pest control, irrigation, fertilization, drainage, botany, plant
selection, mechanics, preventative maintenance, facility mainte-
nance and safety.

General Education Courses

Sem. Hrs.

ENC 1101 College Composition.............covvvenvnnn. 3
SPC 2600 Oral Communication/Research /

Presentation Skills .......................... 3

MAT 1033 Intermediate Algebra..................covvue 4

BOT 1010C GeneralBotany .................cocoevnat. 4

Behavioral & Human Sciences Elective........ 3

Humanities, Cultural & Aesthetic Elective. . ... 3
Program Specific Courses

Sem. Hrs.

APA  1111* Computerized Accounting/BookkeepingI...... 4
GCO 1431 Irrigation and Drainage. ..................... 3
GCO 1431L Irrigation and Drainage Lab ................. 1
GCO 1742 LandscapeDesign. .................cooiiin 2
GCO 1742L Landscape DesignLab....................... 1
GCO 2201 TurfGrass MechanicsI...................... 3
GCO 2201L Turf Grass MechanicsILab.................. 1
GCO 2401 Introduction to Turf Management............. 3
GCO 2402 Turf Grass Management I (Grass and Weeds) .. 3
GCO 2402L Turf Grass Management I Lab

(Grassand Weeds). ...........covvinininnt. 1
GCO 2403 Turf Grass Management II

(Disease and Insects).............coovviinn 2
GCO 2403L Turf Grass Management II Lab

(Disease and Insects) .................coont 1
GCO 2634 TurfRecordsandBudget..................... 3
GCO 2632 Golf Course Organization and

Administration.....................oo0 3
GCO 2743 Golf Course Construction.................... 3
GCO 2949 Cooperative Education Experience in

Turf Grass Management ..................... 6
ORH 1008C Horticulture .................oooviii 3
SOS 1006 Soil Science..........ocovvviiiiiiiiiininn.. 3
SOS 2102 Chemicals and Fertilizers.................... 3

*This course meets the graduation requirement for the basic use of
computers for this program.
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Sample Program of Study
First Year
1* Semester (Fall)
Sem. Hrs.
ENC 1101 College Composition...............coovvvnen.. 3
MAT 1033 Intermediate Algebra ........................ 4
BOT 1010C General Botany ...............covvviinnne 4
GCO 2401 Introduction to Turf Management............. 3
ORH 1008C Horticulture ............oooviviiiiiinininn.. 3
ndy s
2"'Semester (Spring) Sem. Hrs.
ce Behavioral & Human Science Elective ........ 3
GCO 1431 Irrigation and Drainage...................... 3
GCO 1431L Irrigation and DrainageLab ................. 1
GCO 1742 LandscapeDesign. .................c.cooueat 2
GCO 1742L Landscape DesignLab....................... 1
SOS 1006 Soil Science.............coovvviiiiiiiiiiin. 3
SOS 2101 Chemicals and Fertilizers.................... 3
Summer Semester
Sem. Hrs.
GCO 2949 Cooperative Education Experience in Turf
Grass Management.....................oo.. 6
Second Year
1* Semester (Fall)
Sem. Hrs
SPC 2600 Oral Communication/Research/
Presentation Skills .......................... 3
GCO 2201 TurfGrass Mechanics L. ...............c.oooue 3
GCO 2201L Turf Grass MechanicsILab.................. 1
GCO 2402 Turf Grass Management I (Grass and Weeds) . . 3
GCO 2402L Turf Grass Management I Lab
(Grassand Weeds)..............ooovvininnt, 1
GCO 2634 TurfRecordsandBudget..................... 3
nd .
2! Semester (Spring) Sem. Hrs.
e Humanities, Cultural & Aesthetic Elective.. ... 3
APA 1111 Computerized Accounting/BookkeepingI...... 4
GCO 2403 Turf Grass Management II
(Disease and Insects)................cooovnet 2
GCO 2403L Turf Grass Management II Lab
(Disease and Insects) ..................ouut 1
GCO 2632 Golf Course Organization and
Administration...................oooon 3
GCO 2743 Golf Course Construction.................... 3
TOTAL ... iviviiiii it iinnnenns 69

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Golf Course Superintendent, Assistant Golf Course
Superintendent, 2nd Assistant Golf Course Superintendent,
Golf Course Maintenance Technician, Equipment Operator

For further information, contact the assistant chair.




Graphics Technology - Design Option

Associate of Applied Science Degree - Code 3508

Dawn Sealy, Assistant Chair
(386) 254-3000, ext. 3777 * sealyd@dbcc.edu

Program Description

The program provides students with design and production
skills for entry into the graphic design industry. It emphasizes
visual communications through electronic and print reproduc-
tion methods. Assignment projects develop technical and cre-
ative skills with layout, illustration, typography, digital graphics,
photography, pre-press and Web graphics.

Approximate Additional Costs

* Class Materials Fees - $65 per semester
¢ Individual Supplies - $350 per semester (average)
+ Textbooks - $150 per semester

Special Admission Requirements

¢ All new and transfer students are required to meet with the
assistant chair prior to registration.

* Program courses must be completed with a grade of “C” or
better.

General Education Courses

Sem. Hrs.
ENC 1101 College Composition..................covunn. 3
SPC 2600 Oral Comm./Research/Presentation Skills. .. .. 3
MAT 1033 Intermediate Algebra......................... 4
ARH 1000 ArtAppreciation..................coooviiin 3
Behavioral & Human Sciences Elective. . ...... 3

Behavioral & Human Sciences Elective -
Choose from: Sem. Hrs.
PSY 1012 General Psychology........................0. 3
SYG 2000 Introduction to Sociology. .................... 3

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.
GRA 1100 Digital Imaging Fundamentals................ 3
GRA 1144 WebDesignl...........c.ooiiiiiiiiiiin 3
GRA 1171 AdvertisingDesign .................cooooiit 3
GRA 1202 Typography. .........coovvviiiiiiiiiiiininn, 3
GRA 1204 Digital Print Production. ..................... 3
GRA 1543 Graphic Design Studiol ..................... 3
GRA 1544 Graphic Design StudioIl..................... 3
GRA 1741 Principles of Design & Color.................. 3
GRA 2109 History and Aesthetics of Design ............. 3
GRA 2158 Digital Graphics Fundamentals .............. 3
GRA 2184 Portfolio Development ....................... 3
GRA 2201 Digital Pre-Publishing. ....................... 3
GRA 2545 PublicationDesign ................oovvniin 3
GRA 2746 lustration......................ooiii 3
GRA 2511 Corporate Design...............ooooivininn 3
PGY 2801 Digital Photography.......................... 3
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Sample Program of Study
First Year
1* Semester

Sem. Hrs.
ENC 1101 College Composition............coovvvninnne. 3
GRA 1100 Digital Imaging Fundamentals................ 3
GRA 1543 Graphic Design StudioI ..................... 3
GRA 1741 Principles of Design & Color.................. 3
GRA 2158 Digital Graphics Fundamentals .............. 3
2" Semester

Sem. Hrs.
MAT 1033 Intermediate Algebra......................... 4
GRA 1202 Typography. ........coovviiiiiiiiiiinininn.. 3
GRA 1204 Digital Print Production. ..................... 3
GRA 1544 Graphic Design StudioIl..................... 3
GRA 2109 History and Aesthetics of Design ............. 3
Summer Semester

Sem. Hrs.
GRA 2746 Mustration...............coooviviiiiiiiinne 3
SPC 2600 Oral Comm./Research/Presentation Skills.. ... 3
Second Year
1* Semester

Sem. Hrs.
ARH 1000 ArtAppreciation................ooooiiiinn, 3
GRA 1171 Advertising Design ..............covvvininn.. 3
GRA 2201 Digital Pre-Publishing. ....................... 3
GRA 2545 PublicationDesign ......................o.e 3
PGY 2801 Digital Photography.......................... 3
2" Semester

Sem. Hrs.
GRA 1144 WebDesignl................ooooiiiiiiiiit, 3
GRA 2184 Portfolio Development ....................... 3
GRA 2511 CorporateDesign............covvvvvnvninn.. 3

Behavioral & Human Sciences Elective........ 3
TOTAL ... iiiiii ittt iiinnenns 64

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Assistant Graphic Designer or Graphic Design Assistant

For further information, contact the assistant chair.



Graphics Technology - Design Option

Associate of Science Degree - Code 2046

Dawn Sealy, Assistant Chair
(386) 254-3000, ext. 3777 * sealyd@dbcc.edu

Program Description

The program provides students with design and production
skills for entry into the graphic design industry. It emphasizes
visual communications through electronic and print reproduc-
tion methods. Assignment projects develop technical and cre-
ative skills with layout, illustration, typography, digital graphics,
photography, pre-press and Web graphics.

Approximate Additional Costs

* Class Materials Fees - $65 per semester
¢ Individual Supplies - $350 per semester (average)
+ Textbooks - $150 per semester

Special Admission Requirements

¢ All new and transfer students are required to meet with the
assistant chair prior to registration.

* Program courses must be completed with a grade of “C” or
better.

General Education Courses

Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills. .. .. 3
MAC 1105 College Algebra. ........c.oovvvvviivnninenn.. 3
ARH 1000 ArtAppreciation............coovviiiiininnnn. 3
Behavioral & Human Sciences Elective........ 3

Behavioral & Human Sciences Elective -
Choose from: Sem. Hrs.
PSY 1012 General Psychology..............ccovvnnnn. 3
SYG 2000 Introduction to Sociology. .................... 3

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.
CGS 1570 Introduction to Computer Applications. ....... 1
GRA 1100 Digital Imaging Fundamentals................ 3
GRA 1144 WebDesignl.............ooooviiiiiiiiiinn 3
GRA 1171 AdvertisingDesign .................covinn 3
GRA 1202 Typography. .........cooviiiiiiiiiiiniininn 3
GRA 1204 Digital Print Production. ..................... 3
GRA 1543 Graphic Design Studiol ..................... 3
GRA 1544 Graphic Design StudioIl..................... 3
GRA 1741 Principles of Design & Color.................. 3
GRA 2998 History and Aesthetics of Design ............. 3
GRA 2158 Digital Graphics Fundamentals .............. 3
GRA 2184 Portfolio Development ....................... 3
GRA 2201 Digital Pre-Publishing........................ 3
GRA 2545 Publication Design ...............coovvinint 3
GRA 2746 Mlustration....................ooooiii, 3
GRA 2511 Corporate Design...........coooviiinenennn 3
PGY 2801 Digital Photography.......................... 3
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Sample Program of Study
First Year
1* Semester

Sem. Hrs.
ENC 1101 College Composition............coovvvninnne. 3
GRA 1100 Digital Imaging Fundamentals................ 3
GRA 1543 Graphic Design StudioI ..................... 3
GRA 1741 Principles of Design & Color.................. 3
GRA 2158 Digital Graphics Fundamentals .............. 3
2" Semester

Sem. Hrs.
MAC 1105 College Algebra. .........oovvvviiiiinininnn. 3
GRA 1202 Typography. ..........covviiiiiiiiiiinn. 3
GRA 1204 Digital Print Production. ..................... 3
GRA 1544 Graphic Design StudioIl..................... 3
GRA 2998 History and Aesthetics of Design ............. 3
Summer Semester

Sem. Hrs.
GRA 2746 Ilustration..................ooiiiiiiiat, 3
SPC 2600 Oral Comm./Research/Presentation Skills. .. .. 3
Second Year
1* Semester

Sem. Hrs.
ARH 1000 ArtAppreciation..................covviniin 3
GRA 1171 AdvertisingDesign ....................ooo.0 3
GRA 2201 Digital Pre-Publishing. ....................... 3
GRA 2545 PublicationDesign ...............ooovvninnn 3
PGY 2801 Digital Photography.......................... 3
2" Semester

Sem. Hrs.
CGS 1570 Introduction to Computer Applications. ....... 1
GRA 1144 WebDesignl............cooiiiiiiiii.. 3
GRA 2184 Portfolio Development ....................... 3
GRA 2511 Corporate Design...............ocovvvinnnn 3

Behavioral & Human Sciences Elective........ 3
TOTAL ... iviiiiiiiiiiin iy 64

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Assistant Graphic Designer or Graphic Design Assistant

For further information, contact the assistant chair.




Health Information Management
Associate of Applied Science Degree - Code 3509

Nancy Thomas, Assistant Chair
(386) 506-3748 * thomasn@dbcc.edu

Program Description

The program trains individuals to supervise many of the health
information management department’s daily functions;

review records for consistency, completeness and accuracy; index
and classify all diagnosis and operations on diseases for public
health authorities; prepare studies for medical staff; and respond
to authorized inquiries for insurance or legal purposes. Clinical
experience will be provided in local health care facilities.
Graduates are eligible to take the Registered Health Information
Technician (RHIT) examination. Successful candidates are
awarded the RHIT credential. RHIT designation signifies a person
is a qualified specialist in assembling, analyzing, abstracting and
maintaining health information. The Health Information
Management program is accredited by the Commission on
Accreditation for Allied Health Education Programs (CAAHEP), in
cooperation with AHIMA's (American Health Information
Management Association) Council on Accreditation.

Approximate Additional Costs
* Textbooks - $250

Special Admission Requirements

To be eligible for program admission, the student must qualify
for College Composition (ENC 1101) and Intermediate Algebra
(MAT 1033). This eligibility can be met through assessment
results or course work.

You must complete Medical Terminology (HSC 1531) and Intro-
duction to Health Care (HSC 1000) before you will be accepted
into the program.

A pre-admission consultation with the assistant chair is rec-
ommended.

General Education Courses

Sem. Hrs.
ENC 1101 College Composition..............coovvvnne. 3
MAT 1033* Intermediate Algebra ........................ 4
BSC 1085C Human Anatomy and Physiology I ............ 4
BSC 1086C Human Anatomy and Physiology II............ 4
PSY 1012 General Psychology..................... ... 3

Humanities, Cultural & Aesthetic Elective

(See AA Degree-General Education Requirements for listing of courses.)

* Fulfills general education requirements for AAS degree programs only.

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.
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Program Specific Courses

Sem. Hrs.
CGS 2100 Microcomputer Applications ................. 3
HIM 1000 Medical Record Sciencel..................... 3
HIM 1222 Medical Classification Systems............... 4
HIM 2012 Legal Aspects of Medical Records ............. 3
HIM  2110* Medical Record ScienceIl.................... 3
HIM 2234C Advanced Coding.................ccovuvnnt 4
HIM 2253 CPTCoding..........coovviniivvininiinininnn. 3
HIM 2304 Health Information Systems Management..... 2
HIM 2430 ConceptsofDisease.............covvuvnnn.. 4
HIM 2440 Pharmacology and Laboratory................ 1
HIM 2510 Medical Record ScienceIll ................... 2
HIM 2800 Medical Record PracticumI.................. 2
HIM 2810 Medical Record PracticumIl.................. 2
HIM 2820 Medical Record PracticumIIl................. 3

*This course meets the graduation requirement for Oral Communications
for this program.



Sample Program of Study

Prerequisite Courses

Sem. Hrs.
HSC 1000 Introduction to HealthCare.................. 3
HSC 1531 Medical Terminology.................coouvunn. 4
First Year
1* Semester

Sem. Hrs.,
MAT 1033 Intermediate Algebra ..................coovue. 4
BSC 1085C Human Anatomy and Physiology I ............ 4
CGS 2100 Microcomputer Applications ................. 3
HIM 1000 Medical Record Sciencel..................... 3
2" Semester

Sem. Hrs.
ENC 1101 College Composition..................coovue 3
BSC 1086C Human Anatomy and Physiology II............ 4
HIM 1222 Medical Classification Systems............... 4
HIM 2110 Medical Record ScienceIl.................... 3
Second Year
1* Semester

Sem. Hrs.
HIM 2012 Legal Aspects of Medical Records ............. 3
HIM  2234C Advanced Coding..............ccovvvvvinenn.. 4
HIM 2430 ConceptsofDisease.............coouvnvnen.. 4
HIM 2440 Pharmacology and Laboratory................ 1
HIM 2800 Medical Record PracticumI.................. 2
2" Semester

Sem. Hrs.
PSY 1012 General Psychology.......................... 3
.e.. .... Humanities, Cultural & Aesthetic Elective..... 3
HIM 2253 CPTCoding..........covvvvvininnininnenennn. 3
HIM 2304 Health Information Systems Management..... 2
HIM 2510 Medical Record ScienceIll ................... 2
HIM 2810 Medical Record PracticumIl.................. 2
Summer Semester

Sem. Hrs.
HIM 2820 Medical Record PracticumIII................. 3

0 7 N 67

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Health Information Analyst
Health Information Abstractor/Release of Information Specialist
Health Information/Medical Record Coder

Health Information Technician

For further information, contact the assistant chair.
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Health Unit Coordinator

Vocational Credit Certificate - Code 1079

Allied Health Department
(386) 254-3052

Program Description

This specialized program trains students for the position of
health unit coordinator in a medical facility. The program
includes the following areas of study: 1) introduction to health-
related professions, 2) medical terminology, 3) pharmacology, 4)
medical technology and 5) transcription of doctors’ orders. Stu-
dents are trained to describe hospital organization and the func-
tion of all diagnostic and therapeutic departments; use various
methods of communications including the intercom, imprinter,
tube system, paging systems, desk sheets, kardex and chart; use
basic medical terminology; identify the category and use of fre-
quently used medications; and transcribe doctors’ orders. The
program is offered on a continuing basis. Job titles: Health Unit
Coordinator, Ward Clerk

Approximate Additional Costs

* Tuition - $831
* Lab Fee - $10

Special Admission Requirements

* You must be a high school graduate or have an equivalency
diploma.

* You must take the vocational credit placement test and achieve
minimum scores for this program.

Please Note: The length of this program makes it ineligible for federal and state finan-
cial aid.

Program Specific Course

Voc. Crs.

HIM 0050 Health Unit CoordinatorI................. 8.34
HIM 0051 Health Unit CoordinatorIl ................ 8.33
Voc.Crs. TOTAL . ......covvvnnnnnns 16.67

Contact Hrs. TOTAL ..........co000une 500
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Hospitality Management
(Hotel and Restaurant Industry)

Associate of Applied Science Degree - Code 3510

Hospitality Department Program Specific Courses

(386) 254-3000, ext 3012 Sem. Hrs.
ACG 2022 Principles of Financial Accounting

Program Description OR
APA 1111 Computerized Accounting/Bookkeeping]I...... 4

The program provides a solid foundation in hospitality manage-

ment skills including front office, food preparation, property €GS 2100 Micr'oco.mputer Applications ................. 3
management, law and supervision. FOS 1201 Sanitation and Safety........................ 3
Note: The Hospiality Semi ) table for credit and red cach HFT 1000 Introduction to Hospitality Industry .......... 3
ote: osputalll erminar course s repeata or credit ai s requirea edaci

semester. This unique course combines field trips, special projects, guest speakers HFT 1261 Restaurant Managem.ent """"""""""" 3
and industry related subjects not covered in other courses. HFT 1410 Hotel-Motel Front Office Procedures........... 4
HFT 2313 Hospitality Property Management............. 3
General Education Courses Sem. Hrs.  NFT 2454 Food & Beverage Cost Control................ 3
ENC 1101 College CompoSition...........cevvvvvvvvnnn. 3 HFT 2600 Hosp %tal%ty law ... SRR SRR 3
' ) HFT 2750 Hospitality and Tourism Marketing........... 3

SPC 2600 Oral Comm./Research/Presentation Skills.. ... 3 ot :
. . HFT 2935 Hospitality Seminar......................... 1

MAT 1033* Intermediate Algebra ........................ 4 T :
o ) HFT 2935 Hospitality Seminar......................... 1

ECO 2013 Principles of Macro Economics ............... 3 s .
Humanities. Cultural & Aesthetic Electi 3 HFT 2935 Hospitality Seminar ....................o..0. 1
oo AA D ! e ! elE’d ut‘u Reau ¢ ) N 11‘ t‘ COVE - HFT 2935 Hospitality Seminar ....................oou0 1
(See A4 Degree General Education Requirements for listing of courses) MAR 2011 Principles of Global Marketing. ............... 3
*Fulfills general education requirements for AAS degree programs only. MNA 2161 Quality Service Management ................. 3
Note: It may be necessary for the student to enroll in a college preparatory English, MNA 2345 Supervision of Personnel..................... 3
math or reading course depending upon College Placement Test scores. .e.. .... BusinessElective ................c.ooiiiil 3

Business Elective - Choose from:

BUL 2241 BusinessLawl..................c.oooiiit. 3
GEB 1011 Introduction to Business..................... 3
MAN 2021 Principles of Management.................... 3
MAN 2800 Small Business Management................. 3
@QMB 1001 BusinessMath..................coiiat 3
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Sample Program of Study
First Year
1% Semester

Sem. Hrs.
ENC 1101 College Composition.............covvvvnnne. 3
CGS 2100 Microcomputer Applications ................. 3
HFT 1000 Introduction to Hospitality Industry .......... 3
HFT 1261 Restaurant Management..................... 3
HFT 2313 Hospitality Property Management............. 3
HFT 2935 Hospitality Seminar......................... 1
2" Semester
Sem. Hrs.
MAT 1033 Intermediate Algebra ........................ 4
FOS 1201 Sanitation and Safety........................ 3
HFT 1410 Hotel-Motel Front Office Procedures. .......... 4
HFT 2935 Hospitality Seminar ......................... 1
Business Elective ........................... 3
Second Year
1* Semester
Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills. .. .. 3
ECO 2013 Principles of Macro EconomicsI.............. 3
HFT 2454 Food and Beverage Cost Control.............. 3
HFT 2935 Hospitality Seminar ......................... 1
MNA 2161 Quality Service Management................. 3
MNA 2345 Supervision of Personnel..................... 3
2" Semester
Sem. Hrs.
.e.. .... Humanities, Cultural & Aesthetic Elective..... 3
ACG 2022 Principles of Financial Accounting
OR
APA 1111 Computerized Accounting/BookkeepingI...... 4
HFT 2600 HospitalityLaw .................cooviinie 3
HFT 2750 Hospitality and Tourism Marketing........... 3
HFT 2935 Hospitality Seminar......................... 1
MAR 2011 Principles of Global Marketing. ............... 3
TOTAL ... .iiiiiiiiiiiiiinnnnnenns 64

Note: Sequence of courses may vary. Check course descriptions.
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Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Food & Beverage Production
Specialist/Server/Bartender/Busperson/ Greeter/Cook

Caterer/Sales Representative/Food Services
Specialist/Host/Expediter

Banquet & Catering Sales Representative/Dining Room
Supervisor/Marketing Manager/Food Service Supervisor/
Maitre d’hotel/Trainer/Sommelier/Caterer

Assistant Restaurant Manager/Restaurant Manager/Assistant
Foodservice Manager/ Assistant Food & Beverage Manager/ Food
& Beverage Manager

For further information, contact Yvonne Newcomb-Doty,
newcomy@dbcc.edu



Hospitality Management
(Hotel and Restaurant Industry)

Associate of Science Degree - Code 2011

Hospitality Department
(386) 254-3000, ext 3012

Program Description

The program provides a solid foundation in hospitality manage-
ment skills including front office, food preparation, property
management, law and supervision.

This degree will transfer to all Florida state public universities
but does not guarantee admission to a specific program.

Note: The Hospitality Seminar course is repeatable for credit and is required each
semester. This unique course combines field trips, special projects, guest speakers
and industry related subjects not covered in other courses.

General Education Courses

Sem. Hrs.
ENC 1101 College Composition.................ocovunes 3
SPC 2600 Oral Comm./Research/Presentation Skills. .. .. 3
MAC 1105 College Algebra...........covvviviinvininnn. 3
ECO 2013 Principles of Macro Economics ............... 3

Humanities, Cultural & Aesthetic Elective.. . ... 3

(See AA Degree-General Education Requirements for listing of courses.)

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.
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Program Specific Courses

Sem. Hrs.

ACG 2022 Principles of Financial Accounting

OR
APA 1111 Computerized Accounting/Bookkeeping I
CGS 2100 Microcomputer Applications ...........
FOS 1201 Sanitation and Safety..................
HFT 1000 Introduction to Hospitality Industry ....
HFT 1261 Restaurant Management...............
HFT 1410 Hotel-Motel Front Office Procedures. .. ..
HFT 2313 Hospitality Property Management.......
HFT 2454 Food & Beverage Cost Control ..........
HFT 2600 HospitalityLaw .......................
HFT 2750 Hospitality and Tourism Marketing ... ..
HFT 2935 Hospitality Seminar...................
HFT 2935 Hospitality Seminar...................
HFT 2935 Hospitality Seminar...................
HFT 2935 Hospitality Seminar...................
MAR 2011 Principles of Global Marketing. .........
MNA 2161 Quality Service Management...........
MNA 2345 Supervision of Personnel...............

Business Elective .....................

Business Elective - Choose from:

BUL 2241 BusinessLawl........................
HFT 2949 Cooperative Education Experience

in Hospitality Management.............
MAN 2021 Principles of Management..............
MAN 2800 Small Business Management...........
QMB 1001 BusinessMath........................




Sample Program of Study
First Year
1% Semester

Sem. Hrs.
ENC 1101 College Composition.............covvvvnnne. 3
CGS 2100 Microcomputer Applications ................. 3
HFT 1000 Introduction to Hospitality Industry .......... 3
HFT 1261 Restaurant Management..................... 3
HFT 2313 Hospitality Property Management............. 3
HFT 2935 Hospitality Seminar......................... 1
2" Semester
Sem. Hrs.
MAC 1105 College Algebra............ooovvvnviniinnnn.. 3
FOS 1201 Sanitation and Safety........................ 3
HFT 1410 Hotel-Motel Front Office Procedures. .......... 4
HFT 2935 Hospitality Seminar ......................... 1
Business Elective ........................... 4
Second Year
1* Semester
Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills. .. .. 3
ECO 2013 Principles of Macro Economics............... 3
HFT 2454 Food and Beverage Cost Control.............. 3
HFT 2935 Hospitality Seminar ......................... 1
MNA 2161 Quality Service Management................. 3
MNA 2345 Supervision of Personnel..................... 3
2" Semester
Sem. Hrs.
...+ .... Humanities, Cultural & Aesthetic Elective..... 3
ACG 2022 Principles of Financial Accounting
OR
APA 1111 Computerized Accounting/BookkeepingI...... 4
HFT 2600 HospitalityLaw .................cooviinie 3
HFT 2750 Hospitality and Tourism Marketing........... 3
HFT 2935 Hospitality Seminar......................... 1
MAR 2011 Principles of Global Marketing. ............... 3
TOTAL ... .iiiiiiiiiiiiiinnnnnenns 64

Note: Sequence of courses may vary. Check course descriptions.
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Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Food & Beverage Production
Specialist/Server/Bartender/Busperson/ Greeter/Cook

Caterer/Sales Representative/Food Services
Specialist/Host/Expediter

Banquet & Catering Sales Representative/Dining Room
Supervisor/Marketing Manager/Food Service Supervisor/
Maitre d’hotel/Trainer/Sommelier/Caterer

Assistant Restaurant Manager/Restaurant Manager/Assistant
Foodservice Manager/ Assistant Food & Beverage Manager/ Food
& Beverage Manager

For further information, contact Yvonne Newcomb-Doty,
newcomy@dbcc.edu



Hospitality Management
(Travel and Tourism Industry)

Associate of Applied Science Degree - Code 3511

Hospitality Department
(386) 254-3000, ext 4416

Program Description

The program provides a solid foundation in hospitality manage-
ment skills including travel agency operations, reservations,
sales, group convention, law and supervision.

Note: The Hospitality Seminar course is repeatable for credit and is required each
semester. This unique course combines field trips, special projects, guest speakers
and industry related subjects not covered in other courses.

General Education Courses

ENC
SPC
MAT
ECO

Sem. Hrs.
1101  College Composition.................ooovunes 3
2600 Oral Comm./Research/ Presentation Skills ....3
1033* Intermediate Algebra ...............c..covune 4
2013 Principles of Macro Economics ............... 3

Humanities, Cultural & Aesthetic Elective .. ... 3
(See AA Degree-General Education Requirements for listing of courses.)

* Fulfills general education requirements for AAS degree programs only.

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.
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Program Specific Courses

ACG

APA
CGS
GEB
HFT
HFT
HFT
HFT
HFT
HFT
HFT
HFT
HFT
HFT
HFT
MAR
MNA
MNA

2022

1111

2100
1011

1000
2600
2702
2726
2728
2734
2750
2935
2935
2935
2935
2011

2161

2345

Elective - Choose from:

CLP
HFT
HFT
HFT

2001
1410
2313
2454

Sem. Hrs.
Principles of Financial Accounting
OR
Computerized Accounting/BookkeepingI...... 4
Microcomputer Applications ................. 3
Introduction to Business..................... 3
Introduction to Hospitality Industry .......... 3
Hospitality Law ...t 3
Tourism and Transportation ................. 3
Travel and Tourism Basics .................. 3
Tourism Reservations....................... 4
International Tourism ..................cooun 3
Hospitality and Tourism Marketing ........... 3
Hospitality Seminar ......................... 1
Hospitality Seminar ......................... 1
Hospitality Seminar ......................... 1
Hospitality Seminar ......................... 1
Principles of Global Marketing. ............... 3
Quality Service Management ................. 3
Supervision of Personnel..................... 3
Elective or Cooperative Education ............ 3

Sem. Hrs
Psychology of Adjustment .................... 3
Hotel-Motel Front Office Procedures. .......... 3
Hospitality Property Management. ............ 3
Food and Beverage Cost Control .............. 3




Sample Program of Study
First Year
1% Semester

Sem. Hrs.
ENC 1101 College Composition.............covvvvnnne. 3
GEB 1011 Introduction to Business..................... 3
HFT 1000 Introduction to Hospitality Industry .......... 3
HFT 2600 HospitalityLaw .................cooviiint 3
HFT 2726 Travel and Tourism Basics .................. 3
HFT 2935 Hospitality Seminar......................... 1
2" Semester
Sem. Hrs.
MAT 1033 Intermediate Algebra ........................ 4
HFT 2702 Tourism and Transportation................. 3
HFT 2728 Tourism Reservations ....................... 4
HFT 2734 International Tourism....................... 3
HFT 2935 Hospitality Seminar......................... 1
Second Year
1* Semester
Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills.. ... 3
ECO 2013 Principles of Macro Economics ............... 3
CGS 2100 Microcomputer Applications ................. 3
HFT 2935 Hospitality Seminar ......................... 1
MNA 2161 Quality Service Management................. 3
MNA 2345 Supervision of Personnel..................... 3
2" Semester
Sem. Hrs.
e e Humanities, Cultural & Aesthetic Elective..... 3
ACG 2022 Principles of Financial Accounting
OR
APA 1111 Computerized Accounting/BookkeepingI...... 4
MAR 2011 Principles of Global Marketing. ............... 3
HFT 2750 Hospitality and Tourism Marketing........... 3
HFT 2935 Hospitality Seminar ......................... 1
Elective or Cooperative Education ............ 3
TOTAL .. .iviiii it iiniinennenns 64

Note: Sequence of courses may vary. Check course descriptions.
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Occupational Cluster Information - Travel
Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Customer Service Agent/Rep./Travel Clerk/Reservation Clerk/
Reservation Agent/Rep.

Travel Agent/Consultant

Travel Counselor/Assistant Supervisor/
Senior Reservation Agent

Flight Reservation Manager
Travel Agency Manager

For further information, contact the program manager.

Occupational Cluster Information - Tourism

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Guest Services Representative/Catering & Sales
Representative/Rooms Divisions Services Representative

Guest Services Specialist/Rooms Division Specialist/
Food & Beverage Specialist

Guest Services Supervisor/Rooms Divisions Supervisor/Food &
Beverage Supervisor/Catering & Sales Supervisor/Assistant
(Department Head) Hospitality Supervisor/Hospitality Supervisor

Assistant Hospitality Manager
Hospitality Manager/Manager
Motel-Hotel Manager

For further information, contact Yvonne Newcomb-Doty,
newcomy@dbcc.edu



Hospitality Management
(Travel and Tourism Industry)

Associate of Science Degree - Code 2012

Hospitality Department
(386) 254-3000, ext. 3012

Program Description

The program provides a solid foundation in hospitality manage-
ment skills including travel agency operations, reservations,
sales, group convention, law and supervision.

This degree will transfer to all Florida state public universities
but does not guarantee admission to a specific program.

Note: The Hospitality Seminar course is repeatable for credit and is required each
semester. This unique course combines field trips, special projects, guest speakers
and industry related subjects not covered in other courses.

General Education Courses

ENC
SPC

MAC
ECO

Sem. Hrs.
1101  College Composition..................covvnes 3
2600 Oral Comm./Research/ Presentation Skills ....3
1105 College Algebra............cooovvviiiniininnn. 3
2013 Principles of Macro Economics ............... 3

Humanities, Cultural & Aesthetic Elective.. . ... 3

(See AA Degree-General Education Requirements for listing of courses).

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.
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Program Specific Courses

ACG

APA
CGS
GEB
HFT
HFT
HFT
HFT
HFT
HFT
HFT
HFT
HFT
HFT
HFT
MAR
MNA
MNA

2022

1111

2100
1011

1000
2600
2702
2726
2728
2734
2750
2935
2935
2935
2935
2011

2161

2345

Elective - Choose from:

CLP
HFT
HFT
HFT

2001
1410
2313
2454

Sem. Hrs.
Principles of Financial Accounting
OR
Computerized Accounting/BookkeepingI...... 4
Microcomputer Applications ................. 3
Introduction to Business. .................... 3
Introduction to Hospitality Industry .......... 3
Hospitality Law .............cooooiiiia.n, 3
Tourism and Transportation ................. 3
Travel and Tourism Basics................... 3
Tourism Reservations ....................... 4
International Tourism ..................cooun 3
Hospitality and Tourism Marketing ........... 3
Hospitality Seminar ..................... ... 1
Hospitality Seminar ......................... 1
Hospitality Seminar ......................... 1
Hospitality Seminar ......................... 1
Principles of Global Marketing. ............... 3
Quality Service Management ................. 3
Supervision of Personnel..................... 3
Elective or Cooperative Education ............ 4

Sem. Hrs
Psychology of Adjustment.................... 3
Hotel-Motel Front Office Procedures. .......... 3
Hospitality Property Management. ............ 3
Food and Beverage Cost Control .............. 3




Sample Program of Study
First Year
1% Semester

Sem. Hrs.
ENC 1101 College Composition.............covvvvnnne. 3
GEB 1011 Introduction to Business..................... 3
HFT 1000 Introduction to Hospitality Industry .......... 3
HFT 2600 HospitalityLaw .................cooviiint 3
HFT 2726 Travel and Tourism Basics .................. 3
HFT 2935 Hospitality Seminar ......................... 1
2" Semester
Sem. Hrs.
MAC 1105 College Algebra............ooovvvnviniinnnn.. 3
HFT 2702 Tourism and Transportation................. 3
HFT 2728 Tourism Reservations ....................... 4
HFT 2734 International Tourism....................... 3
HFT 2750 Hospitality and Tourism Marketing........... 3
HFT 2935 Hospitality Seminar ......................... 1
Second Year
1* Semester
Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills. .. .. 3
ECO 2013 Principles of Macro Economics ............... 3
CGS 2100 Microcomputer Applications ................. 3
HFT 2935 Hospitality Seminar ......................... 1
MNA 2161 Quality Service Management................. 3
MNA 2345 Supervision of Personnel..................... 3
2 Semester
Sem. Hrs.
...+ .... Humanities, Cultural & Aesthetic Elective..... 3
ACG 2022 Principles of Financial Accounting
OR
APA 1111 Computerized Accounting/BookkeepingI...... 4
HFT 2935 Hospitality Seminar ......................... 1
MAR 2011 Principles of Global Marketing. ............... 3
Elective or Cooperative Education ............ 4
TOTAL ... iviiiii ittt iinnnenns 64

Note: Sequence of courses may vary. Check course descriptions.
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Occupational Cluster Information - Travel

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Customer Service Agent/Rep./Travel Clerk/Reservation Clerk/
Reservation Agent/Rep.

Travel Agent/Consultant

Travel Counselor/Assistant Supervisor/
Senior Reservation Agent

Flight Reservation Manager
Travel Agency Manager

For further information, contact the program manager.

Occupational Cluster Information - Tourism

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Guest Services Representative/Catering & Sales
Representative/Rooms Divisions Services Representative

Guest Services Specialist/Rooms Division Specialist/
Food & Beverage Specialist

Guest Services Supervisor/Rooms Divisions Supervisor/Food &
Beverage Supervisor/Catering & Sales Supervisor/Assistant
(Department Head) Hospitality Supervisor/Hospitality Supervisor

Assistant Hospitality Manager
Hospitality Manager/Manager
Motel-Hotel Manager

For further information, contact Yvonne Newcomb-Doty,
newcomy@dbcc.edu



Human Services (Addictions Specialization)

Associate of Applied Science Degree - Code 3512

Patti Hall-Pennell, Assistant Chair
(386) 254-3000, ext. 3713 * hallp@dbcc.edu

Program Description

The Human Services program with an Addiction Specialization
prepares students for employment in the field of addiction spe-
cific human services. Human services is a generic term designed
to reflect an interdisciplinary focus, including the fields of psy-
chology, mental health, addictions, social work, sociology and
health care. The interdisciplinary approach is key to the develop-
ment of skills related to an array of helping services in a variety
of agencies which focus on addiction, prevention/treatment.
Helping skills include interviewing and assessment, substance
abuse counseling and intervention techniques, knowledge of
adaptive and maladaptive behavior patterns and various treat-
ment alternatives, communication skills, knowledge of social
problems and client populations and ethical and practice issues
relating to addictions work. Students have the opportunity to
integrate knowledge and practice skills through professionally
supervised internships in a wide variety of human service agen-
cies and programs. The Human Services program is a Single
Source Provider for the Florida Certification Board. Students can
use coursework to meet virtually all of their educational require-
ments for certification as an associate level addictions profes-
sional. The internship hours count as work experience if the
assignments are completed in an agency which serves substance
abusing clients.

Note: It is extremely important that students take coursework in a specific order. For
that reason, new students need to schedule an interview with the assistant chair.
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General Education Courses

Sem. Hrs.
ENC 1101 College Composition.................ooovune 3
SPC 2600 Oral Comm./Research/Presentation Skills. . ... 3
MAT 1033* Intermediate Algebra................covvuvnne. 4
CLP 2001 Psychology of Adjustment
OR
PSY 1012 General Psychology. ...................ooo00 3
DEP 2004 Developmental Psychology.................... 3
Humanities, Cultural & Aesthetic Elective .. ... 3

(See AA Degree-General Education Requirements for listing of courses
for each core area).

* Fulfills general education requirements for AAS degree programs only.

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.

CLP 2140 Abnormal Psychology...................oou0 3
HUS 1001 Introduction to Human Services. ............. 3
HUS 1331 Advanced Counseling/Interview Skills......... 3
HUS 1850 Human Services Externshipl................ 4
HUS 2200 Group DynamicS.............ccovviviiiinnn.s 3
HUS 2345 Addictions III - Communities and Families.. ... 3
HUS 2500 Issues and Ethics in Human Services......... 3
HUS 2532 Addictions II - Substance Abuse Counseling, . . 3
HUS 2801 Human Services Practicum .................. 6
HUS 2851 Human Services ExternshipIl................ 4
HUS 2852 Human Services ExternshipIIl............... 4
PCO 2202* Counseling Techniques...................... 3
PPE 2001 Survey of Personality......................... 3
PSB 2442 Addictions I - Psychology of Addictions. ....... 3
SOP 2772 Psychology of Human Sexuality............... 3

Elective. .. ..o 3
*This course meets the graduation requirement for the basic use of computers for this
program.
Elective - Choose from:
CCJ 1020 Introduction to Criminal Justice.............. 3
CCJ 2500 Juvenile Delinquency........................ 3
REL 2300 World Religion ..................coovinat 3




Sample Program of Study
First Year
1% Semester

Sem. Hrs.
ENC 1101 College Composition.............covvvvnnne. 3
CLP 2001 Psychology of Adjustment
OR
PSY 1012 General Psychology.......................... 3
HUS 1001 Introduction to Human Services.............. 3
PCO 2202 Counseling Techniques...................... 3
Elective. ......cooviviiiiiiiiiiiiiiiiinn 3
2 Semester
Sem. Hrs.
.... .... Humanities, Cultural & Aesthetic Elective..... 3
HUS 1331 Advanced Counseling/Interview Skills......... 3
HUS 1850 Human Services Externshipl................ 4
PPE 2001 Surveyof Personality ........................ 3
PSB 2442 Addictions I - Psychology of Addictions........ 3
Summer Semester
Sem. Hrs.
HUS 2801 Human Services Practicum .................. 6
Second Year
3 Semester
Sem. Hrs.
MAT 1033 Intermediate Algebra......................... 4
DEP 2004 Developmental Psychology ................... 3
HUS 2200 GroupDynamicS...............covvvvininnns 3
HUS 2532 AddictionsII -
Substance Abuse Counseling ................ 3
HUS 2851 Human Services ExternshipIl................ 4
SOP 2772 Psychology of Human Sexuality............... 3
4" Semester
Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills. .. .. 3
CLP 2140 Abnormal Psychology........................ 3
HUS 2345 Addictions III - Communities and Families . ... 3
HUS 2500 Issues and Ethics in Human Services......... 3
HUS 2852 Human Services ExternshipIII............... 4
0 N 73

Note: Sequence of courses may vary. Check course descriptions.
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Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Mental Health Technician/Direct Services Technician/
Social Service Aide/Activities Assistant

Group Treatment-Program Aide/Admissions Assistant

Substance Abuse Technician/Counselor/
Drug Treatment Assistant

Human Services Worker

For further information, contact the assistant chair.



Human Services (Addictions Specialization)

Associate of Science Degree - Code 2007

Patti Hall-Pennell, Assistant Chair
(386) 254-3000, ext. 3713 * hallp@dbcc.edu

Program Description

The Human Services program with an Addiction Specialization
prepares students for employment in the field of addiction spe-
cific human services. Human services is a generic term designed
to reflect an interdisciplinary focus, including the fields of psy-
chology, mental health, addictions, social work, sociology and
health care. The interdisciplinary approach is key to the develop-
ment of skills related to an array of helping services in a variety
of agencies which focus on addiction, prevention/treatment.
Helping skills include interviewing and assessment, substance
abuse counseling and intervention techniques, knowledge of
adaptive and maladaptive behavior patterns and various treat-
ment alternatives, communication skills, knowledge of social
problems and client populations and ethical and practice issues
relating to addictions work. Students have the opportunity to
integrate knowledge and practice skills through professionally
supervised internships in a wide variety of human service agen-
cies and programs. The Human Services program is a Single
Source Provider for the Florida Certification Board. Students can
use coursework to meet virtually all of their educational require-
ments for certification as an associate level addictions profes-
sional. The internship hours count as work experience if the
assignments are completed in an agency which serves substance
abusing clients.

Note: It is extremely important that students take coursework in a specific order. For
that reason, new students need to schedule an interview with the assistant chair.
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General Education Courses

Sem. Hrs.
ENC 1101 College Composition.................ocvune 3
SPC 2600 Oral Comm./Research/Presentation Skills. .. .. 3
MAC 1105 College Algebra. .........oovvvviiinvininenn.. 3
CLP 2001 Psychology of Adjustment
OR
PSY 1012 General Psychology........................0 3
DEP 2004 Developmental Psychology ................... 3
Humanities, Cultural & Aesthetic Elective .. ... 3

(See AA Degree-General Education Requirements for listing of courses
for each core area).

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.

CLP 2140 Abnormal Psychology........................ 3
HUS 1001 Introduction to Human Services.............. 3
HUS 1331 Advanced Counseling/Interview Skills......... 3
HUS 1850 Human Services Externshipl................ 4
HUS 2200 GroupDynamics.................coovvvinnt, 3
HUS 2345 Addictions IIl - Communities and Families .... 3
HUS 2500 Issues and Ethics in Human Services. ........ 3
HUS 2532 Addictions II -

Substance Abuse Counseling ................ 3
HUS 2801 Human Services Practicum .................. 6
HUS 2851 Human Services ExternshipIl................ 4
HUS 2852 Human Services ExternshipIIl............... 4
HUS 2933 Human Services Seminar.................... 1
PCO 2202* Counseling Techniques...................... 3
PPE 2001 Survey of Personality ........................ 3
PSB 2442 Addictions I - Psychology of Addictions. ....... 3
SOP 2772 Psychology of Human Sexuality............... 3

Elective. ... 3
*This course meets the graduation requirement for the basic use of computers for this
program.
Elective - Choose from:
CCJ 1020 Introduction to Criminal Justice.............. 3
CCJ 2500 Juvenile Delinquency........................ 3
REL 2300 World Religion .............cooovvvviininn.. 3




Sample Program of Study
First Year
1% Semester

Sem. Hrs.
ENC 1101 College Composition.............covvvvnnne. 3
CLP 2001 Psychology of Adjustment
OR
PSY 1012 General Psychology.......................... 3
HUS 1001 Introduction to Human Services.............. 3
HUS 2933 Human Services Seminar.................... 1
PCO 2202 Counseling Techniques...................... 3
Elective........oovviiii i 3
2" Semester
Sem. Hrs.
.... ... Humanities, Cultural & Aesthetic Elective ... .. 3
HUS 1331 Advanced Counseling/Interview Skills......... 3
HUS 1850 Human Services ExternshipI................ 4
PPE 2001 Survey of Personality ........................ 3
PSB 2442 Addictions I - Psychology of Addictions........ 3
Summer Semester
Sem. Hrs.
HUS 2801 Human Services Practicum .................. 6
Second Year
3" Semester
Sem. Hrs.
MAC 1105 College Algebra............ocovvviiivininnn. 3
DEP 2004 Developmental Psychology ................... 3
HUS 2200 Group DynamicS..............coviviininnn. 3
HUS 2532 AddictionsII -
Substance Abuse Counseling ................ 3
HUS 2851 Human Services ExternshipIl................ 4
SOP 2772 Psychology of Human Sexuality............... 3
4™ Semester
Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills.. ... 3
CLP 2140 Abnormal Psychology........................ 3
HUS 2345 Addictions III - Communities and Families .... 3
HUS 2500 Issues and Ethics in Human Services. ........ 3
HUS 2852 Human Services ExternshipIIl............... 4
TOTAL ...ciiiiiiiiiitenernneananns 73

Note: Sequence of courses may vary. Check course descriptions.
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Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Mental Health Technician/Direct Services Technician/
Social Service Aide/Activities Assistant

Group Treatment-Program Aide/Admissions Assistant

Substance Abuse Technician/Counselor/
Drug Treatment Assistant

Human Services Worker

For further information, contact the assistant chair.



Human Services (General)

Associate of Applied Science Degree - Code 3513

Patti Hall-Pennell, Assistant Chair
(386) 254-3000, ext. 3713 * hallp@dbcc.edu

Program Description

The program prepares students for employment in the field of
human services. Human services is a generic term designed to
reflect an interdisciplinary focus, including the fields of psychol-
ogy, mental health, addictions, social work, sociology and health
care. The interdisciplinary approach is key to the development of
skills related to an array of helping services in public, non-profit
or private agencies. Helping skills include interviewing and
assessment, beginning counseling and intervention techniques,
knowledge of adaptive and maladaptive behavior patterns and
various treatment alternatives, communication skills, knowledge
of social problems and client populations and ethical and prac-
tice issues relating to human service work. Students have the
opportunity to integrate knowledge and practice skills through
professionally supervised internships in a wide variety of human
service agencies and programs.

Note: It is extremely important that students take course work in a specific order. For
that reason, new students need to schedule an interview with the assistant chair.

General Education Courses

ENC 1101 College Composition................ovvvvunn 3
SPC 2600 Oral Comm./Research/Presentation Skills.. ... 3
MAT 1033* Intermediate Algebra ........................ 4
CLP 2001 Psychology of Adjustment
OR
PSY 1012 General Psychology.......................... 3
DEP 2004 Developmental Psychology ................... 3
Humanities, Cultural & Aesthetic Elective .. ... 3

(See AA Degree-General Education Requirements for listing of courses).
* Fulfills general education requirements for AAS degree programs only.
Note: It may be necessary for the student to enroll in a college preparatory English,

math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.

CLP 2140 Abnormal Psychology........................ 3
HUS 1001 Introduction to Human Services.............. 3
HUS 1331 Advanced Counseling/Interview Skills. ........ 3
HUS 1850 Human Services Externshipl................ 4
HUS 2200 GroupDynamics...............ccvvvvvnnn.. 3
HUS 2500 Issues and Ethics in Human Services......... 3
HUS 2801 Human Services Practicum .................. 6
HUS 2851 Human Services ExternshipIl................ 4
HUS 2852 Human Services ExternshipIII............... 4
HUS 2933 Human Services Seminar.................... 1
PCO  2202* Counseling Techniques...................... 3
PPE 2001 Surveyof Personality ........................ 3
PSB 2442 Addictions I - Psychology of Addictions........ 3
Elective. ......cooviviiiiiiiiiiiiiiiiinnn 3

*This course meets the graduation requirement for the basic use of computers for
this program.
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Elective - Choose from:

Sem. Hrs.
CCJ 1020 Introduction to Criminal Justice.............. 3
CCJ 2500 Juvenile Delinquency........................ 3
REL 2300 World Religion ................oovvvviinne 3
SOP 2772 Psychology of Human Sexuality............... 3
Sample Program of Study
First Year
1* Semester
Sem. Hrs.
ENC 1101 College Composition................ccoouvvnes 3
CLP 2001 Psychology of Adjustment
OR
PSY 1012 General Psychology........................0. 3
HUS 1001 Introduction to Human Services.............. 3
HUS 2933 Human Services Seminar.................... 1
PCO 2202 Counseling Techniques...................... 3
2" Semester
Sem. Hrs.
.... .... Humanities, Cultural & Aesthetic Elective..... 3
HUS 1331 Advanced Counseling/Interview Skills. ........ 3
HUS 1850 Human Services Externshipl................ 4
PPE 2001 Surveyof Personality ........................ 3
PSB 2442 Addictions I - Psychology of Addictions........ 3
Summer Semester
Sem. Hrs.
HUS 2801 Human Services Practicum .................. 6
Second Year
3" Semester
Sem. Hrs.
MAT 1033 Intermediate Algebra .................covvne 4
DEP 2004 Developmental Psychology ................... 3
HUS 2200 GroupDynamics............................ 3
HUS 2851 Human Services ExternshipIl................ 4
Elective.........oooviiiiiiiiiiiiii 3
4" Semester
Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills.. ... 3
CLP 2140 Abnormal Psychology...................oou0 3
HUS 2500 Issues and Ethics in Human Services......... 3
HUS 2852 Human Services ExternshipIIl............... 4
0 65

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Mental Health Technician/Direct Services Technician/Social
Service Aide/Activities Assistant

Group Treatment-Program Aide/Admissions Assistant
Social Service Technician/Group Treatment Leader/Human
Services Assistant

Human Services Worker

For further information, contact the assistant chair.




Human Services (General)

Associate of Science Degree - Code 2026

Patti Hall-Pennell, Assistant Chair
(386) 254-3000, ext. 3713 * hallp@dbcc.edu

Program Description

The program prepares students for employment in the field of
human services. Human services is a generic term designed to
reflect an interdisciplinary focus, including the fields of psychol-
ogy, mental health, addictions, social work, sociology and health
care. The interdisciplinary approach is key to the development of
skills related to an array of helping services in public, non-profit
or private agencies. Helping skills include interviewing and
assessment, beginning counseling and intervention techniques,
knowledge of adaptive and maladaptive behavior patterns and
various treatment alternatives, communication skills, knowledge
of social problems and client populations and ethical and prac-
tice issues relating to human service work. Students have the
opportunity to integrate knowledge and practice skills through
professionally supervised internships in a wide variety of human
service agencies and programs.

Note: It is extremely important that students take course work in a specific order. For
that reason, new students need to schedule an interview with the assistant chair.

General Education Courses

Sem. Hrs.
ENC 1101 College Composition................cooovuent. 3
SPC 2600 Oral Comm./Research/Presentation Skills.. ... 3
MAC 1105 College Algebra.............covvviiiiininn. 3
CLP 2001 Psychology of Adjustment

OR

PSY 1012 General Psychology................covvvvnnn 3
DEP 2004 Developmental Psychology ................... 3

Humanities, Cultural & Aesthetic Elective

(See AA Degree-General Education Requirements for listing of courses).

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.

CLP 2140 Abnormal Psychology........................ 3
HUS 1001 Introduction to Human Services.............. 3
HUS 1331 Advanced Counseling/Interview Skills. ........ 3
HUS 1850 Human Services Externshipl................ 4
HUS 2200 GroupDynamics..................oovvunn 3
HUS 2500 Issues and Ethics in Human Services......... 3
HUS 2801 Human Services Practicum .................. 6
HUS 2851 Human Services ExternshipIl................ 4
HUS 2852 Human Services ExternshipIII............... 4
HUS 2933 Human Services Seminar.................... 1
PCO 2202* Counseling Techniques...................... 3
PPE 2001 Surveyof Personality ........................ 3
PSB 2442 Addictions I - Psychology of Addictions........ 3
SLS 2304 Career Exploration.......................... 1
Elective. ......coovviviniiiiiiiiiiiiiiinn 3

*This course meets the graduation requirement for the basic use of computers for this program.
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Elective - Choose from:

Sem. Hrs.
CCJ 1020 Introduction to Criminal Justice.............. 3
CCJ 2500 Juvenile Delinquency......................e. 3
REL 2300 World Religion ..................covovininnt 3
SOP 2772 Psychology of Human Sexuality............... 3
Sample Program of Study
First Year
1*$S t
cmester Sem. Hrs.
ENC 1101 College Composition................coouvvne 3
CLP 2001 Psychology of Adjustment
OR
PSY 1012 General Psychology.......................... 3
HUS 1001 Introduction to Human Services.............. 3
PCO 2202 Counseling Techniques...................... 3
HUS 2933 Human Services Seminar.................... 1
2" S t
cmester Sem. Hrs.
.... .... Humanities, Cultural & Aesthetic Elective..... 3
HUS 1331 Advanced Counseling/Interview Skills. ........ 3
HUS 1850 Human Services Externshipl................ 4
PPE 2001 Surveyof Personality ........................ 3
PSB 2442 Addictions I - Psychology of Addictions........ 3
S S t
ummer Semester Sem. Hrs.
HUS 2801 Human Services Practicum .................. 6
Second Year
R t
cemester Sem. Hrs.
MAC 1105 College Algebra............oovvvrvrenenenn.. 3
DEP 2004 Developmental Psychology ................... 3
HUS 2200 GroupDynamics...............covvvvvnnen.. 3
HUS 2851 Human Services ExternshipIl................ 4
Elective..... ..o 3
4" S t
cmester Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills.. ... 3
CLP 2140 Abnormal Psychology...................oou0 3
HUS 2500 Issues and Ethics in Human Services......... 3
HUS 2852 Human Services ExternshipIIl............... 4
SLS 2304 Career Exploration.......................... 1
TOTAL ... oviviiiiiiiieinineenenns 65

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Mental Health Technician/Direct Services Technician/Social
Service Aide/Activities Assistant

Group Treatment-Program Aide/Admissions Assistant

Social Service Technician/Group Treatment Leader/Human
Services Assistant

Human Services Worler

For further information, contact the assistant chair.



Industrial Management Technology

Associate of Applied Science Degree - Code 3514

Sharon Delgado, Dean, Industrial Technologies
(386) 254-3000, ext. 4425 » delgads@dbcc.edu

Program Description

The program is designed to provide graduates of certificate and
apprenticeship programs supervisory and additional technical
skills, while enhancing the basic general education skills neces-
sary for entry-level management placement. Students will be
assisted in choosing classes that will further their technical
knowledge and also take courses designed to elevate their overall
professional performance by building additional skills in com-
munication, computation and job skills development.

Special Admission Requirements

* Students must have completed an appropriate apprenticeship
or certificate program of 700 contact hours or equivalent with
a GPA of 2.0 or better. The certificate or apprenticeship pro-
gram will be evaluated. If accepted, credit will be awarded as
BCT 2990 (Technical Training) for 23 credit hours.

¢ A pre-admission consultation with the Dean of Industrial
Technologies is necessary for acceptance into this program.

General Education Courses

Sem. Hrs.

ENC 1101 College Composition...................ovunn. 3
SPC 2600 Oral Comm./Research/Presentation Skills. .. .. 3
MAT 1033* Intermediate Algebra......................... 4
Behavioral & Human Sciences Elective. .. .. ... 3

(See AA Degree-General Education Requirements for listing of courses.)
Humanities, Cultural & Aesthetic Elective

(See AA Degree-General Education Requirements for listing of courses.)

* Fulfills general education requirements for AAS degree programs only.

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.
BCT 2990 Technical Training ..................c.o.... 23
CET 1153C Technical Computer Environment ............ 3
EGS 1000 Professional Performance for Technicians ... .. 3
GEB 1011 Introduction to Business..................... 3
MAN 2021 Principles of Management.................... 3
MNA 2161 Quality Service Management................. 3
MNA 2345 Supervision of Personnel..................... 3
MNA 2949 Cooperative Education Experience
inManagement ............... ... 3

141

Sample Program of Study
First Year
Sem. Hrs.
BCT 2990 Technical Training......................... 23
Second Year
1% Semester
Sem. Hrs.
ENC 1101 College Composition............cooovvnenvnne. 3
MAT 1033 Intermediate Algebra .................covvue 4
CET 1153C Technical Computer Environment ............ 3
GEB 1011 IntroductiontoBusiness..................... 3
MNA 2161 Quality Service Management................. 3
2" Semester
Sem. Hrs.
... .... Behavioral & Human Sciences Elective........ 3
EGS 1000 Professional Performance for Technicians.. .. .. 3
MAN 2021 Principles of Management.................... 3
MNA 2345 Supervision of Personnel..................... 3
MNA 2949 Cooperative Education Experience
inManagement ............... ... 3
Summer Semester
Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills.. ... 3
Humanities, Cultural & Aesthetic Elective.. . ... 3
TOTAL ...ciiiiiiiiiiiienernnsonnnns 60

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

First Line Supervisor, Production, Construction, Maintenance
First Line Supervisor, Service Worker
Quality Control Inspector

Assistant Industrial Manager

For further information, contact the dean of
industrial technologies




Interior Design Technology

Associate of Applied Science Degree - Code 3515

Doshia Porta, Assistant Chair
(386) 254-3000, ext. 3756 * portad@dbcc.edu

Program Description

The program provides a solid foundation in the principles and
elements of design with an emphasis on real life projects, includ-
ing furniture arrangements, historical styles, selecting furnish-
ing, colors, materials, accessories and estimating for window
treatments, wallpaper and flooring. Along with knowledge of the
complex and diverse interior design profession, students are
given comprehensive information in how to interpret client's
wants, incorporate visual and oral presentation techniques, pre-
pare a portfolio and learn computer aided drafting.

Approximate Additional Costs

* A lab fee is charged for certain courses - refer to individual
course descriptions.

* Because of the graphic and visual nature of many of the studio
and technical courses, the student should expect to regularly
purchase drafting and art supplies.

General Education Courses

Sem. Hrs.

ENC 1101 College Composition.................ooovvnes 3

SPC 2600 Oral Comm./Research/Presentation Skills. .. .. 3

MAT 1033* Intermediate Algebra..................covune 4

PSY 1012 General Psychology. .................ocoeen. 3
ARH 2050* Introduction to the History and

Criticism of Art L., 3

(See AA Degree-General Education Requirements for listing of courses.)
* Fulfills general education requirements for AAS degree programs only.

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.
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Program Specific Courses

Sem. Hrs.
BCN 1210 Materials & Processes ....................... 3
BCN 1251C Architectural DrawingI...................... 3
BCN  1253C Architectural Drawing Il ..................... 3
BCN  2257C Architectural Detailing. ...................... 3
CET 1153C Technical Computer Environment ............ 3
EGS 2650 Technical Ethics ................coovvinnt 1
ETD 2320C Computer Aided Drafting I (AutoCAD)......... 3
ETD 2350C Computer Aided Design II (AutoCAD).......... 3
HHD 1321 Introduction to Interior Design ............... 3
HHD 1361 Practical Interior Applications................ 3
IND 1001 History of Architecture & InteriorsII.......... 3
IND 1021 Interior Design Studiol...................... 3
IND 1211 History of Architecture & InteriorsI........... 3
IND 1300 Graphics of Interior DesignI................. 3
IND 1429 Textiles for Commercial and
Residential Interiors......................... 3
IND 2210 Interior Design StudioIl ..................... 3
IND 2220 Commercial Interior Design.................. 3
IND 2501 Practices of Interior Design................... 4
IND 2949 Cooperative Education Experience
in Interior Design ...................ool 1
Sample Program of Study
First Year
1* Semester
Sem. Hrs.
BCN  1251C Architectural DrawingI...................... 3
CET 1153C Technical Computer Environment ............ 3
HHD 1321 Introduction to Interior Design ............... 3
IND 1211 History of Architecture & InteriorsI........... 3
IND 1300 Graphics of Interior DesignI................. 3
2" Semester
Sem. Hrs.
ENC 1101 College Composition................ccoouvvne 3
BCN  1253C Architectural Drawing Il ..................... 3
IND 1001 History of Architecture & InteriorsII.......... 3
IND 1021 Interior Design Studiol...................... 3
IND 1429 Textiles for Commercial and
Residential Interiors..................... ... 3
Summer Semester
Term A - Six Weeks
Sem. Hrs.
PSY 1012 General Psychology........................0 3
ETD 2320C Computer Aided Drafting I (AutoCAD)......... 3
Summer Semester
Term B - Six Weeks
Sem. Hrs.
MAT 1033 Intermediate Algebra ........................ 4



Second Year

1* Semester
Sem. Hrs.

SPC 2600 Oral Comm./Research/Presentation Skills.. ... 3
ARH 2050 Introduction to the History and

Criticism of Art ...t 3
ETD 2350C Computer Aided Drafting II (AutoCAD) ........ 3
IND 2210 Interior Design StudioIl ..................... 3
IND 2220 Commercial Interior Design................... 3
2" Semester
Sem. Hrs.
BCN 1210 Materials & Processes ..............ccoovvne 3
BCN 2257C Architectural Detailing. ...................... 3
EGS 2650 TechnicalEthics ..................coooiiat 1
HHD 1361 Practical Interior Applications................ 3
IND 2501 Practices of Interior Design................... 4
IND 2949 Cooperative Education Experience
in Interior Design .................cooil 1
TOTAL ... iiii it iii i innennennens 70

Note: Sequence of courses may vary. Check course descriptions and semester
schedules.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Residential Interior Furnishings Consultant (Model Home
Consultant, Colorist, Draftsperson, Sales Associate, Display
Assistant, Showroom Receptionist)

Residential Interior Decorator (Librarian, Showroom Manager,
Color Consultant, Specifier Purchaser, Installer)

Interior Design Assistant (Interior Design CAD Operator,
Residential/Non Residential Specifier, Installer, Purchaser, Sales
Representative, Interior Architecture Assistant)

Interior Design Technician

For further information, contact the assistant chair or dean of
Industrial Technologies.
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Internet Services Technology

Associate of Science Degree - Code 2005

Nancy Abbott, Assistant Chair

(386) 254-3000, ext. 3228  abbottn@dbcc.edu
Bettye Parham, Chairperson

(386) 254-3000, ext. 3087 ¢ parhamb@dbcc.edu
HTTP://Faculty.dbcc.edu/computer

Program Description

The Internet Services Technology program provides students
with the technical credentials needed for Internet-related careers
in planning, building, maintaining and managing interactive Web
sites and in managing Web servers. First, this program helps stu-
dents learn the fundamentals of computers, operating systems,
programming and graphic design. Then, this program directs
students into the planning, building and managing Web pages
and sites. Finally, this program helps students learn the knowl-
edge that is essential for the management of Web servers. The
Internet Services Technology program provides coursework to
prepare students for Internet certifications.

Approximate Additional Costs

Class Materials Fees: $50 for each program specific course.
See course descriptions.

General Education Courses

Sem. Hrs.

ENC 1101 College Composition.............covvvenenn.. 3
SPC 2600 Oral Communication/Research/

Presentation Skills .......................... 3

MAC 1105 College Algebra. .........covvvvvvivniinenn.. 3

Humanities, Cultural & Aesthetic Elective..... 3

Behavioral & Human Sciences Elective. . ...... 3

Note: It may be necessary for the student to enroll in a college preparatory English,
math, or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.
CEN 2304 Microsoft Windows Professional .............. 4
CET 1173C A+: Computer Hardware. ..................... 3
CET 2154C A+ Computer Operating Systems ............. 4
CGS 1555 Introduction toInternet...................... 3
CGS 2100 Microcomputer Applications ................. 3
CGS 2820 Web Programming..............c.cooovuvunenn 3
CGS 2821 Advanced Web Programming ................. 3
CGS 2825 Web Site Management....................... 3
CIS 2110 Data Organization & Management............ 3
CIS 2949 Cooperative Education Experience in
Computer and Information Systems .......... 1
COP 1000 Principles of Computer Programming.......... 3
COP 2800 Computer Programming “Java”............... 3
COP 2010 Visual Basic Programming................... 3
GRA 1144 WebDesignl...............cooooiiiiiiiis, 3
COP 2341 IntroductiontoUnix ........................ 3
COP 2831 WebScripting...............cooviiiii 3
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Sample Program of Study
First Year
1* Semester
Sem. Hrs.
ENC 1101 College Composition.................ocvune 3
CET 1173C A+ Computer Hardware...................... 3
CGS 1555 Introduction toInternet...................... 3
CGS 2100 Microcomputer Applications ................. 3
2" Semester
MAC 1105 College Algebra. .........coovvvvininvininenn.. 3
SPC 2600 Oral Communication/Research
Presentation Skills ....................oooo0 3
CGS 2820 Web Programming................coovvvnnnn. 3
COP 1000 Principles of Computer Programming ......... 3
GRA 1144 WebDesignl...............coooiiiiii 3
Summer Semester
Sem. Hrs.
CEN 2304 Microsoft Windows Professional.............. 4
COP 2010 Visual Basic Programming.................... 3
Second Year
1* Semester
Sem. Hrs.
COP 2800 Computer Programming ‘Java”............... 3
CGS 2821 Advanced Web Programming................. 3
CIS 2110 Data Organization and Management.......... 3
COP 2341 IntroductiontoUniX................cocvvnt 3
COP 2831 WebScripting..............coooviiiiiiiin 3
2" Semester
Sem. Hrs.
CET 2154C A+: Computer Operating Systems ............. 4
.... .... Humanities, Cultural & Aesthetic Elective..... 3
.... .... Behavioral & Human Sciences Elective. ....... 3
CGS 2825 Web Site Management ....................... 3
CIS 2949 Cooperative Education Experience in
Computer and Information Systems. .......... 1
TOTAL ... iiiiii ittt nnenns 63

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:
Internet/Intranet Technician

Web Technician

Internet/Intranet Administrator

Web Administrator

Internet/Intranet Developer

Web Site Developer

Internet/Intranet Master

Web Master

For further information, contact the assistant chair or depart-
ment chairperson.
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Law Enforcement Recruit Training

Vocational Credit Certificate - Code 1051

Criminal Justice Training Center

(386) 254-3035

Sheila Ellison, Assistant Chair

(386) 254-3000, ext. 3882 ¢ ellisos@dbcc.edu
Louie Mercer, Director

(386) 254-3000, ext. 3450 * mercerlo@dbcc.edu

Program Description

The program is designed for the student who intends to become
either a full-time or part-time police officer. Students learn the
tasks, duties and responsibilities of law enforcement officers to
prevent and detect crime and to enforce the criminal, non-crimi-
nal and traffic laws of the state. Florida statute requires this cer-
tificate of completion for certification as a law enforcement offi-
cer. Job title: Police Officer.

Graduates of the program are eligible to take the Florida
Department of Law Enforcement examination for police officer
certification/employment.

Approximate Additional Costs
+ Lab Fees - $387

* Physical Exam - $150 to $250

* Equipment/Uniforms - $300

¢ State Exam - $100

Special Admission Requirements

Students should contact the Training Center director’s office for
specific information about the program.

* Must have proof of age (minimum 19 years of age).

¢ Must meet minimum placement scores on the TABE and the
BAT test for this program.

* Must have a high school diploma or equivalent.
* Must provide a full and complete criminal history.

Must complete training center application process and comply
with all requirements.
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Program Specific Courses

Voc. Crs.
CJK 0005 Law Enforcement-Introduction and Law. ... 1.07
CJK 0010 Human Issues in Law Enforcement ........ 2.73
CJK 0015 Law Enforcement Communications........ 2.33
CJK 0020 Law Enforcement Vehicle Operations....... 1.33
CJK 0030 Law Enforcement First Responder ......... 2.00
CJK 0040 Law Enforcement Firearms................ 2.67
CJK 0050 Law Enforcement Defensive Tactics........ 3.33
CJK 0060 Law EnforcementPatrol................... 1.83
CJK 0070 Law Enforcement Investigations ........... 1.77
CJK 0075 Law Enforcement Investigating Offenses. ... 1.13
CJK 0080 Law Enforcement Traffic Stops ............ 1.57
CJK 0085 Law Enforcement Traffic Crash Investigations . 1.07
CJK 0090 Tactical Applications in Law Enforcement . . 1.80
Sample Program of Study Voc. Crs.
CJK 0005 Law Enforcement - Introduction and Law ... 1.07
CJK 0010 Human Issues in Law Enforcement ........ 2.73
CJK 0015 Law Enforcement Communications........ 2.33
CJK 0020 Law Enforcement Vehicle Operations....... 1.33
CJK 0030 Law Enforcement First Responder ......... 2.00
CJK 0040 Law Enforcement Firearms................ 2.67
CJK 0050 Law Enforcement Defensive Tactics........ 3.33
CJK 0060 Law EnforcementPatrol................... 1.83
CJK 0070 Law Enforcement Investigations.......... 1.77
CJK 0075 Law Enforcement Investigating Offenses. ... 1.13
CJK 0080 Law Enforcement Traffic Stops ............ 1.57
CJK 0085 Law Enforcement Traffic Crash Investigations . 1.07
CJK 0090 Tactical Applications in Law Enforcement .. 1.80

Voc.Crs. TOTAL ........cov0vvnnnn
Contact Hrs. TOTAL .................



Legal Assisting (Paralegal)

Associate of Applied Science Degree - Code 3528

Norm Holt, Assistant Chair
(386) 254-3000, ext. 3012 ¢ holtn@dbcc.dbcc.edu

Program Description

The program provides a solid foundation in procedural and sub-
stantive areas of law including research, drafting legal docu-
ments, interviewing clients and witnesses, investigative tech-
niques and managing law offices. The program of study qualifies
the student to take the Certified Legal Assistant examination
offered by the National Association of Legal Assistants.

General Education Courses

Sem. Hrs.
ENC 1101 College Composition.............covvvenenn.. 3
SPC 2600 Oral Comm./Research/Presentation Skills ..... 3
MAT 1033* Intermediate Algebra......................... 4
CGS 2100* Microcomputer Applications ................. 3
PSY 1012 General Psychology
OR
SYG 2000 Introduction to Sociology..................... 3
Humanities, Cultural & Aesthetic Elective ... .. 3

(See AA Degree-General Education Requirements for listing of courses.)
* Fulfills general education requirements for AAS degree programs only.
Note: It may be necessary for the student to enroll in a college preparatory English,

math or reading course depending upon College Placement Test scores.

Program Specific Courses

BUL 2241 BusinessLawl.......................oo. 3
BUL 2242 BusinessLawlIl........................ ... 3
OST 1435 Legal Terminology.............coovvvuinvinnn 3
OST 1711 Word Processingl..................cocoiun 3
PLA 1003 Introduction to Paralegal..................... 3
PLA 1103 Legal Writing and ResearchI................. 3
PLA 1610 Real Estate Law and Property ................ 3
PLA 1800 Law of Domestic Relations.................... 3
PLA 2114 Legal Writing and ResearchIl................. 3
PLA 2200 Intro to Litigation, Torts and Evidence. . ....... 3
PLA 2303 Criminal Law and the Paralegal............... 3
PLA 2460 BankruptcyLaw.....................cooone 3
PLA 2600 Probate Administration...................... 3
PLA 2763 Law Office and Management
OR

PLA 2949 Cooperative Education Exp. in General Law ... 3
PLA 2880 ConstitutionalLaw ......................o.t. 3
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Sample Program of Study
First Year
st
1* Semester Sem. Hrs.
ENC 1101 College Composition...............coouvuene. 3
BUL 2241 BusinessLawl...................ooooiiie 3
OST 1435 Legal Terminology...............coovvvinnnn 3
PLA 1003 Introduction to Paralegal..................... 3
PLA 1103 Legal Writing and ResearchI................. 3
nd
2" Semester Sem. Hrs.
MAT 1033 Intermediate Algebra. ....................... 4
SPC 2600 Oral Comm./Research/Presentation Skills ..... 3
BUL 2242 BusinessLawlIl.................ooooiiiiit 3
PLA 1800 Law of Domestic Relations.................... 3
PLA 2114 Legal Writing and ResearchIl................. 3
Summer Semester Sem. Hrs.
CGS 2100 Microcomputer Applications ................. 3
Second Year
1* Semester Sem. Hrs.
OST 1711 Word Processingl...................oooiuit 3
PLA 1610 Real Estate Law and Property ................ 3
PLA 2200 Intro to Litigation, Torts and Evidence......... 3
PLA 2303 Criminal Law and the Paralegal............... 3
PLA 2460 BankruptcyLaw.........................o... 3
nd
2" Semester Sem. Hrs
PSY 1012 General Psychology
OR
SYG 2000 Introduction to Sociology..................... 3
.... .... Humanities, Cultural & Aesthetic Elective..... 3
PLA 2600 Probate Administration...................... 3
PLA 2763 Law Office and Management
OR
PLA 2949 Cooperative Education Exp. in General Law ... 3
PLA 2880 ConstitutionalLaw ....................oout 3
TOTAL ... iviiiiiii it nenns 64

Note Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Legal Receptionist/Legal Courier/Legal Document Clerk/
Deputy-Assistant Clerk of Courts

Real Estate Closing Specialist/Legal Compliance Specialist/
Title Clerk/Baniking Trust Assistant

Human Resources Assistant/Legal Research Assistant/
Investigative Specialist/Litigation Specialist

Legal Assistant/Paralegal

For further information, contact the assistant chair or Yvonne
Newcomb-Doty, newcomy@dbcc.edu.




Legal Assisting (Paralegal)

Associate of Science Degree - Code 2062

Norm Holt, Assistant Chair
(386) 254-3000, ext. 3012 ¢ holtn@dbcc.dbcc.edu

Program Description

The program provides a solid foundation in procedural and sub-
stantive areas of law including research, drafting legal docu-
ments, interviewing clients and witnesses, investigative tech-
niques and managing law offices. The program of study qualifies
the student to take the Certified Legal Assistant examination
offered by the National Association of Legal Assistants.

General Education Courses

Sem. Hrs.
ENC 1101 College Composition.............covvvvnnne. 3
MAC 1105 College Algebra. ...........cvvvrvninininnn.. 3
SPC 2600 Oral Comm./Research/Presentation Skills.. ... 3
CGS 2100* Microcomputer Applications ................. 3
PSY 1012 General Psychology
OR
SYG 2000 Introduction to Sociology..................... 3
Humanities, Cultural & Aesthetic Elective..... 3

(See AA Degree-General Education Requirements for listing of courses.)
* Fulfills general education requirements for AS degree programs only.

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon college placement test scores.

Program Specific Courses

Sem. Hrs.
BUL 2241 BusinessLawl................ ... ... 3
BUL 2242 BusinessLawlIl...................coooiiat. 3
OST 1435 Legal Terminology..............coovvvvvinnnn. 3
OST 1711 Word Processingl................covvininn 3
OST 2828 Business Presentation Software.............. 1
PLA 1003 Introduction to Paralegal..................... 3
PLA 1103 Legal Writing and ResearchI................. 3
PLA 1610 Real Estate Law and Property ................ 3
PLA 1800 Law of Domestic Relations.................... 3
PLA 2114 Legal Writing and ResearchIl................. 3
PLA 2200 Intro. to Litigation, Torts and Evidence ........ 3
PLA 2303 Criminal Law and the Paralegal............... 3
PLA 2460 BankruptcyLaw......................cooone 3
PLA 2600 Probate Administration...................... 3
PLA 2763 Law Office and Management

OR

PLA 2949 Cooperative Education Exp. in General Law ... 3
PLA 2880 ConstitutionalLaw ...............coovvunnn 3
Sample Program of Study
First Year
1* Semester Sem. Hrs.
ENC 1101 College Composition..............covvvenenn.. 3
BUL 2241 BusinessLawl........................... 3
OST 1435 Legal Terminology.............coovvuiuvinnn 3
PLA 1003 Introduction to Paralegal..................... 3
PLA 1103 Legal Writing and ResearchI................. 3
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2™ Semester

Sem. Hrs.
MAC 1105 College Algebra. ...........coovvviiiiiiininn.. 3
SPC 2600 Oral Comm./Research/Presentation Skills. .. .. 3
BUL 2242 BusinessLawlIl...................... ... 3
PLA 1800 Law of Domestic Relations.................... 3
PLA 2114 Legal Writingand ResearchIL................ 3
Summer Semester
Sem. Hrs.
CGS 2100 Microcomputer Applciations ................. 3
Second Year
1* Semester
Sem. Hrs.
OST 1711 Word Processingl.............cocovvviinnt 3
PLA 1610 Real Estate Law and Property ................ 3
PLA 2200 Intro. to Litigation, Torts and Evidence . ....... 3
PLA 2303 Criminal Law and the Paralegal............... 3
PLA 2460 BankruptcyLaw.....................ocooone 3
2" Semester
Sem. Hrs
PSY 1012 General Psychology
OR
SYG 2000 Introduction to Sociology..................... 3
e . Humanities, Cultural & Aesthetic Elective..... 3
OST 2828 Business Presentation Software.............. 1
PLA 2600 Probate Administration...................... 3
PLA 2763 Law Office and Management
OR
PLA 2949 Cooperative Education Exp. in General Law ... 3
PLA 2880 ConstitutionalLaw .............c.covvviuinne. 3
TOTAL ... iiiiii ittt iiiinnenns 64

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Legal Receptionist/Legal Courier/Legal Document Clerk/
Deputy-Assistant Clerk of Courts

Real Estate Closing Specialist/Legal Compliance Specialist/
Title Clerk/Baniking Trust Assistant

Human Resources Assistant/Legal Research Assistant/
Investigative Specialist/Litigation Specialist

Legal Assistant/Paralegal

For further information, contact the assistant chair or Yvonne
Newcomb-Doty, newcomy@dbcc.edu.
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Manufacturing Technology
Associate of Applied Science Degree - Code 3529

Roger Rowan, Assistant Chair
(386) 226-4171 * rowanr@dbcc.edu

Program Description

Graduates from the program will be able to pursue jobs in the
manufacturing field such as machinist, engineer technician, pro-
grammers, operators, and design technicians and in quality con-
trol. Most of the courses in this program can be applied toward
the associate of applied science degree in Drafting and Design
Technology (CAD) and Industrial Management Technology.

Special Admission Requirements

Students may have completed an appropriate apprenticeship or
certificate of 700 contact hours or equivalent, with a GPA of 2.0
or better. The certificate or apprenticeship program will be evalu-
ated. If accepted, credit will be awarded towards this degree.

General Education Courses

ENC 1101 College Composition..............c.covuvuen.. 3
SPC 2600 Oral Comm./Research/Presentation Skills. .. .. 3
MAT 1033 Intermediate Algebra......................... 4
PSC 1121 Physical Science ...............ocovvvininnn. 3
Humanities, Cultural & Aesthetic Elective... ... 3
Behavioral and Human Sciences Elective. .. ... 3

(See AA Degree-General Education Requirements for listing of courses.)

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.
CET 1153C Technical Computer Environment ............ 3
EGS 1110C Engineering Drawing ........................ 3
ETD 2218 Geometric Tolerancing....................... 3
ETD 2320C Computer Aided Drafting I (AutoCAD)......... 3
ETD 2350C Computer Aided Drafting II (AutoCAD) ........ 3
ETD 2465 ToolDesign..........covvvivinviniiinninennn. 3
PMT 1212C Machine Tool Technology I................... 3
PMT 1223C Machine Tool Technology II. .................. 3
PMT 1250 Introduction to Computer Numerical Control.. . 3
PMT 2225C Machine Tool Technology Il ................. 3
PMT 2254C CNC ProgrammingIl ........................ 3
PMT 2261C Introduction to Computer Aided
Manufacturing (Mastercam).............. 3PMT
2262C CAD/CAMII (Mastercam) ...........ccoovvenvnvnnn.. 3
PMT 2720 EDM Machining Processes................... 3
PMT 2949 Cooperative Ed. Experience in Machining, .. ... 3
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Sample Program of Study
First Year
1* Semester
Sem. Hrs.
ENC 1101 College Composition.................ocvune 3
CET 1153C Technical Computer Environment............. 3
EGS 1110C Engineering Drawing ........................ 3
PMT 1212C Machine Tool Technology I................... 3
2" Semester
Sem. Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills.. ... 3
PSC 1121 Physical Science ...............covvivinnnnn. 3
ETD 2320C Computer Aided Drafting I (AutoCAD)......... 3
PMT 1223C Machine Tool Technology II. .................. 3
PMT 1250 Introduction to Computer Numerical Control. . .3
Summer Semester
Sem. Hrs.
Humanities, Cultural & Aesthetic Elective.... .. 3
. Behavioral and Human Sciences Elective. ... . .. 3
PMT 2949 Cooperative Ed. Experience in Machining ... .. 3
Second Year
1" Semester
Sem. Hrs.
MAT 1033 Intermediate Algebra................ccocovvne 4
ETD 2465 ToolDesign..........cccovvviiiiiiiininnnne. 3
PMT 2254C CNC ProgrammingIl......................... 3
PMT 2720 EDM Machining Processes................... 3
2" Semester
Sem. Hrs.
ETD 2218 Geometric Tolerancing.................c.o.... 3
ETD 2350C Computer Aided Drafting II (AutoCAD) ........ 3
PMT 2225C Machine Tool Technology III. .. ............... 3
PMT 2261C Introduction to Computer Aided
Manufacturing (Mastercam).................. 3
PMT 2262C CAD/CAMII (Mastercam) .................... 3
TOTAL ... oviiiiiiiiiiieineneenenns 64

Note: Sequence of courses may vary. Check course descriptions and semester
schedules.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

Manufacturing Helper

Quality Technician
Manufacturing Supervisor
Industrial Production Manager

For further information, contact the assistant chair.



Marketing Management (International)

Associate of Applied Science Degree - Code 3516

Jim Nestor, Assistant Chair
(386) 254-3000, ext. 3012 * nestorj@dbcc.edu

Program Description

The program provides a solid foundation in effective marketing
procedures appropriate for both domestic and global marketing
activities. The program emphasizes applying marketing tech-
niques through the use of case studies, simulation, role playing,
research and cooperative education.

General Education Courses

Sem. Hrs

ENC 1101  College Composition........................ 3
SPC 2600 Oral Communication/Research/

Presentation Skills......................... 3

MAT 1033* Intermediate Algebra ....................... 4

ECO 2013  Principles of Macro Economics.............. 3

Humanities, Cultural & Aesthetic Elective....3

(See AA Degree-General Education Requirements for listing of courses.)
*Fulfills general education requirements for AAS degree programs only.

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specfic Courses

Sem. Hrs.

BUL 2241 BusinessLawl......................cooae. 3
CGS 2100  Microcomputer Applications ................ 3
GEB 1011 Introduction to Business ................... 3
MAN 2021  Principles of Management................... 3
MAR 2011  Principles of Global Marketing .............. 3
MAR 2720 Introduction to E-Commerce ................ 3
MKA 2021 Sales Fundamentals and Procedures ........ 3
MKA 2041 GlobalRetailing.......................oco0. 3
MKA 2241 International Marketing Dimensions. ........ 3
MKA 2511  Contemporary Advertising Worldwide........ 3
MKA 2513 PublicRelations............................ 3
MKA 2949  Cooperative Education Experience

in Marketing

OR
GEB 2351 International Business Practice Firm ........ 3
MNA 2161  Quality Service Management................ 3
OST 2336 Business Communications.................. 3
QMB 1001 BusinessMath................cooiiiiin.. 3

Elective. ... 3
Elective - Choose from:

Sem. Hrs

BUL 2242 BusinessLawlIL...................cocooae. 3
FIN 2000 Principles of Finance....................... 3
MAN 2800 Small Business Management................ 3
MNA 2345 Supervision of Personnel ................... 3
MNA 2161  Quality Service Management ............... 3
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Sample Program of Study
First Year
1* Semester
Sem. Hrs.
ENC 1101  College Composition..............coovuvune. 3
GEB 1011 Introduction to Business ................... 3
MAR 2011  Principles of Global Marketing .............. 3
MKA 2021 Sales Fundamentals and Procedures ........ 3
MKA 2041 GlobalRetailing. ....................cooo00 3
2" Semester
Sem. Hrs.
QMB 1001 BusinessMath...................coialL 3
CGS 2100  Microcomputer Applications................. 3
MKA 2241 International Marketing Dimensions. ........ 3
MKA 2511  Contemporary Advertising Worldwide........ 3
MKA 2513 PublicRelations............................ 3
Second Year
1* Semester
Sem Hrs.
MAT 1033 Intermediate Algebra...................oou0s 4
MAN 2021  Principles of Management................... 3
MAR 2720 Introduction to E-Commerce ................ 3
MNA 2161  Quality Service Management................ 3
OST 2336 Business Communications.................. 3
2™ Semester
Sem. Hrs.
SPC 2600 Oral Communications/Research/
Presentation Skills . ........................ 3
e Humanities, Cultural & Aesthetic Elective....3
BUL 2241 BusinessLawl............................. 3
ECO 2013  Principles of Macro Economics.............. 3
MEKA 2949  Cooperative Education Experience
in Marketing
OR
GEB 2351 International Business Practice Firm......... 3
Elective. ... 3
TOTAL .. ooiiiiiiiiiinrenornnnnnas 64

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

First Line Supervisor/Sales
Marketing/Advertising Public Relations Manager
Line & Middle Management

General Manager

For further information, contact the assistant chair or Yvonne
Newcomb-Doty, newcomy@dbcc.edu.




Marketing Management (International)

Associate of Science Degree - Code 2065

Jim Nestor, Assistant Chair
(386) 254-3000, ext. 3012 * nestorj@dbcc.edu

Program Description

The program provides a solid foundation in effective marketing
procedures appropriate for both domestic and global marketing
activities. The program emphasizes applying marketing tech-
niques through the use of case studies, simulation, role-playing,
research and cooperative education.

General Education Courses

Sem. Hrs.
ENC 1101 College Composition..............c.covuvuen.. 3
SPC 2600 Oral Comm./Research/Presentation Skills. .. .. 3
MAC 1105 College Algebra. ............covvviiviininn.. 3
STA 2023 Elementary Statistics........................ 3
ECO 2013 Principles of Macro Economics ............... 3

Humanities, Cultural & Aesthetic Elective. ... 3
(See AA Degree-General Education Requirements for listing of courses).

Note: It may be necessary for the student to enroll in a college preparatory English,
math or reading course depending upon College Placement Test scores.

Program Specific Courses

Sem. Hrs.
BUL 2241 BusinessLawl........................oo.0. 3
CGS 2100  Microcomputer Applications ................ 3
GEB 1011 Introduction to Business ................... 3
MAN 2021  Principles of Management................... 3
MAR 2011  Principles of Global Marketing .............. 3
MAR 2720 Introduction to E-Commerce ................ 3
MEKA 2021 Sales Fundamentals and Procedures. ....... 3
MKA 2041 GlobalRetailing. .................coeinte 3
MKA 2241 International Marketing Dimensions. . ....... 3
MKA 2511  Contemporary Advertising Worldwide. ....... 3
MKA 2513 PublicRelations........................o.0 3
MKA 2949 Cooperative Education Experience in Marketing
OR
GEB 2351 International Business Practice Firm......... 3
MNA 2161  Quality Service Management................ 3
QMB 1001 Business Math....................ooooiui 3
Elective. .........oooivviiiiiiiiiiii, 1
Elective. ....oovviei 3
Elective - Choose from:
Sem. Hrs.
LIS 2004 Introduction to Internet Information Research
Resources
OR
CGS 1002 Introduction to Microcomputer Operations. .. 1
Elective - Choose from:
Sem. Hrs.
BUL 2242 BusinessLawlIL....................ocouae. 3
FIN 2000 Principles of Finance........................ 3
MAN 2800 Small Business Management................ 3
MNA 2345 Supervision of Personnel ................... 3
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Sample Program of Study
First Year
1* Semester
Sem. Hrs.
ENC 1101  College Composition...............ccovuvune 3
GEB 1011  Introduction to Business ................... 3
MAR 2011  Principles of Global Marketing .............. 3
MKA 2021 Sales Fundamentals and Procedures ........ 3
MKA 2041 GlobalRetailing. ................oooviine 3
Elective.......coovviiiivi i 1
2" Semester
Sem. Hrs.
QMB 1001 BusinessMath..................cccvvvnnnn.. 3
CGS 2100  Microcomputer Applications ................ 3
MKA 2241 International Marketing Dimensions. . ....... 3
MKA 2511  Contemporary Advertising Worldwide........ 3
MKA 2513 PublicRelations..................c.ooouent. 3
Second Year
1* Semester
Sem Hrs.
SPC 2600 Oral Comm./Research/Presentation Skills. ... 3
MAC 1105 College Algebra .................ooviuinnt 3
MAN 2021  Principles of Management................... 3
MAR 2720 Introduction to E-Commerce................ 3
MNA 2161  Quality Service Management................ 3
2" Semester
Sem. Hrs.
STA 2023 Elementary Statistics....................... 3
e e Humanities, Cultural & Aesthetic Elective....3
BUL 2241 BusinessLawl......................cooae. 3
ECO 2013 Principles of Macro Economics............... 3
MKA 2949  Cooperative Education Experience
in Marketing
OR
GEB 2351 International Business Practice Firm......... 3
Elective. ......covviiivn 3
TOTAL .. .vviiiiiiiiiiiiinennennns 64

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

First Line Supervisor/Sales
Marketing/Advertising /Public Relations Manager
Line & Middle Management

General Manager

For further information, contact the assistant chair or
Yvonne Newcomb-Doty, newcomy@dbcc.edu



Marketing Operations

College Credit Certificate - Code 0915

Jim Nestor, Assistant Chair
(386) 254-3000, ext. 3012 * nestorj@dbcc.edu

Program Description

The program provides a solid foundation to move the buyer to the
product, using effective promotion and marketing procedures
appropriate for both domestic and global business activities.
Students are prepared for employment as special event directors,
sales promotion, publicity, advertising and visual display special-
ists. Students will find opportunities as marketing, retailing and
merchandising managers.

Program Specific Courses

Sem. Hrs.
QMB 1001 BusinessMath................cooviiiiin.. 3
CGS 2100  Microcomputer Applications ................ 3
GEB 1011 Introduction to Business ................... 3
MAR 2011  Principles of Global Marketing .............. 3
MKA 2021 Sales Fundamentals and Procedures ........ 3
MKA 2041 GlobalRetailing....................c.ooat 3
MKA 2511  Contemporary Advertising Worldwide. ....... 3
MKA 2513 PublicRelations........................ ... 3
Sample Program of Study
1* Semester
Sem. Hrs.
GEB 1011 Introduction to Business ................... 3
MAR 2011  Principles of Global Marketing .............. 3
MKA 2021  Sales Fundamentals and Procedures ........ 3
MKA 2041 GlobalRetailing.......................oo00 3
2" Semester
Sem. Hrs
QMB 1001 BusinessMath............................. 3
CGS 2100  Microcomputer Applications ................ 3
MKA 2511  Contemporary Advertising Worldwide. ....... 3
MKA 2513 PublicRelations...............covvvvuvnnnn.. 3
TOTAL ..ot iiiiiiiiiiinnrnnsnnnnss 24

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information
Students who complete certain combinations of courses within
this program may qualify for one of the following jobs:

First Line Supervisor/Sales
Marketing
Aduvertising/Public Relations Manager

For further information, contact the assistant chair or
Yvonne Newcomb-Doty, newcomy@dbcc.edu

153




Massage Therapy

Vocational Credit Certificate - Code 1024

Andrea Robins, Assistant Chair
(386) 506-3185 robinsa@dbcc.edu

Program Description

The program is designed to provide students with the knowledge
and skills in massage therapy so they may be prepared to take
the National Certification Examination for Therapeutic Massage
and Bodywork. This is required for licensure in the state of
Florida as well as several other states. Areas to be covered in the

program are: Anatomy and Physiology, History of Massage,

Hydrotherapy, Allied Modalities, Theory and Practicum, Florida
Statutes, Professional Ethics, Pathology, Professional and
Personal Development. Job Title: Massage Therapist

Approximate Additional Costs
+ Tuition-$1246
+ Uniforms-$32

Special Admission Requirements

* Scores on the DBCC placement test for vocational programs
which indicate language, reading and arithmetic ability at the
10th grade level or above.

Program Specific Courses

HSC

MSS

MSS

MSS
MSS
MSS
MSS
MSS
MSS
MSS
MSS

0005

0156

0157

0215
0283
0284
0315
0803
0804
0274
0601

Voc. Crs.
Healthcare Concepts for the Massage
Therapist ... 3.0
Anatomy and Physiology for
Massage TherapistL....................... 25
Anatomy and Physiology for
Massage TherapistII...................... 2.5
Statutes/Rules and Ethics ............... 0.33
Allied Modalities L. . .................. ... 1.7
Allied Modalities II.................ooeuee. 1.7
Theory and Practice of Hydrotherapy. ... ... 0.67
Massage Theory and Practicum . .......... 53
Theory and Clinical PracticumII........... 5.3

Pathology Related to Massage Therapy .. ... 1.5
Personal and Professional Development . ... 0.5
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Sample Program of Study

1*Semester

HSC
MSS
MSS

MSS
MSS

0005
0156
0283

0803
0601

2" Semester

MSS

MSS
MSS
MSS
MSS
MSS

0157

0284
0315
0804
0215
0274

Voc. Crs.
Healthcare Concepts for the Massage
Therapist ...t 3.0
Anatomy and Physiology for
Massage Therapistl ...................... 2.5
Allied ModalitiesI......................... 1.7
Massage Theory and Practicum . .......... 5.3

Personal and Professional Development .. .. 0.5

Voc. Crs.
Anatomy and Physiology for
Massage TherapistIL ..................... 2.5
Allied Modalities IT........................ 1.7
Theory and Practice of Hydrotherapy.... ... 0.67
Theory and Clinical PracticumII........... 5.3
Statutes/Rules and Ethics ............... 0.33
Pathology Related to Massage Therapy .. ... 1.5
Voc.Crs. TOTAL .......oovvvvnnenns 25.0
Contact Hrs. TOTAL................. 750
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Medical Assisting

Vocational Credit Certificate - Code 1023

Suzanne Fielding, Assistant Chair
(386) 506-3125 ¢ fieldis@dbcc.edu

Program Description

The program provides students with training in the multiskilled
field of medical assisting. Students are prepared to assist in all
aspects of medical practice, including administrative and clinical
skills, under the supervision of a physician. Instruction covers
terminology, anatomy and physiology, coding, pharmacology,
medical office laboratory procedures, diet and nutrition and radi-
ography. Clinical experiences will be provided in physician
offices, ambulatory care centers and clinics. Job title: Medical
Assistant

Approximate Additional Costs
* Lab Fees - $32.50

Textbooks - $200

Uniforms - $125

Laboratory Supplies - $60
Graduation Fee - $45

Special Admission Requirements
High school diploma or equivalent (GED).

Scores on the DBCC placement test for vocational programs
which indicate language, reading and arithmetic ability at the
10th grade level or better.

Meet with a counselor/advisor for placement test evaluation
and advice on course selection and registration.

Completion of health screening, to include: recent physical
examination; verification of immunization against tetanus,
measles, mumps, rubella and Hepatitis “B”; and negative test
for tuberculosis.
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Program Specific Courses
Voc. Crs.

MEA 0005 Introduction to Medical Assisting -
Fundamentals ....................oo0nee 4.03
MEA 0230 Medical Terminology for Medical Assisting. . . 4.0
MEA 0253 Anatomy and Physiology for Medical
Assisting..............ooooiiiiinn 6.0
MEA 0242 Pharmacology for Medical Assisting......... 3.0
MEA 0254 Clinical Procedures for Medical Assisting .. .. 4.0
MEA 0256C Laboratory Procedures for Medical
Assisting..............ooooiiinnn 6.3
MEA 0258 Radiology for Medical Assisting ............. 4.0
MEA 0270 Clerical Procedures for Medical Assisting . . .. 4.0
MEA 0801 Externship for Medical Assisting............ 8.0
Sample Program of Study
1* Semester
Voc. Crs.
MEA 0005 Introduction to Medical Assisting -
Fundamentals ........................... 4.03
MEA 0230 Medical Terminology for Medical Assisting. . . 4.0
MEA 0253 Anatomy and Physiology for Medical
Assisting..............oooiiiinnn 6.0
MEA 0270 Clerical Procedures for Medical Assisting . ... 4.0
nd ]
2" Semester (Spring) Voe. Crs.
MEA 0242 Pharmacology for Medical Assisting......... 3.0
MEA 0254 Clinical Procedures for Medical Assisting. ... 4.0
MEA 0256C Laboratory Procedures for Medical
Assisting............o.ooiiiiinnn 6.3
MEA 0258 Radiology for Medical Assisting ............. 4.0
Summer A
Voc. Crs.
MEA 0801 Externship for Medical Assisting............ 8.0
Voc.Cr. Hrs. TOTAL................ 43.33
Contact Hrs. TOTAL............. 1300



Medical Records Transcribing
College Credit Certificate - Code 0920

Norm Holt, Assistant Chair
(386) 254-3000, ext. 3012 « holtn@dbcc.edu

Program Description

The program provides a solid foundation in medical office proce-
dures, as well as medical typing and transcription. Students
learn a variety of business software and office equipment includ-
ing transcribers and gain practical work experience through
cooperative education. This certificate will articulate into the
Office System Technology (Medical Transcription Option) associ-
ate of applied science (AAS) degree. See the department chairper-
son for more information.

Program Specific Courses

Voc. Crs.
ENC 1200 BusinessEnglish.....................coooue 3
HIM 1030 Medical Record TranscriptionI............... 3
HIM 1032 Medical Record TranscriptionIl .............. 3
HIM 2430 ConceptsofDisease ...............ccovvnnnn.. 4
HSC 1531 Medical Terminology...................coovues 4
OST 1100 Keyboarding & Formattingl. ................. 4
OST 1711 Word ProcessingI................cooovininn 3
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Sample Program of Study
1* Semester
Sem. Hrs.
ENC 1200 BusinessEnglish............................ 3
OST 1100 Keyboarding & Formattingl. ................. 4
HIM 1030 Medical Record TranscriptionI............... 3
HSC 1531 Medical Terminology...............covvuenn.. 4
2" Semester
Sem. Hrs.
HIM 1032 Medical Record TranscriptionIl .............. 3
OST 1711 Word Processingl..............ooovviinnt 3
HIM 2430 Conceptsof Disease ............coveevnvenenn.. 4
TOTAL . ..o it iiiii i iiienineenenes 24

Note: Sequence of courses may vary. Check course descriptions.

Occupational Cluster Information

Students who complete certain combination