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REQUEST FOR STUDENT ACTIVITIES FUNDS

INSTRUCTIONS:  Please complete this form and submit to Student Activities, Bldg 130/Rm 113, within deadlines published in the Student Activities Handbook.  A separate request form must be completed for each vendor/expenditure.  Please attach a list of students and student ID numbers for any activity involving student travel. Contact the Student Activities Office prior to completing this form if the request involves overnight travel.   
	  Club Name:
	  Today’s Date:

	  Date of Activity:
	  Time of Activity:

	  Location of Activity:
	

	  Club Representative:
	  Phone#:

	  Advisor’s Name:
	  Phone ext:


Describe activity to be funded: 

	Vendor Name:
	

	Email Address:
	

	Vendor Phone#:
	

	Contact Name:
	

	Federal ID# or Social Security Number:
	

	List each product/service needed:
	

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	6.
	

	Total cost of all products:
	


Please indicate in the space below if any club funds are being used to supplement this purchase.

Amount of club funds 
Club ‘6’ Account Number 
Club Advisor’s Signature 
