OPTIONAL LIFE INSURANCE - EVIDENCE OF INSURABILITY (EOI)
Optional Life Insurance Changes for Annual Enrollment

April 19, 2010 to May 3, 2010
You MUST complete the online EOI no later than May 3, 2010
If you wish to make ANY changes to your Optional Life Insurance coverage, you MUST complete the Sun Life online EOI form. Changes AND Premiums are not effective until the Employee Benefits Department receives written notification of approval from Sun Life. Sun Life’s secure online system allows employees to provide all of the information needed for EOI in about 15-20 minutes.
It’s Easy – Here’s How:

1. Log on to www.sunlife-usa.com
2. Under the heading What would you like to do today? Click on Get a form
3. On the Forms screen, scroll to Employee benefits form ad click on browse this list
4. Under Group Insurance Forms, click on Evidence of Insurability

5. Scroll down to the heading titled Evidence of Insurability – Now Available Online EOI

6. Click on Online EOI Application

7. On that screen under the heading Your Life Insurance Plan, click on EOI Application and complete the required information.
8. You can ONLY change your Employee Optional, Spouse Optional, and/or Child Optional coverage amounts – Please do NOT attempt to change any other benefits – see sample below:
9. Changes AND Premiums are not effective until the Employee Benefits Department receives written notification of approval from Sun Life.
Employee name: _____________________________   Policy number: 88036
Approval requested for (select all that apply):
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 Spouse    [image: image3.png]


 Dependent Child(ren)   Number of Children: _____

Coverage(s) Subject to EOI (select all that apply):           
	Life Insurance:
	G.I./Current amount of coverage
	Requested

Amount
	Amount

Subject to EOI
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 Employee Basic
	You can’t change
	You can’t change
	You can’t change
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 Employee Optional
	$ _______
	$ _______
	$ _______
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 Spouse Basic
	Not applicable
	Not applicable
	Not applicable
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 Spouse Optional
	$ _______
	$ _______
	$ _______
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 Child Optional
	$ _______
	$ _______
	$ _______


Other Coverages: You can’t change these benefits
(Spouse is defined as your legal spouse. Child is defined as your legal, unmarried child(ren), age 19 or up to age 25, if a full-time student).
