MEMORANDUM

To:

Club Advisors

From:

Julie Rocco
Subject:
Student Club Account at Daytona State College
________________________________________________________________

Fiscal Year:  _________________________________________________________

To update your club account, please provide me with your club account number, the title of your club account, and the appropriate signatures.


 6 0  –  1  6  ___  ___  ___  ___  ___  ___  ___

            Fund - Subfund

 Club Name: 


Please indicate in the spaces below your club’s current officers and your advisor.  Also provide requested signatures.  Do not hesitate to contact me should you have any questions.  

President: ______________________________ Phone: ______________

Please Print

Signature: ______________________________   Date: ______________


Treasurer: ______________________________ Phone: _____________


                  Please Print

Signature: ______________________________   Date: ______________

The advisor and club officers should be aware of Finance Office Procedures pertaining to routine deposits and expenditures.


Advisor:    _______________________________ Phone: _____________

                            Please Print

Signature: _______________________________   Date: _____________

